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1. O6mue noJioxkeHus

Hacrosmee IlomoxeHne O IOCTOSHHO AEMCTBYIOMEH SKCIEPTHOH KOMHUCCHH
«MI'OTY» mo skcrnepTuse LIEHHOCTH JOKyMEHTOB, OTOOPY M MOATOTOBKE K IIepenade
X Ha TOCyJapCTBEHHOe XpaHeHHe (nanee — monoxenue o6 DK) paspaborano Ha
OCHOBaHWM HOPMAaTUBHBEIX JOKyMeHTOB: DenepansHoro 3akona ot 22.10.2004 r.
Ne 125-®3 «O6 apxuBHOM gene B Poccuiickoit ®@eneparnmmy»; «[IpaBuin opraHuzanuu
XpaHEeHUs, KOMIUIEKTOBaHUS, Y4eTa M HMCIOJIb30BaHUSA JOKYMEHTOB ApPXHUBHOTO (OHIA
PO u npyrux apxXuBHBIX IOKYMEHTOB B OpraHax IOCYHAapCTBEHHOM BJIACTH, OopraHax
MECTHOI'O caMmoyIlipaBieHus W opraHmzanmwsax» oT 31.03.2015 r. Ne 526;  Vcrasa
l'ocymapcTtBenHOr0o  GIOJKETHOTO  0Opa30BaTENIBHOTO  YUYPEXIEHHS  BEHICIIIETO
obpa3oBanus MockoBckoil obmacty «TexHomorndeckuii yHUBEpCUTET UMEHH TBaXKIBI
I'epos Coserckoro Coro3a, ner4ynka-kocmMoHaBTa A.A. JleonoBa» (mamee —
YHuBepcurer) M yCTaHaBIMBaeT oOmue TpeOoBaHUA K GYHKIIHMOHHPOBAHHIO
MTOCTOSIHHO JIEHCTBYIOIIEH SKcrepTHOM KoMuccu (fanee — OK) .

1.1. 9K co3gmaerca [ OpraHu3allii M NOpPOBEAEHUS METONWYEeCKOd U
MIPAKTHIECKON pabOoThHI 1O 3KCIEPTU3E LEHHOCTH TOKYMEHTOB, OTOOpPY U IIOJTOTOBKE K
nepenade Ha rocyJapCTBEHHOE XpaHEHHUe JOKyMeHTOB ApxuBHOTO poHaa MockoBckoi
00JacTH, BKIIIOYasl YIPaBIeHYECKYI0, HAyYHO-TEXHUUECKYI0 U IPYTYIO TOKYMEHTAlIHIO,
00pa3yronIylocs B JIeITEIbHOCTU Y HUBEPCUTETA.

1.2. DK saBusieTcd COBEINATENBbHBIM OPraHOM, PELIEHHs KOTOPOro BCTYMAalOT B
CHJIy TIOCJIe YTBEPXKAEHHS HX PEKTOpoM YHuBepcuTeTa. B HEOOXOAMMBIX ciIydasx
pemrenus DK yTBepxaaroTcs IOociie UX NPeIBapUTENIBHOIO COITIacOBaHUA ¢ DKCIEPTHO-
npoBepouHoii komumccmed (manee — OIIK) I'nmaBHOro apxuBHOrO YIpaBIeHUS
I'ocymapcTBeHHOrO Ka3eHHOTO yupexneHHs MockoBckol obmactu «lleHTpanbHBIN
roCyIapCTBEeHHBIN apxuB MocKoBckoil obmactu» (nanee — I'maBapxuB MOCKOBCKOH
obyacTn).

