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1. O6nacTh mpuMEHEHUS

Hacrosimass MHCTpyKuMsi 1O  JEIONPOU3BOACTBY  « TeXHOJIOTHMYECKOTO
yHuBepcuTeTta MMeHu JBaxnbl ['epost CoBerckoro Coro3a, JIETUMKA-KOCMOHaBTa
A.A. JleonoBay - ¢unuana QenepadbHOr0 TrOCYAapPCTBEHHOTO OHOIKETHOTO
0o0pa3oBaTeILHOTO YUPEKICHUS BBICIIIETO oOpazoBaHUs «MOCKOBCKHUM
TOCYJapCTBEHHBIM YHUBEPCUTET reo/ie3uu u kKaprorpadhum» (mamee — MHCTpyKIus)
yCTaHaBJIMBACT TPEOOBaHUS K JOKYMEHTUPOBAHMIO YIPaBIECHUYECKOU JIEATCIHHOCTH
U OpraHu3aldu padoThl C JOKYMEHTAMH B JIETONPOU3BOJACTBE « TE€XHOIOrHYECKOro
yHUBepcuTteTa uMeHH aBaxabl ['epost Coerckoro Coro3a, JIETYMKA-KOCMOHABTA
A.A. JleonoBay - ¢umuana denepaabHOr0 TrOCYAapPCTBEHHOTO OHOMKETHOTO
00pa3oBaTEILHOTO YUPEKICHUS BBICIIIETO 00pa3oBaHUs «MOCKOBCKUI1
rOCYJIapCTBEHHBIN YHUBEPCHUTET I'€0Ie3UH U KapTorpadumy (1aiaee, COOTBETCTBEHHO —
®umuan, Yausepcuter/MUNT AuK).

1.1. Hacrosmas WHcTpykmus paszpaboTaHa B IIEJIX COBEPIICHCTBOBAHUS
JIeJIOTIPOU3BOJICTBA U TMOBBIMICHHUS 3(P(OEKTUBHOCTH pabOTHI C JOKYMEHTAMH ITYyTEM
periaMeHTaluy Ha €IMHOM MPABOBOM M METOAMYECKON OCHOBE MPaBHJI MOATOTOBKHU
JIOKYMEHTOB, T€XHOJIOTHH PabOThl C HUMH, OpPraHU3AIlMUd MX TEKYIIEro XpaHCHUS
Y MOJIFOTOBKY K nepenaye B apxuB Ounnana.

1.2. Tlomoxxeruss MHCTPYKIIMK pacIpOCTPAHSIOTCS Ha OPTaHHU3AIUI0 PaOOTHI
B Dunnane ¢ OpraHU3alUOHHO-PACIOPSIAUTEILHBIMUA JOKYMEHTAMU HE3aBUCUMO
OT BHUJA HOCHUTEIS, BKJIOYas IMOATOTOBKY, PETUCTPALMIO, YYET MU KOHTPOJb
WCTIOJTHCHUS JOKYMEHTOB, OPTaHU3ALMI0 UX TEKYIIEr0 XPaHEHHUs, OCYIIECTBISIEMbIC
C TIOMOIIIBI0 HHPOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

1.3. Hacrosmas WHCTpyknmst oOs3aTellbHa K  NPUMEHEHHUIO BCEMU

CTPYKTYPHBIMU TOJIpa3iesieHussMu Ounana.

2. HopmaTiBHBIE CCHUIKH

2.1. Hactosias nHCTpYKIUs pa3paboTaHa B COOTBETCTBUH C:
— denepasibHBIM  3aKOHOM  OT 29  nekabpss 2012 1. Ne 273-03

«O06 obpazoBanuu B Poccuiickoit deneparumny;
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©

- ®enepanbHbiM  3aKOHOM OT 22 okTs0ps 2004 1. Ne 125-03
«O0 apxuBHOM Jiene B Poccuiickoit @enepannny;

— denepanbHbiM  3aKOHOM 0T 27 wmiwoHa 2006 1. Ne 152-®3
«O nepcoHaNbHBIX JAHHBIX;

- ®enepanbHbiM 3ak0HOM 0T 02 mag 2006 r. Ne 59-®@3 «O mnopsake
paccMoTpeHust oopanieHus rpaxaad Poccutickoit denepanumny;

— [Tpukazom PenepanbHOrO apXxuBHOro areHTcTBa oT 11 ampens 2018 .
Ne 44 «O06 yrBepxkaenun IIpuMepHON UWHCTPYKIMU O JEJIONPOU3BOACTBY
B FOCY/IapCTBEHHBIX OPraHU3AIUSIXY;

- [Ipukazom @enepanbHOro apxuBHOro areHrcrBa ot 31 wuroms 2023 r.
Ne 77 «O0 yTBepx’ACHUM MPaBUJ OpraHU3AlMKU XPAHEHHUS, KOMIUIEKTOBaHUS, ydeTa
Y HCIIOJb30BaHUs JOKYMEHTOB apXMBHOro oHaa Poccuiickoit deaepanuu U Jpyrux
apXMBHBIX JOKYMEHTOB B T'OCYJAapCTBEHHBIX OpraHax MECTHOrO CaMOYIpPaBJICHUS
U OpraHU3aUsIX»;

- [Tpuka3zom MuHucTepcTBa HayKH U BbIcHIero oOpa3zoBanus Poccuiickoii
®enepanun ot 13 wurona 2023 1. Ne 598 «OO0 ynopsgoueHun oOpaleHus
CO CIIy’)K€OHOW HMH(pOpMalueld OrpaHHMYEHHOIO pacnpocTpaHeHuss B MUHUCTEpCTBE
HaykKu | BbIciiero oOpa3oBanusi Poccuiickoit @enepanuu U OpraHU3alUsX,
MOJIBEIOMCTBEHHBIX MUHHUCTEPCTBY HAayKHM W BBICIIETO oOpa3oBanusi Poccuiickoi
denepanny;

- [Tpukaszom MunucTepcTBa HayKH U BhICIIET0 oOpa3zoBanusi Poccuiickoii
@®enepanun ot 07 wuronst 2021 1. Ne 446 «O06 yrBepxknenun WHCTpyKIuu
O JCJIONPOU3BOICTBY B MUHHUCTEPCTBE HAYKU U BBICIIETO 00pa3zoBanusi Poccuiickoit
denepanumny;

— [Ipukazom MunucrepcTBa MUGPOBOTO PA3BUTHS, CBSI3M M MaCCOBBIX
koMmyHuKanmii  Poccuiickoit ®enepaumu ot 17 ampens 2023 r. Ne 382
«O0 yTBEpKJI€HUH MPaBUJI OKa3aHUS YCIYT TTOUYTOBOM CBSI3HY;

- «'OCT P 7.0.8-2025. HamuoHanbHblii cTangapT Poccuiickoit

®enepauuu.  Cucrema  ctaHaaproB 0o  uHbopmalnuu,  OUOIMOTEYHOMY
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M U3JATeIbCKOMYy Jeiy. JleJonmpou3BOJICTBO M apXWMBHOE JI€JI0. TepMUHBI
Y OIIPECIICHUS»;

- «I'OCT P 7.0.97-2025 HamnuonaneHbli cTanmapt Poccuiickoit
®enepaunu.  Cucrema  cTaHgaproB 1o  uUHpopmauuu,  OUOIMOTEYHOMY
U u3marenbckoMy Jeny. OpraHu3aldOHHO-PACIIOPSAMTENIbHAS —JOKYMEHTALMS.
TpeboBanust K 0HOPMIICHUIO TOKYMEHTOBY;

- YcraBom (denepanbHOTO roCyJ1apCTBEHHOTO OIO/1>KETHOTO
0o0pa3oBaTeNpHOTO  YYPEXKICHHUs  BbICIIero  oOpa3oBaHus  «MOCKOBCKUI
rOCy/IapCTBEHHBIN YHUBEPCUTET I'€OE3UU U KapTOrpapum»;

- [Tonoxennem o « TeXHOIOrH4ECKOM YHUBEPCUTETE UMEHU IBaXbI [ epost
Coserckoro Coro3a, nerunka-kocMoHaBTa A.A. JleoHoBa» — unuane deaepaibHOrO
rOCyJIapCTBEHHOIO  OIOJIKETHOIO  OOpa30BaTENbHOTO  YUYPEKIEHHUS  BBICIIETO
oOpa3zoBanuss  «MOCKOBCKHA  TOCYJapCTBEHHBbIM  YHHUBEPCHUTET  TE€OAE3UU
U KapTorpapuny;

- HHBIMHU JIOKAJIBHBIMHU HOPMATUBHBIMHA aKTaMMH.

3. TepmuHbl, 0003HaYEHUS, COKpAIICHUS

3.1. B mHacrosmeit WHCTpYKIIMM TNPUMEHEHBI CJEAYIOIME TEPMUHBI
C COOTBETCTBYIOIIUMH ONPEACICHUSIMU .

ABTOp JIOKyMeHTa busznueckoe WM HOPUIUYECKOE JIMIO, CO3JIaBIIee

JIOKYMEHT.

JIOKYMEHT,  COCTAaBJICHHBI  HECKOJbKHMH  JIMI[AMHU
AKT - u MOJITBEPK IAOLITUMA YCTaHOBJICHHBIE (baKThI

WJIN COOBITHSL.

CTPYKTYpHOE no/ipa3sieliecHne, OCYIIECTBIISIOIIEE
ApxuB — | XpaHEHHE, KOMIUICKTOBaHHUE, y4e€T U HCIOJIb30BaHUE

aApXUBHBIX JOKYMEHTOB.
JIOKYMEHT, MOJJICKAIINNA XPAHEHUIO B TE€UYECHHE CPOKOB,
YCTAHOBJIEHHBIX HOPMAaTHMBHO WM II0 pe3yJibTaTaM

ApXUBHBIN

OKYMEHT | 3KCNEPTHU3bl IEHHOCTH JIOKYMEHTOB, B CHIy €ro
3HAYUMOCTH [IJIl OpraHu3alluy, TpaxaaH, oOIlecTsa,
rocy/1apcTBa.
JUCT OyMaru Uiy 3J€KTPOHHBIN A0JIOH ¢ PEKBU3UTAMH,

bnank noxkymenra — | WACHTUGUIUPYIOLIUMU aBTOpa JIOKYMEHTA,

PacCmoJIOKCHHBIMHA B OIIPCACIICHHOM IMOPAAKE.
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I'epOoBas neyatob

Heno

Z[GJ'IOHpOI/BBOI[CTBO

JIOKymMeHT

JlokymeHTHpOBaHue

JlomkHOCTHAsS
WHCTPYKIHUS

Jy6nukat
JTOKyMEHTa

3aBepeHHas1 KONUs
JIOKyMEHTA

Ucnonaurens

Komnus nokymenra

JlokanbHbI1
HOPMAaTHUBHBIN aKT

Howmenxkiarypa nen

O0bem
JOKYMEHTO0000pOTa
OpraHu3aloHHO-
pacnopsiIuTeIIbHbIE
JTOKYMEHTBI

OtrHuck

nevyarb  Kpyriod  GopmMbl ¢ BOCHPOM3BEICHUEM
l'ocymapctBenHoro repba Poccuiickoii  ®Dexaepanmu,
ABJISIIOIIASACS  OCHOBHBIM — CPEICTBOM  YAOCTOBEPEHHS
NOKyMeHTOB Punnana.

COBOKYITHOCTb AOKYMCHTOB HJIU OTJICJbHBIN JOKYMCHT,
OTHOCAIIUCCA K OAHOMY BOIIPpOCY HIH  YYACTKY
ACATCIBHOCTH, TIOMCIICHHBIC B OTACIIBHYIO 06J'IO>KKy.

COBOKYITHOCTh IPOIIECCOB pabOTHl ¢ JOKYMEHTaMH,
BKJIIOUast JTOKYyMEHTUPOBaHHUE, JIOKyMEHTOO000pOT,
OlepaTUBHOE XPaHEHHE U HCIIOJIb30BaHUE JIOKYMEHTOB B
nesareabHocTu Ounnana.

ouIMaNbHBIN JOKYMEHT, CO3JaHHBINA TOCYAapCTBEHHBIM
OpraHoM,  OpraHoM  MECTHOTO  CaMOYIpaBIeHUS,
IOPUANYECKAM WM (DU3UIECKUM JIUIIOM, O(QOPMIICHHBIN
B YCTAaHOBJICHHOM  TIOPSAJAKE W BKJIIOYCHHBIN
B JJOKyMEHTOOOOPOT.

bukcanus wHDOpPMAIIMM HA MaTEPHAIBHBIX HOCHTEISX
B YCTAHOBJICHHOM ITOPSIIKE.

MPaBOBOM aKT, W3/aBaeMblii B IEJSAX peEriiaMeHTaIlluu
OpPraHU3aIMOHHO-TIPABOBOI0 MOJIOKEHUS PaOOTHHKA, €TO
00s13aHHOCTEH, npas u OTBETCTBEHHOCTH
1 oOecrnieunBarOmUi yCIOBUSA Uil e€ro 3¢ (PEeKTUBHOM
paboTEHI.

MOBTOPHBIA ~ DK3EMIUIAP  IMOJIMHHUKA  JOKYMEHTA,
CO3/1aBaeMbIi C IIEJIbI0 3aMEHBI MOUITMHHUKA.

KOMUsl JIOKyMEHTa, Ha KOTOPOMl B COOTBETCTBUU
C YCTAaHOBJICHHBIM TIOPSIKOM IPOCTABIICHBI PEKBU3UTHI,
o0ecreYnBaroNUe €€ FOPUINICCKYI0 3HAYUMOCTb.
paboOTHUK, MOATOTOBUBILINN JOKYMEHT/TIPOEKT
JOKyMEHTa, a TaKke paOOTHHK, OTBETCTBCHHBIN
3a UCITOJIHCHUE JJOKYMECHTA.

DK3EMIUIAP JOKYMEHTa, MOJHOCTHIO BOCIPOW3BOISITUI
WHGOPMAIIHUIO TIOJYTMHHUKA U BCE €0 BHEIIHKUE MPU3HAKU
WJIM UX YaCTh.

JIOKYMEHT, KOTOPBIA pEriaMEeHTUPYET JesATeIbHOCTh
paboTHuKOB DuiKana mo KakomMy-iudo BOmpocy.
CUCTEMATH3UPOBAHHBI  IEPEYCHb 3aroJIOBKOB I,
co3maBaemMbix B Duimane, C yKa3aHHEM CPOKOB HUX
XpaHEHUSI.

KOJIMYECTBO JIOKYMECHTOB, TOCTYNHMBIIMX B @uiaman
Y CO3/IaHHBIX MM 32 ONPEICICHHBIN CPOK.

KOMIIJIEKC JOKYMEHTOB, PErJaMEeHTUPYIOUMX (YHKIHH
dunmana, OpraHu3auio padoTHI.

u3o0pakeHue Kiumie nedatd (mramma) Ha Oymare,
HOJTBEPKAAIOIIEE TOJATUHHOCTD MOAMUCH JOJKHOCTHOTO
JMIIA.
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OdunmanbHBIM
JOKYMEHT
Ileuats
IHommuaank

JOKYMEHTA

IopnuaAabII
JIOKYMEHT

Tlomoxenue

[Tpukas

[Ipocras neyathb

[Iporokon

Pesomronusa

CoracoBanue
JTIOKYMEHTA,
BU3UPOBAHUC

Cpok xpaHeHus
JTOKYMEHTOB

YT1BepxkeHuE
JOKYMEHTA
XpaHeHune
JIOKYMEHTOB

[ITamn
DKcnepTusa

LIEHHOCTH
JTOKYMEHTOB

DNeKTpOHHAs KOIHUS

JOKYMCHTA

JOKYMEHT, CO3JaHHBIM OpraHu3alueil, I0JKHOCTHBIM
JIUIIOM WIH IpaXKIaHUHOM, o opMIIEHHBIN
B YCTAHOBJICHHOM TOPSIJIKE.

YCTPOIMCTBO, coJiepKallee KiIHIle, MpeJHa3HauYeHHOE
JUTsI HAHECEHUS OTTHCKOB Ha Oymary.

HepBBIﬁ nIIn GI[I/IHCTBCHHBIﬁ OK3CMILIAP JOKYMCHTA.

JIOKYMEHT, CBEICHHs 00 aBTOpe, BpEMEHU MU MecCTe
CO3J]aHUsI KOTOPOT0, COAEPIKAIIUECS B CAMOM JIOKYMEHTE
WIM  BBISBJICHHBIE WMHBIM  IYTEM, TOJTBEPKIAIOT
JIOCTOBEPHOCTH €0 IPOUCXO0XKICHHUS.

JIOKYMEHT, OTpeICTSIONINI 00II1e mpaBuia OpraHu3auu
U BBINOJIHEHHUS] palOT MO KOHKPETHOMY HAaIpaBJICHUIO
cdepbl AeSITENbHOCTH.

OCHOBHOHM, NPaBOBOH, pacHoOpsSAUTEIbHBIA JOKYMEHT,
U3JIaBaeMbIil  AMpeKTopoM (unuana (3aMeCTUTETIEM
IUpeKTopa) B Tpelenax  ero  KOMIETCHIWH,
JUIS pelleHUs] OCHOBHBIX ONEPAaTUBHBIX 3a7ay, CTOSIIMX
nepen Ounmuanom.

neyarb, HCHOJIb3yeMass JUIsl  3aCBUJCTEIILCTBOBAHUSA
JIOKYMEHTOB, HUCXOJISIIINX OT CTPYKTYPHBIX
noapaszaencaui Ounmana.

JIOKYMEHT, KOTOPBIM COCTAaBJIIETCS HAa OCHOBAHUH
3aluceil, MPOU3BEACHHBIX BO  BpeMs  3acedaHus
(coBemanus).

PEKBU3UT, COAEPKAIIMKA YKa3aHUs JOJLKHOCTHOIO JIMIIA
10 UCTIOJTHEHUIO JOKYMEHTA.

OLICHKA MPOEKTA 0HUITHATIEHOTO JIOKYMEHTAa
3aMHTEPECOBAHHBIMH OPTraHU3AIMAMH, JTOJKHOCTHBIMH
JINIIaMH.

NepuoJ, BPEMEHHM, B TEUEHUE KOTOPOro JOJKHO
oOecreunBaThCs XpaHEHHWE JIOKYMEHTa B  COCTaBe
JIOKYMEHTaJIbHOTO UM apXUBHOTO (DOHTA.

crioco6 MpuAaHus TOKYMEHTY MPaBOBOTO CTATyca.

OpraHu3alus PALMOHAIBHOTO pa3sMeneHus
1 00ecTeueHre COXPaHHOCTH JJOKYMEHTOB.

CPEICTBO YIAOCTOBEPEHUS MH(DOPMAIIUU UITH PETUCTPALIUU
JIOKYMEHTOB, COJIEPKalllee CTAHAAPTHBIM TEKCTOBBIN WIIH
rpadU4ecKuil HIIEMEHT.

W3y4YEHHE JIOKYMEHTOB HAa OCHOBAaHUU KPUTEPHUEB
MX UEHHOCTU IS ONpPEIEJICHUs CPOKOB XPAaHEHUS
JIOKYMEHTOB.

KOmmusda JOKYMEHTA, CO3aHHAasA B BHGKTpOHHOﬁ (bopMe.

Crpanuna 9 u3 145



DNEeKTPOHHBIH JOKYMEHT, HMHpOpMalusg  KOTOPOTO  IpeACTaBlIeHa

JTOKYMEHT ~ | B OJIGKTPOHHOU (hopme.

. OKYMEHTO000pOT C HCIOJIb30BAHUEM
DNEeKTPOHHBIN AOKYM P . .

| aBTOMATU3HUPOBAHHOW  HMH(OPMAIIMOHHON  CHUCTEMBI
JTOKYMEHTOO00pPOT
(cucTeMBI SJIEKTPOHHOTO TOKYMEHTO000POTA).

Opunnueckas CBOMCTBO  JIOKYMEHTa  BBICTYyHaTb B  KayecTBE
3HAYUMOCTh | NOATBEPXACHUS JEIOBOM IEATENBHOCTU JUOO COOBITUI
JOKyMEHTa JIMYHOTO XapaKTepa.
IOpunanueckas cuia CBOMCTBO O(PUITMATBLHOTO IOKYMEHTA BBI3bIBATH IPABOBHIEC
JTOKYMEHTA ~ | TIOCIEJCTBUS.

3.2. B Hacrosmieit MHCTpYyKIIMK UCTIOIB3YIOTCS CIASAYIOIINE COKPAIICHUS:

— YHuBepcurer  — (benepanbHOE roCyAapCTBEHHOE Oro/IKEeTHOE
o0pa3oBaTeIbHOE YUpEeKICHUE BBICLIETO o0Opa3oBaHUs «MockoBckuit
rOCyJapCTBEHHBIM YHUBEPCUTET T€OJE3UU U KapTorpadumn»;

— Owman — «TexHOnornyeckui YHUBEPCUTET HWMEHM JBaXAbl ['epos
Cosetrckoro Coro3a, neTunka-kocMoHaBTa A.A. JleoHoBa» — guman denepaibHOro
rOCyJIapCTBEHHOTO  OIOJPKETHOTO  OOpa30BaTEIBLHOIO  YUPEKJICHHS  BBICHIETO
oOpa3zoBanust  «MOCKOBCKHI  TOCYJAApCTBEHHBIH  YHHUBEPCHUTET  T€OE3UU
U KapTorpapuny;

— CD]JI — cuctema 3JIeKTPOHHOTO AOoKyMeHTooOopoTa dunnana;

— COJ1 MUUT"AuK - cuctema 351eKTpoHHOTO A0KyMeHToobopora MUUT AuK
(1C: HoxyMeHTO000pOT).

4. O01IMe moJI0KEHUI

4.1. Tlonoxenus MHCTPYKIIMM pactpOCTPaHSIOTCS HAa OPraHU3aIfio0 padOoThI
B Ounnane ¢ JOKyMEHTaMH HE3aBUCUMO OT BHJ1a HOCUTEJIS, BKIIFOYas UX MOJATOTOBKY,
PETUCTPALIMIO, YYE€T U KOHTPOJIb MCIOJHEHUS, OCYIIECTBISIEMBIE C IIOMOILBIO
COBPEMEHHBIX WH()POPMAIIMOHHBIX TEXHOJIOTHH.

4.2. Tlonoxxenus Hactoser MHCTpyKIMM HE pacnpOCTPaHSIOTCS Ha MOPSI0K
oOpamieHusi C  JOKYMEHTaMH, COJCp)KallUMU  CBEJICHUs, COCTaBIISIOIINE
roCyJapCTBeHHYIO TaiiHy. OCOOEHHOCTH pabOThl C JOKYMEHTAMH, COACPKAIIUMHU

WHYI0 HWHGOPMAIMIO OTPAHMYEHHOTO JOoCTyna (B TOM 4YHCIE C TIOMETKOM
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«nst  cmyxeOHOTO TONB30BaHUS»), PETYIUPYIOTCS MYHKTOM /.7 HacTOsIIeH
WNHCTpYKIIMU ¥ UHBIMU JIOKaJbHBIMA HOPMAaTUBHBIMU akTaMu Duiuana.

OTBETCTBEHHOCTh 32  OpraHU3alMI0  JIEJIOMPOU3BOJICTBA,  COOIIOJECHUE
YCTaHOBJICHHOrO HactosAwmed WHcTpykuueld mnopsiaka padoThl C  JOKYMEHTAMH
B CTPYKTYpPHBIX TmoApazfencHusx @unmnana BO3JIAaraeTca Ha PYKOBOAUTEIEH
CTPYKTYPHBIX NIOAPA3ACICHUM.

PykoBoguTenb  CTPYKTYpHOTO MOAPA3ACIICHHUS Ha3HAdyaeT pabOTHHKA,
OTBETCTBEHHOTO 32 HEMOCPEICTBEHHOE BEAECHUE JIEJIONPOU3BOJICTBA B CTPYKTYPHOM
noApa3JeiIeHUur, KOTOpbId pyKoBOACTBYeTcs [lepeunem o00si3aHHOCTEN pabOTHUKA,
OTBETCTBEHHOTO 3a Jieonpon3BoicTBo (I[Ipmtoskenne Ne 1),

4.3. KoopauHaiuto paboThl MO J1eJI0Mpou3BoJcTBY B dununane ocyuiecTBiser
oOmuii otnen. OyHKIMK, 3a7a4u, MpaBa U OTBETCTBEHHOCTh PAOOTHUKOB OOIETO
OTJEJIa PErJaMEeHTUPYIOTCS TOJIOKEHUEM 00 OTHENe; JOJKHOCTHBIE OO0S3aHHOCTU
pabOTHUKOB, OTBEYAIOIIMX 3a OpraHu3anuilo paboTel € JOKyMEHTamH,
YCTaHAaBIMBAIOTCS TOJKHOCTHBIMU HHCTPYKLIHSIMHU.

4.4, KoHTpoib 3a COOJIOJICHUEM YCTAHOBJICHHOTO TOpPSAKa padOThI
C JOKyMEHTaMU B CTPYKTYpHbIX TnojapasaeneHusx Ouimmana ocymecTBisercs
B COOTBETCTBUH C HacTosen ucTpykuuei.

45. TpeboBanus MWHCTpyknuu K paboTe ¢ OyXraiarepckoi, Hay4dHOH,
TEXHUYECKOM M JPYroM CHEUUATBHOW IJOKYMEHTALMEN PACHPOCTPAHAIOTCA JHUIIb
B YacTH OOIMX TMPUHIUIOB PAOOThI C JOKYMEHTaMH, a TakXe IMOATOTOBKU
JIOKYMEHTOB K NIepe/iaue Ha apXMBHOE XpaHEHUE.

4.6. Ilpu mpekpamieHuu TPYIAOBOTO MoroBopa paboTHHK Dunmana AOHKEH
nepesaTh BCE YUCISIIUECS 32 HUM JOKYMEHTBHI JPYroMy paOOTHHUKY IO YKa3aHHUIO
PYKOBOJIUTENSI CTPYKTYPHOTO noapazaesneHus Ouirana.

4.7. B cnywae yTpaThl JOKYMEHTOB pYKOBOJAMTENIb CTPYKTYPHOTO
noapasnenenus Owimana o0s3aH MPoUHPOPMUPOBATH 00 3TOM nupektopa dunuana
MOCPEJICTBOM CIIYKEOHOM 3alMCKH, COrJaCOBAaHHOM C KYpPUPYIOIIMM 3aMECTUTEIEM
aupekTopa @unnaia, mocjae 4ero OpraHu3yeTcsi pO3bICK YTPAau€HHBIX JTOKYMEHTOB.

Ecnn PO3BICK OOKYMCHTOB HC OacT pE3yiabTaTra, COCTABIACTCA aKT, B KOTOPOM
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YKa3bIBAIOTCSL JAaHHBIE YTPAYEHHOTO JOKYMEHTa, a Takke OOCTOATENIbCTBA,
IpA  KOTOPBIX MPOU30LLIA yTpaTa, I[OCIE€ Yero MNPEANPUHUMAIOTCS MEPbI
10 BOCCTAHOBJICHHUIO JAHHOTO JOKYMEHTA.

4.8. N3menenust B IHCTPYKIMIO BHOCSATCS Ha OCHOBAaHUU TpPHUKa3a JUPEKTOPA
Punnana.

4.9. BzaumojelcTBUe ¢ YHHBEPCUTETOM IO BOIMPOCAM JEIONPOU3BOICTBA
OCYIIECTBIISIETCS B MOPSAAKE, YCTAHOBIECHHOM JIOKAIBHBIMA HOPMATUBHBIMU AKTaMHU
YHuBepcutera u Hactosmed Muctpykuueit. JJokyMeHThI, TpeOyrolye yTBEepKIACHUS
WA TIOAIIUCAHUS PEKTOPOM Y HUBEPCUTETA, HANPABISIOTCS B Y HHUBEPCUTET YEPE3
JOJDKHOCTHOE o Puirana, OTBETCTBEHHOE 3a B3aMMOJICUCTBUE C TOJIOBHOMU
OpraHu3alyeld IO JaHHOMY HaNpaBJICHUIO NESITEIbHOCTH (KaK MpaBWIIO, 4Yepe3

3aMecTHTeNnel aupexropa Oumana).

5. [IpaBusna noAroToBKU ¥ 0(hOPMIICHHS IOKYMEHTOB
5.1. O01ue mpaBuiIa MOATOTOBKHA U 0(OPMIICHUS TOKYMEHTOB

5.1.1. HaumeHoBaHue BHIa IOKYMEHTA

HestenpHocTh @Puimmana 00ECHIEUMBACTCS CHCTEMOM B3aMMOCBSI3aHHBIX
YIPABJICHUECKHUX (CITYKEOHBIX) JOKYMEHTOB, COCTABIISIONIUX €€ JOKYMEHTAIIMOHHYIO
0azy. B ®unuane u3narTCs OCHOBHBIE BHUABI JOKYMEHTOB: OpraHU3alMOHHBIC
JTOKYMEHTBl (MHCTPYKIUSA, JIOJDKHOCTHAsE WHCTPYKIMSA, TIOJOKEHUE U HWHBIC
JNOKYMEHTBI);  pacHopsAIWTENbHbIE  JOKYMEHThl  (IIpUKa3,  paclopsHKEHHE);
MH(OPMAIIMOHHO-CIIPABOYHbIE JTOKYMEHTHI (aKT, MPOTOKOJ, CIy:keOHas 3arucka,
JOKJIaHasi ¥ OOBSCHUTENbHAS 3alMCKH, 3asBJIEHUE, CIY)EOHOE MHChMO, CIpPaBKa,
teneoHorpamma, teinerpamma, (pakcorpamma), IJiaH, OTYET, 3asBJICHUE, MUCHMO,
JIOTOBOD (COTJIALIEHUE), JOBEPEHHOCTb.

5.1.2. Jlata noxymeHTa

JIOKyMeHT BCTymaeT B CHJy C JaThl MOJANUCAHMUS (WM YTBEPKICHHUS)
32 UCKJIFIOYEHUEM CIIYy4YaeB, KOT/Ia B €r0 TEKCTE WJIM B HOPMATHUBHBIX ITPABOBBIX aKTaxX

COJIEP>KUTCS YKa3aHWEe Ha MHOM MOPSAIOK (1aTy) BCTYIUICHUS €T0 B CUILY.
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Otamnbl co3nanus, O(QOpMIICHUS, WCIOTHEHHUS TOKYMEHTOB (COTJIAaCOBAHUE,
BU3UPOBAHKE, YTBEPKICHNUE U T.J.) JaTUPYIOTCS.

Eciu AOKyMEHT NONNEKUT NPUHATHIO JBYyMsS M 0Oojiee OpraHu3alusiMu,
TO €T0 JaTOM SIBIISCTCS HanOoJIee MO3THSS JaTa TOIIMACAHMUS.

JlaTa monnucaHusi, YTBEPKACHUS, COTJIacOBaHUS JOKYMEHTa, a TaKXKe JaThl,
coliepkaliuecss B TekcTe, odopmisitorcs apaOCckumMu HuppamMu B CIeAyrolen
MOCIIEI0BATEIBHOCTH: JCHb, Mecsll, roja. JleHb U Mecsl oQOopMIIIOTCS CIOBECHO-
1 poBeIM criocobom, ipuMep: 22 aexadps 2025 r. uinu udpoBbIM CrIOcoO0M (IBYyMS
napamMu apabckux mudp, pasneIeHHbIX TOYKOH; TOM — YETHIPhMS apaOCKUMH
b pamu; Haripumep, 22.12.2025). [1pu ccpuike B TEKCTE HA HOPMATHUBHBIN PABOBOM
aKT WM HWHOM JOKYMEHT Jaarta odopmisieTcss CIeAyIoluM o00pa3oM: «IpuKa3s
or 22.12.2025 Ne ... «HauMeHOBaHHe», «mucbMo oT 01.12.2025 Ne
«HAMEHOBAHUEY.

[Ipu cocraBieHMr NMUChMa Ha AHTIUHCKOM SI3bIKE TOMyCKaeTcs o(opmieHue
JIaThI B TIOCJIEAOBATEIILHOCTH: TO, MECHIl, IeHb Mecsta. [Ipumep: 2025, January 24.

Ecnu nopsiakoBbIil HOMep Mecsila WK JTHS COCTOUT U3 OAHOU IUPHI, TO Mepes
HUMH npocTasiisieTcs 0.

Hampumep, mnepBoe centsiops 2025 roma cnemgyer 3amucath: 01.09.2025
i 01 centsiops 2025 .

Ilepenoc (pa3pbiB) AaTbl € OJHOM CTPOKHM Ha JAPYryH CTPOKY

HE nonvckaercs.

[Ipn obGo3HayeHNH B AOKYMEHTaX BPEMEHHOTO NEpHOjAa, HampuMmep, IUTaH
Ha 2024 — 2025 r.r., BTOpOW TOJ CJEIyeT YKa3blBaTh IMOJHOCTBHIO, a HE ABYMS
nocieqHuMu iudpamu. BpemMeHHON Mepruoa MOXKET ObITh BBIPAKEH C TMOMOIIBIO
MPETIOTOB «C», «JI0», «TI0» (06€3 CI0Ba «BKIIOUUTEIHHO») HIIN CJIOB «II0 COCTOSHUIO
Ha ...», npumep: «c¢ 2024 mo 2025 r.r.», «3a nepuoxa ¢ 01.12.2025 mo 31.12.2025,
«o cocrossauio Ha 01.12.2025». CnoBo «rom» COKpalaeTcsi TOJIbKO B COYETAHUU
¢ mudpamMu, He TOMYCKAKTCH COKPAIIEHHS «C.I.» U «T.r.». [Ipy BKIIOYCHUH B 1aTy
KOHKPDETHOTO  Mecslla,  CJIOBO  «MECSI»  HE  YKa3bIBaeTcs,  MIpHUMED:

«B HOs10pe 2023 ronax», a He «B HOsIOpe Mecstie 2023 rogay. CI0BO «KBapTal» B J1aTe
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HE COKpaIlaeTcs, HOMEp KBaprajga 0003Ha4aeTcss PUMCKOW IUdPOH, MpuMep:
«B | xBaprane 2025 roma». Homep mnosyroaus mnumiercs ciIoBaMU «B IEPBOM
noyroauu 2025 rogay.

5.1.3. PerucrtpannoHHBI HOMEP TOKYMEHTA

PerucrpaniioHHbII HOMEpP AOKYMEHTAa COCTOMT M3 €ro IOPSAKOBOTO HOMEpA,
KOTOPBIM MOXHO JOTOJHATH MHJEKCOM Jejla 0 HOMEHKJIaType Aell, nHpopManuen
O KOppecmoHJeHTe — IU(GPOBBIM O0003HAYECHUEM, MPHUCBAMBAEMBIM JIOKYMEHTY
IIPU €ro0 PEerucTpanuu, U Ap. PerucrpanmoHHbId HOMEP IPUCBAUBACTCS JOKYMEHTY
OJIHOKPATHO MOCJIE €ro noanucanus (yTBEpKIACHUs:).

5.1.4. Ccplnka Ha perucTpalMOHHBIA HOMEDP U JaTy TOKyMEHTa

PexBr3ut «Cchulka Ha pEruMCTPAllMOHHBIM HOMEP M JAaTy JOKYMEHTa»
UCIIOJIB3YETCSl TOJBKO B T€X BHUAAX JTOKYMEHTOB, KOTOpBIE SIBJISIOTCS OTBETaMU
Ha 3ampoc (IMCbMO, CIpaBKa, OKJIaJHas 3alKcKa, akT, 3aKI4eHue, o030p U T.1.).
Ccpulka Ha pEerucTpalMOHHBIA HOMEP M JaTy MOCTYNMBILIErO JOKYMEHTa BKIIFOUAET
pPErHCTPAllMOHHBIA HOMEp M JAaTy BXOJSMUIEr0 HMHHUIMATHUBHOIO JOKYMEHTA,
Ha KOTOPBIH 1aeTCsl OTBET.

Hanuuue 3Toro pexkBu3nTa MCKIOYAET HEOOXOAMMOCTh YIOMHHAHHS HOMEpa
Y JaThl NOCTYIMBILIETO JOKYMEHTA B TEKCTE MHUCHhMA.

[Tpumep:

Ha ucbMo/3ampoc ot 07.02.2024 Ne 271 CX-658 «O HanparneHnr HHPOPMAITAN

5.1.5. I'pud orpannuenus nocrymna

['pud orpannyuenus 10CTymna K JOKYMEHTY MPOCTABIISIETCS B MPABOM BepXHEM
YIJIy IIEPBOIO0 JIMCTA JOKYMeHTa (ITPOEeKTa JOKYMEHTAa, COMPOBOAUTEILHOTO MUChMa
K JOKYMEHTY) Ha TPaHUIIC BEPXHETO IMOJIS NMPU HAIUYUU B TOKyMEHTE MH(POPMAIIUH,
JIOCTYIl K KOTOPOM OrpPaHUYEH B COOTBETCTBUU C 3aKOHOHATEIILCTBOM POCCHUUCKOU
Odeneparuu. B coctaB rpuda orpaHuyueHusl J0CTyna K JOKYMEHTY BXOJHUT
orpaHUYMTENbHAS HaaAmuch («Ijis Ciy’k€OHOTO TMOJB30BaHUS»), KOTOpas MOXKET
JIOMIOJHATBCA ~ HOMEPOM  JK3EMIUIsipa JOKYMEHTAa W JAPYTMMH  CBEICHHUSIMU

B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.
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IIpumep:

st city>xeOHOro MoJIb30BAHUS

9Ok3. Ne

B nokymeHTax, uMeOmMX MOMETKY «JlIs Cciay»keOHOro Imoib30BaHUsY,
Ha 000pOTe MOCJIEHEro JMCTa KaK0ro 3K3eMIUIIpa JOKYMEHTa pa3MepoM Ipudra
Ne 10-12 B 1neBOM HMKHEM YIJIy YKa3blBAE€TCA: KOJUYECTBO OTIEYATAHHBIX
AK3EMILTISPOB, (paMUITUs, UMSI, OTYECTBO UCTIOHUTESI, HOMEp TenedoHa U 1aTa neyaTu
JOKYMEHTA.

[Tpumep:

OtneuaraHo B 2 9K3.:

1 7K3. - B aapec

2 3K3. - B 001Hii otaen Punnana/s neiio
Hcnomaurens: Banos MBan MIBaHOBHY
Tenedon: 8 (495) 000-00-00 (106. 0000)
09.01.2024

5.1.6. I'pud cornacoanus gokymeHnTta coctout u3 ciioBa «COI'JTACOBAHOY,
JIOJDKHOCTH JIMIA, KOTOPBIM COTJIACOBAH JJOKYMEHT, €r0 COOCTBEHHOPYYHOM MOAMHCH,
WHULINAJIOB, (aMUJTUU, JaThl COTJIaCOBaHUSI.

I'pud cormacoBanusi B 3aBUCUMOCTH OT BUJA JOKyMEHTa W OCOOEHHOCTEH
ero o(opMJIICHUSI MOXKET MPOCTABIISATHCS:

- Ha TMEpPBOM JIMUCTE JTOKyMEHTa (€Cld JOKYMEHT HUMEET TUTYJbHBIA JIUCT -
Ha THUTYJIHHOM JIMCTE) B JICBOM BEpPXHEM YIIIy Ha ypoBHE Tpuda yTBEp>KIEHUS
WJIU 110/ HAMMEHOBAHUEM JJOKYMEHTA OJIMKe K HIDKHEMY TOJII0);

- Ha MOCJIETHEM JIUCTE JTOKYMEHTA MO/ TEKCTOM;

- Ha JIMCTC COIJIaCOBaHM:A, ABIAIOIICMCs HEOTHhEMJIEMOM YaCThIO JOKYMCHTA.

[Tpumep:
COI''TACOBAHO
3amecTuTeNnb TUpeKTopa Guimaia
JInyHasg moammmch N.0. ®amunus
« » 20 r.
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5.1.7. Bu3bl coriiacoBaHusi JOKYMEHTOB
CornacoBanue JOKyMeHTa O(OpMISETCS BH30H, BKIIOYAIONICH MOANKCH

U JOJKHOCTH JIMIIA, BU3UPYIOLIETO JOKYMEHT, pacin@poBKy MOAMUCH (MHHUIIMAIIBI,

bamumio).
[Tpumep:
COT'JTACOBAHO
3amecTuTeNnb TUpeKTopa guiinaia
JIngHas noanuch 1.0. ®amunusa
« » 20 T

Ecnn uMmerorcs 3aMedyaHusi, TO OHU BBIP@KAIOTCA YCTHO WM M3JIararoTCs
Ha OTACJIBHOM JIMCTE, TMOMANUCHIBAIOTCS JIAIOM, BHU3HUPYIOIIMM JIOKYMEHT,
Y TIPUJIATAtOTCS K JOKYMEHTY.

5.1.8. Anpecar

PexBusnur «ampecar» mpocTaBisieTcs B BEPXHEW NPAaBOM YaCTH JOKYMEHTA
(Ha  OlaHKe C  YIJIOBBIM  pAcIOJOXEHHUEM  PEKBU3UTOB) WM  CIlIpaBa
0]l PEeKBU3UTAMU OJlaHKa (IIPU MPOJOJBHOM PAaCHOJIOKEHUU PEKBU3UTOB OJIaHKA).
CTpoKkM pEKBU3HTA «aApecaT» BRIPABHUBAKOTCA MO JEBOMY KPAO WIIM HEHTPUPYIOTCS
OTHOCHUTEJIBHO CaAMOM JIJTMHHOW CTPOKH.

AnpecatoM  JOKyMEHTa  MOTYT  ObITb  OpraHu3alMs, CTPYKTYpHOE
No/ipa3/ieJIeHue OpraHu3alnu, JOJKHOCTHOE WIH (PU3NYECKOE JIMIIO.

HanmeHnoBaHue rocyaapCTBEHHOIO OpraHa, OpraHu3aliyd U UX CTPYKTYPHBIX
MOAPA3AEIEHUN YKA3bIBAKOTCS B UMEHUTEILHOM ITaJIEXKE.

[Tpumep:

Cogert be3zonacHoctu Poccuiickoit @enepanyu

[IpaBurensctBO Poccutickon @enepanyun

Munnpocsenienust Poccun

®I'BOY BO «Poccuiickuii 5JKOHOMUYECKHUM
yausBepcuteT umenu I'.B. Ilinexanosa»

dDeI[epanLHoe APXUBHOC arcHTCTBO

Pocapxus
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IIpy HampaBineHMH JOKYMEHTAa KOHKPETHOMY JOJDKHOCTHOMY  JIMILY
HAaVMEHOBAHHWE OpraHM3alMyd W TOJAPA3ACIICHUS YKA3bIBAETCS B HWMEHHUTEIBHOM
najexe, a JOJKHOCTb U (paMIIIUs - B 1aTEIbHOM.

IIpumep:

MuHnuctepcTBo 00pa3oBaHus U HAYKH
Poccuiickoit ®eneparuu
JlenapTaMeHT yIpaBJeHUs JeIaMu
Benymemy cienpanucty

[TerpoBy U.O.

HpI/I aIpCCOBAHUN NOKYMCHTA PYKOBOJAUTCIIIO OPraHU3aln €€ HAMMCHOBAHHC
BXOJHUT B COCTaB HAMMCHOBAHUA NOJDKHOCTH aapecara.

[Tpumep:

I'mae ropoackoro okpyra KopoiieB
Tpudonosy 1.B.
501041

I'enepanbnomy nupexkropy OOO «Ilentp»
WBanosy 1.0.

Ecan JOKYMCHT OTIIPaBJEICTCA B HCCKOJIBKO OJHOPOAHBIX I'OCYAAapCTBCHHBIX

OpraHOB WJIM OPTaHU3ALMM, X HAUMEHOBAHUS YKa3bIBAIOTCS 000OILEHHO.

[Tpumep:

PykoBoaurensm opranusanui,
OJIBEIOMCTBEHHBIX
MunoOpnayku Poccun

PykoBoguTensim CTpyKTYpHBIX MOAPA3ACIICHAN

Muno6pHayku Poccun

[Ipu pacchuike TOKyMEHTa B OT/AEIBHBIC OPTaHbl TOCYJAapCTBEHHOW BIIACTH,
OpraHu3allud WA CTPYKTypHble mofpaszaenenus MwuHoOpHayku  Poccun
MO PEKBU3UTOM «ajpecaTy B CKOOKaX yKa3bIBAC€TCs: «(TO CIHCKY)».

[Ipumep:

PykoBoguTensim CTpyKTYpHBIX TOAPA3ACIICHAN
MunoOpnayku Poccun

(o ciucky)
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B ogHOM mOKyMEHTE B pEKBU3HUTE «aJpecaTy He AOHKHO OBITh OoJiee YeThIpex
anpecaroB. [Ipu HanpaBiaeHUM TOKyMEHTa 00Jiee YEM B UETBIPE aJpeca COCTaBISAETCS
CIIMCOK PacChUIKH TIOKYMEHTA.

B cocraB pekBu3HTa «agpecary MOKET BXOJIUTh MOYTOBBIM ajpec. DIIEeMEHTHI
IIOYTOBOTO aJIpeca YKa3bIBAIOTCS B ITOCIEA0BATEIBHOCTH, YCTAaHOBIICHHOMU [ IpaBrunamMu
OKa3aHUsl YCIYr IIOYTOBOM CBS3U, YTBEPKIACHHBIMU MpUKa3oM MHHUCTEpPCTBA
(G pPOBOTrO pa3BUTHA, CBSI3U M MAacCOBBIX KOMMYyHHKaIuili Poccuiickoit denepammu
ot 17 ampens 2023 1. Ne 382 «OO0 yTBep>KJIeHUU TIPaBUJI OKa3aHUs yCIyT MOYTOBOU

CBA3HU» B CbOpMaTeZ Ha3BaHUEC VJIUIIBI, HOMEP JOMa, HOMEP KBAPTHDPLI, HA3BAHUC

HACEJEHHOI0 IYHKTA, HA3BAHME PAlOHA, HA3BaHHE pecny0JUKH (Kpasi, 00J1aCcTH

U T.J1.), IOYTOBbIH HHIEKC.

Ecnu mucemo anipecyeTcs opraHu3aiyi, yKa3blBalOT €€ HAaMMEHOBAHUE, 3aTeM
MOYTOBBIN ajipec B hopmare.

[Tpumep:

Bceepocculickuii Hay4yHO-UCCIIE0BATEIbCKUM
MHCTUTYT JOKYMEHTOBEJEHUS U apXUBHOT'O
zena

[Ipodcorosnas yi., 1. 82, Mocksa, 117393

[Ipu aapecanuu noKymMeHTa (PU3HUECKOMY JIMIY YKa3bIBAIOT (DamMuimio, UMs
M OTYECTBO IMOJydaTesdss B JATEIbHOM TAJI€Ke, 3aTEM IOJHBIM MOYTOBBIN ajpec.
B pexBusute «agpecar» IOMyCKAETCSA YKa3aHUE aIpeca IIEKTPOHHOM MOYTHI.

[Tpumep:

HBanosy MBany MBanoBuuy

Canosas yim., A. 5, kB. 12, 1. JItoGepiibl,
MockoBckas 001., 301264
ivanov@mail.ru

[Ipu oTnpaBke MUChbMa MO SJAECKTPOHHOU MOYTE WM MO (PAKCUMUIBLHON CBSA3U
(6e3 mocbuiku gokymeHTa 1o Iloutre Poccuu) modToBBIN agpec opraHu3anuu
HE YKa3bIBa€TCH.

B cnywae angpecoBaHHMs JOKYMEHTa TpaKIaHUHY, NIPEIOCTABUBIIEMY

B 06paH.IeHI/II/I, HaImpaBJICHHOM B JJICKTPOHHOM BHJC, B Ka4YCCTBC IICPCOHAIBHBIX

Crpanuna 18 u3 145



JAHHBIX CBEJEHHUS TOJBKO 00 MMEHM W (Win) (aMUINHM, B PEKBU3UTE «aapecar
YKa3bIBAIOTCS OTU UMS U (Wn) haMuIIus.

[Tpumep:

HBanoBy NBany
ivanov@mail.ru
HBanoBy
ivanov@mail.ru
HBany
ivanov@mail.ru

B cnyyae eciu B oOpallleHHH Tpa)kAaHWHA, HAIPaBIECHHOM B 3JIEKTPOHHOM
BHJIC, YKa3aH TOJIbKO JJICKTPOHHBIM aJpec, B PEKBU3UTE «aapecaTy YKa3bIBaeTCs
TOJIBKO JIaHHBIN AJIEKTPOHHBIN anpec. [Ipu 3ToM BeTynuTenbHOE 0OpallieHue B TEKCTE
JIOKyMEHTA HE UCTOJIb3YETCH.

[Tpumep:

‘ ivanov@mail.ru ‘

[Ipu otnpaBke nuchbMa MO 3JIEKTPOHHOW MOYTE WM MO (HaKCUMHIBHOM CBS3U
(0e3 mOCBUIKM TO MOYTE) MNOJHKEH OBbITh YyKa3aH »>JEKTPOHHBIA ajapec (HoMep
tenedona/dakca), TOUYTOBBIN apec HE YKA3hIBACTCS.

[Tpumep:

Bcepocculickuii  Hay4yHO-MCCIEA0BATEIbCKUN
WHCTUTYT JOKYMEHTOBEJECHHS W apXUBHOTO
nerna

mail@vniidad.ru

5.1.9. I'pud yTBEepx’aeHUA JOKYMEHTA

['pud npocTasisiercs Ha TOKYMEHTE B CIIydae €ro yTBepKACHUS JOHKHOCTHBIM
JUIOM WJIA PACIOPSIUTENbHBIM JIOKYMEHTOM (IIOCTAHOBJICHHEM, pELICHUEM,
MPUKA30M, PACHIOPSKEHUEM ) UM PELIEHUEM KOJUIETHAIBHOTO OpraHa.

CTpokn peKBH3UTa pPa3MELIAIOTCA B IPABOM BEPXHEM YIJIy IEPBOIO JIHCTA
nokyMeHTa. CTpOKH BBIPABHUBAKOTCA IO IPAaBOMY Kpar0 WIH LEHTPUPYIOTCS
OTHOCHUTEJIbHO CaAMOW JUIMHHOM CTPOKH.

IIpn yTBEp)KIEHMM NOKYMEHTAa HECKOJBKHMHM JOJDKHOCTHBIMU JIMLIAMH

HX IIOAIIMCH paciiojararoT Ha OJJHOM YPOBHC.
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[Ipu yTBepKJIeHHH JOKYMEHTa [OCTAHOBJICHUEM, PEUICHUEM, IPUKA30M,
npoTokosioM rpud yreepxacHus coctout u3 cnosa Y TBEPXKJIEH (YTBEPXJIEHA,
YTBEPXJIEHbI nnn YTBEPXJIEHO), HauMeHOBaHUS yTBEPKIAIOIIETO JOKYMEHTa

B TBOPHUTCIIBHOM IIaJZICKC, €T'0 1aTbl, HOMCPA.

[Tpumep:
YTBEPXIAIO
TUPEKTOP
TY um. A.A. Jleonosa (punmmana) MUNUT AuK
(mOaUCH) [ N.0. ®amusust
« » 20 r.
nim
YTBEPXKJIAEHO
NPUKA30M JIUPEKTOPa
TY um. A.A. JleonoBa (pumana) MUNT" AuK
ot 01 nexadps 2025 roma Ne 01-01/563

5.1.10. Pe3omtonus.

Pe3omtonus (mopydyeHue) COAEPKUT YKa3zaHUE IO HCHOJHEHHUIO JOKyMEHTA.
Pezomtoniust  (mopyuenue) odopmisieTcs Ha CBOOOJAHOM MecTe paldodero mois
JOKYMEHTA.

Pesontonust  (mopyueHue) BKJIOYaeT: (PaMuUINI0, WHULMAIBl HUCIOJHUTES
(ucnoytHUTENEH ), TOpYYEHHUE MO TOKYMEHTY, IPU HEOOXOIMMOCTHU - CPOK UCTIOJIHEHUS,
HOJIUCH JIMIA, BBIHECIIETO PE30JIoLU0 (TopyueHue), aary pesomonuu. Jlara
B PE30IIOLMHU (TOpYyUYEHHsI) MOKET OPOpMIISTECS B I(poBOH hopme.

[Tpumep:

damvmmusg 1.0.

[Tpoury mpuHSITH CPOYHBIC MEPHI.
Jonoxuts k 01.03.2026

JInuaas moanmch

Harta

Ilpu HATM4YNH HECKOJIBKUX MCIOJHUTE/Iel W NPU OTCYTCTBUM NMOPYYeHUS
KOHKPETHOMY MCIIOJIHUTEJII0, OTBETCTBEHHBIM 32 MCIOJHEHHE CYHMTAETCs
nepsblii B pe3ojounu. EMy mnpenocraBisieTcsi MpaBO CO3bIBA COUCIIOIHUTENEH

U KOOPAWHAIIMU UX PAOOTHI.
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Ha noxymenrtax, He TpeOyIOUINX AOMOJHUTENbHBIX YKa3aHUI MO UCIIOTHEHUIO
Y UMEIOIINX TUIIOBBIE CPOKU UCIIOJIHEHHUS], B PE30JIIOLIMH YKA3bIBAIOTCS HUCIIOIHUTED,
HOJIITUCH aBTOpa PE30IIOLUH, JaTa.

5.1.11. 3aroJioBOK K TEKCTy — PEKBU3UT JIOKYMEHTA, BbIpAXarOIUi
peaMeT, KOTOPOMY MOCBSIIEH TIOKYMEHT. 3ar0JI0BOK JI0JKEH ObITh KPATKUM U MOKET
OTBEYaThb Ha BOIPOCHL: «O 4eM (0 KoM)?», «dero (koro?)». Hamuume 3arosoBka
COKpAIllaeT BpeMs MPOXOKICHUS TOKYMEHTA IPH PETUCTPALUU U UCTIOTHEHUH.

3aroJIOBOK COIJIACyeTCsl C HAMMEHOBAaHUEM BHJIa JOKYMEHTA.

IIpumep:

npukas (0 ueM?) 0 CO3/1aHUU aTTECTAIlMOHHON KOMUCCUU

KapTouka (4ero?) yuyera JBUKEHUSI OCHOBHBIX CPE/ICTB

3aroyioBOK K TEKCTY 0(pOpMIISIETCS O] pEKBU3UTaMU OJIaHKA CJIeBa, OT TPAHUIIBI
JIEBOTO TOJIS.

3aroyioBOK K TEKCTY OTBETHOTO MHUCbMa 0OPOPMIISICTCS 11O pEKBU3UTAMU OJIaHKa
pazmepom mpudta Ne 12 u MmoxkeT 3aHUMaTh 4 - 5 cTpok 110 28 - 30 3HaKOB B CTPOKE.

Touka B KOHIIC 3arojJiIoBKa HC CTaBUTCA. A633HHBIﬁ OTCTYII HC OACIaCTCA

[Tpumep 1:
O xoz€ UCIIOJIHEHUS IOPYUYEHUS
[Tpumep 2:
O nampasneHnH nHGoOpMaLuu 1o nopydenuto Ilpesnaenra
5.1.12. TekcT JOKYMEHTa COCTaBJISIIOT Ha TOCYJapCTBEHHOM  SI3bIKE

Poccuiickoit denepanuu. TeKCT TOKyMEHTa JOJKEH ObITh COCTABJICH IPaMOTHO, SICHO,
TIOHSITHO U TI0 BO3MOKHOCTH KPAaTKO, a TAKXKE COJIEPKATh IOCTOBEPHYIO U aKTYaJIbHYIO
nH(pOpMaIIO, TO0CTATOYHYIO JIJISl IPUHATHUS PEIICHUHN WU X UCTIOJIHCHHMS, HE I0JDKCH
JIOMYCKaTh Pa3IMYHBIX TOJKOBAHUM.

[Ipu ynorpebnernun B TekcTe GaMUIUN JUIl WHUIMAIBI CTaBSTCS IOCHE
bamunuu.

B oOpamennn 10 JODKHOCTH HAaWMEHOBAaHHWE JIOJDKHOCTH  IMHIIETCS

C IPOMUCHOM OYKBBI; B 0OparieHuu 1o ¢haMuIny HHUITUABI JINIA HE YKa3bIBAIOTCA.
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B ACJIOBBIX MMCbMaX MOKCT HMCIIOJIb30BATHCA BCTYIIUTCIIbHOC 06pameHHe:

IIpumep:

VBaxxaemasa Aana HukosaeBnaa!

VYBaxaembrii Ui Muxaitiiosuy!

VYBaxxaemble rocroaal

B Tekcre AOKyMeHTa, MOJITOTOBJIEHHOM Ha OCHOBAHMM 3aKOHOJATEIbHBIX
WIM WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, PaHEE W3/IaHHBIX PACIOPSAUTEIbHBIX
JOKYMEHTOB, YKa3bIBaIOTCS PEKBU3UTHI:

- HAMMEHOBAaHUE OpraHU3allMd - aBTOpa JOKYMEHTa, JaTra JOKyMEHTa,
PErUCTPallMOHHBIN HOMEP JOKYMEHTA, 3ar0JIOBOK K TEKCTY WJIM HAMMEHOBAaHUE BUAA
JIOKyMEHTA;

— HAaMMEHOBAaHHWE OPraHU3ALMM WU JTOJDKHOCTHOTO JIMLA, YTBEPAMBIIETO
JNOKYMEHT, 1aTy YTBEPKIACHUSA JOKYMEHTA.

B nmnpukazax TeKCT wu3nIaraercss OT MEPBOTO JMIA EIWHCTBEHHOTO 4YHCia
(«TIpUKA3BIBAION ).

B nokyMeHTax KOJUlerMaiabHBIX U COBELIATENIbHBIX OPraHOB TEKCT M3JIaraeTcs
OT TpPEThEero JiMla €AUHCTBEHHOTO 4Hcia («KOJUIETHA... TOCTAHOBISET,
«coOpaHue... PEIINIoy).

B nokymeHTax, yCTaHaBIMBAIOIIMX MpaBa W OOS3aHHOCTU CTPYKTYPHBIX
nojpasieneHui (IOJIOKEHUE, HWHCTPYKLUA), a TaKKe COJAEpXkallUX OINCaHNE
cUTyaluii, aHaiu3 (aKTOB MM BBIBOJABI (aKT, CHpaBKa), HCHOIb3yeTcs ¢opMma
U3JI0KEHHSI TEKCTa OT TPETHEro JIMLA €AUHCTBEHHOTO WJIM MHOKECTBEHHOI'O YHCIIA
(«oTIen oCyIEecTBIseT (PYHKIHH...», «B COCTAB YIPABIECHUS BXOJSAT...», KKOMUCCHUS
MpoBeEJIa MPOBEPKY...»).

B coBMecCTHBIX JOKYMEHTaX TEKCT M3Jaraercs OT [epBOro Juia
MHOKECTBEHHOTO YHuCJa («IPUKA3BIBAEM», «PELIUIIN ).

B nenoBbix (city>keOHBIX) MUCbMaX UCIONB3YIOTCS (DOPMBI U3JI0KEHUS:

— OT NEpPBOr0 JIMIA MHOXECTBEHHOIO YHCIA («IIPOCUM HAIpPaBUTh...»,

«MPEJICTABISIEM HAa PACCMOTPEHUE. .. »);

Crpanuna 22 u3 145



— OT TPEThEro JMla EJUHCTBEHHOro uyucia («®Punuan HE BO3PaXKAaET...»,
«Duauaj CYUTaeT BO3MOKHBIM...»);

— OT TIEPBOI0 JHIlA EJIMHCTBEHHOTO 4YHCIa («CYUTAD HEOOXOJIUMBIM...»,
«Tpenjiarar pacCMOTPETh...»).

TekcThl TOKYMEHTOB OPOPMIISIOTCS B BUJIE aHKEThI, TAOIUIIbI, CBI3HOTO TEKCTA
WJIM B BUJIE COCIMHEHUS ATUX CTPYKTYP.

CruI01IHOM CBSI3HBIM TEKCT JOKYMEHTA COACPKUT IPaAaMMATUYECKH U JIOTUYECKU
CorjacoBaHHYI HWHOpMaNuio 00 YIPaBICHUYCCKUX EHCTBUSIX W MPUMEHSICTCS
IIpYA TOJATOTOBKE TOJIOKEHUW, WHCTPYKLMM, NpPaBWI, PaCIOPSKEHUM, MPUKA30B,
MMPOTOKOJIOB, AKTOB, JOTOBOPOB, KOHTPAKTOB, COTJIAIICHWUW, JOKJIAIHBIX 3alHUCOK,
MACEM, CIIPABOK U T.]I.

CBA3HBIA TEKCT COCTOUT U3 JBYX yacTed. B mepBoi KOHCTaTUPYIOLIEH 4acTH
YKa3bIBAIOTCS MPUYMHBI, OCHOBAHHUS, IEJM COCTABJIEHUS TOKyMEHTa. B 3TOM wactu
IIpU HEOOXOIMMOCTH JOJDKHA OBITh YCTaHOBJICHA B3aMMOCBS3b C paHee M3JIaHHBIMU
JIOKYMEHTaMH 10 JAaHHOMY BOIIPOCY. B TEKCTE€ MOKYMEHTOB, ITOJATOTOBJIEHHBIX
HAa OCHOBAaHMM WJIM BO HCIIOJHECHHE PaHEE W3JIAHHBIX JOKYMEHTOB, YKa3bIBAIOTCS
X PEKBU3UTHI: HAMMEHOBAaHHE JOKYMEHTA, TOCYJAapCTBEHHBIM OopraH (aBTOp), JaTa,
PETUCTPALIMOHHBIA HOMED, 3ar0JIOBOK K TEKCTY.

Bo BTOpOi#t 3aKIFOYNTEIBLHON YaCTH M3J1araroTCs PEIICHUs, BBIBOJIBI, POCHOBI,
MPEJIOKEHNS, PEKOMEHIAINH.

Ecnu conepxanue qOKyMEHTa HE HYXKIA€TCs B MOSICHEHUU UM 00OCHOBAHUH,
TO TEKCT MOXET COAEPKATh TOJILKO 3aKJIIFOUYUTEIBbHYI0 4acTh, IPUMEP: MPUKA3BI —
pacIopsAUTEILHYIO YacTh 0€3 KOHCTATUPYIONIEH; MUChMa — MPOCKOY 0€3 MOsSICHEHMUS;
CIIpaBKH, JOKJIaJHBIC 3aITMCKU — OLIEHKY (DaKTOB, BHIBOJIBI.

Eciu TekcT comepKUT HECKOJIbKO PELICHUW, BBIBOJIOB U T.lI., TO €r0 MOKHO
pa3ouBaTh Ha pa3elibl, MOAPa3aeiibl, MYHKThl U MOAIMYHKThI, KOTOPbIe HYMEPYIOTCS
apaOckumu nudpamu, pa3aeIeHHbIMA TOYKaMu. Pa3iesnsl 1 moapas3esbl MOTyT UMETh
3aroJIOBKH (T0J[3ar0JIOBKHM), KOTOPBIC MUITYTCS C 3aryiaBHOW OykBbl. Todka B KOHIIE
3aroJIOBKa WJIM TOJ3aroJIOBKa HE MPOCTABIAECTCA. TE€KCT MyHKTOB M MOJIYHKTOB

MUIIETCS C IPONUCHON OYKBBI U 3aKAHUYUBACTCS] TOUKOM.
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I[Ipy  NOArOTOBKE  JOKYMEHTOB, COCTABJEHHBIX 1O  OJHOTHUIIHBIM,
NOBTOPSAIOIIMMCSL  CUTyalMsiM (IPHKa30B MO JMYHOMY COCTaBy, JIOTOBOPOB,
KOHTPAKTOB, aKTOB, COIIPOBOJAUTENBHBIX U TAPAHTUIHBIX MUCEM, IPETEH3UM, 3a5BOK,
3aKJIIOYEHUN U T.JI.), HCIONB3YIOTCA YHU(MUIUPOBAHHBIE (OPMBI JTOKYMEHTOB
(11absI0HBI TOKYMEHTOB).

Jig co3naHusi, pelakTHpoBaHUS M odopmieHUs J0KyMeHTOoB B Dunmaine
HEOOXOJMMO HCMOJIb30BaTh CBOOOJHO paclpocTpaHseMble OecIuiaTHble MIPUQTHI,
pa3zmepom Ne 12,13, 14.

[Ipu cocrtaBieHun TabIUI AOMYCKAETCs MCIOJNb30BAHHE HMIPU(PTOB MEHBIIUX
3HayeHui - No 10, Ne 11.

MHOroCcTpOUYHBIE PEKBU3UTHI IEYATAKOTCS YE€PE3 OJIUH MEKCTPOUHBINA HHTEPBAJ,
COCTAaBHBIE YAaCTH PEKBU3UTOB OTIEISIOTCA JOMOJHUTEIbHBIM WHTEPBAIOM. TeKCT
JNOKyMeHTa nedartaercss depe3 1-1,5 MexcTpouHblx uHTEpBana. Eciaum JOKyMEHT
TOTOBUTCSL JUIsl W3JAaHUS C YMEHbIIEHHWEM MaclTaba, TEKCT IeyaTaeTcs depes
JIBa MHTEpBaJa.

WuTepBan Mex 1y OyKBaMH B CJIOBax - 00bIYHBIH.

NHTepBan mexay c1oBaMu - OAUH NPoOeJI.

BrIpaBHUBaHHUE TEKCTA - 10 HIMPHUHE.

AG3aIHbIN OTCTYII TEKCTA JTOKyMeHTa - 1,25 e¢M.

3aroyioBKM pa3fenoB M MOJAPa3JeioB IeyaTaroTcs ¢ ad3alHbIM OTCTYIOM
WUJIM LICHTPUPYIOTCS 1O IIUPUHE TEKCTA.

JlnuHa camol UIMHHOW CTPOKM PEKBU3HWTA NIPU YIJIOBOM PACIOJIOKEHUHU
PEKBHU3UTOB HE Oosee 7,5 cM.

JnvHa camoil IJIMHHOM CTPOKM PEKBU3UTA IPHU MPOJIOJIBHOM PACIIONIOKECHUN
PEKBU3UTOB HE Oosee 12 cm.

5.1.13. OdopmieHne NpUIOKEHUH K JOKyMEeHTy. OTMETKa O Halu4uu
NPWIOKEHUS COAECPKUT CBEIEHUS O JOKYMEHTE (IOKYMEHTax), IpuiIaraéMoM
K OCHOBHOMY JOKYMEHTY WJIM O TOM, 4YTO JIOKYMEHT SIBJISIETCSI TPHUIIOKEHUEM

K OCHOBHOMY JIOKYMEHTY.
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B compoBoauTenbHBIX NHCbMax W JAPYTrUX HWHGOPMAIMOHHO-CIPABOYHBIX
JIOKYMEHTaX OTMETKa O HAJTMYUU IPUITI0KEHUS 0(OPMIISIETCSI IO TEKCTOM OT FPAHHUIIBI
JIEBOTO IOJIS CIEAYIOLIMM 00pa3oM:

— CCJIM IPUJIOKCHHUEC HAa3BAHO B TCKCTC!

[Ipunoxxenue: Ha S 1. B 1 9K3.

— CCJIK  OOKYMCHT HMCCT IIPHIIOKCHHUC, HC HA3BAHHOC B TCKCTC,
TO YKa3bIBAKOTCA €0 HAMMCHOBAHHC, KOJIMYCCTBO JIMCTOB W 3SK3CMILIAPOB,

IIpHU HAJIMINH HCCKOJIbKUX HpHJ’IO)KCHI/Iﬁ HX HYMCPYIOT.

[Tpunoxenue: 1. llITatHoe pacnucanue... Ha 4 1. B 3 3K3.

2. CMera pacxooB... Ha 3 1. B 3 3K3.

Ecom k nokyMeHTy mnpwiaraercsi IOpyrod JTOKYMEHT, TakKe€ HWMEIOIIUI
OPUJIO)KEHUE, TO OTMETKAa O HAJIMYUU MPWIOKEHUS OPOPMIISIETCS CIEIYIOIIUM

obpazom:

[Tpunoxenue: mucbMO MUHHCTEpPCTBA HAyKH M BBICIIETO OOpa30oBaHUS
Poccuiickoit ®Denepanuun ot 13.10.2025 Ne MH-8/1431 «O mnpenoctaBicHHH

uH(bOpMaIUN U MPUIOKEHUE K HEMY, Bcero Ha 12 1.

Ecan IMPHIIOKCHUC HAIIPABJIACTCA HC BO BCC YKA3daHHBLIC B JJOKYMCHTC aJpcca,

TO OTMETKA O €ro HaJTu4IuK 0hOPMIISIETCS CIISTYIOIIMM 00pa3oM:

[Tpunoxenue: Ha 3 JI. B 5 9K3. B IIEPBbIN aapec.

Ecan IMPHUIIOKCHUA C6p0H_IIOp0BaHBI, KOJIMYCCTBO JIMCTOB HC YKA3bIBACTCA.

[TpunoxeHue: TEXHUYECKOE 3aJ]aHUE Ha pa3pabOTKy CUCTEMBI « DJIEKTPOHHAs

moyra» B 2 DK3.

HpI/I OOJBIIIOM KOJHUYECTBE HpI/IJ'IO)KCHI/Iﬁ Ha HHUX COCTABJICTCA OTACIbHAas1

OIIMCb, @ B IOKYMCHTC IIOCJIC TCKCTA YKA3bIBACTCA:

[IpunoxkeHue: coriiacHo ONUcH Ha 3 J1.

Eciu mnpunoxenueM siBisieTcss 00OCOOJEHHBIM 3JEKTPOHHBIM  HOCUTEIb

(KOMIaKT-IUCK, USh-iiern- HaKOMUTEb  Jp.):

[Tpunoxenue: CD B 1 3k3.

[Tpunoxenue: daen-HaKOMUTEb.

Crpanuna 25 u3 145



[Ipu sTOM Ha KOHBepTe (BKIAIBINIE), B KOTOPBIA IOMENIAETCS HOCHTEIb,
yKa3bIBacTCsl HAMMEHOBAHUE JOKYMEHTOB, 3aMMCAHHBIX HA HOCUTEIb, UMEHA (DAITOB.

5.1.14. [Tongnucy nokymenta. Iloamuck - 00sI3aTENBbHBIA PEKBU3UT
JIOKyMEHTA.

B cocraB pekBusuta «lloamuce» BXOIAT: HAMMEHOBaHHWE IODKHOCTH JIMIIA,
MOJITUCABIIIETO JOKYMEHT (TIOJIHOE, €CIIM JTOKyMEHT odopmieH He Ha OllaHke,
U COKpallleHHOEe Ha JOKyMeHTe, odopmieHHOM Ha OnaHKe); JUYHAS TIOJIUCH
1 pacmudpoBKa (CHaYaIa HHUITMAJIBI, ITOTOM (DamMuIus).

IIpumep:

Jupekrop (ouUCH) N.O. ®amunus

Ecin TOJDKHOCTHOE JIMIO, HA TOAIUCh KOTOPOMY IIPENCTaBISETCS IPOEKT
JOKyMEHTa, OTCYTCTBYET, TO JOKYMEHT IIOANMCHIBAECT JIMIO, HCIOJHSOIIEE
ero OOs3aHHOCTH, WJM €ro 3amectuTenb. IIpu 3TOoM 00s3aTenbHO YyKa3bIBaeTCs
(dakThyeckas JO0HKHOCTD JIUIA, MOJIUCABIIEro JOKYMEHT, U €ro (pamMuius.

He nomyckaercsi  NOANMMCHIBATH _ JTOKYMEHTBI € NPENJIOrOM  «3a»

HJIM IPOCTABJEHHEM KOCOI YepThl Nepe] HAauMEeHOBAHUEM JI0JI2KHOCTH.

B _nepuoa JINTENbHOI0 OTCYTCTBHS AHMPEKTOpa PHUIHAIA JOKYMEHTHI

duiamnana MNOANNCHIBAKOTCH HCITOJHAIINM 00SI3aHHOCTH (BpeMeHHO

HCIOJHAIONIAM 0013aHHOCTH) AupekTopa Puanajia B COOTBETCTBHH ¢ MPUKA30M

(pacnopsisKeHHeM) PeKTopa YHUBEPCUTETA.

[Ipumep:

N.o. nupexropa (moMucH) N.0. Gamunus

HpI/I INOAINMUCAHNN OOKYMCHTA HCCKOJIBKUMH JOJIZKHOCTHBIMH  JIMIIAMH,
3aHUMArOIMMHU pasHOC IMTOJIOKCHUE, UX IMOAIIHUCH pacIiiojararorcsa OJHa I1oA I[perﬁ

B I10CJICA0OBATCIIbHOCTH, COOTBCTCTBYIOLHGﬁ HCPpaApXUH 3aHUMACMBIX ﬂOH)KHOCTCfI.

[Tpumep:

Jupextop (moamucek) N.0. ®amunus
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[IepBblil 3aMeCTUTENDL JUPEKTOPA (moamucs) N.0. Gamunus

3amecTuTeNb TUPEKTopa (moamucs) N.0. ®amunus

JIOKyMEHTBl ~ KOJUIETMAJbHBIX  OpPraHoB  (KOJUIETUM, COBETa U Jp.)
MOJIMUCBIBAKOTCS MPEACEIATENbCTBYIOIIMM Ha 3aCEJaHUuM KOJUICTHAJIbHOTO OpraHa
Y CEKpEeTapeM.

B nokymeHTax, cOCTaBJICHHBIX KOMUCCHUEH, YKA3bIBAKOTCS HE JNOJDKHOCTH JIMIL,
MOAMHUCHIBAIOIINX JIOKYMEHT, a X 0053aHHOCTH B COCTaBE KOMHUCCHUM B COOTBETCTBUU

C pacrpe/ieJICHUEM.

[Tpumep:
[Ipencenarens komuccuun (moamucs) N.0. Gamunus
Unensl KOMUCCHU (moamnwucs) N.0. Gamunus
(moamuch) N.0. ®amunus
(moAmuCh) N.0. ®amunus

HanMeHnoBaHme JOKHOCTH TeYaTaeTCsl OT JICBOM T'PAHMIIBI TEKCTOBOTO ITOJIS
yepe3 1 MEeKCTPOUHBIN MHTEPBAJ U BEIPABHUBAETCS IO JIEBOMY Kparo.

PacmmdpoBka moanucu mnedataeTcss Ha YpOBHE IOCJIEAHEH CTPOKHU
HAWUMEHOBAaHUSA JIOJDKHOCTH C MPOOEIoM MEXAy HWHUIMATaMu | (paMuimei.
[Tpu odopmiiennn pactmppoBKU MOIMUCH, BKIIOYAIONIEH TOJBLKO MHUIMAT WMEHU
U (paMunauio, npoden MexAy TOYKOM IMOociie HWHULMAda HMEHHM H  (amuinen
He craButcd. [lociennss OykBa B pacindpoBKe MOANUCH OTPAHUYUBACTCS TPaHUIICH
IPaBOTO TOJIA.

5.1.15. Otmetka 00 35ekTpoHHOM oanucu. OTMeTKa 00 AJIEKTPOHHOMU MOITUCH
UCIIOJIB3YETCSl TPU  BU3YyAIM3allMd JJICKTPOHHOTO JIOKYMEHTA, MOJMHUCAHHOTO
AIIEKTPOHHOM MOAMKUCKIO, C COOTIOICHUEM CIIEAYIOIINX TPeOOBAHMIA:

— MECTO pa3MeIIEHHUs OTMETKH 00 DJIIEKTPOHHOW TMOJMUCH JOJDKHO
COOTBETCTBOBATh MECTY Pa3MENICHHs] COOCTBEHHOPYYHOU MOJIMUCHA B aHAJIOTHYHOM

JIOKyMEHTE Ha OyMa)KHOM HOCHUTETIE;
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— DJIEMEHTHI OTMETKH 00 3JIEKTPOHHOW TOJIMUCH JOKHBI OBITh BUAMMBIMH
Y YUTAEMBIMH ITPU OTOOPAKEHUU JOKYMEHTA B HATYPAIHHOM pa3Mepe;

— DJIEMEHTBI OTMETKU 00 3JIEKTPOHHOM MOMUCH HE JOJKHBI EPEKPHIBATHCS
WJIM HAKJIAIBIBAThCS APYT Ha IPYra;

— BJIEMEHThl OTMETKU 00 3JICKTPOHHOW MOJMHUCH HE JOJIKHBI MEPEKPHIBAThH
AJIEMEHTHl TEKCTa JOKYMEHTa W Jpyrue OTMETKH 00 HJIEKTPOHHOW TOJIUCH
(Tpu HATMYHH).

OtMeTKa 00 3JIEKTPOHHOW MOJIKCH B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
Poccuiickoit ®deneparuu BrirodaeT ¢pazy «JlOKyMEHT moAMHMCaH 3JIEKTPOHHOM
MOJIMKCHIO», HOMEP CepTU(HUKATA KII0Ya SJICKTPOHHOW MOINUCH, (PamMUInio, UM,
OTYECTBO BJIAJIENbIA CEPTU(PHKATA, CPOK ACUCTBUS cepTU(HKATA KITH0Ua 3JIEKTPOHHON
noamucu. OTMeTKa 00 PIEKTPOHHON MOAMMCH MOKET BKJIIOYATh U300paskeHue repoa,
AMOJIEMBbI OpraHa BjacTU (OpraHM3alllM), TOBAPHOIO 3HAKa (3HaKa OOCITyKUBAHUS)

opraHu3ani B COOTBCTCTBHU C I[CﬁCTBYIOHIHM 3aKOHOJAaTCJIbCTBOM.

[Tpumep:
Ombiema opraHa JIOKyMeHT moJnucan
HanMeHOBAHMNE BIIACTH AIEKTPOHHOH MOAMUCHIO 0. ®
Ceprudukar 1al11024ata589d585s V. DaMuins
AOJDKHOCTH Brnaneneny ®ammus Mms OtaecTBO
HeticrButenen ¢ 01.09.2025 o 01.12.2026

5.1.16. OTTHCK TIeYaTH 3aBepseT MOMIMHHOCTD MOAMKMCH JTODKHOCTHOTO JIMIA
Ha JIOKYMEHTax, TMPEAyCMOTPEHHBIX JIOKAJIHHBIMA HOPMAaTHBHBIMU  aKTaMH,
YIOCTOBEPSIONINX TMpaBa JHI], PUKCUPYIOMHX (HaKThl, CBA3AHHBIX C (PUHAHCOBBIMH
CpeICcTBaMM, a Tak)Ke€ Ha HHBIX JOKYMEHTaX, IMPEIyCMaTpPUBAIOIINX 3aBEPEHUC
MOJUIMHHOM ITOAITHUCH.

BapuaHTbl pocTaBieHus IeYaTH U MITAMITOB:

— ecmu  (opma JOKyMEHTa TpeaycMaTpHBAeT NPOCTABICHUE IICYATH,
TO MECTO OTTHCKa MOXKeT ObITh 00o3HaueHO OykBamu «M.IL» («Mecto medatny).

B sTtom CJIydac JOIIYCTUMO CTaBUTh OTTHCK Ha 3THU 6y1(BBI;
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— €CclM JOKYMEHT MNpelyCMaTpUBAeT CHELUAIbHO MpPEAHA3HAYEHHOE
JUIS TIeYaTH OYEpUYCHHOE MoJie, TO HEOOXOJUMO PaCMOJIOKUTh OTTUCK BHYTPH MOJS,
HE BBIXOJIS 32 PAMKHU 0003HaUYE€HHOU IPaHULIbI;

— eCIIM MeCTO Ul OTTUCKa He O0O03HauYeHO, a Ie4arb TpedyeTrcs
JUTSI 3aBEPEHUS MOJNUCH JOHKHOCTHOTO JIMLA, TO OHA IMTPOCTABIISIETCS] TAKUM 00pa3oM,
4TOOBI 3aXBATUTH MOJIUCH U YACTh HAMMEHOBAHUS JOJKHOCTH JIMIIA, TOANHUCABIIETO
JOKYMEHT.  OTTHCK, TOJHOCTBIO  3aKpbIBAIOUIMM  MOJANUCh,  3aTPyAHSET
ee HIECHTU(UKALMIO, a CTOALIUN OTIEIbHO OT HEE, MOXET BbI3BaThb COMHEHUS
B TOM, YTO OH IIPOCTABJISUICA MOCJIE TIOJIUCAHUS IOKYMEHTA;

— ecnu (QopMa JOKyMEHTa HE MO3BOJIIET MPOCTAaBUTh OTTUCK I€YaTH
OJTHOBPEMEHHO Ha MOJANKHCh W HAUMEHOBAaHUE JOJDKHOCTHU, TO OTTHUCK JIOJKEH
3aXBaThIBaTh YaCTh MOAMKCH.

OTTHUCK MPOCTABISIEMOM M€YaTH AOJKEH OBITh XOPOILIO YATAEMBIM.

5.1.17. OT™MeTKa 0 3aBEpEHUU KOIUH.

Konus 0ookymenma — 1OKyMEHT, IOJTHOCTBIO BOCIIPOU3BOASILNN HH(POPMALIHIO
MOJJIMHHOTO JOKYMEHTA U BCE €r0 BHEIIHUE NPU3HAKU WUJIM YaCTh UX.

®dunuan MOXET BblJaBaTh KOMHUH TOJIBKO T€X JTOKYMEHTOB, KOTOPBIE CO3AaHbI
B IIPOLIECCE €T0 ACSATEIBHOCTH WM OPUTHMHAJIBI KOTOPBIX HAXOAATCS HAa XPaHEHHUH
B apXMBHOM oTaene Pununana.

He nmopuexxar cBUAETEIBCTBOBAHUIO KOIMU JTOKYMEHTOB, UMEIOIINUX HESCHBIN
TEKCT, MOAYUCTKU 1 MHbIE HEOTOBOPEHHBIE UCITPABICHUS.

OTMeTKa 0 3aBEpeHHH KOMHMH AaHAJIOTMYHO UCIOJIb3YETCA U ISl YIOCTOBEPEHHUS
BEPHOCTH BBIIIMCOK M3 JOKYMEHTOB (TIOCTAaHOBJIEHWW, pPACIOPSHKEHUH, IMPUKA30B,
MPOTOKOJIOB).

Komuss ¢ 1oKkymMeHTa BOCHPOM3BOAMTCS  MAUIMHOMUCHBIM  CIOCOOOM
WM CPEJCTBAMU ONIEPATUBHOM MONUTpaduu.

[Ipy M3roToBIEHWM KOIMWUK MALIMHOMHCHBIM CIOCOOOM TEKCT JOKyMEHTa

MMEPCIICUaTbIBACTCsA ITOJIHOCTBIO, BKIIHOYAsA 3JICMCHTEI OJ1aHKa.
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MamuHonucHass KOMUST W KOMHS, H3TOTOBJIEHHAs C TIOMOIIBIO CPEACTB
orepaTuBHON monmrpaduu, AOKHBI OBITh 3aBEPEHBI YIOJTHOMOYEHHBIM JIMIIOM,
YIIOCTOBEPSIONIUM MX TTOJHOE COOTBETCTBUE TIOITAHHUKAM.

[Ipu 3aBepeHHWH COOTBETCTBHS KOMHHM JOKYMEHTA TOJJIMHHUKY OTMETKa
0 3aBEPEHUHU KOITUH 0OPMIISETCSI CIISAYIOMNM 00pa3oM: HUke pekBu3nTa «lloamucey
MIPOCTABJISIETCS 3aBEpUTEIbHAS HAUCH «BepHo» (BO3MOKHO HCITOJIB30BATh MITAMIT);
JOJDKHOCTH JIMIIA, 3aBEPUBIIETO KOMHUIO; JIMYHAS TMOAMKCH, paciiudpoBKa MOAMICH
(vHUIIMATBI U (haMIUTHS ), 1aTa 3aBEPEHHUS.

IIpumep:

Bepno
HanMmeHnoBaHue NOKHOCTH (IIOAMHCB) N.O. damuus
JlaTa

M.IL

Ecau xonus BbIAACTCA AJIA IMPCACTABICHUA B APYI'YIO OpraHu3annro, OTMCTKA

0 3aBCPCHHMU KOIIMKW AOIOJHACTCA HAAIKMCBIO O MCECTC XpPaHCHHUA JOKYMCHTA,
C KOTOpPOIo Obl1a U3rOTOBJICHA KOITHS U 3aBCPACTCH IICUAThIO OpraHu3alu.

[Tpumep:

[TogMHHUK NOKyMEHTa HaxoauTcs B «T€XHOIOTMUYECKOM YHUBEPCUTETE HMEHU
nBaxnael ['eposi Coerckoro Coroza, nerumka-kocMoHaBTa A.A. JleoHoBa» -
dbunuane ¢enepaabHOro TOCYJapCTBEHHOTO OIOJKETHOIO 00pa30BaTEIHLHOTO
YUPEKJICHUS BBICIIETO 00pa3oBaHus «MOCKOBCKUM rOCy1apCTBEHHbI YHUBEPCUTET
reo/ie3uu U KapTorpadum»
Bepno
Haumenosanue 10KHOCTH (IO AIHCB) N.O. ®amMumst
Jlara
M.II.
JIns mpocTaBlIEHHST OTMETKM O 3aBEPEHUU KOMUU MOTYT HMCIOJIb30BAThCS

HITAMIIBI.
JlonmyckaeTrcst 3aBepsITh OTMETKON «BepHO» Ka)KIbIM JINCT MHOTOCTPAaHUYHOMN
KOIIMM JOKYMEHTA WIM HA IOCJIEAHEM JIMCTE MPOLIUTOrO WM CKPEIUIEHHOIO MHBIM
00pa3oM JTOKyMEHTA.
3anuch O MECT€ HaxXOXACHUS TMOUIMHHMKA MPOCTABISAETCS  TOJIBKO

Ha MOCJICIAHEM JINCTC JOKYMCHTA.
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5.1.18. Otmetrka 00 wucnonauTene. OTMeTka 00 WCHOJHUTEIE BKIIOYACT
dbaMuuio, UMsi ¥ OTYECTBO (MIPU HAJIWYHMH), UCIOJHUTENS, HOMEp ero TenedoHa,
YTO TMO3BOJISIET OOPATUTHCS HEMOCPEICTBEHHO K PaOOTHHKY, TOTOBUBILEMY HPOEKT
JTIOKYMEHTa, 110 UMEHHU U OTYECTRY.

PexBU3UT MOXKET colepkaTh JOMOJIHUTENbHYIO HH(POpMaIIMIO: HAUMEHOBAaHUE
JOJDKHOCTH, CTPYKTYPHOTO MOJIpa3eieHus, aApecC IEKTPOHHOM MOYThHI HCTIOTHUTESL.

OtmeTka 00 ucnonHHUTENe O(QOPMIISETCS Ha JHUIEBOM CTOPOHE IOCIETHETrO
JUCTa JOKYMEHTa OT TpaHUIbl JIEBOTO TMOJSI WM, TpPU OTCYTCTBUU MECTa,
Ha 000pOTHOM cTOpoHe BHU3Y cieBa. [Ipu odpopminenun npumensiercs mpudt Ne 10 -
No 12. Bo3MOHO pa3MelieHrue JaHHOTO PEKBU3NUTA HA HUXKHEM KOJIOHTHUTYIIE.

[Tpumep:

damunusg Uma OtaecTtBo

+7 (495) 516-99-46 (106. 0000)
HavansHuk ynpasnenus
damvmnusg Uma OtaecTBO

8 (495) 516-99-46, 106.0000
familia.io@ut-mo.ru

5.1.19. Buza. Busza cBuueTeiabCTBYeT O COIJIACMU WM HECOTJacuu
JOJDKHOCTHOTO JIMIIA C COJEp>KaHUEM IMpOeKTa JOKyMeHTa. Buzoit odopmisercs
BHYTpPEHHEE COIIacOBaHUE JOKYMEHTA.

Buza Ha gokyMeHTe, MOATOTOBICHHOM Ha OyMa)KHOM HOCHTENE, BKIIOYAET
B ce0s moamuch, pacmudpoBKy TMOANHCH (MHUIMANBI, (aMmwimi) U JaTy
Bu3upoBaHus. [Ipu HEOOXOAMMOCTH YKa3bIBae€TCsS JOJKHOCTB JIMIA, BU3HPYIOIIETO
nokyMeHT. [lpu Hamuuum 3amMe4aHuii K JOKYMEHTY 00 O5TOM YKa3bIBaeTcCs
npu  odOpMIICHUH BU3BI (HalpuMeEp, «3aBU3UPOBAHO C YUYETOM 3aMEUYaHUI»,
«3aMedaHusi mpwiaratotcs»). [lpm  odopmieHMH — JTOKyMEHTOB  MEPENUCKHU
Ha OyMa)XHOM HOCHUTEJIE€ BU3bI IPOCTABIIAIOT Ha 000pOTE MOCAEAHETO (ITOAMHUCAHHOTO)
JUCTA TIOJITTMHHUKA TOKYMEHTA.