1.3. IlepconanpHbiii coctaB OK HazHagaeTcs NPUKAa30M PEKTOpa YHHBEPCUTETA
U3 uKclia Hawbolee KBaIM(DHUIHMPOBAaHHBIX pabOTHUKOB YHuBepcurera, OK
BO3IJIABIIIETCS IPOPEKTOPOM, KypHUPYIOIIUM [aHHOE HAalpaBlEHHE, CEKpeTapeM
Ha3HavaeTcs HadaJbHUK apXUBHOIO OT/ENA.
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1.4. B cBoeli pabore OK pykoBonctByercs DenmepanbHbIM 3aKOHOM OT
22.10.2004r. Ne 125-®3 «O6 apxuBHOM pene B Poccuiickoii @enepanyn», 3aKoHOM
Mockosckodi obmacta ot 25.05.2007 r. Ne 65/2007-O3 «O6 apxuBHOM [ene B
Mockoscko#t  obmactu», «IlepedHeM  THIOBBIX  YHIPaBIEHYECKHX  apPXHBHBIX
IOKYMEHTOB, 00pasyloIUXcsi B Ipollecce AESTENFHOCTH I'OCYIapCTBEHHEIX OPraHOB,
OpPraHOB MECTHOI'O CaMOYIIPABIECHMS U OPraHU3alMi, C yKa3aHHEM CPOKOB XPaHEHHI»,
YTBEPXKAECHHBIM Inpukazom PenepanpHOro apxuBHOro areHtcrBa (Pocapxusa) ot
20.12.2019r.  Ne236, pexomenpamusiMu InaBapxumBa MOCKOBCKOH  00iacTH,
«IIpaBunamMu oOpraHM3zanUyd XpaHEHWsS, KOMIUIEKTOBAaHUS, ydeTa M MCIOIL30BAHUS
noxyMeHTOB ApxuBHoro ¢onna Poccuiickoii ®epeparuu u ApYrux apXHBHBIX
JOKyMEHTOB B OPraHax rOCyJapCTBEHHOM BJIACTH, OPraHaX MECTHOTO CaMOYIIpaBICHHS
Y OpraHu3aluix», yTBEPKICHHBIMU MpUKa3oM MuHMCTEpCTBa KyJNbTYphl Poccuiickoit
Qeneparun ot 31.03.2015 r. Ne 526, n1npukaszaMu pekTopa YHHBEPCHUTETA,
MHCTPYKIMEH II0 AEJIOMPOU3BOICTBY, HOMEHKIIATYPOH JIel, 1 HACTOSIIIHM IIOJIOKEHHEM |
06 JK.

2. OcHoOBHBbIE 32Ja4H KCIIEPTHOH KOMHCCHH

OcHoBHEIMHE 3amadamMu DK aBisroTCs:

2.1. Opra#mzamusga YU MPOBENECHUE DIKCIEPTU3bl LEHHOCTH JOKYMEHTOB Ha
CTaJNy MIEeJIOTIPON3BOJICTBA TIPH COCTaBIICHMH HOMEHKIIATYpPHI el ¥ (OpMHUPOBaHHH
Jell. '

2.2.  Opranuzaius W IpOBEIeHHE DJKCHEPTU3bl LEHHOCTH JOKYMEHTOB Ha
CTaJN¥ TIOJITOTOBKH MX K apXMBHOMY XPaHEHUIO.

2.3. Opranmzamus u TIpoBeleHHE O0TOOpa M IOATOTOBKH JTOKYMEHTOB K
niepesiade Ha TOCYIapCTBEHHOE XpaHEHHE.

3. OcHoBHbIe GyHKIHH IKCIIEPTHOH KOMHCCHH

B cooTBeTcTBHM C BO3I0XXE€HHBIMU Ha HEE 3aJadyaMu OK BBIIOTHSIET cilenyroumue

byHKUMH:
3.1. OpraHusyeT ¥ TPOBOAUT COBMECTHO C apXWBHBIM OTJEJIOM paboTy IO

0T0OpY TOKYMEHTOB YHHMBEPCHUTETA IS NAIbHEHIero XxpaHeH!s U K YHUUTOXKEHHUIO.




MunncTepcTBO 06pa3oBaHms

MOCKOBCKO# 061acT | o
T'ocynapcersennoe GromkeTHOE 00pa3oBaTeIbHOE YUPEKIEHHE
BhICIIEro oOpa3oBanust MockoBckoii o6acTn
«TexHonorm4eckuii yHusepeuTer HMenn JBaxabl Iepos
Corerckoro Coro3a, ier4uKa-KocMoHaBTa A.A. JleonoBay

Cucrema MEHCIXKMECHTA KayecTBa

ce s MOMXCVIIes2so Honosicenue o nocmoanno deiicmeylowieii Ikchepmnoii Komuccuu
CMK-II-1.2-02-20 «MI'OTY» no sxcnepmuse yenHocmu 0OKymeHmos, ombopy u
R0020mogKe K nepedate ux Ha 20CyOapCmMEeHHoe XpaHeHue