BusupoBanue mpoekra JOKyMEHTa MOJITBEPXKIAET, YTO BH3UPYIOIIEE JHIIO
O3HAKOMMJIOCH C €r0 COJEP>KaHUEM U COTIIACHO C HUM, JINOO nMeeT 3amedanus. Jluia,
BU3HPYIOIIME TMPOEKT, HECYT OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTb CBOHUX

MPEMJIOKEHUN U JOCTOBEPHOCTh MH(GOPMALIMK B YAaCTH, UX Kacarolencs.
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CoriacoBanne JOKyMEHTOB MOKET ITPOBOJUTHCS B 311EKTPOHHOM BHJie B CO/I.

5.1.20. OTmMeTka O MOCTYIJICHUW JOKYMEHTa CIYXHUT JUIsl TOATBEPXKICHUS
(akTa MOCTYIUICHUS JOKYMEHTa B OpPraHU3alMI0 M BKJIKOYAET AaTy MOCTYIUICHUS
U BXOJSIIUNA PETUCTPALMOHHBIA HOMEp MOKyMeHTa. [Ipu HEeoOXOAMMOCTH OTMETKa
O IIOCTYIUICHHH MOXET JOIOJHATHCS YKa3aHWEM BPEMEHM IOCTYIUIEHHMS B dacax
U MUHYTaX, a TaKXXe cr1oco0a J0CTaBKU JOKYMEHTA.

OTMeTKa O MOCTYIUICHHMH JOKYMEHTa MOXET MPOCTABIATHCS C IMOMOILIBIO
HITamia B IPAaBOM HHKHEM YTIIy.

5.1.21. O3nakomiieHHEe PAOOTHHUKOB C PACMOPATUTEIBHBIME JOKYMEHTAMHU.
[locne BU3MpOBaHUS 3aMECTUTEISIMUA AUPEKTOPA U MOANUCAHUS PACHOPSIUTEIHHOTO
JOKyMeHTa JupekTopoM Punnana JOKYMEHTHl MepeAaroTcsi B OOLIUH oTnen
Ha PErucTpalyi0 M pacChUIKy, B COOTBETCTBUM C YKAa3aHHBIM HCIIOJIHHUTEIIEM
paclopsAMTENbHOTO JOKYMEHTa IiepeuHeM ajapecatoB. Ilpu HeoOXxoaumocTu
O3HAKOMJICHUS MO/ IMOANUCH, OPUTHHAI PACIIOPSIIUTEIBHOTO TOKYMEHTA NIEPENAETCS
VICIIOJTHUTEIIIO /111 O3HAaKOMJIEHHsI pA0OTHHUKOB C €ro COAECPkKAHUEM B CPOK He DoJiee

10 (necsitu) pado4yux JHe#, ¢ 00s3aTeNIbHOW OTMETKOW B KypHajle perucTpaiuu

pacropsiuTeapbHOro JokyMeHTa B rpade «IIpumedanue» ([Ipunoxenne Ne 25).

Ecnu 03HakOMHTH € TOKYMEHTOM HEOOXOUMO OTPAHUYCHHOE YHCIIO YEJIOBEK,
OTMETKH 00  O3HAaKOMJICHHHM  JIOMyCTUMO  TPOCTABUTh  HEMOCPEICTBEHHO
Ha OPUTHHAJIBLHOM JK3eMIUISIpe TOKyMeHTa. B 3TOM cilydae mpu MOATrOTOBKE MPOEKTa
JIOKyMEHTa Ha €ro OOOpPOTHOM CTOpOHE (JIUCTE COTJIACOBAaHWSA) MOXKHO 3apaHee
MOATOTOBUTh MecTo s o3HakomuieHus ([Ipwmoxenue Ne 9). Ecnmm uumcno awnm
3HAYUTEIILHO, TO COCTABJISICTCS OT/ACBbHBIN JucT o3HaKomiteHus (I[Tputoskenne Ne 10).
B HeM o00s3aTenbHO JOJDKHO COJACpPKAThCSd HaMMEHOBAaHWE M JaTa JOKYMEHTa,

HanMeHoBaHue nokHocTH, @.M.0. paboTHUKA, TOAMKUCH U JaTa 03HAKOMJICHUSI.

5.2. bnaHku JOKYMEHTOB
5.2.1. OdopmieHHble TOKyMeHTh Duiunana JOJKHBI UMETh YCTAHOBJICHHBIM

KOMIIIEKC 00513aTENbHBIX PCKBU3UTOB U ITOPAJIOK UX PACIIOJIOKCHUA.
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brnankn ®unmana W3roTaBIUBAIOTCS TUNOTPA(CKUM CIOCOOOM, CpeICTBaMU
OTIEpaTUBHON MOJUTpauy WM KOMITBIOTEPHOW TEXHWKH HAa OCHOBAHWH MAaKETOB,
YTBEPKJICHHBIX PEKTOPOM YHHBEPCHUTETA U JUpeKTopoM Dunaia.

brnanku nOKyMeHTOB Ha OyMa)KHOM HOCHUTENE W DJICKTPOHHBIC IIA0JIOHBI
OJIaHKOB U3TOTABJIMBAIOTCS HAa OCHOBAaHMM MAaKETOB OJIAHKOB, YTBEPKIAEMBIX
pekTopoM YHuBepcUTeTa U gupektopom dunnana.

B ®unuane co3maroTcsi TOKYMEHTHI Ha OyMa)XHOM HOCHUTENE, AJIEKTPOHHBIE
JIOKYMEHTBl M DJIEKTPOHHBIE KOMHUHM JOKYMEHTOB, IIOJYyYEHHBIE B peE3yJIbTare
omu(ppOBKU (CKaHUPOBAHUS) JTOKYMEHTOB Ha OyMakHOM Hocutene. [Ipu cozmanum
AJIIEKTPOHHBIX JOKYMEHTOB HCIOJIB3YIOTCS 3JEKTPOHHbIE IIa0JOHBI OJAHKOB
U DJIEKTPOHHBIC 1a0I0HBI (YHU(DUIIMPOBAHHBIE (POPMBI) JOKYMEHTOB, B TOM YHCIIC
WHTEPAKTUBHbBIC, KOTOpPHIE IO COCTaBYy PEKBU3UTOB JOKYMEHTOB JIOJDKHBI OBIThH
UJICHTUYHBI JOKYMEHTaM Ha OyMa)KHOM HOCHUTEJE. DJIEKTPOHHbIE TabIOHBI OJIAHKOB
W DIEKTPOHHBIE  MIAOJIOHBI  JOKYMEHTOB  JIOJDKHBI ~ OBITh  3alllUIICHBI
OT HECAaHKIIMOHUPOBAHHBIX U3MECHECHUH.

JIOKyMEHTBl HM3TOTaBIMBAIOTCS Ha OyMaXHOM Hocutelne U B (opme
AJIIEKTPOHHBIX JOKYMEHTOB C COOJIFOJICHHMEM YCTAHOBJICHHBIX MPaBUl O()OPMIICHHUS
JIOKYMEHTOB.

JIokyMeHTBI Ha OYMa)KHBIX HOCUTENSIX O0OpMIISIIOTCS Ha Juctax gopmara A4
(210 x 297 Mmm) ycTaHOBIIEHHOM (DOPMBI C YTJIOBBIM WJTU ITPOI0JIBHBIM PACIION0KEHUEM
pekBU3UTOB. OCHOBHBIM BapHAHTOM PACIIONIOKEHUS PEKBU3UTOB Ha OJIaHKaX SBIISETCS
MPOAOJIbHBIN.

Ha Onankax nucem ®dunmana yKa3blBalOTCS CIEAYIOIIME CIIPABOYHbIE TAHHBIE:
MOYTOBBIN ajipec, opUIMaNbHBIN caiT, Homep Tenedona (dakca), aapec dIEKTPOHHON
MOYTHI, a TAKXKE KOJ MPUUYMHBI TOCTAaHOBKM Ha Hanorossiid yuet (KIIIT).

JlommyckaeTcs cozianue TOKyMEHTOB Ha JIMIIEBOW U 00OPOTHOM CTOPOHAX JIUCTA.
[Ipu 1ByCTOpOHHEM CO3AaHUU IOKYMEHTOB IIUPUHA JIEBOTO MOJISI HA JIULIEBOM CTOPOHE
JIMCTA U MPABOTO MOJIsI HA 0OOPOTHON CTOPOHE JIMUCTA JOJIKHBI ObITh PABHBI.

OtnenpHblE PEKBU3HUTHI, TAaKME KaK aApec, 3arojloBOK, IOJIMUCh, MOTYT

BBIACIIATHECA ITOJTYKUPHBIM HAUCPTAHHUEM H_IpI/I(l)Ta.
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IIpn BeneHuu nepenucKku Mexay CTPYKTYpPHBIMU noapasfencHusamu Punuana

3alpemacTcsa NCI0JIb30BAHUC HOMCPHOI'O 01anka nmuchMa dunnana.

Kaxnprii muct noxkymeHTa, opOopMIICHHBIM Kak Ha OllaHKe, Tak U 0e3 Hero,

JOJIKCH UMCTh HOJS HE MEHee:

— 20 MM — JI€BOE€;
— 10 MM — npaBoe;
— 20 MM — BepxHee;
— 20 MM — HMIKHee.
JlokyMeHTBbI IHTEJbHBIX (cBbIlIe 10 JieT) CPOKOB XpaHeHHMS HOJIKHbI
HMeThb JieBoe moJjie He meHnee 30 mMm.
5.2.2. B ®unuane ycTaHOBIEHBI CIEAYIOIINE BUIbI OJIAHKOB:

— HOMEpPHOM OJIaHK MHChbMa C PEKBU3UTAMH HA PYCCKOM SI3bIKE JUISI BEICHUS
MEPEeNUCKA C OpraHU3aAlMsIMU M TpaxJAaHaMH, HAXOISAIIMMHCS Ha TEPPUTOPUHU
Poccuiickoit ®enepanuu (I[Ipunoxenue Ne 13);

— HOMEpHOM OJIaHK MHChbMa C PEKBU3UTAMHM HAa AHIJIMIICKOM SI3BIKE
JUTsl BEICHUS TIEPENHCKU ¢ 3apyOexHbIiMU KoppecnionaeHTamu (Ilpunoxenne Ne 15);

— Oe3nomepnbie Omanku (IIpunoxenue Ne 14);

— OJaHK JU1s TOKAJIbHBIX HOpMaTUBHBIX akToB Dunuana (Ilpunoxenue Ne 17);

— Onank npukaza (I[Ipunoxenue Ne 11);

— Onank pacnopspkenus (Ilpunoxxenne Ne 12);

— YIJIOBOM HE HOMEpPHOW OJaHK IJs XapaKTepUCTUK U YBEIOMJICHUUN
oOyuaroruxcs Gunuana ([Ipunoxxenue Ne 16);

— Onauk ciyxeoHol 3anucku (IIpunoxenue Neo 18);

— Onank ans cryaentoB (I[punoxenue Ne 19).

5.2.3. Bgenenue B oOpaiiieHre o Mepe He0OXOJUMOCTH UHBIX BUJIOB OJIAHKOB
JIOKYMEHTOB OCYIIECTBIISIETCS paclopsbKeHUeM aupektopa dunana.

5.3. IIpaBuiia BHECEHU N3MEHEHUI B PACTIOPSAAUTEIbHBIE JOKYMEHTHI

5.3.1. BHecennem M3MEHEHH B pacTIOPSANTENIbHBIE JOKYMEHTHI CAUTACTCS
— 3aMeHa cJIoB, nudp;

— UCKIIIOUEHHUE CJIOB, (P, IPEIII0KCHHI;
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— HCKJIIOYEHHE CTPYKTYPHBIX €AMHULL PACTIOPSIAUTENBHOTO JOKYMEHTA,

— HOBas PeNAKUUs CTPYKTYPHOU €IMHHULIBI PACIIOPSAAUTEIBHOIO TOKYMEHTA;

— JIONIOJIHEHUE CTPYKTYPHOM €AUHULBI PaCHOPSAUTEIBHOTO JOKYMEHTA
HOBBIMH CJIOBaMU, ITU(paMu WK NPEII0KEHUIMU;

— JIONIOJIHEHUE CTPYKTYPHBIMH €IMHULAMH PACIIOPSAAUTEIBHOIO IOKYMEHTA;

— IPHUOCTAHOBJICHUE JNEUCTBUSA PacCIopsAUTEIBHOTO JNOKYMEHTA
WJIM €r0 CTPYKTYPHBIX €IMHUL;

— MpPOAJICHUE INEUCTBUS pacropsauTEIbHOTO JOKyMEHTa
WJIU €r0 CTPYKTYPHBIX €IUHULI.

N3MeHeHuss Bcerma BHOCATCS TOJBKO B OCHOBHOM PacHOpPSAUTEIbHBIN
JOKYMEHT. BHOCUTb M3MEHEHMSI B OCHOBHOHM DPACHOPAAMTENBHBIM JTOKYMEHT IIyTEM
BHECCHUS M3MEHEHUNW B HW3MCHSIOUMHA €ro pachnopsiAUTEIbHBIA  JTOKYMEHT
HEJIOIIyCTUMO.

B anHOTanum (3arosoBke, KpaTKOM COAEPXKaHUHM) PaCIOPSAUTEIBHOIO
JOKYMEHTA!

«O BHECEHMM U3MEHEHHUH B MpHKa3 (pacrlopspKeHue) ...... » yKa3bpIBaeTcs Jara,
HOMEpP M 3arojIOBOK JIOKYMEHTa, B KOTOpPBIA BHOCATCA U3MeHeHus. [Ipu BHeceHumn
U3MEHECHUN B PaCHOpPSAUTENBHBIE JOKYMEHTBI M3MEHSEMBIA TEKCT 3aKII0YaeTCs
B KaBBIYKH, B KOHIIE 3ar0JI0BKAa TOYKA HE CTABUTCS.

B npeam0yiie k pacnopsIuTeIbHOMY JOKYMEHTY YKa3bIBalOT OCHOBAHMSI, LIETH,
IIPUYMHBI BHECEHUN U3MEHEHUM.

[Tpumep:

«B ¢Bs131 ¢ U”3BMEHEHHUSAMH B IITATHOM pacCliMCaHuu ...»,

«B  1ensax panroHaIbHOTO PACXOA0BaHMS OFOKETHBIX CPEJCTB. .. ».

BHocuMble B pacniopsIuTeNbHbIE JOKYMEHTBI U3MEHEHHUsI TOJKHBI U3JIaraTbCst
MOCJIEIOBATENBHO (IOMYHKTHO), C YKa3aHUEM KOHKPETHOW CTPYKTYpPHOW €IWMHUIBI,
B KOTOPYIO BHOCSITCSI NU3MEHEHHS.

Hymepaumss  pasmenoB, TiIaB HM  JOpPYrUX  CTPYKTYPHBIX  €IMHMI
pacnopsiIMTENTLHOTO JOKYMEHTa JO0JbKHA ObITh CKBO3HOUM. HemomycTUMO M3MEHSTH
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HYMEpAIMIO Pa3/eioB, TJIAB U APYTHX CTPYKTYPHBIX €IUHUIl PACTIOPSAUTEIHHOTO
JIOKyMEHTA TPH MPU3HAHUH UX YTPATUBIIAMHU CHITY.

B pacniopsinutenbHbIX TOKyMeHTax (MpuKa3ax, paclopsKEeHUsX):

—  pa3felnbl ¥ TIaBbl HYMEPYIOTCS apabcKkuMu nudpamu;

— ToJpaslenasl HyMEpYyKTcs B Ipeaenax paszgena. Homep mnoapaznena
JIOJDKEH COCTOSITh U3 HOMEpa paszfiesia U HoMepa MojApaszelia, pa3aeiaeHHbIX TOYKOM
(mampumep, 1.2);

— TIyHKTBl HyMEpYyIOTCS apaOCkuMu LudpaMud C TOYKOM, 3arojIOBKOB
HE HMMEIOT U MPU HEOOXOAMMOCTH MOTYT PAa3ACNATbCS Ha MOAMYHKTBI, KOTOPbIE
JIOJDKHBI MMETh TOPSIKOBYIO HYMEpallMI0 B Tpejesiax KaxkJoro myHkra. Homep
IYHKTa JOJDKEH COCTOATHh M3 HOMEpa pazjiena, MoJapa3ena U IMMyHKTa, pa3AesIeHHbIX
Toukamu (Hampumep, 2.3.1);

— TOJIMYHKTBI HyMEPYIOTCS apaOCKUMU LudpaMu yepe3 TOUKY (Hampumep,
2.3.1.4), apabckumu nudpamMu ¢ 3aKpbIBAIONICH KPYTiIol CKOOKOW HIJIM CTPOUYHBIMU
OyKBaMU C 3aKpbIBAIOIICH KPYTJIONH CKOOKOM, mpumep: 1), B).

5.3.2. Braecenue u3meHeHHMid B 0000IIEHHON (opMe B pacmopsAUTEIbHBIN
JOKYMEHT (B TOM 4YHCJIE 3aMEHa CJIOB M CIIOBOCOYETAHWW C HCIOJIb30BAHUEM
(GhOPMYIIMPOBKH «II0 TEKCTY») HE JIOMYCKACTCH.

[To o6mieMy mpaBmIly Ka)ja0€ U3MEHEHHE JOJKHO ObITh 0(DOPMIIEHO OTAEIBHO
C YKa3aHHEM KOHKPETHOW CTPYKTYPHOU €IUHUIbI PACHOPSIUTEIHLHOTO JTOKYMEHTA,
KOTOpast U3MEHSIETCH.

UckntoueHne MOXeT COCTaBISATh TOJBKO BHECEHHWE U3MEHEHUN B 0000IIEHHOM
dopMe B OAWH MYHKT pPaCHOPAIUTEIBLHOTO JTOKYMEHTa WJIH €ro CTPYKTYPHYIO
enuHUITY. ECIM B MyHKT WK €r0 CTPYKTYPHYIO €IMHUIYY HUKAKUE APYTHE U3MEHEHUS
HE BHOCATCS, & 3aMEHsIEMbIE CJIOBO WJIM CJIOBA BE3/I€ YIOTPEOICHBI B OTHOM M TOM K€
yucie, W TMajeke, TO TaKOe W3MEHEHHE JOJHKHO OBITh O(OPMIICHO CIEAYIOIIUM

obOpazom:

B nynkre 1 ITlpukaza MunucrtepctBa roctuuun Poccuiickoit denepanuu

ot 05.05.2023 Ne 97 «O06 y4pexIeHUU HMMEHHBIX CTUICHIUW I CTYJIEHTOB
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U acnupaHToB (elepanbHbIX TOCYIapCTBEHHBIX 00pa30BaTeNIbHbIX OpPTraHU3alUl
MunuctepctBa toctuniun Poccuiickoit @eaeparun» (3apeructpuposan 15.05.2023
Ne 73313) cnoBa «Tpex MUHUMAJIBHBIX Pa3MEPOB OILJIATHI TPY/1a» 3aMEHUTH CJIOBAMU

«600 (mmecThcoT) pyoIEH».

Wnn:

[Iynkr 1 Ilpumxaza MunucrepcrBa roctunuu Poccuiickon @enepanun
oT 05.05.2023 Ne 97 «O06 yupekACHUM HMEHHBIX CTHUIEHIUN IS CTYJCHTOB
M acnmupaHToB (emepaabHBIX TOCYAAPCTBEHHBIX O00pa30BaTEIbHBIX OpTaHU3AINMA
MunucrepctBa roctuiuu Poccuiickoit @enepanun» (3apeructpuponan 15.05.2023
Ne 73313) nocne ci10B «MMEIOT MPaBO OECIIATHOTO MPOe3Aa» TONOJHUTH CIOBAMHU

«I10 MMPCAbABICHUU CJ'IY)KG6HOFO YAOCTOBCPCHUS.

5.3.3. Ilpu JOMONHEHUH PACHOPAIUTEIBLHOTO JOKYMEHTa IyHKTaMH
WU TOJMYHKTaMU B 0053aTEIBHOM MOPSJIKE YKa3bIBAIOTCS TMOPSIKOBBIE HOMEpa
JIOTIOJTHSIEMBIX ITYHKTOB WJIU TTOAMYHKTOB.

[Tpumep:

JOTIOJIHUTH ITYHKTOM 4 CJIEAYIOIIETO COACPKAHUS:
«4. HanbaBka K JOMKHOCTHOMY OKJIaAy 3a KBaJIM(DPUKALMOHHBIN pas3psin
ompejenseTrcss B pa3Mepe Haa0aBKM K  JODKHOCTHOMY — OKJaay — 3a
KBaJIM(PUKALMOHHBIN pa3ps, KOTopas Oblla YCTAaHOBJIEHA HA JICHb YBOJIBHEHHS C
MYHULIUINIATBHON JOKHOCTH UM TOJDKHOCTH MYHULIMIIATBHOMN CITYKOBD).

N

MYHKT 14 TOMOJHUTH MOAMYHKTOM «J1» CIEAYIOIIETO COACPKAHUS:

«J1) COCTABJIATH MPOTOKOJIBI 00 aIMUHUCTPATUBHBIX TTPABOHAPYIIICHUSIX).

HeoOxogumass B psge Takux CIOydyaeB 3aMeHa 3HaKa MpenUHaHUS
OCYIIECTBIISIETCS TPU TMOJATOTOBKE TEKYIIEW peJakiuu PpacrlopsauTeIbHOTO
ToKyMeHTa (0€3 OTOBOPKH B TEKCTE TIPOEKTA).

B nensx coxpaHeHus CTpyKTypbl paCHOPAIATEIBHOTO TOKYMEHTA!
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— JOomojiHEeHHe ab3alamMu  MOXET MPOU3BOAUTHCS TOJBKO B KOHIE
COOTBETCTBYIOIIEN CTPYKTYPHOU €IMHMUIIBL,

— NpU HEOOXOAMMOCTH MEXIY YK€ HMEIOIMMHCS ab3alamMu BKIIOYUTH
HOBBII a03all JaeTcs HOBask peAAKIUs TOW CTPYKTYPHOM €MHUIIBI PACTIOPSIUTEIBHOTO
JIOKYMEHTa, K KOTOpPOW OTHOCUTCS ab3all (He3aBUCHMMO OT o0beMa CTPYKTYpHOM
CUHULIBI );

— NpU TpU3HAHUM ab3ala yTPAaTUBLIMM CHIIy [E€pPECUET IOCIETYIOINX
a03a1leB He MPOU3BOAUTCA. Y TpaTUBIIUN CHITy ab3al] y4acTByeT B MOJicUeTe ab3aleB
IIPU MOCIEAYIOIEM BHECEHUU U3MEHEHHI B TAHHYIO CTPYKTYPHYIO €UHULLY.

5.3.4. CrpykTypHas €IMHHLA paCHOPAIUTENILHOTO JOKYMEHTa H3Jaraercs
B HOBOU PEJAKIINU B CIIy4asiX, €CIIN:

— HEO00XOAMMO BHECTU CYIIECTBEHHbBIE M3MEHEHUS B JAHHYIO CTPYKTYPHYIO
CAVHMULLY;

— HEOJHOKPATHO BHOCWJINCh U3MEHEHUS B TEKCT CTPYKTYPHON €AVUHULIBI.

5.3.5. M3noxeHne CTPYKTYpHOH €IWHUIBI PACHOPSIAUTEIHHOTO JOKYMEHTa
B HOBOW pEJIaKIIMM HE SIBJISETCSA OCHOBAHUEM JUIS IPU3HAHUS YTPATUBIIMMU CHITY BCEX
MIPOMEKYTOUYHBIX PENAKIMN JAHHOU CTPYKTYPHOU €IMHUIIBI.

5.3.6. [Ipu HE0OX0IMMOCTH 3aMEHUTH ITU(POBBIE 0003HAUCHUS YIIOTPEOIIIeTCS
TEPMHH «IIUPPB», a HE CUUCTIa.

[Ipumep:

udpst «12, 14, 125» 3amenuts nudpamu «13, 15, 126»

uudpel «35» 3aMeHUTh HUPpamMu «45»

[Ipy HEOOXOAUMOCTH 3aMEHUTh cloBa U LU(GPHI ynoTpedsseTcss TEepMUH
«CIIOBaY.

[Tpumep:

cioBa «B 50 pa3» 3aMeHuTH cioBaMu «B 100 pas»

5.3.7. O603HaYEHMS TTOAMYHKTOB MPHU CCHUIKAX HA HUX MEYATAIOTCS CTPOUYHBIMHU

OyKBaMH pyccKkoro ajid)aBuTa B KaBbIYKaX.
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IIpumep:

MOJITYHKT «0» MyHKTa 2 U3JI0KUTh B CIEAYIOLIEH peaKIuu:

«0) OCPEICTBOM MPOBE/ICHUS arUTAIIMOHHBIX MyOJIUYHBIX MEPOITPUSATHI;

5.3.8. O603HayeHus ab3aleB MMPU CChUIKAX HAa HUX YKA3bIBAIOTCS CIIOBAMHU.

IIpumep:

a03a1] BTOpo MyHKTa 2; B COOTBETCTBUHU C a03alleM MEePBbIM ITyHKTA 3.

[Ipu 3TOM nEpBBIM cUMTAETCS TOT a03all, ¢ KOTOPOr0 HAUMHAETCS CTPYKTypHast
€IVHUIIA, B COCTaBE KOTOPOU OH HAXOAUTCH.

BHeceHne 3HaYMTENBHOTO YHCIIA U3MEHEHUN B PACTIOPSAAUTENBHBIA JOKYMEHT
MOXET OCYILECTBIIATHCA IIyTEM NPUHATHUSA €r0 B HOBOM PETAKIIAH.

IIpyn BHECEHMM U3MEHEHHU B PACIOPSAUTENBHBIA JOKYMEHT IIyTEM NPUHITHUS
€ro B HOBOHM peJaKkIUU HE JOIMYyCKAaeTCs M3MEHEHHE BHJAa U aHHOTAIMM (KPAaTKOro
colepkaHusi). PacnopsiauTenbHbI JOKYMEHT U3JaeTcd B HOBOM pelakuuu
C OJTHOBPEMEHHBIM IIPU3HAHUEM, YTPATUBILINUM CUIIy PaHEE JEHCTBYIOLIETO TOKYMEHTA
B CJIy4ae, €CIIH:

— HEe00X0AUMO BHECTH U3MEHEHHS], TpeOyromue nepepadoTKu
pPaCIOPAAUTEIBHOIO JOKYMEHTA [0 CYLIECTBY M HE ITO3BOJIAIOLIME OIPAHUYMTHCS
HOBOM pPEAAKIMEN €ro OTAEIbHBIX CTPYKTYPHBIX 3JIEMEHTOB;

— HEOOXOAMMO BHECTM B PACHOPAIUTENbHBIA JTOKYMEHT HW3MEHEHUS,
3aTparuBaroIIKE MTOYTH BCE €r0 CTPYKTYPHBIE JIEMEHTHI;

— COXpaHAIOT 3HAYEHUE TOJIBKO OTHEIbHBIE CTPYKTYPHBIE 3JIEMEHTHI
pPacIopsSAUTEILHOTO JOKYMEHTA, IPUYEM, YACTHUYHO;

— HEOOXOAMMO BHECTHM M3MEHEHHUs] B PpaCHOPSIUTENbHBIA  JOKYMEHT,

HpI/ISHaHHBIﬁ yTpaTuBIINM CHUITY B HeOTHeHHMOﬁ qacTu.

6. OcOOEHHOCTH MOJATOTOBKU U O(DOPMIIEHHUS OTIAEIBHBIX BUIOB JOKYMEHTOB
6.1. PacniopsimuTenbHbIe TOKYMEHTHI

Pacnopsaoumenvuulii 0okymenm — BUI AOKYMEHTa, B KOTOPOM (DUKCUPYIOTCS

peUICHUA IO QAJAMHHUCTPATUBHBIM MW OpPraHU3allMOHHBIM BOIIpOCaM, BOIIpOCaM

Crpanuna 39 u3 145



YIOPABJICHHS, B3aUMOJCUCTBHUS, OOCCIEUYCHHUS ¢ PETYIUPOBAHUS JEATECIHLHOCTH
Qunuana, ero  NOAPA3ACICHUA W OTHACIbHBIX  JOJDKHOCTHBIX  JIMII.
K pacnopsautenbHbIM TOKYMEHTaM OTHOCSITCS: PACIIOPSIKEHUE, IPUKA3.

PacnopsizkeHusi TNPUHUMAIOTCS TO  ONEPAaTUBHBIM, OPTaHU3AIMOHHBIM,
KaJIpOBBIM BOIIPOCAM.

Pacnopsbkenusi, wu3naBaeMble  gupekropoM  @unmana,  3aMECTUTENSIMU
nupekTopa Ouinnana UMEIOT 00sS3aTeNbHYI0 CHUTy JUIs BCeX paOOTHHKOB Duimana,
KOTOPBIM PACTIOPSKEHHUE aIpECOBAHO.

IIpuka3 npuHUMAETCS YNOJHOMOYEHHBIM HA TO JOJKHOCTHBIM JIMIIOM,
JIEVCTBYIOIIMM Ha OCHOBE €IMHOHAYAJINS.

[Ipukasbl U3AOTCS C LEJBbI0 Pa3pelIeHUs] ONEPATHUBHBIX, OPraHU3alMOHHBIX,
KaJIPOBBIX U IPYTUX BOMPOCOB JIeATeIbHOCTH Dunana.

[IpoekTsl pacnopspKEHUNM M NPHUKA30B T'OTOBAT U BHOCAT COOTBETCTBYIOIIUE
CTPYKTYpHbIE ToApazaeieHus duiivana Ha OCHOBAaHWM MMOPYYEHUI PYKOBOJUTEIIEH
100 B MHULIMATUBHOM TOPSIKE.

TekcT pacnopspkeHusT W IpPUKa3a MOXKET COCTOSITh W3 JBYX YacTeu:
KOHCTATUPYIOIIEH (TpeamMOyJibl) U pacOPSAUTEIIHHOM.

B koHcTaTHMpyloliel 4YacTh KpaTKo H3JIaralTcs IelNd W 3aaadu, (akThl
U COOBITHSA, MOCTY>KUBIIIME OCHOBAHUEM JJI M3JAHUSI PACTIOPSDKEHUS WM TIPHUKa3a.
OHa MOXET HAYMHATBCS CIIOBAMHU «B LEIISIX», «B COOTBETCTBHMN», «BO MCIOJHEHUE)
u T.1. Eciu pacnopsbkeHue uim npukas U3JaeTcsa Ha OCHOBAHUU JIPYTOro T0KYMEHTA,
TO B KOHCTATHPYIOIIEHM 4YacTU YKa3bIBaeTCs HAMMEHOBAHUE H3TOr0 JIOKYMEHTa
B COOTBETCTBYIOIIEM MAJIEKE, €r0 J1aTa, HOMEP U 3aroJIOBOK.

[Tpumep:

B coorBerctBMM ¢ mpukazom pektopa ot 23.01.2012 Ne 128

«O0 yrBepxaenun [lomoxxenust 06 o0IIeM OTaEIEY,

[IpeamOyna B mpoekTax MpPHKa3oB 3aBepiiaetcs cioBoM «lIpukasbiBaroy

KOTOPOE MevaTaeTcsi CTPOUYHBIMU OyKBaMHM Bpa3psaKy (depes mpooen).
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IIpumep:

«(IITPUKA3BIB A IO»

Ecnu pacnopsokeHue WM IpUKa3 U3MEHSET, OTMEHSAET WM JOMOJHSAET paHee
W3JIaHHBIA JTIOKYMEHT JIMOO KakWe-TO €ro IOJIOKEHHsS, TO OAWH W3 IyHKTOB
paclopsAUTENbHON YacTU TEKCTa JIOJDKEH COJEp)KaTh CChUIKY HAa OTMEHSEMBIH
JOKYMEHT (IYHKT JOKYMEHTA) C yKa3aHUEM €ro JaThl, HOMEpa U 3arojioBka. TeKkcT
IYHKTa JOJDKEH HauuHaThCs cioBamMu «lIpu3HaTh yTpaTUBIINM CUITY...».

B npuka3 He ciexyer Bkiao4ath NyHKT «[Ipuka3 nosectu 10 cBegeHus. .. .».
JIOJDKHOCTHBIE JIMIA, JO CBEIEHHUS KOTOPBIX JOBOAMTCS IPUKA3, YKA3BIBAIOTCA
B yKas3aTeJe pacChUIKH, KOTOPBIM HCIHOJHUTEIb TOTOBHUT BMECTE€ C IIPOEKTOM

pacnopsAIuTEILHOrO TOKYMEHTA.

6.2. OcoOeHHOCTH IIOATOTOBKHU IIPOCKTOB PACIIOPAIUTCIIBHBIX TOKYMCHTOB

6.2.1. [Ipu mMOATOTOBKE MPOEKTOB PaCMOPSAIUTENBHBIX JOKyMeHTOB Duimana
HE00XO0MMO PYKOBOJACTBOBAThCA HacToswel MucTpykiueil.

6.2.2. B ®unuane pacnopsiauTeabHble JOKYMEHTHI (paclopsKeHus!, IPUKa3bl)
oQopMIISIFOTCST Ha YHUPUUUPOBAHHBIX OJAHKAX, YTBEPXKACHHBIX JTHUPEKTOPOM
®dunuana (Ipunoxenne Ne 11, 12).

YnorpebieHue 0J1aHKOB MPOU3BOJIBHOM (OPMBI 3anpelnaeTcs.

O0s13aTeNbHBIMU PEKBU3UTAMU PACTIOPSAUTENBHBIX TOKYMEHTOB SIBIISFOTCS:

— HauMmeHoBaHue Punmnana,

— HauMEHOBaHUE BUJIA JOKYMEHTa (pacnopsKeHue, IPUKas);

— J1aTa, MECTO NPUHSITHS JOKYMEHTA, PETUCTPAlMOHHBIA HOMED;

—  3aroJI0OBOK;

— 1npeamOya,

—  TEKCT JOKYMEHTa;

— mnoanuch aupekTtopa Dwinana WIA HHOTO YIOJHOMOYEHHOIO JIHIa
(B cOCTaB pEKBU3HUTA BXOAAT: JOHKHOCTD, JIMUHAS MOAIUCH, THUIUAIBI U (haMUus);

— JIMCT COI'JIaCOBAaHU:I.
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6.2.3. [laToii mpUHATHS PacHOPAIUTENLHOTO JOKyMEHTa SIBISETCA JaTa
ero nmoamnucaHus. BHeceHue  Kakux-TMOO U3MEHEHUH B  TOAMHMCAHHBIC
pacrnopsauTeNbHbIE JOKYMEHTHI 3aPEIIacTCs.

6.2.4. TekcT AOKyMEHTa MeYaTraeTcs OT JIEBOW TpaHMIIBI TEKCTOBOTO TOJIS
Y BBIPABHUBAETCS MO LIUPUHE.

TekcT ToKyMeHTa U31araeTcsi IPOCTHIM U JOCTYIHBIM IS HIOHUMAaHHUS SI3bIKOM,
HE JTOMYCKAIOLMM BO3MOKHOCTH JIBOSIKOTO TOJIKOBaHU. 3anpeniaeTcsi HICIO0Jb30BaTh
ab0peBuarypsl: PO, MO u 1.11. IlpaBuabHo - Poccuiickas ®@exnepanus, MockoBckas
001acTh U T.1I.

He nomyckaercs niis 0003Ha4€HUS MPOLIEHTOB MCIIOJIb30BATh CUMBOJ «%0».

[Tpumep:

Exxemecaunas Hajg0aBka K JODKHOCTHOMY OKJIaay 3a  CIOXHOCTD,
HaNpsHKEHHOCTh U CIIELMAIbHBIA PEXUM pabOThl YCTAHABIMBAETCS B pa3Mepe

710 CTa MPOLIEHTOB (BKIIFOUUTEIHHO).

B nocranoBistomet  (pacmopsauTENbHOM) YacTH — PacHOPSAUTENIHHOTO
JIOKYMEHTa B TOBEIMTEIBHON (hOpMe yKa3pIBaeTCs KOMY, B KaKOHW CPOK M KaKue
JIEVCTBUS TPEIMMCHIBACTCS BBITIOJIHUTD.

B ToM ciywae, eciu ynpaBlI€HUYECKOE IEMCTBUE MPEANOJIAaraeT KOHKPETHOIO
WCTIOJTHUTENSA, COOTBETCTBYIOIIMKA ITYHKT HOPMATHBHOIO  IPABOBOTO  aKTa
M PACHOPSAUTEIIBHOTO JIOKYMEHTAa JOJDKEH HAUYMHATBCS C YKa3aHWsl JIOJIKHOCTH
u  GaMHIMK HWCIOJHUTEN (MHUIMAIBI B TEKCTE CTaBiATCSA Tocie (hamMuiInm)
B JlaTeIbHOM Tajexe, npumep: «HauvanbHuky ynpaBneHus 10 (HUHAHCOBOM
nestenpHocTn @amumins M.O.». Ecnu B KadecTBE HWCHOJHUTENS YKAa3bIBACTCA
CTPYKTYPHOE€ MOAPA3ACICHUE, TO JTODKHOCTh PYKOBOJUTEINS HE MUILETCS, TPUMED:
«Otneny kaapoB Ounuana ...».

6.2.5. IIpoeKThI pacropsIANTENBHBIX TOKYMEHTOB JOJDKHBI COAEPKATh MMyHKTHI,
MPEyCMATPUBAIOLLIKE:

—  TIOpY4YeHUs PYKOBOAUTEISAM CTPYKTYPHBIX MoIpa3AeICHUM

110 OCYHICCTBJICHHUIO KOHTPOJIA 34 UCITOJITHCHUEM PACIIOPAANTEIIBHOIO JOKYMCHTA,
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— CPOKM MCHOJIHEHUS ITOPYUYEHHUH;

— YKa3aHMs O NPU3HAHWH YTPATUBIIMMHU CWIY PAHEE NPHUHATHIX IO ATOMY
BOIIPOCY  PACHOPSIAMTENBHBIX  JOKYMEHTOB  (IIyHKTOB  pacHOpPSIUTEIbHBIX
JIOKYMEHTOB) C YKa3aHHUEM UX JaThl, HOMEpA U 3arojI0OBKa, €CJIM BHOBb IPUHUMAEMBIN
paCIOPSAAUTENBHBI  JOKYMEHT OTMEHSIET MX TIOJHOCTBIO WM  OTJEIbHBIC
UX TOJIOKEHHS.

Ilpu HanM4uM NPHIOKEHMH B TEKCTe HAa HHMX 0053aTEeJbHO [esaercs
CCBLIKA.

Eciu B TekcTe naercsi cChlIKa Ha MpHioKeHue («corsacHo IIpuioxeHuron,
«IIpunoxxeHue»), To Ha NEPBOM CTpAHMIIE NPHUIIOKEHHS, B MPABOM BEPXHEM YTy
nenaerca  Haanuch «lIpuimoxeHme» ¢ yKazaHMEM BHAA PaCHOPSAUTEIBHOTO

AOKYMCHTA, €TI0 JaTbl 1 HOMCpa.

[Ipunoxenue
K IIpUKa3y OT «__ » 20 1.
Ne

Pasmepsl moseil, mpudThl U MEXKCTPOYHBIE MHTEpBAIbl NpU IE€YaTAHUU
IPUIOKEHUN HWJICHTUYHBI pa3MepaM, NPUMEHSEMBIM IIpU II€YaTaHUHU TEKCTOB
pacIopsAUTEIbHBIX TOKYMEHTOB.

[Ipy HamMYMU HECKOJIbKUX MPWIOKEHUH OHU HYMEpPYIOTCA apaOCKUMHU

uuppamu (Hanpumep, [Tpunoxenue Ne 1, [Tpunoxenne Ne 2 u 1.1.).

[Tpunoxenue Ne 1
K IIPUKa3y OT «__ » 20 1.
No

Ecniu B pacnopsauTeNbHOM JTIOKYMEHTE HEOJHOKPATHO YHOTpeOmsercs,
TO WIM HMHOE TOHATHE (OOBEKT, KPyr OOBEKTOB), TO MPH NEPBOM YHNOMHHAHUU
MPUBOJUTCS €0 MOJIHOE U B CKOOKaX COKpaIllEHHOE HAUMEHOBAaHUE B UMEHUTEIIbHOM
najie’xe, Mocje Yero yrnoTpeosercs TOJbKO COKpalleHHOE HAUMEHOBaHHE.

[Tpumep:
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B coorBercTtBuu ¢ MHCTpyKIMEH 1O AEIONMPOU3BOACTBY B MHUHUCTEPCTBE

HayKH U BbIcIero oopazoBanus Poccuiickoit @enepaiuu (nanee - UHCTpyKIus).

6.2.6. HaumeHoBaHHs yNOMHHAEMBIX B pPaCHOPAIUTEIBHOM JOKYMEHTE
rOCyAapCTBEHHBIX OPTaHOB MPUBOJISATCS B MIOJTHOM COOTBETCTBUU € UX OPUITMATBHBIM
HAaMMEHOBAaHHUEM, 3aKPETUICHHBIM B UX MPABOYCTAaHABIMBAIOMINX JOKYMEHTAX.

6.2.7. B nokymentax @unauasa HEOOXOIWMO HCIIOJIL30BaTh IOJHBIC
HAaMMEHOBAaHUS CTPYKTYPHBIX MOAPA3ACICHUNA COTVIACHO YTBEPKAEHHOMY LITATHOMY
pacIucaHuIo.

He nomyckaercsi ucnosib30BaHue HAUMEHOBAHHS, He COOTBETCTBYIOLETO
YcraBy ¢enepasbHOr0 rocCyIapcTBEHHOr0 OK/KeTHOro 00pa30BaTeIbHOIO
yupexaeHusi BbIcIIero o0pa3oBaHusi «MOCKOBCKHI roCyIapCTBeHHBIN
YHHMBEPCHTET reoJe3nu U Kaprorpagpum».

He pomyckaercsi mnpuMeHeHHe TPOU3BOJIbHBIX (He OOLIENPUHATHIX)
TEeXHUYECKHUX H JPYTrHX TEPMUHOB, COKPAIEHHBIX CJIOB U HAMMEHOBAHUIA.

[Ipu odopmileHNH NPUKA30B U PACIOPSKEHUN PEKOMEHIYETCS UCIOJIb30BaTh
mabsioHbl, pasmenieHHble Ha OOpazoBaTenbHOM mopTaie Puimana B pasfese
«111a6110HBI TOKYMEHTOBY.

6.2.8. CornacoBaHue MpOEKTOB JOKYMEHTOB.

CornacoBaHue MpPOEKTa JOKYMEHTa MPOBOAMTCS [0 €ro MNOAMUCAHUS
nupektopoM dunmana, a Takxke 3aMECTUTENSIMU AupekTopa Punmana B npeaenax
KOMITETCHIIUM Ha OCHOBaHHMM TpuKkaza «O pacrnpenerncHUH O00s3aHHOCTEH MEeXIy
noJpKHOCTHRIMU JutiaMu TY uM. A.A. Jleonosa (punmmana) MUUT'AuK» B nemsx
OLICHKM COOTBETCTBMSI MPOEKTa 3aKOoHoJaTenbcTBY Poccuiickon ®denepannu,
JOKaJdbHBIM  HOpMaTHBHBIM akTam Dummana wu  YHuBepcuTeTa, KadecTBa
1 3 PEKTUBHOCTH TIPEIaraeMoro perieHusl.

CornacoBanue  NOpoeKTa  JOKYMEHTa  OpPraHU3yeTcsi  MCIOJHUTENIEM
(cocraBHTENIEM) JOKYMEHTA U MOXKET OCYIIECTBIIATHCS:

— Ha OyMa)XHOM HOCHUTEJIE€ JOKYMEHTa TyTeM BU3UPOBAHUS C POCTABICHUEM

COOCTBEHHOPYUYHBIX MOJMUCEN TOTKHOCTHBIX JIHUIL. JIUCT coracoBanus oopmisieTcs
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Ha 00OPOTHOI CTOPOHE MOCIEIHEro JIMCTa MPOEKTa PACHOPSAUTEILHOTO JOKYMEHTA
(HO He Ha npmitokeHuu K HUM) ([Tprmosxenue Ne 20);

— ¢ nomompto COJI Ha oOpazoBarenbHOM mnopTanie  Dunuana.
Jluct cornacoBanus, nmoiaydeHHbii B COJI, pacnedarbiBaeTcsi Ha OTACIBHOM JIHCTE
dbopmara A4 U sBISIETCS HEOTheMJEMOW (00s3aTENbHOM) YACThIO JTOKYMEHTA
(ITpunoxxenne Ne 21) unu odopmisgercss Ha 0OOPOTHON CTOPOHE TOCIEAHETO JINCTA
MPOEKTAa PACHOPAAUTEIIBHOTO JOKYMEHTa (HO HE Ha TMPUJIOKEHUU K HUM)
(ITpunoxenne Ne 22).

JIuct cormacoBanus ¢ pekBuzutamu «lIpoext npencraBuny», «cnoiHUTENbY
u «Pacceutka» odopmisieTcss Ha 0OOPOTHON CTOPOHE MOCIEAHEr0 JUCTa MPOEKTa
pacropsIUTeILHOrO TOKyMeHTa (HO He Ha puiioxennu K HuMm) (Ipusoxenne Ne 23).

[IpoekTsl TMpHKa30B, MPEACTaBIICMblE Ha TOMNMUCH TUpeKTOpy Drmana,
3aMeCTUTENSIM qupekTopa duirana BUSHPYIOTCS B CISAYIONICH 04epeaHOCTH:

—  HCHOJIHUTEJIEM, PYKOBOAUTEIEM CTPYKTYPHOTO TIOIpa3iejIeHUs, BHECIITUM
MIPOEKT Ha PACCMOTPEHHE;

—  PYKOBOJUTEISIMU CTPYKTYPHBIX MOJAPA3ICICHUHN, ACITCIBHOCTH KOTOPBIX
OHM KaCarOTCSl WJIM KOTOPBIM B MIPOEKTE MPEAyCMAaTPUBAIOTCS 3aIaHUsI U TIOPYUYCHUS,
3a HUCKJIFOYEHHEM MPOEKTOB MPUKA30B MO KaJIPOBBIM BOIPOCAM;

— 3amecTHTeNeM aupekTopa Puimana, B COOTBETCTBHH C TMPUKA30M
«O  pacnpeneneHUH  OO0S3aHHOCTEH  MEXKAY  JIOJDKHOCTHBIMH  JIUIIAMU
TV um. A.A. Jleonosa (punuana) MUUT AuK».

JIOMKHOCTHBIM JIMIIAM, YKa3aHHBIM B JIUCTE COTJIACOBAHUS MTPOCKTA TOKYMEHTA,
YCTaHABJIMBAETCS CPOK JJIsSI COTTIACOBAHUS He 0oJjiee 2 THel ¢ MOMEHTA MOCTYIJIEHUs
1J151 BUBMPOBAHUS.

Eciu B mporecce coriacoBaHusl MPOEKTa B HETO BHOCATCS CYIIECTBEHHBIC
WU3MEHEHHUS, OH TIOJIJICKUT JOPAOOTKE U IOBTOPHOMY COTJIACOBAHUIO C JIOKHOCTHBIMU
JUIAMU, KOMIIETEHITHIO KOTOPBIX 3aTparuBalOT BHOCUMBIC U3MCHCHHSI.

[Tpu HanMuMK pa3HOTIACHH IO MPOEKTY 3aMEUaHUs U3J1araloTcs Ha OTICITLHOM
JUCTE U MPUWIAraroTcs K mpoekty. B aTom cimydae Bu3a odopmisieTcs: cleayromnmm

oOpazoMm: «3aMedaHus mpuiaararoTcs» (JTU4Hasi MoAMUCh, 1aTa).
Crpanuna 45 u3 145



6.2.9. Ilpukassl, oopMieHHbIE OOJee YeM Ha OJHOM JIMCTE, B 00s3aTEIIbHOM
NOpSAZKE JOJKHBI HMETh KOJOHTUTYNIbl. B BepXHEM KOJOHTUTYJNE JOJIKHO
ObITh TPOAYOJMPOBAHO HAUMEHOBAHME IIpHKa3a (3a MCKIIOUYEHHEM [EpBOU
cTpaHuipl). [[ns BepXHEro KOJOHTUTYJA LIEHTPOBKA MOJDKHA OBITH TOCEpEauHE.
B HWXKHEM KOJIOHTUTYJIE NOJKHBI OBITH YKa3aHO: HOMEp CTPaHMLI U oO0lee
KOJIMYECTBO CTPAHULL (HallpUMep — «cTpaHuua 2 u3 4»). s HUKHEro KOJIOHTUTYIIA
LEHTPOBKA JI0JI’KHA OBIThH CIIpaBa.

[Tonnucu JOMHKHOCTHBIX JINII, COTIIACYIOIIUX IPUKa3, HE JOKHBI OPOPMIIATHCA
Ha oTAenbHOM Jncte. [loanucu craBsaTcs Ha oOpaTHOM CTOPOHE JHCTa, HA KOTOPOM
CTaBUTCS MOANUCH jaupekropa Puimana (Ipu HEOOXOIUMOCTH  MOANKCU

paciojiararorcda B ABC KOJIOHKI/I).

6.3. [Ilopsmox moAmMHMCaHWsA, PETUCTPAIlMU, PACCBUIKM H  XpaHEHUS

pacnopsAaIuTCIIbHBIX TOKYMCHTORB

6.3.1. IloATOTOBIEHHBIE W COTJACOBAHHBIE MPOEKTHl PACHOPSIAUTEIBHBIX
JIOKyMEHTOB Ha OJIaHKE C IPYruMU UH(POPMAITMOHHBIMUA MaTepuagaMu (TIPUIIOKECHHUS,
CMETBI, MaMATKH, 3asBJICHHUSA) CIAIOTCS HUCIOJIHUTENIEM B MPUEMHYIO AUPEKTOpA.
[ToMonrHuk aupekrtopa Puiauana TPUHUMACT U TMEPEAeT CIAHHbIC MCIIOJHUTEIIEM
MPOEKTHl PACHOPSAUTEIbHBIX JOKYMEHTOB, MPOLIECAUINX IOJHOE COTJIACOBAHHUE,
Ha NOANUCH aupekTopy dOunmana.

6.3.2. PacniopsiauTenbHbie JOKYMEHTHI, MOAMKUCaHHbIe aupekropoM Dunumana
WU €T0 3aMECTUTEISIMU, TOAJICKAT BO3BpPATy UCHOJHUTENSIM. Jlamee MCrnoaTHUuTenu
o0si3aHbl MEpeaaTh yKa3aHHbIC JOKYMEHTHI B COOTBETCTBYIOLIUM OTHAEN: B OOIIMIA
OTJIeJ — I10 BOIIPOCaM OCHOBHOM jesTeapHOoCTH Dunmnana, 1160 B yueOHBIN OTae —
10 BOMPOCaM JIBUKEHHUSI KOHTUHT€HTa 00y4YaromUXCsl. Y IOJTHOMOUYEHHBIE COTPYIHUKHI
OTJICJIOB BBIMOJHSIOT OKOHYATENbHOE O(OpMIIECHHE JOKYMEHTOB, BKIIIOUYAIOIIIEE
BHECEHHE HEOOXOAMMBIX PEKBU3UTOB B kypHai peructpammu ([Ipunoxenue Ne 25),

PacnopsinutenbHbie JOKYMEHTBI PETUCTPUPYIOTCS B TOPSIAKE BO3pACTAHMS
HOMEPOB B CHEIUATBHBIX XKypHAJIaX PETUCTPAIMH YCTAHOBIEHHOUW ()OPMBI B TCUCHHUE

kasienaapHoro roaa (IIpunoxxenne Ne 25).
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6.3.3. 3aperucTpupoBaHHBIE PACMOPSIUTENbHBIE JOKYMEHTBHI PacChUIAIOTCS
0 3JIEKTPOHHOI MOYTE COIVIACHO CIUCKY PACCBHUIKU, COCTABICHHOMY HCIOJIHUTEIEM
pacropsaIuTeIHHOTO JOKYMEHTA.

6.3.4. [1o kax10My BBIYIIEHHOMY PAaCIOPSIAUTEILHOMY JOKYMEHTY B 00IIEM
U yueOHOM oTzenie GOpMHUPYETCS ero MoJIHas SJICKTPOHHAS BEPCHSL.

6.3.5. TloanuHHBIE 5SK3EMIUIAPHl PACIOPAIUTENBHBIX JIOKYMEHTOB TIOCIE
3aBEpIICHUS MPOLECCOB THUPAKUPOBAHUA W O(UIMATBLHOW PACCBUIKH IMOAJIEKAT
XpaHEeHHIO: B 00IIEM OT/eNe — JOKYMEHTHI [0 OCHOBHOM nesitensHocTH Dunmana,
B yuyeOHOM OTIele — JIOKyMEHTBI, Kacalolluecss JBWKCHHUS KOHTHHICHTA
oOyuaromuxcs. Cpok XpaHEHHs] B CTPYKTYPHBIX MOJpa3JelIEHUSX COCTaBISET JBa
KaJICHAApHBIX rojia (TeKyIHi U NpeablIyuii), 0 UCTEUEHUH KOTOPBIX JOKYMEHTHI
B TIOJTHOM 00beMe TIepeIaloTCsl Ha XPaHEHUE B apXUBHBIN OTAEI.

6.3.6. OdopmiieHne U 3aBepeHUE COOTBETCTBHSI KOIUU PaCHOPSTUTENHHOTO
JOKYMEHTa €ro MOJUIMHHUKY OCYIIECTBJISIOTCS YHNOJHOMOYEHHBIM JIOJKHOCTHBIM

JIULIOM.

6.4. Opraau3anoHHbIE TOKYMEHTBI

Opeanuzayuonnvie OOKYyMeHMbl — 3TO TOKYMEHTBI, PETIIAMEHTHPYIOIIUE 3a1a91
u (yHkiuun @uiamana, yCTaHABIMBAIOIIME CTPYKTYPY, IITATHYK) YHCICHHOCTD,
NOPSAI0K (YHKIIMOHUPOBAHHUS M B3aUMOJICHCTBUS CTPYKTYPHBIX TOJPA3ICICHUM,
MOPSAJIOK JICHCTBUH paOOTHUKOB TIPH HCIIOJIHEHUU TOBCEIHEBHBIX TPYIOBBIX
00s3aHHOCTEIA.

K opranuzanuoHHBIM JOKyMeHTaM @uimana OTHOCATCS: IOJIOKCHUS
O CTPYKTYPHBIX IIOJpa3JCJCHUAX, IpaBHJIa, HWHCTPYKIUH, CTPYKTypa, IITaTHOE

paciucaHue, periiaMCcHT.

6.5. Ilonoxenue, npaBuiia, HHCTPYKLUS, PETJIAMEHT

[Tonoxxenne mnpuHUMAeTCS B TOM Cliydae, €Clid HEOOXOIWMO YCTaHOBUTH
KOMIUIEKCHBIE M CHCTEMHO  B3aWMOCBS3aHHBIC  TIpaBUjia,  PETYJIHUPYIOIIHE

OIIPCACICHHBIC ITPABOOTHOIICHUS].
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[IpaBuna 3akperuisiioT KOHKpPETHbIE HOPMBI, TpeOOBaHUS M CTaHAAPTHI,
oOsi3aTenbHbIE  JJII  HEYKOCHUTENBHOTO  BBIMOJTHEHHS BCEMH  yYaCTHUKAMU
COOTBETCTBYIOIIUX OTHOLICHUH.

WNHCcTpyKUMa JeTalbHO M3JaraeT IOCIEA0BaTENbHBIN TOPSIOK, METOAUKY
Y TIPOLIETYyPhI OCYIIECTBICHUS KaKOW-TUOO0 e TEIHbHOCTU WU BBITIOJTHEHUS padoT.

[lonoxenusi, mnpaBWwIa U  HUHCTPYKIMU TMPUMEHSIOTCI B  KadecTBe
CaMOCTOSITENIbHBIX HOPMATUBHBIX akTOB. OHU OMUCHIBAIOTCS qupekTopoM Dununana
aM00 YTBEPXKAAIOTCS B YCTAaHOBJICHHOM TMOpsIKe. YTBEpKIeHUE OdopmIIsieTcs
MOCPEACTBOM HAHECEHHUS COOTBETCTBYIOIIETO Tpuda YTBEPKIACHUS Ha CamMoOM
JOKYMEHTE C JAJIbHEUIINM H3JaHUEM CIEUATBHOTO PacCoOPSIAUTEILHOTO JOKYMEHTa
(mpuka3za, paciopsiKeHus1) 00 UX YTBEPKICHHUH.

[Tono>keHre O CTPYKTYPHOM TMOAPA3/ICICHUN SIBISICTCSI HOPMAaTUBHBIM aKTOM,
OINPENEISIONMM TPAaBOBbIE OCHOBBI JESTEIIBHOCTH MOAPA3JCICHUS: IOPSIOK
€ro CO3/IaHus, OCHOBHBIC 33/1auH, PYHKIMH, IIPaBa, 00S3aHHOCTH, a TAKXKE MTPUHITUIIBI
OpraHu3aluu padboThI.

TemaTuka TekcTa MpOEKTa MOJIOKEHUS, MPABWI WM UHCTPYKIIMH U3JIaraeTcs
OT TPEThEro JIMIA EJUHCTBEHHOIO WJIM MHOXECTBEHHOro uwucia. B Tekcre
IOPEINUCHIBACTCA HCIOJIB30BAHUE CIIOB «JOJDKEH», «CIEAYeT», «HEOOXOAUMOM,
«3amperiaeTcsy, «HE JOMYyCKAaeTCs», YTO TMPUIAET JOKYMEHTY HOPMATUBHBIN
1 00SI3BIBAIOIIUNA XapaKTep.

3aroyioBOK K TEKCTY TOJIOKEHUS, MPAaBWJ WU UHCTPYKIUU (DopmMynupyercs
B OTBET Ha BOMPOC «O YEM?» U JOJIKEH TOYHO OTpaXkaTh CyTh JOKYMEHTA.

Koncrarupyromieid 4actbio, BBOJSAIIEH B CYTh JOKYMEHTA, CIYKHUT pa3ael
«OO01ue nonoxxeHus». B naHHOM pasjerne yka3bplBalOTCS OCHOBAHHUS ISl pa3paboTKu
JOKyMEHTa, €ro OCHOBHOE€ Ha3HaueHue (uenu) u cdepa pacnpoCTpaHEHHUS
(Ha KOTO WJIA HA YTO PACHPOCTPAHSAETCS €ro JCHCTBUE).

OCHOBHOUM TEKCT TMOJIOKEHUS, TPaBUJI WIA HHCTPYKIIUUA CTPYKTYpUPYETCS
U MOXET TMOAPA3ACNAThCS Ha TJaBbl, MMyHKTHl W TOMIMYHKTHI. [JIaBeI HyMepyrOTCS
apaOckumu nudpamMu U B 00s3aTEIHHOM TMOPSIKE MMEIOT 3arojoBku. Hymeparus

MYHKTOB U MOJIMIYHKTOB OCYILIECTBISIETCS apabCKuMu udpamu.
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TekcT pernaMenTa uMeeT COOCTBEHHYIO CTPYKTYPY: OH COCTOMT U3 Pa3leioB,
00JaalolUX CaMOCTOSATEIbHBIMU 3arojioBKaMu. Pa3zgensl, B CBOIO ouepeb,
pa3OuBarOTCs HA MYHKTHI U MOANYHKTBI, HyMEpyeMbIe apaOCKUMU U pamu.

K umciy 00s13aTebHBIX PEKBHU3UTOB PETVIAMEHTAa OTHOCSTCS: HAMMEHOBAHHUE
opranuzaiuu-aBTopa, Buja AokymeHta (PETJIAMEHT), marta, perucTparoHHBIHI
HOMEp JOKYMEHTa, MECTO COCTaBJICHUS, 3arOJIOBOK K TEKCTY, BU3bl COIJIACOBAHUS
JTOKyMEHTa, TMOAMKCh PYKOBOAWUTENS, YTBEPAUBIIETO JOKYMEHT, # Tpud
€ro YTBEPKICHUS.

Pernament yrBepxknaercs nupexkropom dunaina.

6.6. THpopMaLIMOHHO-CIIPABOYHBIE TOKYMEHTHI

Hnpopmayuonno-cnpasounvie 0oKymenmovl — JTOKYMEHTBI, KOHCTATUPYIOLIUE
(bakThl, SBISAIONIMECS OCHOBAHMEM JUIsl TPUHATHS pEIICHUH U U3JaHUA
paCIIOPAAUTEIIBHBIX JOKYMEHTOB.

K  undopManMOHHO-CIPaBOYHBIM  JIOKYMEHTaM  OTHOCSITCSA:  MPOTOKOJI,
cIy)keOHOe TIHChMO, aKT, JOKJIagHas ¢ CiIy)KeOHas 3alucKd, IUIaH, OTYET,
0OBSICHUTEIbHAS 3aIIMCKa U Jp.

6.6.1. IIpoTrokon

[TpoTtokon opopmisiercst Ha Onankax Ounumana ([Tpunoxenne Ne 31, 32).

O0s13aTeILHBIMU PEKBU3UTAMU ITPOTOKOJIA SIBJISIIOTCS: HaMMEeHoBaHue Dunana,
HANMEHOBAaHUE BHUJA JOKYMEHTA, 3arojlOBOK K TECTy, JaTra U MECTO 3acelaHus,
PETUCTPALIMOHHBIN HOMEP MTPOTOKOJIA, TEKCT, MOIIHUCH.

[IpoTokos cocTaBisieTcs Ha OCHOBAaHHMM 3aIlUCEH, MPOW3BEICHHBIX BO BpPEMS
COBeIIaHus (3aceaHusl), IMPEJCTABICHHBIX TE3UCOB JOKJIAI0B W BBICTYILICHUM,
CITPABOK, IMMPOEKTOB PELICHUM.

TekcT MpoTOKOoJIa, KaK IMPABUIIO, COCTOUT U3 ABYX YaCTEU: BBOAHOW U OCHOBHOM.

Bo BBOIHOM 4acTH yKa3bIBaKOTCH:

[Ipencenarens wnu [IpeacenarenbCTBYOMIMUM.

Cexperaps.

[TpucyTcTBOBaNM (MMOJYEPKUBAETCSA) - CIIUCOK MPHUCYTCTBOBABIIIHX.
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BBoaHas yacTh 3aKaHYMBAETCS MOBECTKOW JIHS - IIEPEUYEHb PACCMATPUBAEMBIX
BOIIPOCOB, IIEPEYUCIIEHHBIX B MOPSAAKE UX PACCMOTPEHHMS, C YKAa3aHUEM JOKJIAJI4nKa
M0 Ka)XJ0MYy IIYHKTY MOBecTKHU AHs. Kaxaplii Borpoc HymepyeTcs apadckoi 1udpoi,
KOTOpas Ie4araeTcss OT IPaHULbl JIEBOTO IOJIsS,, U €r0 HaWMEHOBAaHHE HAYMHACTCS
¢ npenyora «O» («O0»).

OcHOBHas 4aCTh IPOTOKOJIA COCTOUT U3 PA3JE€I0B, COOTBETCTBYIOIINX TyHKTAM
ITIOBECTKU JHA. TEKCT KaKI0TO pa3ziesia CTPOUTCS 110 CXEME:

CJIYIIAJIA - BBICTYIIUJIA - IOCTAHOBWJIA (PEILINJIN).

OcHOBHOE coJep>)KaHUE JOKJIAJO0B W BBICTYIUIEHUH IOMEUIAETCS B TEKCTE
IIPOTOKOJIA WJIA NMPUJIATAeTCA K HEMY; B IIOCJIIEAHEM CIIy4ae B TEKCTE JIEIAETCS CHOCKA
«Tekcr BeICTyIUIEHU puiiaraercs». [loctanoBiaeHue (penieHne) B TEKCTe MPOTOKOIIa
reyaTaeTcsl IMOJHOCThIO; MPU HEOOXOAUMOCTH MPHUBOAATCS WTOTH TOJOCOBAHMSL.
Ecnin mnocraHoBieHnue (pelieHue) npuiaaraercsi K MPOTOKONIy, TO €ro TEKCT
HE MeYaTaeTcsl, a AeaeTCs 3alUCh «IIOCTaHOBJeHHE (peweHue) Ne... mpuaraercsa».

Conepxanue 0coOOro MHEHUS, BBICKA3aHHOTO BO BpeMsa OOCYXIEHUS,
3aIIMCBIBACTCS B TEKCTE IIPOTOKOJA II0CIE COOTBETCTBYIOLIEIO ITOCTAHOBIICHMS
(petieHus).

IIpoTokon 3acenaHus MOANKCHIBACTCA MTPEACENATENBCTBYIOIIMM Ha 3aCEJaHUU
U CEKpeTapeM.

JlaTtoii mpoToKOJa SBISETCA Aara 3acefanus. Ecim 3acemanue mpooaKaeTcs
HECKOJIbKO JIHEH, yKa3blBaeTCsl JaTa Hadajla 3acellaHhsi M uepe3 THpe - JaTa
OKOHYaHUA:

20-31 urons 2023 r.

[IpoToKONIaM NMpPHUCBaMBAOTCS MOPSIIKOBBIE HOMEPA B IIPENENaX KaJIECHIapHOro
roJia OTAEIBHO MO KaXJOW rpynie MPOTOKOJIOB 3aCENaHNN KOJIJIETHAIbHBIX OPTaHOB.

[Iporokonst  Yuenoro CoBera oQopMIstOTcs  YYEHBIM  CEKpeTapem
U TIepEJaloTCsl B XpaHEHUE B ApXUBHBIN OTIEI.

[Iporokonsl upexTopara opopMIISIOTCS MOMOIIHUKOM aupektopa dunuana
U MIepEealoTCsl HA XpaHEHUE B apXUBHBIN OTEN.

6.6.2. CnyxeOHbIC MUChMA
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CrnyxeOHble miuchMa B Ouinaie TOTOBATCS:

— KaK OTBETHl O BBINOJHEHUH TMOPYYEHUH (QeaepambHbIX OpPraHOB
HCIIOJIHUTEILHOM BJIACTH;

— KakK HCIOJHEHHE TMOpydYeHUl deaepaibHbIX OPraHOB MCHOJHUTEIBHOM
BJIACTH 11O OOPAILICHUSAM I'Pak/IaH MO BOMPOCAM, OTHOCSIIUMCS K UX KOMIIETCHIUY;

— Kak OTBETHI Ha 3aIIPOChl OPUINYECKUX U (PU3UUECKUX JIHUIL;

— KakK MHUIMATUBHBIC MHUChMa.

CpokrM MOATOTOBKM OTBETHBIX IIMUCEM YCTAHABIMBAIOTCS  PE30JIIOLIUCH
PYKOBOJMTENSL HA OCHOBAHUY UMEIOIIUXCSI CPOKOB UCITOJTHEHHS IOPYUYEHHU, 3aIIPOCOB
WJIN TI0 PELICHUIO aBTOPa PE30IOINH.

TeKCTbl OTBETHBIX MHCEM JOJKHBI TOYHO COOTBETCTBOBATH MOPYYCHUSIM,
3a()MKCUPOBAHHBIM B PE30JIIOIIUU PYKOBOIUTENS.

TekcT muchbMa U3J1araeTcsa OT TPETHETO JIMIA €AMHCTBEHHOr 0 uncia. Hanpumep,
«MUHHCTEPCTBO CUUTAET...», « Y IPABJICHUE HATPAJ] PACCMOTPEIO...).

Tekcr muchbMa, Kak IPABUIIO, COCTOMT M3 JABYX 4YacTted. B mepBon yactu
W3JIaraloTCs TMPUYMHA, OCHOBaHME WM OOOCHOBAHHME COCTAaBJICHHUS MHUCHhMA,
MIPUBOJAATCA CCBUJIKM HA JOKYMEHTBI, SIBJISFOIIMECS OCHOBAHUEM MOJATOTOBKH MUCHMA.
Bo BTOpo#l wacTtu, HayMHAIOIICWCS C HOBOro ab3ara, IMOMEIIAIOTCS BBIBO/IBI,
MPEJIOKEHUs], TPOCHOBI, PEIICHUS U T.1.

OdurmanpHble TIMChbMa TIEYATAIOTCS HAa HOMEPHBIX OJIaHKaX YTBEPIKICHHOM
dbopmbr  (ITpunoxkerane Ne 13, 15), H3rOTOBIECHHBIX THUIIOTPAPCKUM CIIOCOOOM.
[Ipu odopmiieHnH mMUchMa Ha ABYX M OoJjiee CTpaHULAX BTOpas U MOCIEAYIOIINE
CTpaHUIIBI HyMEPYIOTCS B MPABOM YTJIy HMDKHETO IOJIs1 apaOCKUMH ITudpaMH.

JlaToi muchMa SIBJIsIeTCS AaTa €ro MoANNCaHus.

6.6.3. JloxmanHas, ciayxeOHas U 00BSICHUTEbHAS 3alHCKA

Jloknaonasa 3anucka — JOKYMEHT, aJIpECOBAaHHBIM HEMOCPEICTBEHHOMY
PYKOBOJIUTEIIO, COAEPXKAIIMK OOCTOSTEIbHOE H3JIOKEHHE KaKoro-imdo BOMpoca

C BBIBOJAMM U IIPCAIO0KCHUAMN COCTABUTCIIA.
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JlokmamHbIe 3aMMCKH COCTABJISIOTCS B IEISX WH(MOPMUPOBAHUS PYKOBOACTBA
o (hakTax, cUTyaIusax, TPEOYIOMMUX MPUHATHS YIPABICHYECKUX pemeHnid. JlokmamHas
3aMKcKa MPeICTaBIIETCS HETIOCPEACTBEHHOMY PYKOBOIUTENIO MOAPA3/ICIICHUS.

JIoKIIaHbIe 3aMUCKH COCTAaBJISIIOTCS HA CTaHAAPTHOM JucTe Oymaru (opmara
A4. OOs13aTeTbHBIMU PEKBU3UTAMH JIOKJIAHOW 3alUCKU SIBJISIIOTCS: HAaUMEHOBAHHE
CTPYKTYPHOTO TMOJpa3jeiieHusi, HauMeHoBanue Buaa gokymeHta (JOKIIAJIHASA
3AIIMCKA), nara, HOMEp, ajapecaT, 3arojOBOK K TEKCTy, TEKCT, HOJIMMUCH,
UCTIOJIHUTEIb, BHYTpeHHUI HOMep Tenedona ([Tpunoxenue Ne 24).

TekcT noKIagHON 3alMCKUA COCTOUT U3 IBYX WJIM TPEX 4acCTEH: B IEPBOM YaCTH
W3NIAraloTCd  NPUYHMHBL, (AaKTBl WM COOBITHS, TIOCTY)KUBIIAE  ITOBOJOM
JUTSL COCTaBJICHUS JOKYMEHTA, BO BTOPOM YacCTH — aHaJU3 CIIOKHBIICICS CUTYyalluH,
BO3MOXKHBIC BApHWAHTHl €€ PEIICHUS, B TPEThe — BBIBOABI W TPEITIOKCHUS
O KOHKPETHBIX JEHCTBUSIX, KOTOpbIC, IO MHEHHUIO COCTABUTENSI HEO0OXOIUMO
NpeanpuHATh. Bropas 4acTh B JOKJIaJAHOW 3allUCKE MOXKET OTCYTCTBOBATh, B 3TOM
cllydya€ €€ TEKCT COJEpKUT ONHCAaHWE CJOKHUBIICWCS CHUTYyallMd, BBIBOJbBI
U TIPEIJIOKEHUS] COCTABUTEIIS.

JlokmamHass 3amucKa TOJIMUCHIBACTCS JIUIIOM, HWHHUIIMUPYIONIAM TPHHITHE
COOTBETCTBYIOIIETO PEIICHUS, W HAMpPABISACTCS ISl MPUHATASA HEOOXOJMMBIX MEp
JIUITY, UMEIOIIEMY COOTBETCTBYIOIIHME MOTHOMOYUS WM (PYHKIIUU JJISI UCTIOJTHEHUSI.

Cnysicebnas ~ 3anucka  —  JIOKYMEHT,  COCTaBJSIeMbld  PaOOTHUKOM
WIM  PYKOBOJWUTENIEM  TOJApa3NeNIieHuss W aJ[PECOBAHHBIM  PYKOBOJMUTEIIO
WIM CIELUMAIUCTY APYTOro MOApPa3AeICHUs sl UICTIOTHEHUS.

CnyxeOHble  3alMCKM  COCTaBJIAIOTCS IO BOIPOCAaM  MaTepHalbHO—
TEXHUYECKOTO, MH(POPMAIIMOHHOTO, XO3SIMCTBEHHOTO OOECIeUYeHUsl, HEUCIIOJIHEHUS
cBOMX (PyHKIMI noapazaenenruemM Ouiinana u IpyruM BOIPOCaM.

CrnyxeOHas 3amucka ohopmisieTcs Ha yriioBom Onanke @ununana ([Ipunoxenune
No 18) u amgpecyercsi pyKOBOAUTENIO CTPYKTYPHOTO MOJAPA3ACICHUS WIHM WHOMY
JOJKHOCTHOMY JIMILY.

CnyxeOHas 3amucka MOXET ObITh odopmiIeHa dYepe3 DJIEKTPOHHBIN

JIOKyMEHTOOOOPOT.
Crpannna 52 u3 145



O0s13aTeTbHBIMU PEKBU3UTAMU CITY>KEOHOM 3aIMMCKHU SBJISIFOTCS: HANMEHOBAHHE
CTPYKTYpHOrO mojpa3jeiicHusi, HauMeHoBaHue Bujaa aokymeHta (CJIYKEBHASA
3AIIMCKA), nmara, HOMEp, 3arojiloBOK K TEKCTy, ajapecaT, TEKCT, TOJIINCH,
UCTIOJTHUTEIb, BHYTpeHHUH HOMep Tenedona. ([Tpunoxenne Ne 18).

Texcr cnmyxeOHOM 3amMCKW, Kak MPaBUIIO, COCTOMT U3 JBYX dYacTedl -—
000CHOBaHMS U 3aKIIOUCHHS (TIPEJIOKEHHUS, TPOCHOBI, 3aIBKU U T.I1.).

CnyxebHast 3amucka TMOAMMCHIBACTCS COCTABUTENEM WM PYKOBOAHUTEIEM
No/Ipa3ieNICHusI.

CnyxebHast 3ammMcKa COCTaBISIETCS U PETHCTPUPYETCs (OTBETCTBEHHBIM
3a JIeJIONMPOU3BOJICTBO B CTPYKTYPHOM MOJAPA3/CICHUN) He Mo3Hee yeM 3a 3 (Tpu)
padoumx JHS J0 JaThl, Korja TpeOdyeMoe B Hel eHCTBUE TOJDKHO OBITh (PaKTUYECKU
WCITOJIHEHO WJIM HAa4yaTo.

3anpemaeTcsi Co3aHue CIIyKEOHOU 3aIUCKU:

- B JICHb, IIPEIIICCTBYIONIUI TpeOyeMoil 1aTe UCTIOJIHEHNUS,

- B JIEHb, KOT'/1a UCIIOJIHEHHE YKe TpeOyeTcs («3aTHUM YUCIOM»);

- B JICHb HACTYTUJICHUS] COOBITHUSI.

Nuunmarop 00s13aH ykazath B TEKCTE CIYKEOHOM 3alMCKH YETKYIO TJIaHOBYIO
naTy ucrnojHeHus. Ecnu ykazanHas qata HapyliaeT yCTaHOBIIEHHBIH MUHUMAJIbHBIN
CPOK B Tpu pabouMx [AHS, PYKOBOJWUTENIb BIpPaBE OCTaBUTb JOKYMEHT
0e3 paccMOTpeHUs MO0 BO3BPATUTH €r0 MHUIIUATOPY C MOTUBUPOBAHHBIM YKa3aHUEM
NpUYMHBL. B ciydasx, Korjga KOHKpETHas JaTa MCIIOJHEHHs HE OmpejesieHa, CpoK
paccMOTPEHHUS CIYKEOHOM 3aIUCKU cocTaBisieT 5 (MsATh) pabounx JTHEH.

[Tpu momave ciay»eOHOM 3aMKMCKK ¢ HapYIIEHHEM Cpoka (MeHee yeM 3a 3 (TpH)
paboyux JIHS) TPUMEHSETCS CIEAYIOIUN TOPSIOK:

- OTBETCTBEHHBIN 3a JIEJIOMPOU3BOJICTBO B CTPYKTYPHOM TOJpa3eICHUN
OTKa3bIBACT B PETHCTPAIIUU;

- Cily’keOHasi 3alucKa BO3BpAILlA€TCd MHUIMATOPY C COOTBETCTBYIOILEH
BU301: «Bo3BpallleHO B CBSI3U C HapyIIEHHWEM Cpoka nojadu (MeHee 3 pabouux JTHEH

710 TpeOyeMou JaThl UCTIOTHEHHUS ));
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— WHUIIATOP BIpaBe OOpPATUTHCS C JOKIAAHOW 3alMCKOM Ha UMM
nupekTopa Punmana ISl TPUHATHS PENICHUS B WHIWBUIYAIBHOM TOPSJIKE
(Hanpumep, IpHU BO3HUKHOBEHUU SKCTPEHHOM CUTYallUH).

B uckimounTenbHbIX 00CTOSATENBCTBAX AUPEKTOpP Duiinana MOXET pa3pelIuTh
pPETHCTpAIMIO CITYy>)KeOHOM 3allMCKU ¢ HAPYIICHWEM CPOKa, CAEJaB Ha HEH JTUYHYIO
OTMETKY: «B nopsoke uckurouenus 6 cesasu c [...J».

CucreMaTuueckoe HapylIeHHE CPOKOB Mojiaud (ABa W OoJyiee paza B TEUCHHE
KJICHIAPHOTO MECSIa) OJHUM U T€M K€ MHUIIMATOPOM SIBIISIETCSI OCHOBAHUEM JIJIS
MOJATOTOBKH JOKJIAIHOM 3allUCKHU O HAPYIIEHUHU CIYKEOHOUM TUCIUTIITUHBI.

3anucKu, COCTaBisieMble paOOTHUKAMU C OOBSICHEHHEM NPUYMH IOBEICHUS,
MPOCTYNKOB, CHUTyaluil (OOBSCHUTEIbHBIE 3aMHCKU), MOTYT OBITH O(OPMIIEHBI
PYKOIIMCHBIM CIIOCOOOM Ha CTaHJAPTHOM JIUCTE Oymard.

6.6.4. [lnan

IInan - TOKYMEHT, YCTaHABIIUBAIOIINH ITEpEeYeHb HAMEUYAEMbIX K BBIITOJTHEHHUIO
paboT WIM MEpPONPUITHI, HX TMOCIEI0BATEIILHOCTh, OOBEM, CPOKH, a TaK¥kKe
OTIPEEIISIONTNN KOHKPETHBIX UCIIOJIHUTEIEH.

CocCTaBISIOMUMHY MyHKTAMH TJIAHOB SIBJISIIOTCSI:

— HaMMEHOBaHUe (cozepKaHue) padoThl WIH MEPOIPUSITHS;

— UCIIOJIHUTEIIb;

— CpOK UCHOJIHEHHS;

— OTMeTKa 00 MCITOJIHCHHH.

[Tnaner paboOT WM MEPONPHUATHH JODKHBI MOAMHUCHIBATHCS JTOHKHOCTHBIMU
JUIAMHU, OTBETCTBEHHBIMH 32 WX BBINIOJIHEHHE, C yKa3aHUEM JaThl TOJMHUCAHMUS.
[Tnanpl, Kak TPAaBUIIO, MOJJICKAT YTBEPIKICHHUIO.

6.6.5. OTuer

Omuem - JNOKYMEHT, COJEpKalllMid CBEJAEHUS O MOATOTOBKE, MPOBEIACHUU
Y UTOTaX BBIMOJHEHUS TUIAHOB, 3aCEIaHUM, KOMAaHIUPOBOK U IPYTUX MEPOIPHUSTUM.

TexkcT oT4eTa MOXKET COCTOSTh W3 pas3/esioB, IOAPA3ACOB, IyHKTOB
U TIOJIYHKTOB, KOTOpPbIE HYMEPYIOTCS apaOCKumu IudpaMud B YCTAaHOBJICHHOM

IopsaKe.
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OTyer JOJKEH MUMETh MOANUCU WM BHU3bl COCTAaBUTENICU C YKa3aHHEM JaThl
BU3HPOBAHUS.

6.6.6. AKT

Axm - DTOKYMEHT, COCTaBJISIEMbI HECKOJBKUMH JUIAMHU U MOATBEPHKIAIOIINMA
YCTaHOBJICHHbIE UMU (DAaKThI UIU COOBITHS.

TekcT akTa COCTOUT M3 JBYX YaCTEW: BBOJHOU U KOHCTATUPYIOLIEH.

BBo/1Has yacTh akTa COIEPKUT HAMMEHOBAHUE PACIIOPSAAUTEIILHOTO TOKYMEHTA,
Ha OCHOBAaHUHU KOTOPOTO aKTUPYIOTCS (DAKT, COOBITHE WITU IEUCTBHE (B UMEHUTEIHLHOM
najie’xke), ero HoMep u Jaty.

Ecmu akt cocraBieH KOMHCCHEH, TO TEPBBIM YKAa3bIBAETCS MPEIACEIATENb
KoMuccuu. DamMmiiiKk 4ICEHOB KOMHUCCHUU PACIOiararoTcsi B andaBUTHOM MOPSJIKE.
CmoBa «OcHoBanue», «llpencenmarenp», «Umensl komuccun», «lIpucyrcrBoBamm»
MUIITYTCS C MMPONUCHON OYKBHI.

B koHcTaTupyromieil 4acTu akTa W3JIararoTcs LEId W 3aJa4yd aKTHUPOBAHMS,
CYILIECTBO M XapakTep NPOBEACHHON KOMHCCHEH pabOThl, yCTAaHOBJICHHBIE (HAKTHI
U COOBITHS, a TaKXKe BBIBOJBI M 3amedaHus. KoHcTatupytomas 4acth 3aKaHUYMBACTCS
CBEJICHUAMU O KOJIMYECTBE IK3EMILIAPOB aKTa U MECTE UX HAXOXKICHUS.

KonnyecTtBo 3K3eMIUISIPOB aKTa OMNPEAENISACTCS YHCIOM 3auHTEPECOBAHHBIX
B HEM CTOPOH WM HOPMAaTUBHBIMU JIOKYMEHTaMH, pPErIaMEHTUPYIOIIUMHU
COCTAaBJICHUE AKTA.

AKTBI TIOJIMMCHIBAIOTCS] BCEMU YWIEHAMH KOMHUCCHH, TP HEOOXOAMMOCTH aKThl

noajicikKaT yrBCpKACHHUIO JUPCKTOPOM dununana.

7. Opraau3anys JOKyMEHTO000pOTa U UCIIOTHEHHS TJOKYMECHTOB
7.1. Opranuszaiust JOKyMEHTO000pOoTa

7.1.1. Jlokymenmoobopom - NBUKEHUE NOKYMEHTOB C MOMEHTA WX CO3JIaHUS
VI TIOJTYYEHHUS JI0 3aBEPIICHUS UCTIOJIHCHUS U OTIIPABKH.
OCHOBHBIMH BHUJAMH JIOKYMEHTAIIMU SBJSIOTCS BXOJMSIIHME, HUCXOJISIINUE,

BHYTPEHHHE IOKYMEHTHI.
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7.1.2. IlokazaTenn oObeMa TOKYMEHTOOOOpPOTa WCIIONB3YIOTCS IJIsi aHaln3a
Pa3JIMYHBIX aCIleKTOB YIpaBJICHYECKOI NEeSTENbHOCTH, OIIpEJEIICHUS
TEXHOJIOTUYECKON OCHAIIIEHHOCTH IIPOLIECCOB JIETOMPOU3BO/ICTBA, a TAKKE BHIPAOOTKH
MEp IO COBEpIICHCTBOBAHUIO PabOTHI C JOKyMEHTaMH. 3a €IWHUIy IOJcYeTa
MPUHUMAETCS caM JOKYMEHT, 00pa3yIoIuXcs Py MevaTaHuu.

[Toacuer oObemMa MOKYMEHTOOOOpPOTa MPOBOJIUTCSA MO TPyMNaM JOKYMEHTOB
(pacriopsiiUTENbHBIE TOKYMEHTHI, CITy>)KeOHas Tepenucka, oOparieHus Tpaxiaad | ap. )
OCYHIIECTBIISIETCS. C OO0fA3aTENbHBIM YYETOM JOKYMEHTOB, 3apErMCTPUPOBAHHBIX
B CTPYKTYPHBIX TOJpa3[eicHUsX (IJOKITaIHbIE W CIy>KeOHBIC 3alUCKH, CIPAaBKH,
3aKJIIOUEHHUS], OTYETHI, CBOAKU U JIP.).

7.1.3. Jloknagaele | CIy)KeOHBIE  3aIuCKH, 3apErucTpUpPOBAHHBIC
B CTPYKTYPHBIX TIOJIPA3ICICHUSIX, POCKTHI MUCEM U JAPYTHE TOKYMEHTHI, TPEOyIomue
perieHus: qupexropa Ouinana BUBUPYIOTCS KyPUPYIOIINM 3aMECTUTENIEM JUPEKTOpa
Ounuaina.

JloknagHble M CIIy»KE€OHbIE 3alMUCKU MPU HEUCIOJIHEHUU WU HENPUHSITUU
pelieHusT 1O HalpaBJCHHBIM paHee CIYKEOHbIM U JOKIAIHBIM 3aIucKam,
HaIpaBJIA0TCA JupekTopy Punnana.

7.2. Opranu3zainus TOCTaBKH JIOKYMEHTOB

JlocTaBka [€JI0BOM KOPPECHOHACHIMU B aJpec TOCYyIApCTBEHHBIX OPraHOB
OCYUIECTBIISIETCSl, KaK MpaBUJIO, CPEACTBAMHU TMOYTOBOM, AJIEKTPUUECKOW CBSI3U
¥ HApOYHBIM CIIOCOOOM.

7.3. llpuem, mnepBuyHasi 00pabOTKa, paclpeneineHue W PErucTpaIus
MOCTYMAOIIEH KOPPECTOHICHIUN

7.3.1. B mporiecce nepBUYHON 00pabOTKM MOCTyMHAromeld KOPPECIOHACHIINH
MPOBEPSIOTCS TPABUIBLHOCTD JJOCTABKU U IIEJIOCTHOCTh BJIOKEHMM, a TakKe HAIMYKE
HEOOXOJMMBIX PEKBU3UTOB JOKYMEHTOB. OmMOOYHO MOCTaBIECHHBIC JOKYMEHTHI
MEePECHUIAIOTCS 110 TPUHAIIICKHOCTH UITM BO3BPAITAIOTCS OTIPABUTEIIO.

7.3.2. [Ipn BCKpBITHMM TOYTOBBIX OTMPABICHUN JIOIKHBI COOJIOAATHCS MEpPHI
6e3omacHocTu. Heobxoammo oOpaiiaTe BHUMaHUE Ha CICAYIOIINE TO03PUTEIbHBIC

JACTaJIN.
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— OTCYTCTBHE ajpeca wWid (HamMuind OTHPABUTENS, WU HEPaz0OpPUHBOE
VX HAIlUCAHUE;

— CMEILEHUE LIEHTPA TAKECTU NIMChbMa K OJTHOM U3 €r0 CTOPOH,;

— HaJM4yue CaMOJEIbHOI0 KOHBEPTA;

— 4pe3MepHas Macca IMCbMa JJIsl €ro pa3MepoB;

— cJIebl IPOKOJIOB;

— aJpec ¥ Ha3BaHWE HAHECCHBI MPU TIOMOIIM HAKJIEEHHBIX OYKB W3 Ta3eT
Y )KYPHAJIOB;

— €CTh OLIYIIEHUE, YTO B ITOCBUIKE WJIA KOHBEPTE YTO-TO MSITKOE, IIOXO0XKEE
HA TVIMHY WA OKOHHYIO 3aMa3Ky;

— TOCBUJIKA WJIM TUCHMO Je(hOpPMHUPOBAHHBIE WM CIUIIKOM TSDKEJIbIEC IS
CBOMX Pa3MeEpOB;

— MOCBUIKA WJIK MUCbMO UMEET I'PSI3HbIC MSITHA WITK BBITJISUT TaK, Kak OyaATo
Y3 HETO YTO-TO COUMUTCS;

— OT IIMChMAa WJIA MOCBUIKU UCXOJUT 3allax MaplLUIlaHa Wi MUHIAJS,

— Ha MOCBUIKE WM IMCbME IPOCMATPUBAIOTCA OYEPTAHUA MEXAHU3Ma,
COCTOSIILIETO U3 TOHKOW MPY>KUHBI U UMEIOILLIETO OYEPTAHUSI MOHETHI.