3.2.  OcymecTBisleT METOAMIECKOE PYKOBOJCTBO paboTOM TI0 3KCIepTH3e
IIEHHOCTHU TOKYMEHTOB Y HUBEPCHUTETA M IO IOATOTOBKE MX K apXUBHOMY XPaHEHHIO, 110
pa3paboTKe HOMEHKIATYpEl Jell, JaeT SKCICPTHYI0 OLEHKY MPOEKTaM HOPMATHBHO-
METOIUYECKHX JOKYMEHTOB 10 HA3BaHHBIM BOIIPOCAM.

3.3. PaccmarpuBaet, NpHHMMAET pemeHus 06 0M00pEeHHH U IIPEeICTABIIAET:
3.3.1. ma cormacoBanne OIIK I'nmaBapxuBa MOCKOBCKOH 0651acTd, a 3aTeM Ha
YTBEPXKACHUE PEKTOpa Y HUBEPCUTETA:

- nojoxenue 06 OK u apxuBHOM oT/eNle YHUBEPCHUTETA,

- CBOJHYIO HOMEHKIIaTypy Jiell Y HUBEPCUTETA;

- HICTOPHYECKYIO CIIPaBKY;

- ONHMCH [iel TIOCTOAHHOTO CpOKAa XpaHEHUS YIPaBICHYECKOU, HAy4HO-
TEXHUYECKOM JOKYMEHTaIlUH,;

- OIIMCH JIeJ1 IO JIMYHOMY COCTaBy. ‘

3.3.2. Ha paccMmotpenue JIIK ['maBapxuBa MoCKOBCKOI 001aCcTH:

- IPENJOXEeHHA 00 M3MEHEHHH CPOKOB XpaHeHHS KaTeropuil JIOKyMEHTOB,
YCTaHOBJICHHEIX IIepeuHeM, 00 OIpefelIeHUH CPOKOB XpaHEHHsS JOKYMEHTOB, HE
IIpelyCMOTPEHHBIX IIEpEeYHEM; :

- CBOJHEIH aKT O BBIJIEIEHHH K YHUYTOXXEHHIO JOKYMEHTOB C UCTEKIINMH CPOKAMHU
XpaHeHHs; JOKYMEHTOB cO cpokaMu xpaHeHus 10 yer u Gojee ¢ orMmerkoii «OITK» B
IIepeyHe;

3.3.3. Ha yTBepXKICHUE peKTOopa YHUBEPCUTETA:

- CBOJHBIN aKT O BBIJEICHHH K YHUYTOKEHHIO TOKYMEHTOB C UCTEKITHMHU CPOKAMH
XpaHEeHUS.

3.4. CoBMecTHO ¢ OOHmIMM M apxXHMBHBIM OTHENaMH IIPOBOIWT OIS PabOTHHMKOB
VYHuBepcuTeTa KOHCYJBTAIlMU 110 BOIpOcaM paboTEl ¢ JOKYMEHTaMHU.

4. IlpaBa 3kcnepTHOIi KOMHCCHH

OK umeeT npaBo:
4.1. B mpepenax cBoel KOMIIETEHIIMM JaBaTh PEKOMEHIAIIUU CTPYKTYPHBIM

Mo/ipa3/ieJIeHNsIM U OTHEIbHBIM pabOTHHKaM YHHUBEPCHUTETa II0 BOIIpOcaM pa3paboTKH
HOMEHKJIaTyp Iell U (OpPMHUpPOBaHUS [Iel B JEJOMPON3BOACTBE, HKCIEPTU3bl LIEHHOCTH
JOKYMEHTOB, pO3bICKa HEOCTAIOIIMX el IOCTOSHHOTO CpOKa XpaHeHWs U Aell 10
JIMIHOMY COCTaBY, YIOPSIOUEHHs ¥ 0(OpMIICHUS JOKYMEHTOB.
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4.2. 3amnpamuBaTh OT PyKOBOAUTENEH CTPYKTYPHBIX II0Apa3aelICHHMIA:

- IHCHMEHHBIE OOBACHEHMA O IIPUYMHAX YTPaThl, [OPYM HIIM HE3aKOHHOIO
YHHYTOXXEHHS JTOKYMEHTOB IIOCTOSHHOI'O M JOJITOBPEMEHHOT'O CPOKOB XPaHEHUS, B TOM
9HCIe JOKyMEHTOB 10 INYHOMY COCTaBY;

- IPEAJIOKEHHS U 3aKIIFOYECHHs, He00OXOJUMBbIe JJISI OTIPeIeNICHNs CPOKOB XPaHEHHS
IIOKyMEHTOB.