Ecnm B pe3ymprare nOpeaBapUTENBHOTO  HCCIEIOBAHHMS  YyCTaHOBJIEHO,
YTO BJIOKEHHUSI [IOUYTOBBIX OTIIPABIECHUN COJIEPKAT IMPEAMETHI WU BEIIECTBA, KOTOPbIE
MpA BCKPBITUM MOTYT MPEACTABIATH OMACHOCTH JJIsl KU3HU WU 3I0POBbS JIFOAEH,
3ampenaeTcss Tporarh MOJO3PUTEIBHYIO MOCBUIKY WIM KOHBEPT. Ecim ke naHHas
KOPPECTIOHJICHITUSI B35ATa B PYKHU, HEOOXOAMMO OCTOPOKHO OTHECTH €€ B YTroJ
MOMEIIEHUsI, TIOJIOKUTh Ha ToJ. B o00s3aTebHOM MOPSAKE 3BAKYHUPOBATH BECh
[IEPCOHAJI M3 MOMELICHUS U HEMEIJECHHO BbI3BATh COTPYAHUKA YIIPABICHUSA
KOMIUIEKCHOM Oe3omacHOCTH. [lpu mMonydyeHHH KOpPpPECHOHACHIIMUA, B KOTOPOM
COJIEPYKUTCS yTPO3a O B3PhIBE, HEOOXOIUMO MOJIOKUTh MUCHMO B TUTACTUKOBBIN MAKET,
CTapasCh MO BO3MOXXHOCTU TPOraTh €r0 KaK MOXXHO MEHBIIE, U HE3aAMEIJIUTEIbHO

COOOIIUTH B YIIPaBJIECHUE KOMIUJIEKCHON 0€30MacHOCTH.
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Bce nocrynuBmme B agpec ®@unuana KOHBEPTHI (OaHIEPOIH), BCKPHIBAIOTCS
paGotHukoM  obmiero  otaena.  [lpm oOHapyXeHHMM  HEKOMIUIEKTHOCTH
WIM TIOBPEXKICHUM JIOKYMEHTA Ha IOCJIEAHEM JIMCTE WJIM Ha O0OpOTE IOCIEIHErO
JUCTa JOKYMEHTA MPOCTABISETCS COOTBETCTBYIOIIAS OTMETKA, & TAK)KE COCTABIIAETCA
akT B 3 (tpex) sxzemiunsipax (IIpunoxxenue Ne 2): mepBblii ocTaercsd y moiydaTens
KOPPECHOHICHIIMN, BTOPOW MPUOOIIAETCS K MOCTYNHUBIIEMY MaTepuaity, a TPeTUl
HaIPaBJISIETCS OTIPABUTEIIO TOKYMEHTA.

KoHBepTHI ¥ IOYTOBBIE MAKETHI, KaK MPABUIIO, YHUUTOKAIOTCS, KPOME CIydaeB:

— €CJIM TOJBKO IO HUM MOYXHO YCTAHOBUTB apEC OTHPABUTEILS;

— €CIM BXOJAIIMHA JOKYMEHT IIOCTYNHJI II03)KE€ YKa3aHHOTO B TEKCTE
JIOKYMEHTA CPOKA UCIIOIHEHUS WIIH JAThl MEPOIPHSITHS;

— npu OOJIBIIOM PACXOKACHUM MEXIy JaTaMH HOJIMUCAHUS U TOTYYECHHS
JIOKYMEHTOB.

Koppecnionneniuss B KOHBeprax  (0aHIEpodsiX) C  TPEK-HOMEPOM
peructpupyercs B crnenuanbHoM kypHane ([Ipunoxenwme Ne 4) u mepemaercs
N0 Ha3HA4YeHUIO (IOJ MOANKMCH OTBETCTBEHHOT'O JIOJKHOCTHOrO Jnia). OcTaibHbIe
JOKYMEHTBI PETUCTPUPYIOTCS M OTIPABIIIOTCS HA MPEIBAPUTEIBHOE PAaCCMOTPEHUE
nupexropom duinnana.

7.3.3. Kaxxnplii TOKyMeHT peructpupyercsi B Ouinasie TOIbKO OJHWH pas.

Perucrpanus nocTynuBIIMX AOKYMEHTOB MPOU3BOAUTCS IYyTEM HWHIACKCALUH,
TO €CThb INPUCBOEHUS HOMEpPA, COCTOSILIEr0 M3 HOMepa Jejia MO0 HOMEHKIAType,
B KOTOpO€ OyJeT MOAIINUT JOKYMEHT M, Yepe3 KOCYH 4YepTy, MHIUBUIYaIbHOIO
NOPSIKOBOTO HOMEpPA, IMOJYyYaeMOIo IpU pPErucTpanuy. Perucrtpanus JOKYMEHTOB
OCYUIECTBJISIETCSI, B TOM YHMCJIE M C HMCIOJIb30BAHMEM 3JIEKTPOHHBIX TEXHOJOTUHU -
3aIOJHEHUSI PEKBU3UTOB PErMCTPALMOHHON KapTOYKH JOKYMEHTAa B 3JEKTPOHHOM
dbopmare >kypHana Bxomsamed gokymeHTtanuu (IIpunoxenue Ne 26), srtama
CKaHMPOBaHUS [OKyMeHTal, 3amojHeHus permcrpauuoHHod kaprouku B CDJ]

u odopmieHus 3agaud NS JaNbHEWIed paboThl C JTOKyMEHTOM. JIOKyMEeHTHI

'Heo6x0UMO 151 IOKYMEHTOB, IIOCTYNAKMKUX B DUIHai Ha GYMaKHOM HOCHTENE.
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PETHCTPUPYIOTCS B JICHb TMOCTYIUICHHWSI JMOO Ha CleAylomuid pabodyuil JIEeHb
HE3aBUCUMO OT CIIOCcO0a X JOCTABKH.

He nmoanexaTt ckaHUpOBaHUIO CIAEAYIOMINE TOKYMEHTHI:

— ¢ moMeTKou «J[nst ciry»keOHOro MOJb30BaHU;

—  IpujaraeMple K MUChbMaM HOTApUAJIbHO 3aBEPEHHBIC, 4 TAKKE CIIUTHIC
JIOKYMEHTBI, 3aBEPEHHBIE MOAMKUCHIO JOIKHOCTHOTO JIUIA U MeYaThi0 OpraHu3allnu;

—  00bEeMHBIC MPUIIOKEHUS K TOKYMEHTaM (OpOIIIOPhI, KHUTH | T.JI.) CBBIIIIE
50 mucTos.

Peructpupyiorcss Bc€ TOCTYNHUBIIME JOKYMEHTBHI, KpPOME JIOKYMEHTOB
Y KOPPECHOHICHIINH, He Tojyiexkanux perucrpanuu ([Ipumokernune Ne 3).

[Tpu mocTymIeHNN TOKYMEHTOB, TIOIISKAIIUX PETUCTPAITUH:

—  Ha OyMa)KHOM HOCHTEJIE, MPOCTABISETCS OTMETKA (IIITaMIT) C YKa3aHUEM
JaThI (ITPU HEOOXOJUMOCTH - BPEMEHHU MOCTYIUICHUS B YacaXx U MUHYTaX ), BXOJISIIETO
PETHCTPAIIMOHHOTO HOMEpa, YKa3aHUEeM KOJIMYeCTBa JINCTOB B MOKyMeHTe. OTMETKa
JTOJDKHA TIPOCTABIIATHCS HE HA TEKCTOBOM YacTH JIOKYMEHTA;

— B DJICKTPOHHOM BHUJIE, PETHCTPAIMOHHBIN HOMEDP JOKYMEHTA YKa3bIBACTCS
B HAMEHOBaHUM (aiina;

—  JIOKYMEHTBI, B TOM YHCII€ JICKTPOHHbBIC, TOCTYNUBIINE B CTPYKTYPHBIC
no/ipa3iesieHus dunnana, MO/IJIeKAT nepenaye TUTSI perucTpanuu
U TIPEIBAPUTEIHLHOTO PACCMOTPEHUS B OOIINI OT/IEI.

7.3.4. [IpenBaputenbHOE paccMOTpeHue BXOASIINX JIOKYMEHTOB,
ajpecoBaHHbIX B Ouian u Ha uMs Tupektopa Punrala, OCylIeCTBISIETCS B 0011IeM
OTJIeJIe TIOCTIE PETUCTPAIIUH TOKYMEHTOB.

[Ipu HeoOXomuMmocTH 0€30TJIAraTeIbHOTO HWCIIOJHEHHS  IOCTYIAIOIIETO
JTOKyMEHTa JOIYCKAaeTCsl O3HAKOMJICHHE WCIIOJIHUTEIS C €ro CoJep’KaHHeM
JI0 paCCMOTPEHHSI IOKyMeHTa AupekTopom Dunnaa.

[IpeaBaputenbHOE PACCMOTPEHUE OCYIIECTBISETCS HMCXOAS W3  OICHKHU

COACPIKAHUA BXOAAIIMUX JOKYMCHTOB, C YUCTOM YCTAHOBJICHHOTO PACIpPCACICHUA
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(GYHKIIMOHATBHBIX 00S3aHHOCTEH MEXIy AUPEKTOPOM U 3aMECTUTEIISIMU TUPEKTOpa
dumana.

Ecnu B cTpyKTypHOM MOApPa3AeieHUH BBIICHUIOCH, UTO MOJATOTOBKA CBEJICHUH,
COTJIaCHO JOKYMEHTY, HE BXOJUT B KOMIICTCHIIMIO JAaHHOTO CTPYKTYPHOTO
nojpasziefieHuss M HMHPOPMALUIO JIOJDKHO HCHOJHATH JPYroe CTPYKTYpHOE
nojipaszieJiecHue, TOKYMEHT He0OX0AMMO CPOYHO BEPHYTH B OOIIMIA OTAEII.

7.3.5. Pe3omoriust MokeT  OBITh ~ HallOKEHa  aupekTopoM  Dumana
KaK Ha OyMa)XHOM HOCHUTEJIE, TaK U B AJIEKTPOHHOM BHJI€ B CUCTEME SJIECKTPOHHOIO
nokymeHToobopota (COJI). IIpu 35eKTpOHHOM CHOCOOE HAIOXKEHUS PE30JTFOIUU
oOmuii otaen coznaet 3aaaday B COJI, Ha3HauyaeT OCHOBHOI'O MCIIOJHUTENS U CTABUT
nupekTopa dunuana B COrIacoBaHUE.

B ciydae cormacus ¢ mnpemiokeHHOW pesomtonuend aupektop Dunmana
corjacoBbiBaeT  3aaady. Ilpu  HEOOXOIMMOCTH  HM3MEHEHUS  HCIIOJHHTEIS
WIM TopydeHus: AupekTop Puiamana BHOCHUT COOTBETCTBYIOIIHME KOPPEKTUPOBKU
B 3a1auy CO/I.

Pe3oumtotiust pyKOBOAUTENS 110 UCTIOTHEHUIO JOKYMEHTA COJIEPKUT KOHKPETHbBIE
MOPYYCHUS WCIOJHUTETIO WM WCIOJHUTEISAM, KOTOPBIM HaIpaBJIsIeTCS JOKYMEHT,
MIPEANKUCHIBAEMbIC IEHCTBUS, MOPSIOK U CPOKU UCIIOJHEHHUSI, TIOANMKUCH PYKOBOIUTEIS
U Jary.

Cenenus 0 pe30yioluU (MCIOTHUTENb, COJECPYKAHUE MOPYUCHUS]) BHOCSTCS
paboTHHUKaMU OOIIEro OT/IeNa B AJIEKTPOHHBIN KypHAJI BXOASIICH TOKYMEHTAIIUU.

[Ipu HeoOXxomuMocTh O€30TIaraTeIbHOTO HUCIOJHEHUS IOCTYMHAIOIIETo
JIOKYMEHTa JOMYCKAeTCsl O3HAKOMJICHHUE WCHOJHUTENS C €ro Ccojep>KaHheM
JI0 PAaCCMOTPEHHUSI IOKyMEHTa JupekTopoMm Dunarna.

7.3.6. [Ipy HanMUMK B TOPYYCHUH HECKOJBKUX HUCIIOTHUTEICH MO TOKYMEHTY,
B 3allOJIHCHUHM PETUCTPAIMOHHOW KapTouku Jgokymenta B CDJ] wumerorcs
OCOOEHHOCTH:

- B pekBu3nTe «OCHOBHOM HMCHOJHUTENBY yKasbiBaeTcss Damwmms 1.0.
pabOTHHKA, YKa3aHHOTO TIEPBHIM B PE3OJIONMM W HA HETr0 BO3JAraetcs

OTBCTCTBCHHOCTH 3a IIOATOTOBKY 06061HGHHOFO OTBC€TA Ha 3arpoc. HOCHGI[YIOHII/IC
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UCIIOJIHUTENIM  JOKYMEHTa  OTpaXkaroTcsi B pekBusute  «VcmomHurtenm»
¥ Ha HUX BO3JIOKEHA OTBETCTBEHHOCTH B YACTH WX Kacaromencss nHPOpMaIlny.

[TomyynB JOKYMEHTBHI [JIi UCIHOJIHEHUS, paboTHUK Duimana 0JKEH
HEMEJICHHO O3HAKOMUTLCS C MX COJIEP)KaHHEM, BBIJCIUB JOKYMEHTHI, TPEOYIOmue
CpPOYHOTr0 HCIONMHEHHUsI. OTBETCTBEHHOCTh 3a PE3YJIbTAThl BBHIMOJHEHUS MOPYUYECHUH,
TpeOYIOIIMX pEUICHUs BOMPOCOB, MPHUHATHE MEP IO HCIOJHEHUIO JOKYMEHTOB
W YCTpaHEHHUE MPUYNH, MPEMSATCTBYIOMUX WX HCIOJHEHUIO, CPOKH TMPEACTABICHHUSI,
KaueCTBO U JIOCTOBEPHOCTh MH(MOPMAIIMU HECYT PAaOOTHUKH, HA KOTOPBIX BO3JIOKEHO
WX UCTIOJTHEHUE.

7.3.7. [IOKyMEHTBI,  HalpaBisieMble  CTPYKTYPHBIMH  TOApPA3ACICHUSIMHU
Owimana B oOUMH OTAEN, MOJDKHBI OBITh MPABWIBHO U aKKypaTHO O(OpMIICHBI
U coJiepKaTh 00s3aTEIIbHBIC PEKBU3UTHI: CCHUIKY Ha PETUCTPAIIMOHHBIN HOMEp U JAaTy
JIOKyMEHTa, ajpecar, 3arojloBOK K TEKCTy (eciu JOKYMEHT uMeeT 0oJiee OHOM
CTpPAaHMIIBl TE€YATHOTO TEKCTa), OTMETKY O HaJIUYUHU MPUIIOKEHUS, (HaMUTUIO
UCIIOJTHUTENS U TeNedOoH.

[Ipu nepegade MOKYMEHTOB Ha MOANMKUCH AUpekTopy Duimana, paOOTHUKU
CTPYKTYPHBIX TIOJpa3eicHUuil 00s3aHpl WHOOPMHUPOBATH TOMOITHUKA TUPEKTOPA
dunana o0 HATMYUU CPOYHBIX JTOKYMEHTOB.

7.3.8. CimcanHple B IO W CJIaHHBIE B OOIMHA OTAEN JOKYMEHTBI
dbopmupyroTCs B Jeia TEKyIIero apxuBa W XpaHsaTcs 2 rojaa (TeKyIuit
U TIPEABIIYIITI ).

[Tpu HEOOXOIMMOCTH JOKYMEHTHI BBIAIOTCS U3 TEKYIIIETO apXuBa pabOTHUKAM
MOJI paclucKy Ha cpok He Oosiee 30 KaleHOApHBIX JHEH WM OHM MPHOOLIAIOTCA
K BHOBBb IMOCTYIHUBIIEMY JOKYMEHTY [0 aHaJOTUYHOMY BOIIPOCY C OTMETKOU
B CHCTEME JIEIONIPOM3BOICTBA U B JCNIE, OTKY1a TOKYMEHT U3BAT.

7.3.9. [locTynuBmme TenerpaMMbl IPUHAUMAIOTCS B 00IIIEM OT/IEIIC IO/ TTOAMHUCH
C TPOCTaBIIEHWEM [aThl M BpeMEHU TMpuema. Bce TenmerpaMmbl TepearoTcs
Ha PACCMOTPEHUE U OTIPECIICHHE PE30IIoNnN JupekTopy Ounnana.

7.3.10. TloctynuBmiue oOpalieHus TPpaKJaH MPUHUMAIOTCS OOIIUM OTAEIIOM

U IPOXOAAT NEPBUUHYIO 00pabOoTKy. Perncrpanus nucbMeHHbIX 00pallleHuid rpaxkiaH,
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NOCTYNUBIIMX HAa UMS jaupekTtopa @Dunmana, TPOU3BOAUTCS OOLIUM OTAEIOM
B DOJEKTPOHHOM (opmare JKypHaja pETUCTPAlUUd BXOASIIEH JOKyMEHTAIH
(ITpunoxxenne Ne 26). IlucbmeHHBIE oOpalieHusl TpaKJaaH U IJIEKTPOHHBIE 00pa3bl
OTBETOB Ha HHUX XpaHsiTcs B oOmeM otaene. OOpaieHus rpakaaH pa3peraroTcs
B cpok 30 kajmeHJapHbIX JHEH CO JAHS UX perucrpaiuu B obuiem otaene dumnmana,
cormacHo @enepanbHoMmy 3akoHy oT 02 mas 2006 r. Ne 59-®@3 «O mnopsiake
paccMoTpenust oOpamennii rpaxknan Poccuiickoit ®denepamuu». B ciydae ecnm
OKOHYAHHE CpPOKa pa3pelleHus oOpalieHus: IpUuxoauTcst Ha Hepabouuil IeHb, TO THEM
OKOHYAHHUS CPOKA CUUTAETCS MPEIbIIYIINI pabouHii 1EHb.

7.3.11. Ilpu npueme u epeaaue TOKyMEHTOB 10 KaHATy (aKCUMUIBHOMN CBSI3U
HEO0XOJMMO PYKOBOJACTBOBATHCSA CIEIYIOIIMMH TPEOOBAaHUSIMU:

— o00beM 1mepenaBaeMoOro marepuana (TEKCTa, CXEMbl, TIpapUuYecKoro
M300paKEeHHUs ), BBIIIOJIHEHHOrO Ha Oymare hopmata A4 4yepHBIM I[BETOM, HE JIOJKEH
IpeBbILIATH 5 JINCTOB,

— JIOKYMEHT JUIs llepeAady o KaHay (paKCUMUIIBHOM CBSI3U ciaeTcs B 00U
oT1eN. 3asBKU XPaHATCS B TEUCHUE T0J1a;

— OTBETCTBEHHOCTH 3a COZIEpKaHUE MepeiaBaeMoil HHPOpMAaIK BO3JIaraeTcs
Ha WCIOJIHUTENSA, TMOATOTOBUBILEIO MaTepuall K Iepenade, U PYKOBOAUTENS
COOTBETCTBYIOILIETO MOAPA3ACIICHHUS;

— 3ampemiaercs ImepeAaBaTh JOKyMEHThI ¢ rpudom «Jns cmyxkeOHOTO
M0JIb30BAHUSY.

7.3.12. KouTtpomp 3a  uCHoib30BaHWEM  (aKCUMHIBHOW  TEXHUKH,
YCTaHOBJIEHHOM B MOJPAa3AeIEHUSIX, OCYIIECTBIISETCS X PYKOBOAUTEISIMHU.

7.3.13. JIOKyMEHTBI, TMOCTYMAIOIIUE B DJIEKTPOHHOM BHUJE, MPOXOIST MPUEM,
MPOLIETyPY PETUCTPALIMH, TPEABAPUTEILHOTO PACCMOTPEHUS, HAIOKEHUS PE30JTIOLIMH
u ohopmieHus 3aaaun B COJI i1 maabHEHIe paboThl.

[Ipuem u perucTpanus JOKYMEHTOB B JJIEKTPOHHOM BHJE, MOCTYIMHUBIIHX

Ha DJICKTPOHHBIN afpec Dwmimana, OCyeCTBISIIOTCS OOINUM OTAEIIOM.
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[IpaBuna npuema, oOpabOTKU M pacHpeleNeHns TOKYMEHTOB B AJIEKTPOHHOM
BUJIC OMNpeAeIsaoTca Hacrosimed MHcTpykuuei u ¢ ydyeToM (PYHKIIMOHUPYIOLIUX
TEXHUYECKUX U MPOTPAMMHBIX CPEACTB, UCTIOJIb3YIoImuxcs B Gumnuane.

7.3.14. CrpyktypHble mnoapazaencHuss Dunmana mnepefaroT — JIeIOBYIO
KOPPECTIOHJEHIIMI0 (OTBEThl Ha 3aIlpoChl) HAPOYHBIM CIHOCOOOM Ha OyMa)kKHOM
HOCHTEJIE B OOIIMI OT/AEII.

7.4. Odopmiienne nucem, OTIpaBKa UCXOIAIINX JOKYMEHTOB

7.4.1. lokymeHThl, oTpaBisieMble ®uiamanoM, TMepesalTcs CpeacTBaMu
TIOYTOBOM M DIEKTPUUECKOM CBsA3U ((paKcCUMUIbHAs, >IEKTpoHHAs moura, MCD]I?,
COJ1 MunucrtepcTBa HayKu U BoIcIero oopasoBanus Poccuiickoii @enepanuu (nanee
- CBJI Munob6puayku, C3JI MUUI'AuK). Hapounas mpocraBka JOKYMEHTOB
B OpraHHu3aluy OCYLIECTBISETCS CaMOCTOSITENbHO pA0OTHHUKAMU CTPYKTYPHBIX
nojipazaesieHnii Puiana.

7.4.2. O6paboTka u OTHIpaBKa JIEJIOBOM KOPPECHOHJICHIIMH TIOCPEICTBOM
MIOYTOBOM CBSI3M OCYILECTBIIAECTCS OOIIMM OTAEJIOM Ha OCHOBAaHHUU CIYXEOHOM
3alUCKU  CTPYKTYpHOro moppaszzaeneHuss (3agaun B COJI), oTmpaisiomiero
koppecnionaeHiuo (IMpmroxenue Ne 27, 30). B ciayxeOHOM 3amucKe yKa3bhIBACTCS

MOJIHBbIA _aJIpec I0JIy4arTesisi, NOYTOBbIA MHIEKC, HAUMEHOBAHHE OPraHM3alUHU

WJIH JJAHHbIE (hM3MIEeCKOro JIuIA.

JIOKyMEHTBI, TOJJICKAIIUE OTIPaBKe, 00paOaTHIBAIOTCS W OTIPABIISIOTCS
HE peKe OJIHOTO pas3a B HEJEIIO.

[lucema w TenmerpaMMbl JIMYHOTO XapakTepa W JPYrHe JOKYMEHTHI,
HE CBSI3aHHBIC CO CITYKECOHOU JIEATETLHOCTHIO, K OTIPABKE HE IPUHUMAIOTCH.

7.4.3. IloaroTOBACHHBIH W TOJANMUCAHHBIA JOJDKHOCTHBIM JIMIIOM JIOKYMEHT
PETHCTPUPYETCS, TIPU 3TOM MPOBEPSAETCS MPABUILHOCTH OGOPMIICHHUS M apecars,

HUIMYWE MOANUCEN, BU3, TPUIIOKECHUM.

2 MexBeOMCTBEHHAs CHCTEMA >IEKTPOHHOTO JOKyMEHT0060poTa MOCKOBCKOi 00/1aCTH, IpeHA3HAUEHHAS I
CO31aHHUA U oOMeHa QJICKTPOHHBIMH JOKYMCHTAMU MEXKIY HECHTPAJIBHBIMU UCTIOJTHUTCJIBHBIMU OpraHaMu
TOCYAapCTBEHHOM BIACTH MOCKOBCKO# 00JIaCTH, TOCYAapCTBEHHBIMH OpraHaMu MOCKOBCKOH 001acTy.

Crpanuna 63 u3 145



OtnpaBisieMble JOKYMEHTBI JOJKHBI HMETh OTMETKY 00 WCIOJHUTENE
C yKazaHweMm ero (amwimm, WMEHW, OTYECTBa, HOMepa TenedoHa, KOTOPHIC
pacronararoTcs Ha JIMIIEBONW WM OOOPOTHOW CTOPOHE JIMCTa JIOKYMEHTAa B JIEBOM
HUKHEM YTy, a TAaK)Ke BU3Y UCIIOTHUTEINS Mepe] TOMMChI0 pyKOBOACTBA Dumnara.

HenpasuibHo oopmiieHHBIE TOKYMEHTHI TIOJICKAT BO3BPATY MCTIOTHUTEISIM
Ha J0paboTKYy.

7.4.4. B ®unuane ucxoasume T0KyMEeHTHI B ipeaenax Poccuiickoit enepannu

(muckMa U T.A.), 32 UCKIIOYEHHEM psijia TOKYMEHTOB, MOJTOTAaBIMBAEMbBIX B paMKax
MPETCH3MOHHO-UCKOBOM  paboThI, OQOPMISIOTCS HAa  HOMEpPHBIX  OJaHKax,
W3TOTOBJICHHBIX THHOrpadckuMm crocodom (IIpunmokenme Ne 13), wucxopsmiue

JIOKYMEHTHI 3a npenenbl Poccutickoit depepanuu (nmucbma U T.7.) 0QOPMIIIIOTCS Ha

HOMEPHBIX OJIAaHKaX Ha aHTJIMMUCKOM SI3bIKE, M3TOTOBJIECHHBIX TUIIOTPAPCKUM CIIOCOOOM
(ITpunoxenue Ne 15).

JokymeHTbl, opopMieHHbIe Ha Onankax dunuana, mojuexar MOANUCAHUIO
YIOJITHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM HAa OCHOBAaHUM JIOBEPEHHOCTHU, BBIJTAHHOU
PEKTOpOM Y HHUBEPCUTETA.

Homepubie Onanku @unuana BbJAIOTCS B OOLIEM OTAelEe padOTHUKAM
CTPYKTYPHBIX TOApa3eIeHH Mo 1 moAnuch B xypHaie (ITpuioxenue Ne 28).

Ha 6e3HoMepHBIX Os1aHKaX 0OPMIISIOTCS CIIEIYIONTUE JOKYMEHTHI:

— cripaBku 00 00yueHuu (nepuojie 00yuenus) ooydatomuxcs B Ounnane;

— YBEJIOMJICHUSI ¥ BBI3OBHI JJIs1 CTYJIEHTOB (HaIpuMep, JJ1sl TOTyYEHUs BU3bI
WM TIPOXOXKIACHUS TIPAKTUKH );

— CITpaBKa-BbI30B (7151 y4eOHOTO OTITYCKa);

- X0J1aTaliCTBO O MPOJJIEHUU CPOKA BPEMEHHOTO NMPeObIBaHUS;

— CIIPaBKH O J10X0J1aX 00yuarmmxcs u pabotHrukoB dunuana;

- cupaBku mo Ilpunoxenuto Ne 2, 4, 5 x IlonoxkeHwio O NpHU3BIBE
Ha BOCHHYIO CITy )0y rpaxknan Poccuiickoit denepanuu;

- CBEJICHHS O TpakJaHWHE, MOJyIeKaIleM BOMHCKOMY YUYeTy, U MPUHSATUU

(moCTyIJIEHUH) €Tr0 Ha PaboTy MU YBOJIBHEHUHU €r0 C paboThI;
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- KaJIpOBble CIpaBKU (MOATBEPXKIEHUE MecTa paboThl, 3aHUMaeMOMN
JIOJKHOCTH, CTaXka U T.1.);

OTBETCTBEHHOCTh 3@  PErUCTpPAlMl0  JIOKYMEHTOB,  O(OPMIIEHHBIX
Ha 0€3HOMEpHBIX OJIaHKaX, HECYT CTPYKTYpPHBIE MOJAPA3AEICHUS, UX TOATOTOBUBIIILE.
Peructpauuss Benmerca B IKypHalaxX MCXOISAIIEH JOKYMEHTAlMU CTPYKTYPHBIX
MOJIPA3ICIICHUM.

7.4.5. B ®unmnane xapakTepUCTUKUA Ha 00yUYaIOIIUXCsl, YBETOMIICHUS U IPYTUE
JIOKYMEHTHI 0 BOIIPOCaM, CBSI3aHHBIM C OOy4YeHHEM, OPOPMIISIOTCS Ha YTIOBBIX
onankax ([Tpunoxxenue Ne 16).

JUist perucTpa UCXOAIIMX TOKYMEHTOB Ha YTJIOBBIX HEHOMEPHBIX OJlaHKaxX
B CTPYKTYPHBIX ITOAPA3IEICHUAX IPETYCMOTPEHBI )KypPHAJIbI PETUCTPALUU.

7.5. Tlopsaok NpoxoxAeHUs] BHYTPEHHHUX JOKYMEHTOB

[Topsimok MOArOTOBKH MCXOASIIMX JOKYMEHTOB BKJIIOYaeT B cebs padoTy
10 COCTABJICHUIO MMPOEKTA JOKYMEHTA, COIVIACOBAHUIO, MOJNUCAHHIO (YTBEPKIECHUIO),
perucTpanuu.

7.5.1. Jlo nepeaaun NOKyMEHTa Ha MOJIUCH UCIIOJHUTENb JOJIKEH MIPOBEPUTH
COJIEpKaHUE ATOr0 JOKYMEHTA, IPaBUIBHOCTh OPOPMIICHHUS, HATUYNE HEOOXOIUMBIX
BU3 U NMPUIOKEHUU. [JOKyMEHT MpeAcTaBiIseTcsl Ha MOANNCH BMECTE C MaTEpUAIAMH,
Ha OCHOBAHMH KOTOPBIX OH ITOATOTOBJIEH.

7.5.2. Ucxopsimue mmMchMa, OQOpPMIICHHBIE Ha O(HUIMATBHBIX HOMEPHBIX
OJlaHKaxX, MOJMUCAHHBIE YNOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM Ha OCHOBAaHUU
JIOBEPEHHOCTH, BBIJIAHHOW PEKTOPOM YHUBEPCUTETA, PETHCTPUPYIOTCS B OOLIEM
OTIEele M MO CIYy)KEOHOM 3alucKe OT HCIOJHUTENS] MOTYT OBITh HalpaBJIeHbI
nocpencteom MC3Jla, COJla MwunobOpnayku, C3Ja MUUIT'AuK, snexkrponHOIM
NOYTOM, (PaKCUMHIIBHON CBSA3BIO UJIM OTIIPABIIEHBI U€pPE3 ONEpaTopa MOYTOBOU CBSI3U.

7.5.3. BHyTpeHnHue 1oKyMeHThl 0POPMIISIOTCA U HICHIOTHSIOTCS (MCIOB3YIOTCS)
B npeaesiax Ounuana.

7.5.4. BuyTpeHHue JOKyMeHTBI (IIpHUKa3bl, CIIyKeOHbIe, OOBICHUTEIBHBIE,
NOKJaJHbIE 3alUCKH, 3asBJICHUS) PacCMaTPUBAIOTCA TEMHU JIMIAMH, KOMY OHH

HaHpaBHeHBI. Hpoxoxc,ueHHe I[OKYMCHTa a0 HNCIIOJIHUTCIIA O6CCHC‘—II/IBHCTCH
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paboTHUKAMU CTPYKTYpPHOTO noApa3AeieHusl, OTBETCTBEHHBIMU
3a JIeTOMPOU3BOJICTBO, ¢ ToMombio odopmieHus 3amaun B COJ[. Bo BHyTpeHHUX
JIOKyMEHTaX, aJpeCOBAaHHBIX PYKOBOJICTBY, TEKCT H3Jaraerci OT MEepBOro JHIlA
€MHCTBEHHOTO YKCa (OT UMEHU PYKOBOAUTENS CTPYKTYPHOIO MOJpa3/Ie/ICHUs WA
CIICIUAITACTA).

[Tpumep:

«IPEAIIAralo...», KIPOIIY...», «CYUTAIO IeTIECO00Pa3HBIM. .. »

7.6. PaboTa ucnosHUTENCH C JOKyMEHTAMH

7.6.1. PaGoTHuKHM 0OIIero otjaena 0OECIeYMBAIOT OINEPATUBHYIO Iepeaady
JTOKyMEHTOB Ha paccMOTpeHue maupektopy Punmana, mepemady MX HCIIOTHUTEIIO
B JICHb HAJOXKEHHUS PE30JIONMUA WU Ha Cleayloumid paboyuil JeHb, KOHTPOJb
3a UCIIOJHEHUEM JOKYMEHTOB. [lepenada nokymeHTa B paboTy odopmisieTcss myTem
co3manus 3agaun B COJ] Ha ucnoHUTENS (MCIIOTHUTEIICH).

7.6.2. [Ipyu paccMOTpEHHH KOPPECIIOHJCHIIMU HCIOJIHUTENb  BBIACISET
JIOKYMEHTBI, TPEOYIONNE CPOYHOTO UCTIOTHEHHS.

Hcnonnenune nokymeHTa MpeaycMaTpuBaeT coop u oOpabOTKy HEOOXOIUMOM
uH(pOpMaIKU, MOJATOTOBKY MPOEKTa JIOKYMEHTa, €ro oQopMIICHHUE, COTIACOBAHUE,
MOMKUCAHNE YIIOJTHOMOYEHHBIM JOHKHOCTHBIM JIMIIOM, TOATOTOBKY K OTIIPaBKE

3agBUTEN0. OCHOBHOM MCHOJHUTEIb (MCIOJHUTEb) 0 32/1aYe B 0093aTEJILHOM

HOpsAAKEe MO0JKECH KOHKPETHO M KpPAaTKO M3JI0KUTH PpPeE3VJbTaT BbIINOJHCHUA

INOPY4YCHUA, Inpu HAaJIUINH BO3MOXKHOCTH, INPUKPENNUTDH K 3ajavc

MOATBEPKAAIMIMI _JOKYMEHT M IEePEeBECTH _CTATYC 3aJa4M B KATEropuio

«BbpINNoJIHEHA).

[Tpumep:

B MunucrepctBo oOpa3zoBaHus MOCKOBCKOW 00JIacTW HampaBjieH OTBET

ot 18.12.2025 Ne 01-12/872, mocpeacteom MCO/I.

7.6.3.Ilpu  omepaTMBHOM  pENICHHH  BOMPOCOB  0€3  COCTaBJICHUS

JOITOJIHUTCIBHBIX JAOKYMCHTOB OCHOBHOM HUCIIOJTHUTCIIb I10 PE30JIIOINH,
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OCYILECTBIISIET TAKHE MPOMEKYTOUHbIE IEHCTBUS, KaK 3alpOC CBEICHUM, Tene(oHHbIE
NIEPETOBOPHI U T.[., IOATOTABIMBAs OKOHYATEIHHOE PEIICHIE K HAMEUEHHOM JaTe.

7.6.4. UcionHUTEIM  JOKYMEHTOB  CBOEBPEMEHHO  MPOBOMAST  aHAIU3
uHbOpMAIllMd W  TPEICTaBISIOT  OCHOBHOMY  HCIIOJIHUTENIO,  yKa3aHHOMY
B TEKCT€  TMOPYYEHUs WM  PE3OJIOUMH  PYKOBOJMUTEIEM  TEPBBIM,
B YCTAHOBJICHHBIE MM CPOKH HEOOXOAMMBIE JOKYMEHTHI (IIPOEKTHI JOKYMEHTOB,
CIIPaBOK, CBEJICHUN U T.1.).

7.6.5. OCHOBHOM HCHOJHHUTEIb HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh
3a HEZJOCTOBEPHOCTh MH(OPMAIINU, UCTIOJIB30BAHHON MPH MOATOTOBKE TOKYMEHTA.

7.6.6. cnomHUTENs HECET OTBETCTBEHHOCTH 3a HECOOII0JeHUE TpeObOoBaHUM
UCIIOJTHUTENIbCKON JHUCUUIUIMHBI, 3a HEMPAaBWJIBHOE HCIIOJIb30BAHUE JEWCTBYIOUINX
HOPMATHUBHBIX JOKYMEHTOB TMPH TOJATOTOBKE, O(GOPMICHHH W HCIIOTHCHUU
JIOKYMEHTOB B CPOK.

7.6.7.1lpy  BO3HMKHOBEHHMH  pa3HOIJacCHUd  MEXAY  PYKOBOAMTEISIMHU
CTPYKTYPHBIX MOJAPA3JCIICHUN MO BOMPOCY OMPEIEICHUS OCHOBHOTO HCIIOTHHUTEIS
(ucrionHUTENS) TO JOKYMEHTY OKOHYATEJIIbHOE PELIEHUE II0 3TOMY BOIPOCY
npuHuMaeTcs aupektopom Ounuana. CTpyKTypHOE TOJpa3AeieHUE, BBICTYHAIOIIEe
C MPEUIOKEHUEM O BHECEHUHM M3MEHEHHs B PE30JIIOLHUI0 (IOpYyUYEHUE), UHULUUPYET
paccMOTpeHHE JaHHOIO Bompoca y aupekropa duiinana uyepe3 ero NOMOIIHMKA.
[IpunsiToe pemieHue GUKCUPYETCS B PETUCTPAIMOHHON KapTouke AokyMmeHTa B CO/I.

7.7.  OcobeHHOCTH OOpalIeHUsI ¢ JOKYMEHTAMH, W3IaHUSIMH U MaIluHHBIMU
HOCHUTEJISIMU uH(popmarmuy, CoJIepKaIUMHU CITy>keOHYIO0 uH(opmMario
OrPaHUYEHHOTO J0CTyIa

7.7.1. OOmne moaoKeHus

3 B cootsercreuu ¢ INocranosnennem Ipasutensctea MO ot 29.07.2020 Ne 469/21 «O6 ytBepxknenun [lopska
00paboTky MH(POPMAIMK OTPAaHUYEHHOTO JOCTYIIA B NCTIOJHUTENBLHBIX OpraHax rocyJapcTBEHHOH BIIaCTH
MockoBcKo#i 0051acTH, TOCY1apCTBEHHBIX OpraHaXx MOCKOBCKOH 00JIaCTH M TOCYAapPCTBEHHBIX YUPEXKICHUIX
MockoBcKko# 0051acTH, ¥ IPU3HAHNY YTPATUBIIMMHU CHITy HEKOTOPBIX moctaHoBieHni [IpaButenscTBa MocKoBCKOH
oGyactuy.
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K ciyxebnoit nHpoOpMau OrpaHUUEHHOTO JOCTYa OTHOCUTCS HECEKpETHas
uHbopMaIus, Kacaromasics JEeSATENbHOCTH Ounnana, OTrpaHUYECHUS
Ha paclpoCTPaHEHUE KOTOPOU JUKTYIOTCS CIYKEOHONU HEOOXOAUMOCTBIO.

HeoOxomumMocTh mpocTaBiieHUs MOMETKU «Jl7si ciay eOHOTro IMONIb30BaHMS)
(manee — «JICII») Ha noKyMeHTaxX, U3AAHUSIX U MAIIMHHBIX HOCUTEISIX UH(OpMaLIUU
OIIPEAEISIETCS UCIIOHUTEIIEM COBMECTHO ¢ AMPEeKTOpOoM Duinaa ui JOJKHOCTHBIM
JUIOM, TOJNUCHIBAIOIIAM WM YTBEPKIAIOIIKUM JOKYMEHT. J(OMKHOCTHBIE uIIa,
IOPUHSABIIKME pEIIEHUE OO0 OTHECEHUH HHPOpMAIMM K pas3psiy OrpaHUYEHHOIO
pacmnpocTpaHeHHsl, HECYT MEPCOHATBHYIO OTBETCTBEHHOCTh 32 000CHOBAHHOCTDH ATOTO
pELICHHUS.

VYka3zaHHas NOMETKAa U HOMEP 3K3EMILISIpa MPOCTABIISIIOTCSA B IIPABOM BEPXHEM
yIay TEPBOM CTpaHMIBI TOKYMEHTa, Ha OOJIOKKE M TUTYJbHOM JIMCTE H3AaHMUS,
a TaK)K€ HAa NEPBOM CTPAHMIIE COIPOBOAMUTEIBHOIO NHCbMAa K TAKUM JIOKYMEHTaM
(ITpunosxenue Ne 33).

Cusatue rpuda «JICII» ocymecTBisercs no pemeHuto aupekropa dunnana
WIA CO3[aBa€MOM MM KOMMCCHUU MpPH H3MEHEHUM OOBEKTHUBHBIX OOCTOSITENIBLCTB
WM UCTEUYEHUH CPOKOB XPAHEHUS TOKYMEHTA.

7.7.2.1lpueM w perucTtpanus BXOIAIIMX JIOKYMEHTOB, COJIEpIKaIIUX
UH(GOPMAIMIO OTPAaHUUYEHHOTO OCTYyNa

[Ipuem, yuer m perucrpanus ITOKYMEHTOB, U3JAHUN W MAIIMHHBIX HOCHUTENEU
uH(pOpMaIUK, COJAEPKAMUX KOH(MUIACHIIMATBHYIO HH(GOPMAIINIO, OCYIIECTBIISIIOTCS
o6mmmm otaenom Oununana B xxypHae ([Ipunoxenue Ne 29).

JlokymeHTbl «/ICID» y4YuTBIBAIOTCA OTHENBHO OT JAPYIMX HECEKPETHBIX
JIOKYMEHTOB CO CJIEYIOIIUMH OCOOEHHOCTSAMMU:

— perucrtpanus BeAETCs MOAK3EMIUIIPHO ¢ AoOaBieHueM unaekca «JICID»
K PErMCTPAlMOHHOMY HOMEPY;

- Ha KaXIOM JOKYMEHTE NpPOCTaBISE€TCS IITaMI C YKAa3aHUEM JaThl
NOCTYIJIEHUS, PETUCTPALMOHHOIO HOMEpPA U KOJINYECTBA JIUCTOB;

— Opy MOCTYIUIEHHH JIokymMeHTa uepe3 MCDJl anexTpoHHbI 00pa3

HE NMPUKPEIUIIETCA, MONIMHHUK HAIIPaBIISETCS TOYTOM;
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— OIMMOOYHO TMOCTYMUBIIUE JIOKYMEHTHI BO3BPAIIAOTCS OTIPABUTEIIIO,
a Ipy HeJocTaue BiIoXeHui cocTaBisiercs akT ([Ipumosxenue Ne 2).

7.7.3. [lopsgok paboTbl ¢ JoKymMeHTamu, coaepxkamumu Tpud «JCII»
B CTPYKTYPHBIX MOAPA3ICIECHUAX

[lepenqaua  MOKyMEHTOB  paOOTHHKAaM  CTPYKTYPHBIX  TOJApa3IeieHUMN
OCYUIECTBIISIETCS TOJT JINUHYIO0 oanuch B xkypHaie ([Ipunoxkenue Ne 29). [1pu padote
C IOKyMEHTaMH KaTerOPUYECKH 3aIPEeIIacTCs:

— TepeaaBaTh JOKYMEHTHI TOCPEICTBOM AJICKTPOHHON MOYTHI, (PaKCHUMUITEHOM
CBSI3U WJIM Pa3MEIaTh B OTKPHITHIX HH(POPMAIIMOHHBIX CUCTEMAX;

— HWCHOJIb30BaTh cBeAeHUsA H3 JNOKyMEeHTOB «JICID» mmst  OTKpBITBIX
BBICTYIUICHUN WU My OIMKaLN;

—  BBIHOCHUTH JIOKYMEHTHI U3 CITY>KEOHBIX MTOMEIICHHH /711 paObOThI HA JIOMY;

— pa3MHOXeHUE (THPaXUPOBAHHE) TOKYMEHTOB M M3TOTOBJICHHE BBIMHCOK
MPOU3BOATCS TOJBKO C MHUCBMEHHOTO pasperieHus aupekrtopa Pumuana. Yder
Pa3MHOXKEHHBIX JIK3EMIUISIPOB OCYIIECTBIISICTCS TOIK3EMIUIIPHO C MPOCTaBICHHEM
COOTBETCTBYIOIIUX OTMETOK B JKypHaje YydeTra TUPAKUPOBAHUSA JOKYMEHTOB,
COAEpKAIIMX  CIYy)XeOHYyI0 HMH(POpPMAIMI0 OTPAHHMUYEHHOTO  PACHpPOCTPaHEHUS
(ITpunosxenue Ne 29).

7.7.4. TlonroToBKa 1 OTIPaBKa UCXOAAIINX JJOKYMEHTOB

OyHKIMSA 110 OoTNpaBke TOKyMeHTOB ¢ rpudom «JICID» Boznoxkena Ha oOmui
ornen. COTpyAHUKHA CTPYKTYPHBIX TMOApPA3ACIICHU TMepeaaroT B OOIIMA OTAelN
MOJTHOCTBIO MOATOTOBJICHHBIM TJOKYMEHT Ha HOMEPHOM OJIaHKE BMECTE CO CITY>KEOHOM
3aIIUCKOM.

[Tpu oopmieHNN UCXOAAIIETO JOKYMEHTAa HEOOXOANUMO:

— Ha 000pOTHOW CTOPOHE TOCTEIHErO JIUCTa yKa3blBaTh: yUETHBIA HOMED,
KOJIMYECTBO DK3EMILISIPOB, MECTa PACCHUIKH, (PaMUIIUIO, UMsI, OTIECTBO MCITOJIHUTEIS
u naty (IIpunoxenune Ne 7);

— YEPHOBHKH YHHYTOXAIOTCS WCIOJHUTEIEM C OTMETKOH B IKypHAJe,

3aB€peHHOﬁ ABYMS TOAIIHUCAMM,
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— [pU HAMPaBJICHUU B HECKOJBKO aJPECOB COCTABIISETCA yKa3aTEIb PACCHLUIKI
(ITpunoxxerne Ne 8).

OtnpaBka JOKYMEHTOB OCYIIECTBIISIETCS TIOYTOBOM CBSI3bIO  (3aKa3HBIM
OTIpaBiieHWEM) WUIU HapouyHo. KOHBEpThl 3ameyaThiBalOTCS, Ha KiamaH CTaBUTCSA
neuath «Jlsg maketoB». HMcmosib30BaHHE KOHBEPTOB C MPO3PAYHBIMU OKHAMHU
3anpeeHo.

7.7.5. Y4er u XxpaHeHHe

Joxymentsl «JICID» xpaHATCS B HANEKHO 3alUPAEMbIX M ONEYaThIBAEMBIX
mkadax (ceridax), OTIETbHO OT JOKYMEHTOB OOIIero aoctyma. B obmem otaene
JIOKYMEHTBI JIO OTIIPABKU TAKKE XpaHATCA B ceide.

HcnonHeHHble JOKYMEHTBI TPYNIHUPYIOTCS B J€Ja B  COOTBETCTBUU
C HOMEHKJIaTypoi nen. Ha o06iioxke fnena, B KOTOpOoe MOMEIIEHbI TaKue JOKYMEHTHI,
TaKKe MPOCTaBISETCA MOMETKa «J1J1s Ciy»KeOHOTO MOJIB30BaHUs».

7.7.6. [IpoBepka HaMMYUS U UHBEHTApU3AITUS

[IpoBepka HanmMuusi AOKYMEHTOB, A€l W wu3naHud ¢ noMeTrkorn «ICII»
MIPOBOJMUTCSL HE PEXKE OJHOI0 pa3a B roJ KOMHCCUEH, HAa3HAYaeMOW IPUKA30M
nupekTopa @wmimana. B cocraB koMuccuu 00s3aTENIbHO BKIIIOYAIOTCS PAOOTHUKH,
OTBETCTBEHHBIE 32 YUET U XpaHCHHUE.

B apxuBax mpu 60sbIIOM 00bEME MATEPUATIOB MPOBEPKA MOXKET MPOBOAUTHCS
HE pexe OJHOro pa3a B MATH JieT. PesynbTaThl mpoBepKU O(QOPMIISIOTCS aKTOM.
[Ipu cMeHe OTBETCTBEHHOTO JIMIIA COCTABISICTCS aKT MpUeMa-rnepeiaun aed.

7.7.7. Casitue rpuda «ICI» u yauuToxkenue

Pewenne o cusatuu rpuda «ICI» npuHuMaercs KOMHCCHEH, cO3qaBaeMOM
npukazoMm jaupekropa Dunuana, m odopmisiercs aktom (Ilpunmoxkenne No 5).
[Ipu cHsatTuu rtpuda HA JOKYMEHTaX M B YyYETHBIX (Qopmax JenarTcs
COOTBETCTBYIOIIME OTMETKH, a Takke HH(POPMHUPYIOTCS BCE aapecaThl, KOTOPHIM
HaIPaBJISUIUCh TaHHBIE JIOKYMEHTHI.

YHuuTOXKEHUE e, JOKYMEHTOB U W3JaHUN, YTPATUBIIUX MPAKTHUYECKOE

3HAYEHHE, IPOU3BOAUTCS 10 akTy 00 yHuuToxeHuu (IIpunoxenue Ne 6). B yueTHbIX
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dbopmax 00 3TOM Jemaercs OTMETKa CO CCBUIKOM Ha COOTBETCTBYIOIIMN aKT.
YHnuTOXKEeHHE 6€3 pelIeHHs] KOMUCCUU 3aIlPeIieHO.

7.7.8. OcobeHHoCTH 00pallleHUs] ¢ MAITMHHBIMU HOCUTEIISIMU WH(MOpMAIUU

Marmuaabie  HOCUTENMH (JUCKETHI, (DIIem-HOCUTEN, MarHUTOONTHYCCKUE
JTUCKH),  cojepKamue  KOH(QUACHIMANbHYI0  MH(POPMALMIO,  YyYUTHIBAIOTCS
B OTJICJILHOM ypHaJje ¢ MPOCTaBICHUEM MOMETKH «/JlJisl ciry’keOHOTO MOJIB30BAHUS
HAa CaMOM HOCHUTEJNE B YI0OHOM JIsi IPOCMOTpa MECTE.

Coznanue noxkymenToB ¢ rpudom «ICID» ¢ ucnonbzoBanuem [1K pgomyckaercs
TOJIBKO C TIPUMEHEHHWEM YKa3aHHBIX CMEHHBIX HOCHUTEJCH, KOTOpBIE XPaHSATCS
Yy OTBETCTBEHHOTO JIUIIA.

VYyer (peructpanusi) ITOKYMEHTOB, OTIE€YATAHHBIX C TOMOIIBIO CPEACTB
BBEIYHCIIUTCILHON ~ TEXHHWKH, OCYIIECTBISETCS B  TIOPSAOKE, YCTAaHOBJICHHOM
JUTs1 OyMa)XKHBIX HOCHUTEIIEH.

[Topsinok pacchUIKy, Iepeavun, IPOBEPKHU HATHYUS U YHUUTOKEHUS MAIITMHHBIX
HOCHUTEJICH SBIISCTCS AHAJIOTHYHBIM TIOPSIKY, YCTAaHOBJICHHOMY JJIsi JTOKYMCHTOB
Ha OyMa)KHOM HOCHTETIE.

7.7.9. OTBETCTBEHHOCTh M KOHTPOJIb

Kontpons 3a mopsiakom oOpaiieHuss ¢ KOH(PUACHIMAIbHON WHGhOpMaIuei
OCYHIIECTBJISIIOT CTPYKTYpPHBIE TOJApa3ielieHuss Wi paOOTHUKH, Ha KOTOPBIX
BO3JIO’KEHBI 00S13aHHOCTH T10 3aIUTe HH()OPMAITUH.

3a pasriaiieHue Ciye0HoW nH(pOpMaIUU OrPaHMYEHHOTO PACTIPOCTPAHCHHS,
a TaKXe 3a HapylIeHHUEe TopsiiKa oOpalieHus ¢ TOKYMEHTaMu paOOTHUK MOKET ObITh
MPUBJICYEH K IUCIHUIUIMHAPHON WJIM MHOM NPEAYCMOTPEHHOW 3aKOHOAATEIbCTBOM
OTBETCTBEHHOCTH.

[Ipu yTpaTe TOKYMEHTOB WJIU pa3TiiallieHuu HHPOPMAIHH CO3/1aeTCS KOMUCCHS
JUTSL pacclieIOBaHUsI 0OCTOATENLCTB YTPAThl, PE3YIbTaThl KOTOPOTO JOKJIAIBIBAIOTCS
nupektopy Gunuana. Ha yrpadyeHHbIe JOKYMEHTBI COCTABISIETCS] aKT, HA OCHOBAHHUH

KOTOPOI'0 BHOCATCA OTMCTKHU B YYCTHBIC TOKYMCHTEI.
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8. KonTposp ncnosHeHus: JTOKyMEHTOB

8.1. KoHTposib HUCHOJHEHHS BKJIIOYAET TOCTAaHOBKY Ha  KOHTPOJb,
peryJIMpoBaHNUE XO/1a UCTIONHEHUS, CHATHUE C KOHTPOJIS, HAlIPaBJIEHUE UCTIOTHEHHOTO
JIOKyMEHTa B JeJ0, y4eT, o000IIeHre U aHallu3 XOJa M Pe3yJbTaTOB HCIIOJHECHHUS
JTIOKYMEHTOB.

8.2. KoHTponi0 HCHOMHEHHUS TOJJIeKAT pPACIOPSAUTEIbHBIE JOKYMEHTHI,
citykeOHble U MH(DOPMAIMOHHBIE JTOKYMEHTBI C COOTBETCTBYIOIIMMHU PE3OJIIOIUSIMU
PYKOBOAMTENEH, a TAKXKe MOPYUCHHBIE JJIs1 KOHTPOJIS MEPOIIPHUSITHSI.

O0s13aTeTbHOMY KOHTPOJIIO TMOJIEkKAT BCE 3apPETUCTPUPOBAHHBIC JOKYMEHTHI,
JUIL  KOTOPBIX OIpENEJeHbl CPOKM MCIOJHEHUS WM UMEIOTCS MOpYy4YeHUs
O TPEJCTaBICHUU AOKIAAOB (B TOM YHCJIE YCTHO), MPENJIONKECHHUH, 3aKIIOUEeHUN
Y BBINOJIHEHUH (MIPOBEACHNUN) IPYTUX KOHKPETHBIX MEPOTPUSATHUH.

8.3. Jupekrop Dunmana Bo37aracT OTBETCTBEHHOCTh 3a OPTaHHU3AIUIO
KOHTPOJISI KCIIOJIHEHUS TIOPYUYEHUI Ha OTHOTO U3 3aMecTuTeNnel aupekropa dunnana,
A100 OCTaBJISIET OPraHU3aLMIO UCIIOJHEHUS TOPYUYEHHI 3a COOOM.

8.4. Opranuzanus KOHTPOJS BKIIOYAET:

— pacmpeneiaeHue 3aa4d 1 OpraHu3alnio B3aUMOACHCTBHS JOHKHOCTHBIX JIMIL,
OCYILECTBISIOUINX KOHTPOJIbHbBIE (PYHKIINH;

— ormpejeneHue nopsiaka, GopM u MeTo0B oOMeHa HHpOpPMALUEH MEXITy
KOHTPOJIMPYIOIIUMU WHCTAHIIUSAMH YU UCTIOTHUTEISIMU JOKYMEHTOB;

— OCYILECTBJICHHUE LEJICHAIIPABICHHOTO cOopa CBEJIEHUI O XOJ€ UCIIOJIHEHUS
pacTopsIAUTEIBHBIX TOKYMEHTOB WJIM KOHTPOJIUPYEMBIX MEPOIIPHUSITHIA,

— 0000menre uHPOpMAaMM W TMPOBEACHHE BCECTOPOHHETO aHajau3a
COCTOSIHMSI TpoOIlecca HCIOJIHEHUS, pa3pabOTKy NpeIokKEHUH M0 AajbHeiIeMy
OCYILIECTBICHUIO KOHTPOJIS;

— Oo0CyXJeHHe Ha OINEpaTHBHBIX  COBEHIAHMAX XOJAa  HCIOJHEHUS

pacnopAaIuTCIbHBIX TOKYMCHTOB,
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— ofecrieueHne BEACHUS Ha KaXXIOM JTarne padoThl KOHTPOJBHBIX (POpM
YCTaHOBJICHHOM JOKYMEHTaluu (Ha OyMaXHBIX WM DJIEKTPOHHBIX HOCHUTEISX)
110 COCTOSTHUIO UCTIOJTHEHUSI MEPOTTPUSITHH.

8.5. PykoBonuTens, Ha KOTOPOTO BO3JI0KEH KOHTPOJIb, ITPU MTOCTAHOBKE 33]1a4H
paOOTHHUKY, OCYIIECTBISIONIEMY HEMOCPEICTBEHHO KOHTPOJIbHBIE  (YHKIUH,
OTIpEJIEIISIET, KaKOW pe3yabTaT (JJOKYMEHT) U B KaKHe KOHEYHBIE CPOKH JIOJHKEH ObITh
MOJIY4Y€H, Pa3bsACHAET 3aJa4l COMCIIOJIHUTENEH U MOPSIIOK B3aUMOJICHCTBUS C HUMHU;
OTIAeT YKa3aHWUS O TMOPSAKE 3ampoca y HCHOJHUTENeH (CIy)keOHOW 3ammcKon
WIM YCTHO) JI@aHHBIX O XOJ€ HCIIOJHEHHUSI KOHTPOJUPYEMOIO MEpPOIPUSATHUS
WA TOKYMEHTA.

OTBETCTBEHHBI HCHOJIHUTENb HMMEET I[PaBO CaMOCTOSTENBHO 3alPOCUTh
uHPOPMAIIMIO B CTPYKTYPHBIX MOMPa3AeCHUAX, B KOMIETCHIIMIO KOTOPBIX BXOJAT
paccMaTpuBaeMble BOIPOCHl. B 3ToM ciyyae wenecooOpa3HO YKa3blBaThb CPOK
IpeJICTaBICHUS 3anpaninBacMoi HH(pOpMaluu.

8.6. B o0miem oTaene KOHTPOIO MOJIEKAT 3aPETUCTPUPOBAHHBIC TOKYMEHTHI
Cc oTMETKOM 0 KoHTpose («KoHTposby»), mpocTaBisieMoil B JKypHaje pETrUCTpaluu
BXOJSLINX JOKYMEHTOB.

8.7. B mopyyeHHsX, Kak MpaBWIO, YCTAHABIMBAETCS KOHKPETHBIA CPOK
(kasnieHaapHas JaTa) X UCIOJIHEHUS.

Cpoku WCHOJSHEHUS TOPYYCHUH, COAEPKAIIUXCS B  PACHOPAIUTEIHLHBIX
JOKyMEHTaX, YKa3bIBalOTCS B TEKCT€ JOKYMEHTa U ONPEHENSIIOTCd IO CPOKY
UCIIOJTHEHUS MOCIIETHEr0 OPYUYEHUS, MPEAYCMOTPEHHOTO JAHHBIM aKTOM.

B TekcTte mopyyeHuss MOTYT OBIThb yKa3aHUs «CPOYHO» WJIU «ONEPATHUBHOY,
KOTOpBIE MPEIyCMATPUBAIOT COOTBETCTBEHHO TPEXJHEBHBIN WU JECATUIHEBHBIN
CPOK MCIIOJTHEHUS TIOPYUYCHHSI, CAUTAsI OT IAThI €r0 MOAMMUCAHUSI.

Ecnu cpok vcnonHeHus: He yKa3aH, NOpy4YeHHe NOJICKUT UCTIOTHEHUIO B CPOK
JI0 OJTHOTO Mecsia, CUMTast OT JaThl OANUCaHUs nopydeHus. Eciau nocneanuii n1eHp
CpOKa WCIIOJHEHHS TOPYYCHHsI MPUXOAWTCS Ha HEpaOOUYWil NEeHb, OHO TOJJICIKUT

WCITOJTHEHHIO B TIPEIIECTBYIONUN eMy paOoynii IeHb.
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CpoKHY WCTIOTHEHUS TIPOTOKOJIBHBIX MOPYICHHH OMPEACISIOTCS, KaK TPaBUIIO,
B IMPOTOKOJIE U UCUUCIISIIOTCS C aThl MPOBEJICHUS 3aceIaHusl (COBEIIAHUSA).

8.8. B ciydae ecnu mo X0y COBEIIAHMS CPOK HCIIOJIHEHHS yKa3aH He ObL,
OH UCUYHUCIISAETCS:

— JUIsl TOpabOTKHU PACCMOTPEHHOTO MPOEKTa JOKYMEHTA - JI0 MSATH pabouux
JTHEH;

— JUIsl WCTIOJTHEHUS TOPYYCHHUH, TPeOYIOMMX IOMOJHUTEIHHOTO H3yUCHUS
BOIIPOCA - IO OJTHOTO MECSIIA.

8.9. PabGoTHukM o0ImIero otAena B KOHTPOJIbHBIE CPOKHU JIOJDKHBI TOJTYYUTh
TOKYMEHTUPOBAHHYI0O WJIM yCTHYIO HWH(OpPMAmuio O XOAC  BBITIOJHCHUS
pactopsAIUTEILHOTO TOKYMEHTA WU KOHTPOJIUPYEMOTO MEPOTIPUSTHSI.

JIOKyMEHTHpOBaHHbIE JaHHbIE (MTUCHMO, (hakcorpamma, HJIEKTPOHHAsS T0YTa)
CBEIEHUS, MPEJCTaBIEHHbIE YCTHO (10 TenedoHy), 3aHOCATCA B KOHTPOJIbHYIO
KapTOUKY.

8.10. I'lo ucteuenuu cpoka v MPOBEACHUH BCEX MEPOTIPUATUNA paOOTHHUK OOIIIETO
oTIeNa JOKJIAIbIBACT PE3yJbTaThl CBOCH PabOThI MO KOHTPOJIUPYEMOMY BOIPOCY
PYKOBOJMTEIIO JIJIsl TMOJTYYEHUSI €T0 PE30JIOIMH - «BBIMOJIHEHO, C KOHTPOJISI CHSATHY
WJIH «ITPOJIOJDKUTH KOHTPOJIb IO YCTPAHCHHS HETOCTATKOBY.

8.11. CusATHE ¢ KOHTPOJIA PACHOPSAUTEIBHBIX TOKYMEHTOB U TOPYYCHHI
MPOU3BOJMUTCS HA OCHOBAHUU TMPEACTABICHHOW HCIOJIHUTENIEM HH(pOpMaIUu
00 MX BBITTOJTHECHHH.

8.12. Jloxnax mupekropy ®Punmana O COCTOSIHUM HCTOJHEHHUS JOKYMEHTOB
OCYIICCTBJISIETCS. C YCTAaHOBJICHHOH WM TEPUOJAWYHOCTBIO -  ©KEHEIEIThHO
WM €KEMECSIIHO.

[Ipu sToM 1Mo ykazauuto nupekropa dunumana IOKIa] MOXKET ObITH MOJHBIM
WIM COKpAlICHHBIM (TOJIBKO II0 MEPONPHUATHSIM C HapyMIEHHBIMH CpPOKaMHU
WCTIOJIHCHUS ).

Jlokman, Kak mpaBuiio, BKIIOYALT:

— JOKJIAQJHYIO 3alUCKy CO CBOJHBIM aHaJU30M COCTOSIHHS HCITOJTHCHHSI

JIOKyMEHTOB B c)epe OTBETCTBEHHOCTH PYKOBOJHUTENS C YKA3aHHEM OOIIMX MPUYHH
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BCKPBITBIX ~ HEJOCTAaTKOB, TEHJICHIIMI  pa3BUTUS  UCIOJHEHUS  JOKYMEHTOB
U TIpejiaraéMbIX Mep IO UCIPABIICHUIO MTOJIOKECHHUS;

— CTaTUCTUYECKUH  aHAU3  COCTOSIHMSI ~ HUCIIOJIHEHHMS  JOKYMEHTOB
[0 CTPYKTYPHBIM MOJIPA3/ICTICHUSIM 32 OTYETHBIN MEPUOJ] WM HApaCTAIOUUM UTOT'OM
C Hayaja roja;

— Tabiuily JaHHBIX O  COCTOSIHUM  MCIOJHEHUS  KOHTPOJIUPYEMbIX
MEPOTIPUATUNA WM TAOJIMIYy JAHHBIX O MEPOIPHUATUSX C HAPYUICHHBIMH CpPOKaMU

HUCITIOJTHCHMA.

9. OpFaHHSaHI/IH pa6OTI)I C JOKYMCHTaMHU B ACJIOIIPONU3BOACTBC

Opranuzanus paboThl C JOKYMEHTaMHU B JI€JIONPOMU3BOJCTBE MPECTABIISIET
co00Oll COBOKYNMHOCTh BHIOB pPabOT, OOECIEYMBAOIIMX COXPAHHOCTh, YYET,
CUCTEMATU3ALMI0  JIOKYMEHTOB,  (QopMupoBanue u  opopmiieHHE  Jell
Ha JICJIONPOU3BOCTBEHHOM CTAJIUH U UX NIEpe/lady B apXUBHBII OT/IEN B COOTBETCTBUU

Cc Tp€6OBaHH$IMI/I, YCTaHOBJICHHBIMH HOPMATHUBHO-MCTOANICCKUMHU JOKYMCHTAMMU.

9.1. CocrapiieHre HOMEHKJIATYPHI JIe]T

9.1.1. HomeHkmatypa 1ei1 - CHUCTEMaTH3MPOBAaHHBIN TEpEUeHb 3aroJIOBKOB
(HauMeHOBaHUM) JeJl, 3aBOAMMBIX B  JICJONMPOU3BOACTBE B  CTPYKTYPHBIX
MO/Ipa3/IeTICHUsIX C YKa3aHWeM CPOKOB UX XpaHeHHUs, OPOPMIICHHBIN B YCTAHOBICHHOM
TOPSIZIKE.

Homenknatypa nen mnpenHa3HadueHa [JIsi TPYHIUPOBKUA  HCIIOJTHEHHBIX
JTIOKYMEHTOB B JIeJIa, CHCTEMAaTH3aIli1 M yUeTa eI, ONPEACIICHNS CPOKOB UX XPaHCHHUS
U SIBJISIETCSI OCHOBOM JJIsS COCTABIICHUS OMHCEH JeNl TOCTOSTHHOTO U JOJTOBPEMEHHOTO
(cBeimie 10 5er) XpaHeHus, a Takke I ydeTa el BpeMmeHHoro (mo 10 mer
BKJIFOUMTEIIHHO ) XpaHCHUSI.

Homenknarypa gen ®unmana (Ilpunoxenme Ne 34) cocraBnsiercs oOmum
oTAeNOM. PyKOBOOWTENN CTPYKTYPHBIX IIOAPA3JCIICHUA NPU B3aUMOJCHCTBUU
C OOIIUM OTJIEIIOM COCTaBISIOT HOMEHKIIATYPY JeN CTPYKTYPHOTO TOIpa3AeieHusI.

BHOBB cO3/aHHOE CTPYKTYpHOE MOJpa3zelieHne O0S3aHO B MECSYHBIM CPOK

pa3paboTarb HOMEHKJIATYpPY €l CTPYKTYpPHOrO MOApAa3/AeNieHus W NPEICTABUTH
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ee B obmuii otnen. HomeHknaTypa men medataercs B HEOOXOIUMOM KOJUYECTBE
AK3EMILISIPOB.

B caywae ympasnHeHUsS CTPYKTYPHOTO TMOAPA3ACIICHUS PYKOBOJUTEIh
B JBYXHEIENbHBI CpOK (opmupyer u oQopMiseT AOKYMEHTHI IOCTOSHHOTO
U JIOJTOBPEMEHHOI'O CPOKOB XpaHEHUs B JieNa, MepefaeT MX B apXUBHBIM OTHEN
QOunuaina.

[Mepenaua men ocymectBisiercss mo onucsam nen  (I[pumoxenme Ne 35),
cocTaBisieMbiM B 3 (TpeX) DK3eMIUIIpax B COOTBETCTBUU C YTBEPKIACHHOU
HOMEHKJIATypO# CTPYKTYPHOTO TOPa3CIICHHS.

Ha3Banusmu pa3feinoB HOMEHKIATYPBI JENT CTPYKTYPHOTO TOpa3IeiICHHS
SBJIIOTCS. Ha3BaHWUsI CTPYKTYPHBIX TIOJIpa3fiejIeHUi, KOTOpbIE pacrojararoTcs
B CBOJHOM HOMEHKJIATYPE JI€JI B COOTBETCTBUM C YTBEPKICHHON CTPYKTYPOM.

9.1.2. I'padpl HOMEHKIIATYPHI JIEJT 3AMOTHSIIOTCS CASAYIOMHUM 00pa3oM.

B rpade 1 HOMEHKIATyphl JIeT TPOCTABISIOTCS HWHACKCHI Ka)XXIO0ro Jena,
BKJIFOYCHHOTO B HOMEHKJIATypy. MHAEKC pdema COCTOMT U3 yCTaHOBJICHHOTO
U(POBOro 0003HAYEHHUS CTPYKTYPHOTO TMOJpa3feieHusi U MOPAIKOBOIO HOMeEpa
3aroJioBka Jejia 1o HOMeHKIatype. MHaekchl men o0o3Ha4yaroTcs apaOCKuMU
nudpamu, npumep: 12-05, rae 12 - o6o3HaYEHNE CTPYKTYPHOTO TMoapasaeneHus, 05 -
MOPSIIKOBBIN HOMEP 3aroJIOBKa Jiejia 0 HOMEHKJIAType.

B rpady 2 HoOMeHKIaTyphl 1€7 BKIIFOYAIOTCS 3ar0JIOBKH /1€ (TOMOB, 4acTew).

3aroj0BOK Jena JIODKeH Y4eTKO, B 0000IeHHOM (opMe, OTpakaTh OCHOBHOE
CoJIep KaHHNE M COCTaB JOKYMEHTOB Jieya.

9.1.3. [lopsaok  pacmoyiO’)KeHHUsI  3aroJIOBKOB  JIeI  BHYTPH  pa3JeiioB
Y TI0JIpa3/Ie]IOB HOMEHKJIATYPHI JIeJl YCTaHABIIMBACTCS €IMHBIN JIJISl BCEX CTPYKTYPHBIX
MO/Ipa3/ieJICHUH U OMPENEIAeTCS CTEIICHBI0 BAXKHOCTH JTIOKYMEHTOB, COCTABIISIFOIITUX
Jena, UX B3aMMOCBS3BI0. B Hayaie pacrmojiararoTCs 3aroJIOBKH JIEJ, COJEpIKaIlie
pacniopsauTeabHbIe MOKyMeHThl Dunuana, MIaHOBO-OTYETHAs W aHAJIMTHYECKas
JTOKYMEHTAIUS, TeperrcKa, PErucTpallioOHHO-KOHTPOIbHBIC (hOpPMBI, HOMEHKJIATypa
nen. B 3aromoBkax  gen,  coaepiKaluX — IMEPENnucKy € Pa3HOPOIHBIMH

KOpPPECIIOHACHTaAMH, ITOCJICAHUEC HE IICPCUUCIIAOTCA.
5
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JIJIss BHOBB 3aBOJIUMBIX JIe] B KaXKJIOM pa3Jieiic HOMEHKIIATYPhl OCTaBIISIOTCS
pe3epBHBIC HOMEPA.

3aroyioBKM JIeJ1 MOTYT YTOUHSTHCS B mpolnecce GopMUpPOBaHUS U 0(OPMIICHUS

ned.
['pada 3 HOMEHKIATYpPHI J1E] 3aMOIHSIETCS 0 OKOHYAHUH KaJIeHAapHOTO Toja.
B rpade 4 yka3piBaroTCsi CPOK XpaHEHHSs Jelia, HoMepa CTaTel MO MepPEeUHI0
(TMHIIOBOMY WJIM BEIOMCTBEHHOMY), a IIpU €ro OTCYTCTBUM - [0 THIOBOU

WJIU IPUMEPHON HOMEHKIIATYPE AEN.

B rpade 5 «lIpumeuanue) yka3bIBalOTCS Ha3BaHUS MEPEUYHEU JOKYMEHTOB,
WCITOJIb30BAHHBIX MPU ONPEJIETIEHUU CPOKOB XPAHEHUS JIEJ1, TPOCTABIIAIOTCS OTMETKU
O 3aBEACHUU JIeN, O MepeXomsmx nenax (Hampumep, nepexosiiee ¢ 2020 romaa),
O BBIJICTICHUU JI€J1 K YHUUTOXKEHUIO, O JIUIaX, OTBETCTBEHHBIX 32 (POPMUPOBAHUE JE,
U Jp.

9.1.4. [lo oxoHYaHWM TOJa B KOHIIE HOMEHKJIATYPHI JEN JIEJIAeTCs WTOTOBas
3aMUCh O KOJIMYECTBE 3aBE/ICHHBIX JIe)1 (TOMOB).

9.1.5. YTBepxkaeHHasT HOMEHKJIATypa e XPAaHHUTCS B DJIEKTPOHHOM BUJIC
JUTSL YIIPOILIEHUS €€ BEJIEHUS, KOPPEKTUPOBKHU U MEPEPadOTKHU.

HomMenknaTypa eyt yTouHsSIeTCsl B KOHIE KaXXI0T0 T0Jja U BBOJUTCS B IEHCTBUE
c l-ro smHBaps cneayrouiero roga. B ciydae kopeHHOro u3MeHeHUs (YHKIUN
U CTpYKTYypbl Ouimnana pazpadaTeiBacTCsl HOBasi HOMEHKIATypa Jiedl.

9.1.6. OTBETCTBEHHBIM 32 JCJIOMPOU3BOACTBO B CTPYKTYPHBIX MOPA3ICICHHIX
@duinana BbIIAIOTCS BBIMMCKKM M3 HOMEHKIATyphl Aen dunuana 3a MNOAMUCHIO

HavanpHuKa obmero otaena (IIpunoxenue Ne 36).

9.2. ®opmupoBaHue el

9.2.1. ®opmupoBaHue Jed — rpyNMnUpoOBKa UCIOTHEHHBIX JTOKYMEHTOB B Jieia
B COOTBETCTBUHU C HOMEHKJIATYPOH JEJI U CHCTEMAaTH3auuel JOKYyMEHTOB BHYTPHU JEN.
Hena B Ounuane QOpMUPYIOTCS JIEUEHTPAIU30BAaHO, T.€. B CTPYKTYPHBIX
NOJIpa3/ICJEHUSAX JINIAMH, OTBETCTBEHHBIMHU 32 JEJIONPOU3BOACTBO, HA3HAYEHHBIMH

PYKOBOJUTESIMA CTPYKTYPHBIX MoJipa3zaesieHnii. CTpyKTypHbIE MOJpa3/ieICHUs
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GbOopMHPYIOT B Aiesia JOKYMEHTHI B COOTBETCTBUH C MMPOGUIEM CBOETO MOAPA3CICHHS.
MeTtonnueckoe pyKOBOJCTBO W KOHTPOJb 3a MPABHIBHOCTHIO (DOPMHUPOBAHUS JEI
OCYIIECTBIISIET OOIIUN U apXUBHBINA oTAen Ounana.

9.2.2. Ilpu dbopMupoBaHUU €T HEOOXOAUMO COOJIOATH CICAYIOUINE 00IIne
MpaBUIIA:

— TM[OMelaTrh B €0 JIOKYMEHTBhI, KOTOpPBIE IO CBOEMY COJIECPHKAHUIO
COOTBETCTBYIOT 3ar0JIOBKY JIET;

— TMOMeMIaTh B JAEJIO TOJIBKO UCIIOTHEHHBIE JOKYMEHTHI OJTHOTO KaJeHAApHOTO
WM Y4eOHOro rojia (UCKII0YEHUE COCTABIIAIOT JIMYHBIE Jiea, KOTOpble (POpMUPYIOTCS
B TEYECHUE BCEro mepuoja paboThl WM ydeObl HaHHOTO Jmna B Duimane),
HaJ[JIeKaM 00pa3oM opOPMIICHHBIE IOKYMEHTHI 110 Pa3pelIeHuI0 OJJHOTO BOIPOCa;

— JIOKyMEHTBI TIOCTOSIHHOTO M BPEMEHHOTO CpOKa XpaHEeHHs (OpMHUPOBATh
pa3lIEeNbHO;

— B JICJI0O HE IMOMEIIATh JOKYMEHTHI, MOJjIeKalIUe BO3BpaTy, a TaKxke
YEPHOBUKH, JINIIIHUE IK3EMIUISIPbI, METANTMYECKUE CKPETIKY;

—  Ka)XXJ0€ JIeJI0 JOJKHO ObITh He Totle 35-40 MM u coaepxkath He 6omee 200
JIMCTOB; €CJIM JOKYMEHTOB B Jiesie Ooibiie 200 IucToB, TO GOpMHUPYETCS] HECKOIBKO
TOMOB C CAMOCTOSITEJIbHOW HyMEpaLMEN B KaXKJIOM TOME;

— JIOKYMEHTBhl BHYTPH Ji€Jla JOJDKHBI PacIojararbCsi IMOCIEA0BATEIBHO,
ocBelllass ONpeAeieHHbIe BoOMpochl. [lpuwiioxkeHuss HE3aBUCUMO OT JaThl HX
YTBEPKIACHUS WU COCTABJICHUS IPUCOECAUHSIOTCS K TEM JJOKYMEHTaM, K KOTOPBIM OHU
OTHOCATCS;, TPWJIOKEHUSI OONBIIOr0 00bEeMa CIeAyeT TPYNIHUPOBATH B OTIACIbHBIC
nena.

9.2.3. Homep gena, B KOTOpOE JOJIKEH OBITh MOJIIUT JOKYMEHT, ONpEACIIseT
UCIIOJHUTEIb, TI0 HOMEHKJaType. Ha JoKkymMeHTe MpOCTaBISIOTCSA: OTMETKa
«B nmemo Ne...», mara, mOANUCH WCHOJHUTENS WX PYKOBOJUTENS CTPYKTYPHOTO

OApPA3ACICHUS.
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9.2.4. JlokyMeHTBl BHYTPU JieJa PacloyiaraloT B XPOHOJIOTUYECKOM TMOPSIAKE
WIM TakK, 4YTOOBI TMOCJIENOBAaTENIbHO OCBEUIaTh PEIICHHWE BOMPOCOB, JOKYMEHTHI
110 KOTOPBIM BXOJIST B JAHHBIE JIEa.

9.2.5. PacnopsautensHble JOKYMEHTHl TPYNNHUPYIOT B Jela IO BHUIAM
B XPOHOJOTMYECKOM TMOpsAaKe, (Haubojee paHHHE TOKYMEHTBI pacloiararoTcs
B HauaJe JieJia) C OTHOCAIIMMUCS K HUM MPUIIOKCHUSIMHU.

9.2.6. [lonoxxeHusi, HWHCTPYKUWH, YTBEPKACHHBIE  PACIOPSIUTEIHHBIMU
JOKYMEHTaMHU, SIBJISIFOTCS MPHIOKEHUSIMH K HUM M TPYIIIIUPYIOT BMECTE C yKa3aHHBIMU
JoKyMeHTaMu. Eciu jke OHM yTBEpKACHBI B KAUECTBE CAMOCTOSATEIBHOTO JOKYMEHTA,
TO UX TPYIIHUPYIOT B CAMOCTOSTEIbHBIE JIeTIA.

9.2.7. Ilepenucka rpynnupyercs 3a KaJeHIapHBIM roJl U CUCTEMaTH3UPYETCs

B XpOHOJ'IOFPI‘-IGCKOﬁ IIOCJICA0OBATCIIbHOCTH.

10. HOpHI[OK HU3IrOTOBJICHUA, YUCTA, UCIIOJIb30BaAHUA, XPAHCHHA 1 YHUYTOKCHUA

reyaTeu U IITaMIIOB

10.1. O0wMe NoJI0KEHUS O MeYaTIX U IITaMnax

10.1.1.  Hacrosimuii  paszgen  ycTaHaBIMBaeT  €AUHBIE  TPeOOBAHMS
K HM3rOTOBJICHHIO, YYETY, HMCIOJIb30BAHUIO, XPAHEHUI0O W YHHUUYTOXKEHHIO IMedaren
Y wramMnoB B @unuarne.

10.1.2. Ileyatn ¥ mwWITaMnbl UCIOJIB3YIOTCA ISl YAOCTOBEPEHUS MOMJIMHHOCTH
JTOKYMEHTOB, MOJATBEPXKACHHUS MpPaB JOHKHOCTHBIX JIML, YAOCTOBEpPEHHUs (HaKTOB
U COOBITHH, a TaKkKe JIJIT MAPKUPOBKU U UACHTU(DUKAIIMHN TOKYMEHTOB.

10.1.3. OTBETCTBEHHOCTh 3a COOJIOZICHWE TPeOOBAHUI HACTOSIIIETO pasjena
BO3JIaraeTCsi HAa PYKOBOJUTEJICH CTPYKTYPHBIX TOJApa3lielieHui W pPabOTHUKOB,

OTBCTCTBCHHLIX 3a UCIIOJIb30BAHHUC U XPAHCHUC reyaTei u IITaMIIoB.

10.2. Buap! neyareii ¥ IITaMIIOB

10.2.1. B ®unmaie npuMEHSIOTCS CIETYIOUIUE BUbI [T€YaTEN:
— I'epboBas neuaTes YHUBEpCHUTETA — HUCIIOJIB3YETCS AJIs 3aBEpEHUs] Hauboiee
BaXHBIX JOKYMEHTOB, TpeOylomMX 0co00ro TMOATBEPKACHUS MOJJIMHHOCTH.

Haxomurcs B 00mem oraene Ounnana,;
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— TIPOCTBIE IT€YATH CTPYKTYPHBIX IMOAPA3AECIECHUN — KPYIJIOW WA TPEYTOJIbHON
dbopMbI, UCTIOIB3yeMbIE ISl 3aBEPEHHUs JTOKYMEHTOB, MCXOJSIIMX OT KOHKPETHBIX
noApaseiacHuit (00U 0Tae, OTIe] KaJpoB U Jp.);

— MeYaTH I OTHENBbHBIX KaTerOpHil JOKYMEHTOB — IedaTu «/lis ImakeToBy,
« /s cripaBoK» M T.1II.

10.2.2. B ®unuane npuMEHSIOTCS CIEAYIONIME BUABI IIITAMIIOB:

— PEruCTpAalMOHHBIE INTAaMIIBI — IITaMIIbl «Bxogsmieey, copepKamue Mo
JUISL 1aThl U1 HOMEPA,;

— uH(pOopManMOHHBIE IITaMIbl — TaMIbl «Konust BepHay», «BepHo», «3aka3Hoe
C YBEIOMJIECHUEM» H [IIP.;

— OrPAHMYUTEIBHBIE IITAMIIBI — IOTAMIIBI C MOMETKOW «Jljig cimykeOHOro
nonb3oBaHus»  («CIl»), wucnons3yemple s  MapKUPOBKM  JOKYMEHTOB
OTrpaHU4YEHHOIO JTOCTYIIA.

10.3. I[Topanok U3roTOBICHUA N€YaTEN U IITAMIIOB

10.3.1. MaummaTopomM H3roTOBJICHUS HOBOM IMEYaTH WM IITaMIa BBICTYHAaeT
PYKOBOAMTENb CTPYKTYPHOTO TOJpa3feiieHus] Ha OCHOBAaHWUHU CIY>KEOHOW 3aruCKu
Ha nMs aupekropa Oumana.

10.3.2. B cuyxeOHOl 3amucke (3asBKE) HAa M3TOTOBJICHHWE TMedyaTd (IITamIa)
JOJDKHBI OBITh YKa3aHBI:

— 000CHOBaHHE HEOOXOAUMOCTH U3TOTOBJICHMS;

—  BHJI U TIPEANOJIaraéMoe KOJIUYeCTBO IK3EMILISPOB;

— 3CKH3 C YKa3aHHEM TOYHOTO TEKCTa M pa3MepoB (B MUJUTUMETPAX);

— TepeyYeHb JOKYMEHTOB, Ha KOTOPBIX IIAHUPYETCS UCIOJIb30BaHNE OTTUCKA;

— JIMIIO0, OTBETCTBEHHOE 32 MOJIyYCHUE U XPaHCHHE.

10.3.3. CayxebHast 3amucka TOJUICKUT 00s3aTEIbBHOMY COIIACOBAaHUIO
C o0mmM otTaenoM (s TPOBEPKHM COOTBETCTBHS oOdopmiieHHS TpeOOBaHUSM
WHCTPpYKITMHN) U FOPUIUYECKAM OTICTIOM (JIJI IPOBEPKH COOTBETCTBHSI HAMMCHOBAHUN

VYcraBy U MUHBIM IOKYMEHTaM).
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10.3.4. Tlocne momyuyenusi Bu3bl aupekropa Dunmana cmyxxeOHas 3ammcka
NOJJICKUT  HANPABICHUIO HAa  COIJJACOBAaHUE  KypUPYIOIIEMY  IPOPEKTOPY
VYHuBepcurera, B YbEM BEJIECHUM HAXOJUTCS COOTBETCTBYIOIIEE CTPYKTYpPHOE
noapaszaenenue. I[lo yTBepKIEHMH [OKYMEHTa M NPHHITHH IOJIOKHUTEIBHOIO
pElIeHNs MHULIMATOP MEPOIPUSATUS CaMOCTOSTENIbHO OPraHU3yeT M OCYIECTBISET
3aKa3 meJaTu (mramia).

10.3.5. Ileyatn m mTaMibl W3rOTABIMBAIOTCA IO CIEAYIOIIMM CTAHAAPTHBIM
pa3zMepam:

— IpocTasd nevyaTb CTPYKTYPHOTO MojipasaeineHus — guaMetp 38-50 mm;

— yriioBoi mramn — He 6osee 70 x 50 mMm;

— UH(OpPMaMOHHBIE W PETUCTPALIMOHHBIE TaMIbl — HE Oosee 50 x 25 Mm
(pa3Mep MOXET BapbUPOBATHCS B 3aBUCUMOCTH OT HA3HAUYECHMUS).

10.3.6. IleyaTp CTPYKTYpHOI'O OAPA3AECIECHUS U3TOTABIMBAETCS, KaK IPaBUJIO,
B OJIHOM 3K3EMILISPE.

10.3.7. Bce mewarn u© wWTammObl [OAJEXKAT O0S3aTENbHOMY  YYETY.
W3roToBneHHas neyaTh (IUTaMIl) nepenaercss pabOTHUKY OOIIEro OTAesa, KOTOPBIM
IIPOU3BOJIMT €€ BbIJAayy HAyaJIbHUKY CTPYKTYPHOI'O IOJAPA3JIEICHUS IOJ IOJAIHKCH
B XKypHnane yuera neuyareii u mrammnoB ([Ipunoxenue Ne 37).

B kypHane B 00sA3aTeJIbHOM MOPSAJIKE MPOCTABIAECTCS KOHTPOJBHBIA OTTUCK
neyaTH (1rTamria).

10.3.8. XKypnan ywera meyaTedl W IITaMIIOB JIOJKEH OBITh IMPOIIHYPOBaH,

IPOHYMEpOBaH. XpaHEHHE KypHaJla OCYLIECTBIIIETCS B OOLIEM OTAEIIE.

10.4. ITopsaok UCTIOMB30BaHMS T€pOOBOM TIEYaTH

10.4.1. IIpaBo Ha moANMCaHKE JOKYMEHTOB, MOJIJICKAITUX 3aBEPEHUI0 FepOOBOI
[€YaThl0, HMEKT JIMIA, HAJACJICHHbIE COOTBETCTBYIOIIMMH  IOJHOMOYHUSIMU
Ha OCHOBaHMM JOBEPEHHOCTHM pEKTOpa YHHBEpCUTETA: JupekTop Dunuana,
€ro 3aMecTuTeNM (B mpeaeiax MPEeAOoCTaBICHHBIX MOJHOMOYHMM), a TaKXe HHbBIC

YIOJIHOMOYCHHBIC JIMIIA.
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10.4.2. T'epOoBas medaTh NPOCTABISAETCA TOCIE TMOANMUCAHUS TOKyMEHTa
YIOJHOMOYEHHBIM JI0JDKHOCTHBIM JIULIOM.

10.4.3. OtTtuck TepOOBOM TMeyaTH MPOCTABISETCS HA  JIOKYMEHTax
cornacHO IlepedHro BHIOB JOKYMEHTOB, YJIOCTOBEPSIEMBIX TIepOOBOM IEYATHIO
(ITpunoxenne Ne 38).

10.4.4. OtrTuck repOOBOM MeyYaTH JOJKEH MPOCTABISTHCS TaKUM 00pa3oM,
yTOOBl OH 3axXBaThlBAJl YaCTb HAMMEHOBAHUSA JODKHOCTH JIMILA, MOJIKCABILIErO
JIOKYMEHT, M YaCTh €ro JUYHON MOAMHCH.

10.4.5. Ha nokymeHTax (MHAHCOBOTO XapakTepa, a TakKe Ha JOKYMEHTax,
MMEIOIIMNX CIECIUAJIBbHO OTBEACHHOE MecTOo ¢ mnomeTkor «M.IL» wmmm «Mecto
JUIS TIe4aTH», OTTUCK IPOCTABIISIETCA CTPOTO B IIpejienax 0003Hau€HHOM 30HBI.