4.3. 3acmymmBaTb Ha CBOMX 3aCeJaHUAX pPYKOBOIWTENEH CTPYKTYPHBIX
IIOJpasfeleHui O XOJA€ IIOATOTOBKM JOKYMEHTOB K apXMBHOMY XpaHEHHWIO, 00
YCIOBHAX XpaHEHHs U 0OecIedeHHs COXPaHHOCTH JOKyMEHTOB, O IPUYMHAX YTPaThI
IOKyMEHTOB.

4.4. llpurnamars Ha 3acelaHUs KOMHCCHM B KadeCTBE KOHCYJIHTAaHTOB H
3KCIIEPTOB CIIELIAAJIMCTOB CTPYKTYPHBIX [ofipa3ieNieHu i YHuBepcurera,
npeactaBuTene [ maBHOro apxuBHOro ynpasineHuss MoCKOBCKOM 00JIacTH..

4.5. OK B mune ee mpencenartens M ceKpeTraps KOMHCCHH HMeEET INpPaBO He
OpPUHUMATh K pPAcCCMOTPEHHMIO K BO3BpallaTh I JOpPaOOTKM HEKauYeCTBEHHO U
HeOPEXHO MOITOTOBJICHHBIE JOKYMEHTHL.

4.6. NabopmupoBaTh pyKOBOACTBO YHUBEPCHUTETA 110 BOIIPOCaM, OTHOCSIIUMCS K
KOMIIETEHIINY KOMHUCCHH.

5. Opranmzanus paGoTbl IKCNIEPTHOH KOMHCCHH

5.1. DK pa6oraer coBmecTHO ¢ OIIK I'nmaBHOrO apXWBHOTO YIpaBIeHHUS
MOCKOBCKOH 061aCTH, OIy4aeT OT Hee HeoGXOIMMbIE METOUIECKHe PEKOMEH IallhH.

5.2.  Bompocsl, oTHocsmmecs K kKomiereHuuu OK, paccMmaTpuBaroTcs Ha ee
3aceaHusX, KOTOpbIe IPOBOISATCS [0 Mepe HeobxonuMocTu. Bee 3aceianus KoMuccuu
IPOTOKOJIUPYIOTCS.

5.3. 3acemanume DK ¥ npHHATHIE HA HEM PEIICHUS CYUTAIOTCSA IIPABOMOYHBIMH,
€CIM B TOJIOCOBAaHHM IPHUHSIM y4YacTHe HE MEHee IIOJIOBHHBI IIPUCYTCTBYIOIIMX Ha
3acemanuu uwieHoB OK. IlpaBo pemaromero royioca HMMeOT Tonbko wieHsl OK.
[TpuriameHHble KOHCYJIBTaHTBI U KCIEPTHl UMEIOT IPaBO COBEILATENBHOIO Iojoca, B
rOJIOCOBaHWH HE Y4aCTBYIOT.

Pemenre mpuHUAMaeTCs NPOCTHIM OOJBIIMHCTBOM TOJIOCOB IPUCYTCTBYIOIIMX Ha
3acemanun uneHoB OK. Ilpm pasnmeneHur rojocoB HOPOBHY pEILIEHHE IIPHHUMAET
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npencenarens OK u pykoBoicTBO YHHBeEpcHTeTa (B HEOOXOMUMEBIX CIydasx IIO
cornacopanmto ¢ OIIK I'maBHOro apxuBHOrO ynpasieHuss MOCKOBCKO# 001acTh).

54. Benenume pemompomsBoactBa K, XpaHeHHe H HCIOJIL30BaHHE €€
JIOKYMEHTOB, OTBETCTBEHHOCTh 34 MX COXPAaHHOCTb, 4 TaKXe KOHTPOJIb HCIOIHEHHUSI
npuATeIX DK peliennit Bo3naraercs Ha ceKpeTaps KOMUCCHH.
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