10.4.6. Kareropuuecku 3ampeniaercs:

— MPOCTABJISITH T'epOOBYIO IMEuYaTh Ha JOKYMEHTaX, HE WUMEIOIIUX TOIIUCU
JOJKHOCTHOTO JINLA;

— MPOCTABJISATH IepOOBYIO IE€YaTh HA YHCTBIX JIMCTax Oymaru (OJaHKax)
WJIM HE3AIOJIHEHHBIX (JOpMax JOKYMEHTOB;

— BBIHOCUTH TepOOBYIO IeuaTh 3a NIpeleNibl OTBEACHHOIO Ul XpaHEHUs

nomenieHus (001Iero oraena) 6e3 crenuansHOTo paspelieHus nupexkropa dGunuana.

10.5. ITopsanok ucnoib30BaHUA NPOCTHIX MEYATEN U IITAMIIOB

10.5.1. ITeuats CTPYKTYpHOTO MOJIpa3ACiaCHHUs 3aBEPSET MOTUHHOCTD MOAINNCH
PYKOBOJUTENSI JAHHOTO ToJApa3ieyieHuss (WM yHOJHOMOYEHHOIO0 WM  JIMIA)
Ha JIOKYMEHTax, 00pa3yIoluXcsl B EATEILHOCTH ATOTO MOAPA3ICICHUS: CITyKEOHBIC
U JTIOKJIaJIHbIE 3aITMCKH, CITPaBKH, YBEJOMJICHHUS, BHYTPEHHUE aKThI, MPOITyCKa, KOMUU
JIOKYMEHTOB H T.II.

10.5.2. Tlpoctble me4yaTH HE MOTYT HCIIOJIb30BAaThCd HA JIOKYMEHTax,
TPeOYIOITUX 3aBEpPEHUsI FepOOBOI MEYaThHIO.

10.5.3. OTmeTKa 0 3aBepeHUU KOIUH JOKyMEHTa OPOPMIISIETCSI B COOTBETCTBUU
¢ n. 5.1.17 nacrosmeit Muctpykuuu. s 3aBepeHUs] KOMUM UCIIOIb3YETCS IITAMIT

«Komust BepHa» wim «BepHo», nMO0 aHanorMyHas Haanuch OT pyku. Haamuce
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3aBEpPSETCA  MOJNKWCHIO  YINOJHOMOYEHHOIO  JIMIlA W OTTHCKOM  [E€4YaTh
COOTBETCTBYIOIIETO CTPYKTYPHOT'O NOAPA3ACICHUS.

10.5.4. Peructpanuonnsiii mramn «Bxojdiinee» MNPOCTABISIETCS B HUXKHEM
MPaBOM YIJIy IEPBOM CTPAHULBI MOCTYNMBIIErO0 AOKyMEHTa. B monsx mramma
pa300pUMBO YKa3bIBAIOTCS J1aTa MOCTYIUICHUS U BXOJIAIIUN pErUCTPALIMOHHBIN HOMED.

10.5.5. Wnadopmanmonnsie mTaMiibl («/lJsg clykeOHOTO TOJb30BaHUSY,
«/lm makeToB») MPOCTABISIOTCS HA BUJAHOM MECT€ JOKyMEHTa (Kak MpaBuUIo,

B BEpXHEM IIPABOM YTJIy WJIM Ha KOHBEPTE) AJi1 0003HAUYECHHS €r0 0CO00Tro cTaryca.

10.6. XpaHeHue U y4eT nevyaTeil 1 mTaMIioB

10.6.1. OTBETCTBEHHOCTh 3a OPTraHU3ALMIO XPAHEHUS U MPABOMEPHOCTH
UCITI0JIb30BaHUs TepOOBOIl MeyaTy BO3JIaraeTcsl Ha HayajbHUKA OOIIEro OTaena.

10.6.2. OTBETCTBEHHOCTH 3a XpaHEHUE W WCIIOJIB30BaHUE IT€YaTEed U IITAMIIOB
CTPYKTYPHBIX TOJAPA3ACICHUN BO3JIaraeTcs Ha WX pyKoBoauTenel. PykoBonaurtelnb
CTPYKTYPHOTO TMOAPAa3/AelICHUs Ha3HadaeT JMIO, HENOCPEICTBEHHO OTBEYAIOIIEe
3a COXPaHHOCTH Mevareu (IITaMIoB) CBOETO MOIPa3CICHHUS.

10.6.3. Ileyatn M mITaMIIbl JOJDKHBI XPAHUTHCS B HAJEKHO 3alUPAEMBIX
U OlEeYaThIBaEMbIX MeETAIMYEeCKUX IKadax (ceildax). 3ampeniaercss OCTaBIAThH
nevyaTH ¥ MITaMIIbl Ha pabounx cTojiax 06€3 MPUCMOTpa, repeaaBaTh WX MTOCTOPOHHUM
JIMIIaM WA UCTIOJIb30BATh B JIMUHBIX IENAX.

10.6.4. B nepabouee BpeMst mkadsl (cetidbl) ¢ meyaTsIMU U IITAMIIAMH T1OTKHBI
OBITH 3aKPHITHI U ONEYATAHBbI.

10.6.5. B cayuyae yrtparhl nedatd (IUTaMmIa) PYKOBOJIUTENb CTPYKTYPHOTO
nojpaszefieHuss o0s3aH HEMENJICHHO MNPOUH(GOPMHUPOBATH 00 ATOM JTUPEKTOpa
dwinana U HadaJbHUKA OOIIEro OTAeNa IJisi OpPraHu3aluu CIy>KeOHOW MpPOBEPKU
U TIPUHATHS MEP.

10.6.6. IIpu cmeHe MaTepuaabHO OTBETCTBEHHOTO Julla (YBOJIbHEHUE, IEPEBO/I,
OTMYCK) MPOU3BOJUTCS Tiepefaya IevaTed M ITaMIIOB MO aKTy IMpueMa-Tiepeaadu
(ITpunosxxenne Ne 39). Akt yrBepx)aaetcs qupekropom Ounmnana. OTMeTKa 0 riepeaaye

BHOcHTCS B JKypHan yyera reyareu U ITaMIIOB.
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10.6.7. TlpoBepka Hanuuus U COCTOSHUS TEYaTE€d U IITAMIOB HPOBOJUTCS
KOMHCCHEW, Ha3Hauaemol mnpukazoM aupekropa ®Punumana (IIpunoxenue Ne 42),
HE pEXe OJHOTro pa3a B TroJ. Pe3ynbraTel NpOBEpKH O(GOPMIAIOTCS aKTOM

(ITpunoxenne Ne 40).

10.7. ITopsiioK yHUUYTOXKEHUS TT€YaTel 1 IITAMIIOB

10.7.1. VYHHUUYTOXEHUIO TOAJICKAT TME€YaTH U IITAMIbl, MPUIICAIINE
B HETOJHOCTh (M3HOC, MOBPEXKACHHUE KIIUIIE), yCTapeBIIUe (B CBSI3M C U3MEHEHHUEM
HAUMEHOBAaHUS TOJAPA3/ACIICHUS, PEKBU3UTOB), a TaKkKe TMpU JHUKBHUJALUU
CTPYKTYPHOTO IMOAPA3ACIICHHUS.

10.7.2. JInst yHUYTOKEHUS TIeUaTeld U MITaMIIOB IPUKAa30M AupekTopa Punuana
CO3aeTCsl KOMHCCHS B COCTaBE HE MEHEE TPEX YeNIOBEK (KaK MPaBUiI0, IPEICTaBUTENN
oOLIero oT/aena, apXUBHOTO OTAENa U CTPYKTYPHOTO MOJpa3JeieHHs], 32 KOTOPbIM
YUCJIUTCS 11€YaTh).

10.7.3. Ha Bce meyatu v mITaMIIbl, OAJICKAIIME YHUUTOKEHHUIO, COCTABIISIETCA
akT 00 yHuutoxenuu (IIpunoxenne Ne 41). B akte yka3piBaroTcs:

— JlaTa ¥ MECTO COCTABJICHUS;

— COCTaB KOMHUCCHUH;

— OCHOBaHUE JIsl YHUYTOXKEHHUS;

— TMEpeYeHb YHHUYTOXKAEMbIX TleyaTed W WTaMIoB (C  yKa3aHHEM
UX PEKBU3UTOB, YUETHBIX HOMEPOB U KOJMYECTBA IK3EMILISIPOB);

— OTTHUCKHU YHUYTOXKAEMBIX M€YaTEeH U MITAMIIOB,;

— cnoco0 YHUYTOXKEHHS (Hampumep, paspe3aHue kiuiie, aedopmaius
METaJUIMYeCKOW OCHOBBI, CXKUTAHHE U T.I1.);

— MOJIKCH BCEX WICHOB KOMUCCHH.

10.7.4. AT 00 YHUUTOKEHUU yTBEPKIAETCS AUpekTopoM Duinana.

10.7.5. IIponecc YHMUTOXEHHSI MPOU3BOAMTCS B NPUCYTCTBUU BCEX YJICHOB
komuccun. Crioco® YHUUYTOXKEHHS JTOJDKEH HCKITI0YaTh BO3MOXKHOCTH JTAJIbHEUINIETO
WCIIOJIB30BaHUs KJIUIIE (pa3pe3aHre Ha MEJIKHE YacTH, ONMIMBAHUE TIEPEKPECTHHIMU

JIMHUAMHA MCTAJINIMYCCKHUX I-IElCTeI\/JI, C)I(I/IFaHI/Ie).
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10.7.6. Ha ocHoBanuu yTBepkJIeHHOro akta B JKypHane ydera nevareit
U IITaMIIOB JIeJaeTcsd OTMETKa 00 YHHYTOXKEHUHU C YKa3aHHEeM JaThl U HOMEpa aKTa.

AKT MOoAIMMBACTCA B OTACIIBHOC ACII0 U XPAHUTCA B OTACIIC oOecreueHusl.
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[Tpunoxenune Ne 1
(myHkT 4.2)

Ilepeyennb 00si3aHHOCTEl pAa0OTHHKA, OTBETCTBEHHOI0 32 BeJCHHUE
AeJIONPOM3BOACTBA B CTPYKTYPHOM NOAPA3/1eJ1eHUN

PaboTHUK, OTBETCTBEHHBI 3a BEIACHHUE JEIONMPOU3BOJCTBA B CTPYKTYpPHOM
MOAPA3AEIEHUN, OCYIIECTBIISET:

1. [Ipuem u mepBUYHYIO OOpabOTKY TMOCTYNUBIIUX B CTPYKTYPHOE
nojipasjiefiecHue JOKyMEHTOB (Ha OyMa)XHOM HOCHUTENE U B JJIEKTPOHHOH (opme),
IIPOBEPKY LEJTOCTHOCTH BIIOKEHUH U IIepefady UX PyKOBOJUTENIO MTOAPA3ACICHNUS.

2. Y4yeT MOKYMEHTOB B YCTAaHOBJIEHHBIX (opmax, BKJIIOYAs BHECECHHE
CBEJICHUU O PE3OJIIOLUAX PYKOBOAUTEIIS, IBUKEHUU U XOE UCIIOJTHEHHS TOKYMEHTOB.

3. CBOEBpPEMEHHYIO nepenavyy JIOKYMEHTOB HETIOCPEACTBEHHBIM
UCIIOJIHUTENSIM B COOTBETCTBUU C PE3OIIOLMEN pPyKOBOAUTENS (MO PACIUCKY
WM ITyTeM Ha3HadyeHus 3agaun B COJI).

4, [IpoBepky mpaBUIBHOCTH OGMOPMIIECHUS TMPOCKTOB  JIOKYMEHTOB,
pa3pabaThiBa€MbIX B CTPYKTYPHOM MOJAPA3/ACIICHUH, HA COOTBETCTBUE TPEOOBAHUIM
NHCcTpyKIIMu 1O JIETTONPOU3BOJCTBY (HaIM4YMe HEOOXOAUMBIX PEKBU3UTOB, BU3,
MPUJIOKEHUI ) TIEpe]] Iepeladeii Ha COrIaCOBAaHUE WJIM HA MOJIUCH PYKOBOJIUTEIIO.

S. OpraHuzanuio Medatd, TUPAKUPOBAHUS (KOTMUPOBAHUS) W OTIPABKHU
JIOKYMEHTOB (B TOM 4YHCJI€ KOHTPOJb HaJW4Usl BCEX HEOOXOIUMBIX TMOAMUCEN
U TIPUJIOKCHUH Tepe]] OTIIPABKOM B OOIIHI OT/EN UK ajipecary).

6. Benenue  peructpaluoHHO-y4yeTHbIX  (GOpM MO  JOKyYMEHTawm,
o0pa3yrolmuMcs B I€ATEIbHOCTH MOApa3IeiIeHUS.

7. KonTposib 3a CpokamMu HCHOJHEHUS JOKYMEHTOB M IOPYYEHUU
PYKOBOAMTENSA CTPYKTYPHOIO TOJPA3ACICHUS, CBOCBPEMEHHOE HAIIOMHUHAHUE
WCIIOJTHUTEIISIM O TIPUOIMKCHUH WM UCTEYCHUH KOHTPOJIHHBIX CPOKOB.

8. NudopmupoBanre  pyKOBOAUTENSI  CTPYKTYPHOTO  TMOIPA3CICHUS
O COCTOSIHUM HWCHOJIHUTEIbCKOW JUCHMUIUIMHBL, O JIOKYMEHTaX C HWCTEKIINMU

HJIM UCTCKAOINMMU CPOKAMH HMCITOJITHCHHUA.
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9. B3aumopeiictBue ¢ oOIIMM OTAEIOM: CBOEBPEMEHHOE NMPEAOCTaBICHHE
CBEJEHUN MO HCHOJHEHUIO JOKYMEHTOB, IMOCTaBJIEHHBIX Ha KOHTPOJIb B 0OOIIEM
OTJEJIE, a TAKXKE MOJIyYEHUE METOJUYECKHUX U CIIPAaBOYHBIX MAaTEPUAJIOB.

10. VYyactme B COCTaBJICHHMM HOMEHKIATYpbl Jel  CTPYKTYpPHOTO
NOJpa3felieHusT COBMECTHO C PYKOBOJAUTENEM W HWHBIMU KOMIIETEHTHBIMU
pabOTHUKAaMH, a TAK)KE €€ CBOEBPEMEHHOE YTOUHEHHUE.

11. ®opmupoBaHue [€1 B CTPOIOM COOTBETCTBUH C YTBEPKIACHHOU
HOMEHKJIATypOil e, 00ecreueHne COXpaHHOCTU JOKYMEHTOB B T€UEHHE TEKYILErO
JEJ0MPOU3BOACTBEHHOTO TO/IA.

12. TlogrotoBky, odopmieHne u Tnepegady JAedl (C  MOCTOSHHBIM
U JOJTOBPEMEHHBIM CpOKaMH XpaHEHHWs)) B apXuBHbI otnen Duiumana,
a TaKXXe y4acTHE€ B COCTABJICHUU AKTOB O BBIJICJIECHUU K YHUUTOKEHHUIO TOKYMEHTOB
C UCTEKIIMMU CPOKAMH XPaHEHUS.

13. OsHakomiieHHE€ BHOBb  MPHUHATBHIX  PAOOTHUKOB  CTPYKTYPHOI'O
nojapaszenenuss ¢ MHcTpykumeil no aemonpou3BojacTBy Duinana M HACTOALIUM
[lepeunem 00s13aHHOCTEN MOJT OJIHUCH.

14. Os3HakomieHuE pPaOOTHHKOB CTPYKTYPHOTO TOJPA3/CIICHUSI C BHOBb
NOCTYIAOIIUMHU HOPMAaTHUBHBIMU " METOIMYECKUMU JNOKyMEHTaMU
10 JIEJIONPOU3BOJICTBY B YACTH, UX KaCAIOIIEHCS.

15. OOGecneyeHne COXPAaHHOCTH JOKYMEHTOB M TedaTedl (IITamrioB)
CTPYKTYpHOrO TmojpaszieieHuss (IpyH UX HAJIWYUHM), HEJIOIMYyIIEHUe JOCTyma
K HUM ITOCTOPOHHUX JIULI.

16. Ilepemady Bcex YHMCHSIIMXCSA TOKYMEHTOB U YYETHBIX (OpPM JIPYromy
paOOTHUKY 1O  YKa3aHUIO  PYKOBOJIUTENS  CTPYKTYpPHOTO  MOJApa3JesIeHus
IpU BPEMEHHOM OTCYTCTBUM WJIM MPEKPALIEHUU TPYAOBOrO JOroBopa (IO aKTy

npueMa-fepeayn).
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[Tpunoxenne Ne 2
(mynkTer 7.3.2, 7.8.2)

dopmMa aKTa 0 HeJ0CTa4Ye UM NMOBPEKIACHUN BJIOKEHUH B IOYTOBOM
OTIIPaBJICHUHA

MuHHCTEPCTBO HAYKH U BBICIIET0
oo0pasoBanus Poccuiickoii ®exepanun

«TexHonornyecknii yHUBEPCUTET UMEHU JBAXK bl YTBEPX/IAIO
I'epost CoBerckoro Coro3a, IeTYMKa-KOCMOHABTA Hupexrop TY um. A.A. Jleonosa
A.A. JleonoBay - ¢punmain enepaabHOTO (bummana) MUUT AuK
rOCyJapCTBEHHOTO OI0/PKETHOTO

00pa3oBaTeIbHOTO YUPEIKACHUS BBICIIIETO / N.0. Gamunus
oOpa3oBanus «MOCKOBCKUI TOCyapCTBEHHBIH _ 20 1.

YHUBCPCUTECT I'€OAC3UN U KapTOFpa(I)I/II/I»

AKT Ne
0 HCOOCTA4YC WJIH ITOBPCKACHNHN BJIOKEHUH B II0YTOBOM OTIIPABJICHUHN
L 201 r. Koposes
Komuccens B cocrase:
[Ipencenarens:
(1OIKHOCTD, (haMUITHSI, HHULIUAIIBI)
HJieHbl KOMUCCUH:
(OIKHOCTD, (haMHIINS, HHUIHAIIBI)
(OIKHOCTD, (haMUIINS, HHUIHAIIBI)
COCTaBUJIa HACTOALMMI aKT O HUKECIECIYIOIIEM: «___ » 20__ r. B oOmuu

OoTIaCI dunuana IMOCTYIIMJIO IIOYTOBOC OTIIPABJICHHUC!

XapakTepucTHKA OTIPaBJICHUS Onucanne

0 3aka3zHoe mucbmo O llennoe mucemo O banaeposns

Buna oropasienus
A p O IToceuika 0 MHoE

Howmep nmoutoBoro naeHtudukaropa
(Tpex-HoMmep)

OT KOro MoCcTymuiIo (OTIPABUTEIH)

Jlata otnpasnenus (1o mremnemo) — “— 20__r

CocTosHHe ynakoBky npy Bekperrun = Lenas 0 [lospexnena (omcanne: )
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[Tpu BCKPBHITHH MOYTOBOTO OTIIPABICHUS YCTAHOBIICHO CIICYIOIEE HECOOTBETCTBHE /
MIOBPEKICHUE (HYHCHOE NOOUYEPKHYMD).

KonuuecTBo nucTos
HaunmenoBanue KonnuectBo nmuctoB | Xapakrep
No / AK3EMILISPOB IO
JOKyMeHTa / / AK3EMILIAPOB TIOBPEXKICHUS
n/m COIPOBOIUTEIBHBIM
BIIO)KCHHS (haKkTH4YEeCKH (eciu umeeTcs)
JIOKyMEHTaM
1.
2.
3.

OcoOble OTMETKHA

3aKJII0YeHNEe KOMUCCHUU:

AKT cocTaBJieH B 3 (TpeX) dK3eMILIIpax:
1-# sx3emIuIsIp — octaercs B @unmane (nemo Ne  );

2-1 PK3EMIUISP — IPHOOIIACTCS K MTOCTYIUBIIEMY MaTEPHAIY;
3-1 PK3EMIUISIP — HAIIPABIISIETCS OTIIPABUTEITIO

(

HOI[HI/ICI/I YJICHOB KOMHUCCHU:

[Ipencenarens:

YJ1eHBI KOMUCCHUU:

(HaI/IMeHOBaHI/Ie Oopranusanuu OTHpaBI/ITeHH)

OTMeTKa 00 oTHIPaBKe 3-T0 IK3eMILISIPA AKTA OTIIPABUTEJIIO:

JIOKyMEHT OTIIpaBIIEH «

(moanuch) (pacmudpoka)

(moanuck) (pacmudpoka)

(nmoanuce) (pacmudpoBka)
» 20 1. (ucx. Ne )/

(moaNMCH UCTIONTHUTES)
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[Tpunoxenne Ne 3
(myskT 7.3.3)

IlepeyeHb TOKYMEHTOB 1 KOPPECHOHAECHIIUM, He MOAJIeKAIMNX PerucTPaAlNu

1. IleyaTHbIe M3AHUA U HHPOPMALMOHHBIE MATEPHAIbI

1.1. Kuuru, Opoumropsl, *KypHaJlbl, ra3eThbl, OIOJJICTEHHU, MH(OPMAIIMOHHBIC
JHUCTKH, pedepaTuBHbIE COOPHUKH, 0030PHI TICUaTH.

1.2. Karamoru (6ubmuoTeuHble, BBICTAaBOYHBIC, ITPOU3BOJICTBECHHBIC),
IIPOCHEKTHI, IPEUCKYPAHTHI, IPANC-TTUCTHI.

1.3. BenoMcTBeHHasi TEXHUUYECKAs! IUTEpATypa, HHCTPYKIIMH 110 IKCILTyaTallHH,
nacrnoprta Ha 000pyoBaHue (IIOCTyNaloIe B KOMIUIEKTE ¢ 000PY/I0BaHUEM ).

1.4. TlporHo3sl mOrojibl, MHMOPMALIMOHHBIE CBOJKH (METEOPOJIOTHYECKHUE,
TUAPOJIOTUYECKUE U JIP.).

2. PexsiamHoO-uHpOpMAIMOHHAS M MO3PABUTEIbLHASI KOPPECTIOHIeH U

2.1. Pexknmamubpie  Marepuanbl, OyKIeThl, (aaeppl, CIaM-pPacChUIKH,
KOMMEpYECKUE MPEAJIOKEHUS (HE aipeCOBAHHbIE KOHKPETHOMY JTOJKHOCTHOMY JIHILY
U HE cojiepKallye TMOIUCH YIOTHOMOYSHHOTO JINIIA).

2.2. IlpurnacutenbHble OWUIIETHI, MPOTPAMMBI MEPONPUATHN (KOH(PEPEHIIH,
CEMUHAPOB, BHICTABOK).

2.3. Tlo3npaBuTenbHBIE THChbMA, OTKPBITKH, TEJICTPAMMBI, aJpPECOBAHHBIC
dunnany UM KOHKPETHBIM JOJIKHOCTHBIM JIUIIAM.

3. Koppecnonaenuus, aapecoBaHHasi paboTHHKAM

3.1. Koppecnonnenuusi, mnocTynuBmiags Ha wuMs padoTHukoB dunuana
C TOMETKOM Ha KoHBepTe «JImano» nimm «KoHduaeHInaaIbsHo».

3.2. AHKETBI, pe3loMe, CONPOBOIUTENBbHBIC TMHChMa OT COMCKATeNeH,
HaIpaBJICHHBIC B IEJISAX TPYAOYCTpOKCTBA (MOIekKAT Tepeiaue B OTICT KaJapoB).

3.3. 3asBneHuss paOOTHUKOB IO BOMPOCAM, HE CBS3aHHBIM C OCHOBHOM
JESTENIBHOCTRIO (O TPEAOCTABICHUU OTIyCKa 0€3 COXpaHEeHHsS COJepKaHus
M0 CEMEWHBIM OOCTOSATENbCTBAM, OOBSCHUTENBHBIE 3alMCKU) — TIEPEIaloTCs

HCTIOCPCACTBCHHO B OTACII KaAPOB UJIM PYKOBOJUTECIIIO.
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4. TokyMeHThI (MHAHCOBOI0, 0yXIraJTepcKOro U Xo03siiCTBEHHOI0 y4eTa

4.1. Byxrantepckas OTYETHOCTb, CUE€Ta Ha OIUIATY, cUeTa-PaKTyphl, TOBAPHBIC
Y TPaHCHOPTHBIC HAKJIAIHBIEC, aKThl BBIMOIHEHHBIX Pa0OT (OKa3aHHBIX YCIIYT), aKThl
CBEPKH B3aMMHBIX PacueToB, KBUTAHIUH, IUIATEXKHbIE TopyudeHus. (Ilpumeuanue:
OanHble OOKYMEeHMbl NOOJIeAHCAm yyemy U pecucmpayuu 8 ynpasieHuu no QQUHaHco8oll
Ooessimenvhocmu  Dunuana 6 YCMAHOBIEHHOM NOpPsAOKe, HO He pecUCmpupyromcs
8 00Wem omoene KaKk 6xoosuue 00KyMeHmbl).

4.2. CmeTsl pacxo/OB, 3asBKU Ha 3aKynKy ToBapoB (paboT, yciayr) —
nepealoTes B yrpaBJeHue Mo (UHAHCOBOI nesTenbHocTH Ounuana.

4.3. JIOKyMeHTBl MO TEHJepaM M KOHKypcaM (KOHKYpCHas IOKyMEHTAIMs,
3asiBKM Ha y4acTHe) — TMOJJIeKaT PErucTpallid B YIpaBiIeHUU MO (PUHAHCOBOU
nesareapbHocTd Pumana.

5. CnieunaTu3uPOBAHHAS JOKYMEHTAIUSA

5.1. Hayuno-texnuueckas nokymeHrtauus (otuetsl o HUP, nuccepramum,
aBTOpedepaTpbl, TEXHUYECKUE MTPOEKTHI).

5.2. IlpoekTHast 1 KOHCTPYKTOPCKask JOKyMEHTAITHSI.

5.3. JIOKyMEHTBI Ha WHOCTPAHHBIX A3BIKAX, MTOCTYIIMBILIHE
0e3 COMpOBOJIUTEIHLHOTO MHUChbMa W TMEpPEeBOJa HA PYCCKHHM S3BIK (0 MOMEHTa
UX [EpeBOJIa U ONpeIeIeHUsI HEOOXOIUMOCTH UCIIOJTHEHUS).

6. NHasi kKoppecnoHaeHIIUsI

6.1. Marepuabl, MOTy4YEHHBIE B JIEKTPOHHOM BHJIE€ U3 OTKPBITHIX UCTOUYHUKOB,
HE WMEIONIME TMOANKCH OTIPABUTENA W HE aJpPECOBAHHBIE KOHKPETHOMY
JOJKHOCTHOMY JIUITY.

6.2. JlybmukaTtel (KOMWM) JAOKYMEHTOB, €CJIM TOJJIMHHUKUA YK€ ObUIH
3apETUCTPUPOBAHBI B YCTAHOBICHHOM TOPS/IKE.

6.3. JlokymeHThI, OImMOOYHO ajpecoBaHHble DumUany U TOAJEKAIIHNEC
MEePECHUIKE MO MPUHAJJIC)KHOCTH UM BO3BPATY OTIPABUTENIO (TTociie pukcanmu Gpakra

MOJIYYECHHUS]).

Crpannna 91 u3 145



[Tpunoxenue Ne 4
(myHkT 7.3.2)

@®opmMa KYpHAJIA perucTpanuu KOHBEepTOB (0aHaepoJieid) ¢ TpeK-HOMEpPOM

XKypuan mnpenHasHaueH s ydeTa LEHHBIX MM 3aKa3HbIX IMOYTOBBIX
OTIIPABJICHUH, HUMCIONIMX HWHIAUBUAYAIbHBIA IIOYTOBBIA HACHTH(GHUKATOP (TPEK-
HOMEp), C IICJIBI0 KOHTPOJIA HMX TPOXOXKIACHHS M BpydeHHs ajapecaTam. KypHau
BEJETCI B OOIIEM OTIEIIE.

MWHHCTEPCTBO HAVKU U BBICILIETO OBPA3BOBAHU ST POCCUNCKON ®EJEPALINNA
«TEXHOJIOTUYECKHN YHUBEPCUTET UMEHU
JNBAXKIBI TEPOSI COBETCKOI'O COIO3A,
JJETUNKA-KOCMOHABTA A.A. JEOHOBA» -
OUIINAJTI ®EJEPAJIBHOI'O T'OCYJIAPCTBEHHOI'O BIOJKETHOI'O OBPA3OBATEJIBHOI'O
YUPEXJIEHIS BBICILIETO OBPABOBAHUS
«MOCKOBCKH T'OCYJAPCTBEHHbBII YHUBEPCUTET
T'EOJIE3UU U KAPTOI'PA®UMN»

KYPHAJI
perucTpauuy KOHBepTOB (0aHaepoJIeil) ¢ TPeK-HOMEePOM

Hauar: «_ » 20 r.
OxoHYeH: «__ » 20 I.
Ha JIMCTAX

Cpok xpaHeHusi

5 2
o = o a R e~ =
= E o = B = O H o o i
5 EER e =22 | E¢ - 8 2
= Hﬁo HQA 5 O X :[% an oSS jas)
5 a2 2 £ o'a g = o B o = s
Ne Z‘a 2 9 & 2 EQ S B A &5 SRS oy
T m S o, = 9 = == Q
/1 2 E o E 2 3 Q9 = = o =
= < S o o = T Sm% > 0 o g =~
H =5 B o = 2= 5O =2 o
< 2S5 = E 5 5 = 5~ 5 =
: ©28 | 2% 28z | &= S
= N~
=
1.
2.
3.
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[Tpunoxenue Ne 5
(mynkr 7.8.7)

®opma akTa 0 cHATUM rpuda «1as ciry:xke0HOro noJIb30BaHMUs

MuHHCTEPCTBO HAYKH U BBICIIET0
o0pazoBanusi Poccuiickoii ®egepanun

«TexHONOorn4ecKknii yHUBEpCUTET UMEHU YTBEPX/IAIO
nBax sl ['epost Coerckoro Coro3a, jieTunka- Hupexrop TY um. A.A. Jleonosa
kocMoHaBTa A.A. JIeoHoBay - duauan (bummana) MUUT AuK
(benepanbHOro rocy1apCTBEHHOTO 00 KETHOTO

00pa3oBaTeILHOIO YUPEKIACHHUS BBICIIETO / N.0. Gamunus
o0pa3zoBaHus «MOCKOBCKHI roCy1apCTBEHHBIN _ 20 1.

YHUBCPCUTET I'cOAC3UN U KapTorpa(me»

AKT Ne
o cHsaTuu rpuda «Jjist ciryxe0HOro MojabL30BaHusD)
20__r. r. Koposes

Komuccus, HazHaueHHAs TpUKa30M JUpekTopa dunmrana oT «  »
20 r. Ne , B COCTaBe:

[Ipencenarens:

(1OIKHOCTD, (haMUITHSI, HHULIUAIIBI)

YJ1eHBI KOMUCCHUU:

(1OMKHOCTD, (haMUITHS, HHULIUAIIBI)

(OMKHOCTD, (haMUITHS, HHULIUAIIBI)

(1OIDKHOCTD, (haMUITHSI, HHULIUAIIBI)

COCTaBUJIA HACTOSIIIUAN aKT O HHKECIIEAYIOIEM:
Ha ocHoBaHMM pemieHHs KOMHMCCHM (IIPOTOKOJI 3ac€laHus OT « _ »
20 1. Ne ) TIPOBE/ICHA JKCIEPTH3a JOKYMEHTOB C TIOMETKOMN
«ns cmyxxebnoro nonszoBanus» («ACID») Ha npenMer cHATUS rprda OrpaHUYEHUs
JOCTYyTIA.

Komuccueil ycTaHOBIEHO, YTO HMXKETEPEUUCIICHHbIE JTOKYMEHTBHI yTpaTUIIU
aKTyaJlbHOCTb, HE  COJEepKaT  CIy)KeOHOW  HMHpOpMalud  OrPaHUYEHHOTO
pacrnpocTpaHeHUs] U MOTYT OBITh MEPEBEACHbI B PEKUM OTKPBITOIO XpaHEHUS
Y UCI0JIb30BAHUS:

Y4ueTHsIN 3arosaoBok
Konnuectso
Ne HOMEp JHara (kpatkoe OcHoBanwue JIs
JIMCTOB [Ipumeuanue
n/m JIOKYMEHTa JIOKYMEHTa | COJepIKaHUe) CHATHSA TPUP
(9K3eMITISIPOB)
(mena) JIOKyMEHTa/ Iena

1.
2.
3.
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OcHoBaHuA NJIA CHATHSA rpuda:

. HUcteyenue  cpoka  JACHUCTBUSA  OTPAaHUYCHMH,  YCTaHOBJICHHBIX
IIpU TIPOCTaBJIeHUU rpuda.

. M3meHeHue 0OBEKTHUBHBIX 00CTOSITEILCTB, HCKJIIOYAIoIIee
HEO0OXOIMMOCTD JIAJIbHEUIIIETO OTpaHUYEHUsI TOCTYIIA.

. Hnoe:

3ak/l04eHne KOMHUCCHH:
Cuare rpud «/ns ciayxeOHOro TOMB30BaHUS» C JOKYMEHTOB (zen),
MIEPEYUCIICHHBIX B HACTOAIIEM aKTe.

Cnoco0 noramenus rpug)a Ha JOKYMEHTAX:
. [Ipoctasnen mramn «I pud cHAT» (MU HAAMKCH OT PYKH) Ha TUTYJIBHOM
aucTe (00JI0KKE) U B IPABOM BEPXHEM YTIIy IIEPBOIO JUCTA JOKYMEHTA.
. bykBennbliii uaaekc «JICII» B yaeTHOM HOMEpPE 3aUEPKHYT.
. HHoe:
AKT cOCTaBJIEH B DK3EMIULIPAX:
1-# sx3emruisp — B jieso No (oOmwmit oTaen);
2-1i SK3EMIUISIP — B apXUBHBIN OT/IET;
3-11 3K3EeMILISIp — B CTPYKTYPHOE MOJIpa3ziesieHue — JepKaTeslb JOKYMEHTOB.

HOI[HI/ICI/I YJICHOB KOMHUCCHU:

[Ipencenarens:
(moanuce) (pacmudpoBka)
YneHbl KOMUCCUU:
(moanuck) (pacmudpoBka)
(moanuck) (pacmudpoka)
(nmoanuce) (pacmudpoBka)

OTMeTKa 0 BHECEHUU U3MEHEHHH B yUYeTHbIE JaHHbIE:
N3meHeHus B yueTHble JOKyMeHThI (kypHai yuera [[CII) BHeCEeHBI.
JoKHOCTh pabOTHHKA, OTBETCTBEHHOTO 32 YYET:

/ J« » 20 T.

(noonucyw) (pacwughpoexa)
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[Tpunoxenne Ne 6
(myskT 7.8.7)

®opma aKkTa 00 YHUUTOKEHHUH J1eJ1, JOKYMEHTOB U U31aHUil

MuHHCTEPCTBO HAYKH U BBICIIET0
o0pazoBanusi Poccuiickoii ®egepanun

«TexHONnorn4ecKknii yHUBEpCUTET UMEHU YTBEPX/IAIO
nBax sl ['epost Coerckoro Coro3a, jieTunka- Hupexrop TY um. A.A. Jleonosa
kocMoHaBTa A.A. JIeoHOBay - dunan (bummana) MUNUT AuK
(benepanbHOro roCcy1apCTBEHHOTO OO0 KETHOTO

00pa3oBaTeILHOIO YUPEKIACHHUS BBICIIIETO / N.0. Gamunus
o0pa3zoBaHus «MOCKOBCKHI roCcy1apCTBEHHBIN _ 20 1.

YHUBEPCHUTET T'€OIC3UN U KapTorpadum
Haumenosanue cmpykmypnozo noopazoenenust
AKT Ne

O BBIIEIEHUU K YHUUTOXKEHUIO JOKYMEHTOB, HE MOJIEXKAIINX XPAHEHUIO
201 r. Koposies

Ha  ocHoBanum IlepeuHss = TUNOBBIX  JOKYMEHTOB,  0Opa3yroIIUXCs
B JIeSTEIbHOCTU ['oCKOMHTETOB, MHUHUCTEPCTB, BEAOMCTB U APYTUX YUPEKICHHUIA,
OpraHu3aluii, NPEANpUITHI, C yKa3aHueM CpokoB XxpaneHnus (yTB. PocapxuBom 1989
r.) u «l[lepedyHss TUNIOBBIX YIPaBICHUYECKUX ApPXUBHBIX JIOKYMEHTOB, 00pa3yIOIUXCs
B IMpoIEcce JEATEeIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
caMOyTpaBJICHUS U OpraHu3aluii, ¢ yKa3aHUEM CPOKOB XpaHEHHs» (YTB. MPUKA30M
®enepanbHOro apxuBHoro areHrctBa Poccuiickoir ®depepaumu ot 20.12.2019 .
Ne236) oToOpaHbpl K YHHUYTOXKEHUIO, KaK HE HUMEIOIINE HAYYHO-UCTOPUYECKOMN
[IEHHOCTH W YTPaTHBIINE MPAKTUUECKOE 3HAYCHUE JTOKYMEHTBI, ObUIM OTOOpaHbI
K YHHUUTOXKEHHIO, KaK HE UMEIOIINE HAYYHO-UCTOPUUECKON LEHHOCTHU U YTPATUBIINE
MPAKTUYECKOE 3HAUCHUE JOKYMEHTHI:

I/I o

3aroyioBoK Jiena HCKC Aeita Cpoku =

o o o XpaHEHUs U =

Ne WJIU TPYIIIIOBOMI Kpaiinue | Homepa Kon-Bo en. g

. | HOMeHKIaType HOMeEpa o

n/m 3aroJI0BOK JIaThI orucei XpaHeHUs - =

i Ne nena cTarei 1o =

JOKYMEHTOB a

10 OIIUCH IIEPEYHIO =
1.
2.
3.

Hroro:
HToro B akT BHECEHO ( )en.xp.3a20_  -20 TOJBL.
PykxoBoauTesb CTpYKTYPHOI'O
Y PYKTYP (oAmics) N.0. ®amunus

oIpa3aeICHuUs
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[Tpunoxenue Ne 7
(myHkT 7.8.4)

O0opoTHasi CTOPOHA CONPOBOANTEIBLHOI0 MUCHMA
¢ rpudom «/Li1s1 ¢i1y:ke0HOr0 MOJIb30BAHUS»

M. Ne ncm
OTtneyaTtano_ 9K3.

1- B neno

2- B ajpec

Ucn?,

[Teyarar.

YepHOBUKH YHUUTOKEHBI

JlaTta
Jon. PazMHOkeHO®

OK3.

4 Hen.-®.M.0O. ucnonHuTeNs, YKa3aTh KOHTAKTHEIM HOMED TenedoHa
® Vkaszars O©.1.0.
® ITpu 1ONONHUTEILHOM THPAKUPOBAHUU —IOCIIE IAThl CTABUTCS KOJIUYECTBO

Pa3MHOKEHHBIX 3K3EMIUISIPOB U IIPUKIIAIBIBAETCS PEECTP PACCHUIKU
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[Tpunoxenne Ne 8
(myHkT 7.8.4)

®opma yka3zaresisi pACCHLIIKHU IOKYMEHTOB

MWHWCTEPCTBO HAVKH W BLICIITETO OFPA3OBAHNSA POCCHHCKON ®EIEPATIAN

«TEXHOJIOTHYECKHWH YHUBEPCUTET UMEHU
ABAK/IBI 'TEPOSA COBETCKOI'O COIO3A,
JETYHKA-KOCMOHABTA A.A. JIEOHOBA» -

OHUJTHAIT GEJEPANLHOTO TOCY TAPCTBEHHOT O BIO/KETHOT O OGPA3OBATEJILHOTO
YUPEXKJAEHHUA BRICHIETO OBPA3OBAHW A

«MOCKOBCKHH T'OCYJAPCTBEHHBIH
YHUBEPCHUTET I'EOJIE3UH U KAPTOI' PADHUHN»

Yka3areib paccblIKH

0T « » 20 r.
K IUCbMY OT « » 20 r. Ne
Ne HavmeHoBaHue Opranu3anuu Homep 3x3emmiisipa Jdata u HOmMep
n/n (komuM) TOKyMeHTa peecTpa
OTNPABJICHUS
1.
2.
3.
4,
BCEI'O k0/114€eCTBO IK3eMILISIPOB

(HaUMeHOBaHMe T0JZKHOCTH MCTIOJIHUTEJIS)

(moamuce)

(HaMMeHOBaHMe J0KHOCTH PYKOBOIUTEIs)

(moamuce)

(U.0. ®amuiaun)

(U.0. ®amuiaun)
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[Tpunoxenne Ne 9
(mynxkt 5.1.21)

dopma JTHUCTAa 03HAKOMJIEHHS € PACTIOPSIIUTEILHBIM JIOKYMEHTOM (Ha 000poTe

IIpoexT npeacrasJieH:

JIOKHOCTH

HN.0. Gammnus

HpOCKT corjyacoBaH:

JIOMKHOCTH

N.0. Gamunus

JIOJDKHOCTB

N.0. Gamunus

Hcnoanurein:

JIOJDKHOCTB

N.0. Gamunus

(mozmucs)

(moamnuce)

(moamnuce)

(moamnuce)

AOKYMEHTA, 1Jisl OTPAHUYEHHOT0 YHUCJIA JIHIT)

Paccprika: @amunusg 1.0., Gavummsa U.0O., @amunus U.0., ®amunusa 1.0., @amunus 1.0.,
damvunus U.0., B geo.

O3HakomiieHHE:
Ne
u/n (017 (0] JosxHOoCTH Hoxnmucn Hara
1.
2.
3.
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[Tpunoxxenue Ne 10

(mysxkT 5.1.21)

dopma JIHCTA 03HAKOMJIEHHSI ¢ PACTOPSIAUTEIbHBIM JOKYMEHTOM
(oTaeJIbHBIN JHUCT, AJ5 00JIbIIOr0 YHUCJIA JIHI)
JIucT 03HaKOMIICHUS

K IIPpUKa3y OT « »

20 1. Ne

«HammeHnoBaHuE»

0140

JIOJ>KHOCTB

Iloamuce

Jlara

10.
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[Tpunoxenue Ne 11
(mynkTeI 5.2.2, 6.2.2)

Makert 0/1aHKa npuka3a Ouiinana

MUWHMCTEPCTBO HAVKM U BbICLLIEI'O OBPA30BAHKS POCCUMCKOMN ®EEPALIMU

«TEXHOJOTMYECKHU YHUBEPCUTET UMEHU
JIBAK/IbI TEPOSI COBETCKOTI'O COIO3A,

JETYNKA-KOCMOHABTA A.A. JEOHOBA)» -

OUITMAIT PEJEPAJIBHOTI'O T'OCYJAPCTBEHHOI'O BIO/DKETHOI'O OBPA3OBATEJIBHOI'O
YUPEXIEHUA BbICILEI'O OGPA3OBAHKA

«MOCKOBCKUI 'OCYJIAPCTBEHHbI YHUBEPCUTET
I'EOJE3UU U KAPTOI'PA®UN»

HPHUKAS3

r. KOPOJIEB No

HaunmenoBanue npukKasa

[Ipeambyna,
NPUKA3BIBAIO:

1. TeKCT TeKCT TeKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TeKCT
TEKCT TEKCT TEKCT:

a) TEKCT TEKCT.

0) TEeKCT TEKCT TEKCT TeKCT TEKCT TEKCT TEKCT TeKCT TEKCT TEKCT TEKCT TeKCT
TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT
TEKCT.

B) TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT
TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT
TEKCT TEKCT TEKCT.

2. TeKcT TeKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT.

a) TEKCT TEKCT.

0) TeKcCT.

3. Tekct TeKCT TEKCT.

a) TEKCT TeKCT.

0) TeKcrT.

4. KoHTpoib 3a  WCIOJHEHHWEM  HACTOAIIETO  INMPHKa3a  BO3JIOXKHTH
Ha 3aMecTHTeNs aupekTopa gpumnara Gamummus N.0.

JOJIKHOCTD N.0. ®amuaus
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[Tpunoxxenue Ne 12
(mynkTeI 5.2.2, 6.2.2)

Maket 0/1aHKa pacnopstxkeHuss @uiamnasa

MHUHUCTEPCTBO HAVKH U BBICILEI'O OBPA3OBAHM S POCCUICKOM ®EJAEPALIMU

«TEXHOJOTUYECKHUIA YHUBEPCUTET UMEHHA
ABAK/bI 'EPOSI COBETCKOI'O COIO3A,

JETYUKA-KOCMOHABTA A.A. JEOHOBA) -
®UIIMAJI ®EJIEPAJIBHOT O TOCY JJAPCTBEHHOT'O BIOJDKETHOI'O OBPA30OBATEJILHOTO
VUPEX/IEHWS BBICILETO OBPA30BAHUS

«MOCKOBCKHI TOCYJAPCTBEHHBIII YHUBEPCUTET
I'EOJAE3UU U KAPTOI'PA®UN»

PACITIOPAXEHMUE

r. KOPOJIEB No

HanmeHoBaHHe pacnopszkeHus

[Ipeambymna,
OBSs3bIBAIO:

1. TekeT TeKCT TEKCT TeKCT TEKCT TEKCT TEKCT TEKCT TEKCT TeKCT TEKCT TEeKCT
TEKCT TEKCT TEKCT:

a) TEeKCT TEKCT.

0) TEeKCT TEeKCT TeKCT TEKCT TEKCT TeKCT TEKCT TeKCT TeKCT TEKCT TeKCT TeKCT
TEKCT TEKCT TEKCT TeKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TeKCT TeKCT TEKCT
TEKCT.

B) TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TeKCT TEKCT TEKCT TEKCT
TEKCT TEKCT TEKCT TEKCT TEKCT'T TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT
TEKCT TEKCT TEKCT.

2. TekeT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT.

a) TEeKCT

0) TeKcr.

B) TEKCT.

3. Tekcr TeKCT TeKCT.

a) TEKCT TEKCT.

0) TeKcr.

4. KoHTponib 3a UCIHOJHEHHWEM HACTOAIIETO pPACIOPSHKEHUSI BO3JIOXKHUTH
Ha 3aMecTUTeNs aupekropa dunuana @amunus N.0.

JoKkHOCTD N.0. ®amuaus
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[Tpunoxxenue Ne 13
(mynkTel 5.2.2, 7.4.4)

MakeT HOMepHOro 0JIaHKa MucbMa OUIMaIa HA PyCCKOM fA3bIKE

MHUHBCTEMCTRO HAY KM H BRI LIET D ORFA IOBEAHMA POCC HRCEO DEJEPALITHN
«TEXHOJIOTMYECKHHA YHHBEPCHTET UMEHH
JABAZKLLI FEPOH COBETCKOI'O COND3A,

JETYUHEA-KOCMOHABTA AA. TEOHOBA» -

EFUTHAT d=E L EPANBHOND DNOCY APCTREHHOTD BETEETHONO OEPAIGE A TEThHT
VAPERJEHHA BRICITET T {86FA 3B AHHA

«MOCKOBCKHH INOCYJIAPCTBEHHBIH
YHHBEPCHTET 'EOJE3ZHH H KAPTOT PAMHH»

141074, Mockancsas onzcth, . Koposen, va, larzmnm, 5,42 www unilech-mo.ru
Ten: + 29515 16-80048; E-manl: fuleonmaliymngak.ru
K 500843001

2

Ha M o

00000001
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[Tpunoxenue Ne 14
(mynkTel 5.2.2, 7.4.4)

Maket 0e3HOMepHOro 0J1aHKa Puinalia

MUHHCTEPCTBO HAYEH H BHICIIETD OFAIORAHIA POCCHICKON GEEPALN
«TEXHOJOIHYECKHH YHUBEPCHTET HMEHH
JABAWKILI FTEPOH COBETCKOIO CONDZA,

JETYHKA-KOCMOHABTA AA. TEOHOBA» -

SHTHAN EELEPANBSCTO MO LA PCTREHHOTD BRI TR ETHON O BEPAIOBA TENhHO
VAPEAJIEHWA BRECITET O CRRR A 30 A HEA

«MOCKOBCKHH IN'OCYIAPCTBEHHBIH
YHHBEPCHTET 'EQJE3HH H KAPTOI'PADHH»

141074, Mockapckaa pbnzcth, . Koposen, va. Carapis, 3,42 wwow, umitech-mi.ru
Tem: + 7495151 6-99-46; E-manl: tuleonpsaiimagaik.ru
KT 500 84300

3

Ha e o
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[Tpunoxenue Ne 15
(mynkTel 5.2.2, 7.4.4)

MakeT HOMepHOro 0JIaHKa nucbMa Ouimajia Ha AaHIVIMHCKOM SI3bIKe

MINISTRY OF SCTENCE AND HIGHER EDLCATION OF THE RUSSIAN FEDERATION
«TECHNOLOGICAL UNIVERSITY NAMED AFTER
TWICE HERO OF THE SOVIET UNION,
PILOT-COSMONAUT A A. LEONOV» —

BRANCH OF THE FEDERAL STATE BUDGETARY EDLUCATIONAL INSTITUTION
CrF HIGHER EDLCATION

«MOSCOW STATE UNIVERSITY
OF GEODESY AND CARTOGRAPHY»

2 GAGARINA STREET, KOROLEY, MOSCTNW BECION, 14 140TE WO LITTECH- M0 R
TEL: =Tr49515 1 6-99-40; E-MATL: TULLECeI VAL MIIGATE. RLU

2

Ha e om

00000001
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[Tpunoxxenue Ne 16
(mynkTel 5.2.2, 7.4.5)

MakeT yrj10Boro He HOMepHoOro oj1anka @uiaunasa
(17151 XapaKTepPUCTUK, YBeIOMJICHU)

# | eXHOIOTEIecKEE YEEESDCETET
BMeEn JEaE1sl [ epos Cosercroro Comoza,
AeTaERa-kocyogaeTa AA, Jeomoray - dmanaa desepatnmoro
recyIapCTESEHOIG HHIEeTREOrD 00paz0EATEILEOTD
FApekIeEER ERIcImere obpazos amma «Mockoscxmn
rocyIapeTESEHEIH YHEEEPCHTET IecIeIlE B RapTorpadams:

Hasvenosasme cIpyETypEOTS DOIpa3TeTesmrs

141074 MO, = Keponee, yu. Iazapuna, 6.42
man/are S-405-510-00-40 e-mail: ruleonova wmiizaik ru

KIIIT 501843001
KOMY

He

VeenomneHHe XapaKTepHCTHKA

TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT
TeRCT TeKCT TeECT TeKCT TeKCT TERCT TeKCT TeRCT TeKCT TEKCT TeKCT TEKCT TeECT TeKCT
TeRCT TeKCT TeECT TeKCT TeKCT TeRCT TeKCT TeHCT TeKCT TEKCT TeKCT TeKCT TeECT TeKCT
TeRCT TeKCT TeECT TeKCT TeKCT TeRCT TeKCT TeHCT TeKCT TEKCT TeKCT TeKCT TeECT TeKCT
TeRCT TeKCT TeECT TeKCT TeKCT TeRCT TeKCT TeHCT TeKCT TeKCT TeKCT TEKCT TeECT TeKCT
TeRCT TeKCT TeRCT TeKCT TeKCT TeKCT TeRCT TeRCT TeKCT TeRCT TeKCT TeRCT TeRCT TeRCT
TeRCT TeKCT TeECT TeKCT TeKCT TeRCT TeKCT TeHCT TeKCT TEKCT TeKCT TeKCT TeECT TeKCT
TeRCT TeKCT TeECT TeKCT TeKCT TERCT TeKCT TeRCT TeKCT TeKCT TeKCT TeKCT TeECT TeKCT
TeRCT TeKCT TeECT TeKCT TeKCT TeECT.

TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT
TeRCT TeKCT TeECT TeKCT TeKCT TeRCT TeKCT TeHCT TeKCT TEKCT TeKCT TeKCT TeECT TeKCT
TeRCT TeKCT TeECT TeKCT TeKCT TeRCT TeKCT TeHCT TeKCT TEHCT TeKCT TeKCT TeECT TeKCT
TeRCT TeKCT TeRCT TeKCT TeKCT TeKCT TeRCT TeRCT TeKCT TeRCT TeKCT TeRCT TeRCT TeRCT
TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT
TeRCT TeKCT TeKCT TeKCT TeKCT.

HoKHOCTE H.O. @avMunag
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[Tpunoxenue Ne 17
(myHkT 5.2.2)

MakerT 0J1aHKA A JIOKAJIBHBIX HOPpMATHUBHBIX AKTOB Pduinaia

MHHEHNCTEPCTBO HAVEH 1 BRICIIETO OFPA30BAHNS POCCHIICKON $ETEPALIAH
T eXHOMOTHIeCKHER YHHEEPCHTET HMeHH DBasans I epos CoseTcroro Comosa,
meTaHEa-KocMoHaETa A A JlecHoBan - dEIHAT denepamtsHOTO rOCYIAPCTEEHEOTO
GHIHETHOrD 00paz0BATENBHOTD VIPEEIEHHE ERICIIETD OOPAI0EAHHA
«MocEoBCENE rocyIapCTESHHERL VHHESPCHTET Te0Je3HH H EapTorpadEm:

OPHHATO BBEIEHO
peIIEEHEM Y 9eHOI0 COBeTa B IFHCTBHE NPHEAI0M JHPEETOPA
TV AA Jlecmosa (dummans) MUITTARE TV eu A A [Tecropa (urrana) M ArK
OT & 20 r., opotomom Ne OT &0 W0 r M
Hoaoxenne
o (0@)

« TeXHOIOrH9eCKOr0 YHHEePCHTeTAa HMeHH ABa#dr] I'epos CoBeTckoro
Comoza, mTeTIaEA - KocMoHaBETa A A. TeoHOEAY - pHIRATA deTepanbHOTO
rocyJapcTEeHHOT0 010 IKeTHOI0 00pazoBaTeILHOTO
y49pexIeHHA BeICIIero odpazoBaHAA
«MOCKOBCKHEH rocyJapcTEeHHBIH VHAEBEPCHTeT MecJe3Nd H KapTorpagmumy

Kopoaes, 20
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[Tpunoxxenue Ne 18
(mynkTeI 5.2.2, 6.6.3)

Maket 0J1aHKA CJIY:Ke0OHOM 3alMCKU

#T ETHOI0THT2{KEE YEOBEPCETET
EMeEE JBLEIE [epoa CoseTcrore Comza,
JeTiEEI-RocMoEaeTa A A TeoEoBar - fEIEAT feTepaILEOrD
TOCYTAPCTEEHEOTD GHNDEETHOTO 0bpaz0BITEIREOTD
VEPEETEEES BEICHRTD ofpazosasEs « MockopiREE
TOCYIADCTESHELIE VENBSPCHTET M0I63I0E B RapTorpadems:

HAEMEH0EAHHE CTPYETYPHOIT DOSpadJaIeHT

141074, M., = Kopazes, yr. Noeapuna, 8.4
moipmee §-405-516-00-48 e-mail: el ik

KIIIT 501543001
KOMY

CrayaebHAL 3aIHCKA
Tema: HA3BAHHE

TeKCT TEKCT TEECT TEKCT TeECT TEKCT TEKCT TEKCT TeKCT TeKCT TEKCT TeKCT TEECT
TEKCT TEECT TEEKCT TEKCT TEEKCT TEECT TEHCT TEECT TEKCT TEECT TEKCT TEECT TEKCT TEECT
TEKCT TEECT TEECT TEKCT TEECT TEKCT TEHCT TEKCT TEKCT TEECT TEKCT TEECT TEKCT TEECT
TEECT TEECT TEEKCT TEKCT TEECT TERKCT TEHCT TERCT TEHKCT TERCT TEKCT TERCT TERCT TERCT
TEKCT TEECT TEECT TEECT TEECT TERECT TEHCT TEKCT TEEKCT TEECT TEKCT TEKCT TEKCT TEECT
TEKCT TEECT TEECT TEECT TEECT.

TekcT TEKCT TEECT TEKCT TEKCT TEECT TEKCT TRKCT TEKCT TeKCT TEECT TeKCT TEECT
TEKCT TEECT TEECT TEKCT TEECT TEKCT TEHCT TEKCT TEKCT TEECT TEKCT TEECT TEKCT TEECT
TEKCT TERCT TEKCT TEKCT TEKCT TERCT TEHCT TERCT TEKCT TERCT TEKCT TEKCT TEKCT TERCT
TEKCT TEECT TEECT.

TMoI#HOCTE H.O. ®anmmag
CormacoBaHHE:

TMoI#HOCTE H.O. ®anmmag
TMoI#HOCTE H.O. ®anmmag
MoI#EHOCTE H.O. $ammaag
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[Tpunoxxenue Ne 19
(myHkT 5.2.2)

MakeT 0J1aHKA 1151 CTYJA€HTOB

HNHCTUTYT HH(POKOMMYHUKAUOHHBIX CUCTEM U TEXHOJOTHMH

MHHHCTERCTEO HAYKH H BBICLIETD OBPABOBAHIA POCCHICKOR QEIEPALIN
«TEXHOJJOTMYECKWH YHUBEPCUTET HMEHH
JABAMKIbI FEPOSI COBETCKOI'O COKO3A,
JETYHKA-KOCMOHABTA A.A, JEOHOBA» -

BHIHAJ BEEPATLHOUO FOCYJIAPCTREHHONC BIOSLEETHOTO OLPAIOBATEIRLHOND
YHPERJIEHHA BBICLIED OBPAIOBAHNS

«MOCKOBCKHH IrOCYJIAPCTBEHHbIH
VHUBEPCHUTET 'EOJE3HH U KAPTOT PADUH»

' HHCTHTYT HHOOKOMMYHHKAIIHOHHLIX

-'

CHUCTEM U TEXHOJIOTWH

I/IHCTHTyT paKeTHO-KOCMquCKOﬁ TEXHUKHU U TEXHOJOI'MA MAINUHOCTPOCHUSA

MHHHCTEPCTBO HAYKH H BLICIIENO OBPAZOBAHHS POCCHIACKON OE/IEPALLHH
«TEXHOJIOT'HYECKHWHA YHUBEPCUTET UMEHHU
JABAJK/bBI TEPOS COBETCKOI'O COIO3A,
JETYUKA-KOCMOHABTA A.A. /IEOHOBA» -

COHAHAN QEAEPAIBHOIO TOCY JAPCTBEHHOO BI)DKETHONO OBPAOBATE IBHOI O
YHPEAJIEHHA BRICHIETO OBPAZOBAHNA

«MOCKOBCKHI I'OCY/IAPCTBEHHbI
YHUBEPCHUTET 'EOJIE3UH H KAPTOI'PA®HUHN»

' HHCTUTYT PAKETHO-KOCMHWYECKOW TEXHUKH

1

H TEXHOJIO'HH MALIMHOCTPOEHMUS

I/IHCTI/ITYT IMPOCKTHOI'0 MECHE/I’KMCHTA U HHXKCHEPHOI'O Ou3Heca

MHHHCTEPCTBO HAYKH H BBICIIEIO OBPAJOBAHHA POCCHICKOH ®EEPALIH

«TEXHOJIOTMYECKWI YHUBEPCUTET UMEHH
JABAK/Ibl F'EPOSI COBETCKOI'O COIO3A,
JETYUKA-KOCMOHABTA A.A. TEOHOBA» -

DHIMAJ OEAEPAZIBHOIO INOCY JAPCTBEHHOI'O BHOJUKETHOI'O OBPA3OBATE/ILHOI'O
VUHPEAJIEHHA BRICIIENO OBPAZOBAHNSA

«MOCKOBCKHM NOCY/IAPCTBEHHbIN
YHHUBEPCUTET 'EOJIE3UHA H KAPTOT'PA®HH»

HHCTUTYT NPOEKTHOI'O MEHE/IZKMEHTA
H HH’)KEHEPHOT'O BU3HECA
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HNHCTUTYT MeKTYHAPOAHOTO U TMCTAHIIMOHHOTO 00Pa30BaHUS

MHHHCTEPCTBO HAYKH I BLICWEFO OBPA3OBAIIHA POCCHIACKOIN GELEPALIN
«TEXHOJIOTMYECKUH YHUBEPCUTET UMEHH
ABAJK/bI TEPOSI COBETCKOI'O COIO3A,
JETUUKA-KOCMOHABTA A.A. IEOHOBA)» -

DHTHAJ PEJIEPAITBHOTO FOCYJIAPCTBEHHOTO BIOJUKETHONO OBPAZOBATIENILHONO
YUPEAJEHHA BBICIHENO OBPA3OBAHHA

«MOCKOBCKHH 'OCY/JIAPCTBEHHbI M
YHUBEPCHUTET 'EOJIE3UU U KAPTOI'PA®HUH»

1

HHCTUTYT MEXKIYHAPOJIHOI'O
U JUCTAHUHUOHHOTI'O OGPA30BAHUS

Koueak KkocMHYeCKOro MAIlIMHOCTPOCHUS U TEXHOJIOTuH

MHHHCTEPCTBO HAYEH H BRCIMEND OBPAIOBAHHA POCCHACKON GEAEPALIHN

«TEXHOJIOTHYECKHI YHUBEPCHTET HMEHH
JABA/IBI TEPOS COBETCRKOI'O COHO3A,
JIETYHKA-KOCMOHABTA A A, JIEOHOBA» -

PHITHAI PEAEFAJBIOND FOCY IAPCTBENIIONDY BHOJCAETTIOND OBPASOBATENLITION
YUPERENHA BECIENDY OBPAIOBATIHA

«MOCKOBCKHH 'OCYJIAPCTBEHHbI
VHUBEPCHUTET T'EOJIE3UH U KAPTOTPADHUH»

KOJEJXK KOCMHYECKOI'O .
MAIIHHOCTPOEHHA U TEXHOTOI'HHA
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[Tpunoxxenue Ne 20
(myHKT 6.2.8)

@®opMma JIHCTA COTJIACOBAHUS HA 000POTHON CTOPOHE MOCJEIHET0 JIMCTA MPOEKTA

IIpoexT npeacrasJieH:

JIOKHOCTH
HN.0. Gammnus

(mozmucs)

HpOCKT corjyacoBaH:

JIOKHOCTH
HN.0. Gamunus

(nmoamnuce)

JIOKHOCTH
HN.0. Gamunus

(nmoanuce)

Hcnmoanureinb:

JIOJDKHOCTB
N.0. Gamunus

(moamnuce)

Paccprika: @amunusg 1.0., Gavummsa U.O., @amunus U.0., @amunusa 1.0., @amunus H.0O.,
damvunus U.0., B geo.
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[Tpunoxenune Ne 21
(myHKT 6.2.8)

dopma JICTa COIIacOBaHusA, pacnedarbiBaemoro us CIJ[
(HA OTAEJIBLHOM JIMCTE)

#100000 - IIpoext npukaza «O0 yTBEpKIEHUU UHCTPYKLIUU
mo nenonpou3BoAacTBy TY um. A.A. JleonoBa (¢unmana)
MUUT AuK»

CoryiacoBaHo B 3J1eKTPOHHOM J0KYMEHT0000poOTeE:

[epseriit 3amectutens aupektopa TY um. A.A. Jleonosa (punuana) MUNT AuK
damvunus Ums OtuectBo (16.02.2026)

3amectutensb qupekropa TY um. A.A. Jleonona (punmana) MUNT AuK
damvunus Ums OtuectBo (16.02.2026)

HavanpHUK yrpaBieHuUs
damunus Mmsa Oruectso (16.02.2026)

HauanrauK oTHea
®damumus Ums Otuectso (16.02.2026)
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[Tpunoxxenue Ne 22
(myHKT 6.2.8)

®DopmMa JHCTA COTJIACOBAHMS C PEKBU3UTAMU
«IIpoekT npeacraBuwin, «AcnoaHuTeNb», «PaccblLIKa»
u JIucTOM corsiacoBanus CIJ{

IIpoekT npeacrasieH:

JIOKHOCTH
HN.0. Gammnus

(mozmucs)

IIpoexT coriacoBaHn:

#100000 - ITpoexT npukasa «00 yIBep:KIeHHH HHCTPYKIHH E g
mo genomponssoActey TV mM. A A JleoHopa (dmmmana)
NMITHT AuK»

Cornacoeano B JMEKTPOHHOM ﬂﬂK}MEmﬂDﬁﬂpﬂTﬂ:

Ilepeslii 3aMecTHTeNs gupekTopa TY mM. A A Jleonosa (gummana) MITHT AuK
Damumag FMva Otaecteo (16.02.2026)

3amecTHTens quperTopa TY BM. A A JleoHoBa (humiana) MIT AuK
Damunng FMva Otaectro (16.02.2026)

HagansHHK yIpasIeHHT
Davmmmg Fvg Otaectro (16.02.2026)

HauaTrHHEE oTOena
Panmmg Fva Otgectso (16.02.2026)

HUcnoanurein:

JIOKHOCTH
HN.0. ®amunug

(moanuce)

Paccolika: ®avmnus 1.0., Gamunus U.0O., Gavmunusg 1.0., @amunns 1.0., Gamunus 1.0.,
damvunus U.0., B gemo.
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[Tpunoxxenue Ne 23
(myHKT 6.2.8)

®opmMa JTHUCTA COIJIACOBAHUSA C PEKBU3UTAMH
«IIpoekT npeacraBui, «Mcnoanureab» U «Paccbluika»

IIpoexT npeacrabJieH:

JIOKHOCTH
HN.0. Gammnus

(mozmucs)

Hcnmoanureinb:

JIOIKHOCTH
HN.0. Gamunus

(nmoanuce)

Paccpliaka: @avunus U.0., ®amunus U.0., Gamunus U.0., @amunus 1.0., Pamunus U.0.,
damvunus U.0., B gero.
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[Tpunoxenune Ne 24
(myHKT 6.6.3)

MakeT 0J1aHKA JOKJIATHOU 3aNIMCKH

« [ eXTEOIOrETecKER YERBSPCHETET
mvern Jeasasl [ epos Coserexoro Cozoza,
AeTIERA-EocMoEaETa AAL JJeomosar - framan derepanmore
TOCYIapCTECEEOre GH0T&eTHOr0 0OPAZOEATRILEOTD
YApekIeEEA ERICIers obpazosamms «Mockopcrnn
rOCYIapCTESEELIH YHEEEPCHTET Ie0leINE H RapTorpadams

Hamwemosaswe cTPYETYPEOTD D0Ipa3TeIesss

141074, MO, 2 Koponee, ya. Nazapuna, .42
men./pawe 8-405-5310-90-40 e-mail: ruleonova amitzaik.ru

RIIIT 501843001
KOMY

N

JoKIamHaqd 3amHcKa
Tema: H{3BAHHE

TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKeT
TeRCT TeKCT TeKCT TeKCT TeKCT TeECT TeHCT TeRCT TekCT TekCT TeRCT TeKCT TeKCT TeKCT
TeRCT TeKCT TeKCT TeKCT TeKCT TeECT TeKCT TeRCT TekCT TekCT TeKCT TeKCT TeKCT TeKCT
TeRCT TeKCT TeKCT TeKCT TeKCT TeECT TeKCT TeRCT TekCT TekCT TeKCT TeKCT TeKCT TeKCT
TeRCT TeKCT TeKCT TeKCT TeKCT TeECT TeHCT TeRCT TekCT TekCT TeRCT TeKCT TeKCT TeKCT
TeKCT TeKCT TeKCT TeKCT TeKCT.

TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKCT TeKeT
TeRCT TeKCT TeKCT TeKCT TeKCT TeECT TeKCT TeRCT TekCT TekCT TeKCT TeKCT TeKCT TeKCT
TeRCT TeKCT TeKCT TeKCT TeKCT TeECT TeKCT TeRCT TeRCT TekCT TeKCT TeKCT TeKCT TeKCT
TeKCT TeKCT TeKCT.

JoTxHOCTE H.O. $amumaag

Crpannna 114 u3 145



[Tpunoxenue Ne 25
(mynkTer 5.1.21, 6.3.2)

dopma KypHaJIa perucTpanu pacnopsAnuTeIbHBIX JOKYMeHTOB @Puiinaa

JKypHan peructpainu pacopsiANTENbHBIX JOKYMeHTOB drinaa 1o ...

o
2 )
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= )
=] = % =
g 5 & g 2 < :
N | 58| g | & % 5 = 5 g
/1 ® 5 f:"[ = o () 5 g QE)
Q> = ) =] =] o =
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2 & 5 = =
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< 4
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2
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5
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[Tpunoxxenue Ne 26

(mynkTer 7.3.3, 7.3.10)

dopma KYPHAJIA PerucTPAlUM BXOAA e KOPPECIOHACHIIMA

Kypnan peructpanuu BXOJAIIMX nokyMeHTOB, oTHOCSIUXCA K AesTenbHocTd Prnnana

HHUHIHICOLIDH Q0 BAIINL(O

OI7€ € uneres dowoy

EWHQHITOLION 30od)

LHOWAMOY Horrgeded
AWO HITH BUTIOIIOEd J

ouHexdoaroo soxiedy

/1 (oxorHu) dowoH
U eleY ‘LHoTHOmoaddoy

BEUHORAIIOI QOO0I))

-1od dowoyH 'xXg
TT-T0/

BLHOWAMOY “10d ere]f

o H
< B
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[Tpunoxxenue Ne 27

(myskT 7.4.2)

d®opMma cJIy:Ke0HOI 3aNIMCKHA HA OTIPABKY KOPPECHOHIeHIIM U

«eTEOTOrETecKEH YEEESPCHETET
evean Jeaaet I epor Corerexoro Comza,
AETIERA-ROCMoBEAETA AA Jeomosar - daana desepatsaoroe
recyIapcTEeHEOre DHITEeTEOrO 0l Paz0EATRIREOTD
YOpeIeHEA BEICIere ¢opazosamms «Mockosowan
roCYIAPCTEEHELIE YHEBEPCHTET ME0Je3HE H KapTorpadams

Odpasen cryxe0H0H 3a0HCKH

HAAMEHOBAHHE CTPYKTYPHOT' O
NOIPAITETEHHA

141074, M Q. = FKepenee, yu1. N'acapuna, ¢.42
man.ghamce 8-405-510-00-48 e-mmil- fu leonova Ponuzaik
i Hagameuuky odmero oTIema
FITIT 501843001 HO ‘1’1MH;IH1{

Ne

CroyxedHad 3allHCKA

Tema: Ob OTOpABISHHH KOppecOOHIESHITHH HPOCHBIM HUCBMOM / 3aKa3HbiM HUCBMOM C
HPOCIMBIM VEedoMIeHeM / HeHHBIM MUCEMOM € ONNCHI0 8I0XCEHUA U VeedoyieHem /
MexcdyHapodnoe omnpasiedie / no anexmponnoll noume @unuara (YKasaTh coocod

OTOPABKH)

Ilpomry otnpasHTh kKoppecnonneHyn YRKAIATH CITOCOE OTITPABRKH:
Ne KOMY KYIA
1. | Usanosy Heany HeanoBHTY yi. Jleamma, 1.1, T. i 0b1AacTs,
111111
2. | Jupextopy OO0 «3Be3man viI. JleHmHa, 1.1, T. i 0DIACTB,
H.H. HBaHoBY 111111
OTBeT Ha IMHCEMO OT Ne

Honep zagaun B 3110

JTomrxHOCTE IOIHCE H.O. davunua

HenoaauTens
DHO
KonTakTHEIA HOMep TexedoHa
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[Tpunoxxenue Ne 28
(myskr 7.4.4)

dopma KypHaJIa BbIIa4Y¥ HOMEPHbIX 0JJAHKOB
XKypnan npegHazHayeH sl yyeTa W KOHTPOJISI MCIOJIb30BAaHUS HOMEPHBIX

onankoB dunuana (Kak Ha pycCKOM, TaK U Ha aHTTIMHCKOM s3bIke). BegeTcs B o01eM
OTJENeE.

MWHHCTEPCTBO HAVKU U BBICILIET'O OBPA3BOBAHUSI POCCUNCKON ®EJEPALINN
«TEXHOJIOTUYECKHU YHUBEPCUTET UMEHHU
JNBAXKIBI TEPOSI COBETCKOI'O COIO3A,
JETUNKA-KOCMOHABTA A.A. JEOHOBA» -
®UIINAJTI ®EJEPAJIBHOI'O TOCYJIAPCTBEHHOI'O BIOXKETHOI'O OBPA3OBATEJIBHOI'O
YUPEXJIEHIS BBICILIETO OBPABOBAHUS
«MOCKOBCKHUI T'OCYJIAPCTBEHHbIII YHUBEPCUTET
TEOJIE3UU U KAPTOTI'PA®UMN»

KYPHAJI
BbIIa44 HOMEPHBIX 0J1aHKOB DuiiHnaia

Hauar: «_ » 20 I.
OKOHYEeH: «__ » 20 I.
Ha JINCTAX

Cpok xpaHeHusi

Ne | Jlata BBIIAun Howmepa 0s1aHKOB, Briaua B monbs30BaHuE
/I OJIAaHKOB KOJTUYeCTBO (IIIT.) ®UO nonysarens Toxmmics
1 2 3 4 5
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[Tpunoxxenue Ne 29
(mynkTer 7.8.1, 7.8.2,
7.8.3)

dopma KypHAJIA PerucTpauuy BXOAAEH JOKYMEHTAllMU
¢ rpudom pis ciayxkedOHoro moan3osanus (JACII)

MWHUCTEPCTBO HAYKU U BbICILIETO OBPA30OBAHMS POCCUIICKON ®EJEPALIU
«TEXHOJIOT'MYECKHN1 YHUBEPCUTET UMEHH
JBAIbI TEPOSI COBETCKOI'O COIO3A,
JETYNKA-KOCMOHABTA A.A. IEOHOBA» -
OUJIUAJ ®EJIEPAJIBHOIO TOCYJAPCTBEHHOI'O BIO)KETHOI'O OBPA3OBATEJILHOI'O
YUPEXXJIEHUS BBICILIET'O OBPA30BAHUS
«MOCKOBCKHI1 TOCYJAPCTBEHHBII YHUBEPCUTET
TEOJE3UH U KAPTOIPA®UN»

KYPHAJI
perucTpanuy BXoasilleil JOKyMEeHTAMA
¢ rpudom s ciay:xked0Horo noabzosanus (ACII)

Hauar: «_ »
OKOHYEeH: «__ » 20 I.

Ha

___Jmucrax
Cpok xpaHeHusi

20 T.
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dopMma KypHAJIa PerucTPaluU UCXOASIIEeH JOKYMEHTALMU
¢ rpudom 11 cay:xxked0Horo noabzosanus (ACII)

MMHUCTEPCTBO HAYKH 1 BBICIIETO OBPA3OBAHUS POCCUMCKOU ®EJEPALINA
«TEXHOJOTMYECKHI YHUBEPCUTET UMEHHU
ABAXK/BI 'EPOSI COBETCKOI'O COIO3A,
JETUUKA-KOCMOHABTA A.A. TIEOHOBA)» -
OUIINAIL PEJEPAJIBHOT'O 'OCYJAPCTBEHHOI'O BIO/DKETHOI'O OBPA3OBATEJIBHOI'O
YYPEXJIEHM A BBICIHEI'O OBPA3OBAHNA
«MOCKOBCKHI T'OCYJAPCTBEHHBIA YHUBEPCUTET
I'EOJE3UU U KAPTOT'PA®UN»

KYPHAJI
perucTpamum UCXoasime J0KyMeHTaAluH
¢ rpudom 1A cay:ked0Horo noabzosanus (ACII)

Hauar: «_ » 20 I.
OKOHYEeH: «__ » 20 I.
Ha JIUCTAX

Cpok xpaHeHust

KoanuectBo

o = g| = 9
o8 = T JIMCTOB =y 5] . O
Z 8 o s = R = X ~| 8 =
o H = ¥ < =5 = © = Mm s 2 o =
= = 2o a3 2 gu = [SEE= I 1 o o =
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5 E 5 g2 8 2 5 S 2] 8 |55¢8¢| sB 5 2

~
REE NG g s 2 S E s : EESZE| EE £ £
S >0 = Z X g 5 S & O SN ) O E
X o2 ) = 5 = < 0 f X o =@m| s =
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ba = Sl
1 2 3 4 5 6 7 8 9
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®opma KypHaIa yyeTa BHYTPEHHUX JOKYMEHTOB, COAEPKAIIMX CJIYKeOHYI0
HH(pOpMALNIO OTPaHNYeHHOro pacnpocTpaHenust «JICID»

MUHHUCTEPCTBO HAYKU U BBICILIEI'O OBPABOBAHUSI POCCUNCKOU ®EJIEPALIMNA
«TEXHOJIOTHYECKH YHUBEPCUTET UMEHU
NBAXKIBI TEPOSI COBETCKOI'O COIO3A,
JJETYUKA-KOCMOHABTA A.A. JEOHOBA» -
OUIINAJI ®EJEPAJIBHOI'O T'OCYJJAPCTBEHHOI'O BIOPKETHOI'O OEPA3OBATEJIBHOI'O
YUPEXJIEHHMS BBICILIETO OBPABOBAHUS
«MOCKOBCKHU T'OCYJAPCTBEHHbIII YHUBEPCUTET
TEOJIE3UU U KAPTOI' PA®UN»

AKYPHAII
y4eTa BHYTPEHHUX JOKYMEHTOB, COAEPKALIUX
CJIy:Ke0HY10 MH(pOpMaLHI0 OrpaHuYeHHOro pacupocrpanenus «ACID»

Hauar: «_ » 20 I.
OxoHYeH: «__» 20 I.
Ha JIUCTAX

Cpok xpaHeHust

JleBas CTpaHHIIa:

PerucrpanuoHnHslit
Ne Hata HaumenoBanue mnu kpatkoe | KonndyecTBo 3K3eMILISIPOB U JINCTOB
HOMEp BHYTPEHHETO
/I | perucTpaunuu coJiepKaHue JIOKyMeHTa 9K3EMILTIpa
JIOKYMEHTa
1 2 3 4 5
IIpaBas cTpanuuna:
CrpykTypHOE damunus u
noz[pa}tlz,z[ngeHMe WHUIIAAITBI Pamuuii 1
P ’ WHUIHAJIBI Howmep u nara © E
bamuus u JOJDKHOCTHOTO [Hara, moamuce, S g
JTIOJDKHOCTHOTO HCXOIAIIETO < O
MHUIAAITBI JUIA, IPUHSIBIIETO bamuus u 2 ¥
JIUIA, TPUHSBILETO HHChMa MM HOMEp 5 0o
COTPYAHHUKA, perieHue o WHUITAAIIBI g £
peIIeHne o CHATHH Jena, Kya HOJIIUT g Z
MpeJCTaBUBIIET MIPHUCBOCHUH UCTIONTHUTEIIS S =
C IOKyMEHTa JIOKyMEHT g
0 JIOKYMEHT ISt JIOKYMEHTY
kateropuu J{CI1
perucTpaiuu kareropuu J{CII
6 7 8 9 10 11
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®opma KypHaJa yuyeTa THPAKMPOBAHHS TOKYMEHTOB, CO/IEPKAIMNX CJIYKeOHYI0

nHGOPMANNIO OTPAHUYEHHOT0 PACTIPOCTPAHEHHS

MUHHCTEPCTBO HAYKU U BBICIIEI'O OBPA3OBAHUS POCCUMCKOU ®EJIEPALINU

«TEXHOJIOTMYECKHW1 YHUBEPCUTET UIMEHH
JBAIbI TEPOSI COBETCKOI'O COIO3A,
JETYUKA-KOCMOHABTA A.A. IEOHOBA» -

OUJIMAJL @EJIEPAJIBHOI'O 'OCYJAPCTBEHHOI'O BIOJKETHOI'O OBPA30OBATEJIBHOI'O

YYPEXIAEHWA BBICILEI'O OBPA3OBAHUA

«MOCKOBCKHU T'OCYJAPCTBEHHbIII YHUBEPCUTET

I'EOJE3UU U KAPTOI'PAD®UN»

KYPHAJI
yueTa THPAKMPOBAHUS JOKYMEHTOB, COIEPKANIUAX
CJIY:KeOHYI0 MHPOPMALUIO OTPAHMYEHHOT0 PACIIPOCTPAHEHUS

Hauar: «_ »
OxoHYeH: «__ »

Ha

Cpok xpaHeHusi

20 I.

20 I.

JINCTAX

OTMeTKH 0 IpueMe JOKYMEHTa IS TUPaXKUPOBAHUS

OTMETKH 0 BbIJa4y€ JOKYMCHTOB

MOCJIC TUPpAKUPOBAHUA
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[Tpunoxxenue Ne 30
(myHKTBI 7.4.2)

dopma cay:ke0HOH 3anMCKU Yepe3 3agauy B CI/1 Ha oTpaBKy
KOpPPEeCNOHACHIMHU

0 3apaua #101510: O6 oTnpaBneHW KOPPECTOHAEHLUI YeTopus wuenzsmi

Mpoluy OTNPaEUT: KOPPECTOHAEHUMK (VKE3ams AsTop:
KaKy#0o) MPOCTEIM MACEMOM | 3aKa2HEIM MTMCEMOM C NPOCTEIM
VEEOMIEHHEM / LIEHHLIM MMCLMOM C ONUCHI0 BNOMEHNA W
YEEAOMIEHHEM / MEXIYHapOaHoe oTnpasneque / MC30/ C3LY
MO 3NEeKTPOHHOI NouTe MUNKana (yxasams crocol omnpasky)

Koponésa Hatanes Jumumpuesna | or 06.03.2026

B 09:54:48

OCHOEHOM WCMONHKUTENB:

HaumwerosaHue JoKyMEHMa Koponésa HaraneA JMHUTpHEEHA
Komy: MeaHosy Meady MeEaHoBMUy
Kyna: yn. NeHkHa, g1, 1. , odnacTe, 111111 Cpok: 11.03.2026

Komy: Qupektopy OO0 «3seznas .4, Meanoey e  Hosan safava

Kyoa: yn. NenwHa, .1, . , o@nacTte, 111111

Cornacosanme: ()

He Tpebyerca

HocnonuuTenn: &
flpumep:
Mpowy oTnpaewnTs gorosop ¢ AQ "Mouta Poccuy® 38Ka3HBIM NuTEXHEHKD AHHA KOpbeEHa 00.03.2020

MHCEMOM C NPOCTLIM YEEOOMMNEHHWEM
Mpocroyexko MHHa BueToposHa 00.03.2020

Hozosop om 21.02 2025 Ne 15325-050

Kowmy: ¥OMNC r. MockBbl OTNWCATLCA OT PACChINEM Mo 3agade
Kyna: Bapwasckoe wocce, 0. 37, r. Mockea, 115127

CeAZaHHbIE 330a4M:

He ykazaHbl
¢35 TopmMa 5arpysHM NaKeTa OCHOBHEL thaiinos
("f‘j DOpMa 3arpY3KH AONONHWTENBHEE Bainos
0 Komme HTapKK (D]: Hanwcamb KoMMeHTapHiA
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[Tpunoxenune Ne 31
(myHkT 6.6.1)

®opma IIporokoJia 3acenanus yueHoro copera TY um. A.A. JleonoBa
(punuana) MUNUI' AuK

«TEXHOJIOTHYECKHA YHUBEPCUTET HMEHH ABAKIBI
I'EPOA COBETCKOI'O COIO3A,

JETYNKA-KOCMOHABTA A.A. JEOHOBA)» -
OUJIMAJI EJEPAJILHOIO IFOCY JJAPCTBEHHOI'O BIOJDKETHOI'O OBPA3OBATEJILHOI'O
VUPEXXAEHWSA BBICIIETO OBPA3OBAHHS
«MOCKOBCKHWI rOCY IAPCTBEHHbI YHUBEPCUTET MEOJIE3UM U KAPTOTPA®UM»

MNPOTOKOJI
3aCeAAHUS YUEHOTO COBETA
TY um. A.A. Jleonosa (pumnana) MUNT AuK

r. Kopoaes
JOMMITTT Ne 01
ITonHoe HamMeHOBaHHUE «TexHONMOTHYECKHM YHUBCPCUTET UMEHHU IABAKIBI I €posd
YUPEIKIACHUA: CoBeTCKOTO COIOSB., JIeTUHKa-KocMoHaBTa A.A. JleoHoBay

- Gunnan denepanbHOro rocyIapeTBEHHOrO OHIKETHOrO
00pa3oBaTe/ILHONO YUPENAEHUs BBICIIErO 00pa30BaHMsI
«MOCKOBCKHIT rOCy1apCTBEHHbIH YHUBEPCHTET IeO/e3HH
u kaprorpadun» (nanee — Yuusepcurter, TY um. AA.
Jleonosa (dumman) MUNUT AuK).

MecToHaX0KIEHUE YIPEHKICHUS: Poccms, 141074, Mockosckas o6acts, . Kopones,
yi. I'arapuna, a. 42.

®dopma poBeIeHNS 3aceIaHms: 0YHOE/3a09HOE (IIEKTPOHHOE) TOJIOCOBAHHE.

Jlata mpoBegeHMs 3aceTaHus: JUT mecsirt 2026 r.

YiteHsl coBeTa, NPUHSBIIUE
Y4ACTHE B 3204HOM
(31€KTPOHHOM) T0/I0COBAHMM: ®avuans Uvmst OT4ecTBO - 10JDKHOCTD.
®avuaust Uvmst OTyecTBO - TOKHOCTD.
®avuaust Ums OTyecTBO - TODKHOCTD.
®avuaust Ums OTyecTBO - TODKHOCTD.
®avuaust Ums OTyecTBO - TODKHOCTD.
Davnaua Uvsa OTdyecTtBo - TOIDKHOCTE.
OTCYTCTBOBAJIU Gavuinst Uma OTdyecTBO - TOKHOCTD.
Ynensl coBeTa: davuiasa Uvsa OryecTBo - JODKHOCTD.

davuinsa Umsa OryecrBo - JOJDKHOCTD.

YuacTBOBaNO B OYHOM/320UHOM (IJIEKTPOHHOM) FOJOCOBAHHM — _ UEJIOBEK.

VYuenbii coBeT «TeXHOIOrMUECKOro YHHMBEPCUTETa MMEHM ABaXAbl [eposi CoBeTckoro
Coro3a, nerunka-kocMoHaBTa A.A. JleoHoBa» - (unuana (efepalibHOrO rocyAapCTBEHHOTO
OIO[KETHOTO  00pa30BaTeNbHOIO  YUPEXKACHHS  BBICIIETO  oOpasoBaHHsS  «MOCKOBCKHIT

TOCYIapCTBEHHBIM YHHUBEPCUTET TEOAE3MH M KapTorpaduu» B KOJIHIECTBE YEOBEK
YTBEPXKACH MIPUKA30M OT 20 No 01-01/ . KBopym umeetcs, 3acenanue
TIPaBOMOYHO.
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2

TloBecTka AHA 3aceqaHIA YUY€HOT0 COBE€TA:

L Qs
Hoxnagunk — @amumnus U.0., 10JDKHOCTS.
2. 06....

Joxnanuuk — @amunusa M.0., 101KHOCTb.

Ilo nepBoOMY BONPOCY MOBECTKYU AHS 32AC€1AHNS YIEHOI0 COBETA:
Q e
Ipedcmasiienvl mamepuaibl.

- IInceMo MuHucTepeTBa oOpasoBanust MockoBCKoi 06JacTH ...
- Crmcox ...
BO]IpOC, HOCTABJICHHBIH HA roJIOCOBaHHE: IIpeIaracTes .....
Hroru ronocoBaHus: «3a» - €JMHOIIACHO; KIIPOTUBY - HET;, KBO3JAEPIKAIUCHY - HET.
IIpunaTO pemenue: NONICPKATS .....
Cpox ucnoanenus: oo . .20
Omeememaenuwiii. 0ouicnocmos, Pavuius H.0.
PEHIEHUME TTPUHATO EAMHOI'JIACHO.

Ilo BTOpOMY BONIPOCY NMOBECTKH JIHH 3aCeAAHUS YUEHOI'0 COBETA:
006 ....
IIpedcmasiienvt mamepuaivi.

- TIJTaH ....

Bomnpoc, mocTaBIeHHbII HA TOJIOCOBAHHEE: TIPEIaraeTCs YTBEPAUTD .. ...

Hrtoru roocoBanusi: «3a» - €IHHOTIACHO; (IIPOTHBY - HET; «BO3ACPIKAIKICEY - HET.
IIpunsTO pemenue: yTBePaTb.....

Cpox ucnoanenus: ne nosonee onetl ¢ MOMeNma NPUNAMUSL peutelius.
Omeemcemeennbill: 0oaxcHocms, PCavunus H.O.

PEIIEHUE ITPUHATO EJUHOI'JIACHO.

Bce BOIIPOCHI TIOBECTKU OHA PACCMOTPEHEI.

Ilozncyet rojgocor mo BompocaM moBecTku IHs npoBoania 1.0, Gavumnms.

JIun, roiocoBaBLIMX MPOTHB MPUHSATHS PEUICHHM W NOTPeOOBABIIMX BHECTH 3alKUCh 00 HTOM
B ITPOTOKOJI — HET.

IIpencenarens ygeHoro coBera
TV numenu A.A. JleonoBa
(pumman) MUNT AuK, a.¢.-M.H. N.0. ®damuims

VYueHbIii cekpeTapb YYCHOrO COBeTa
TY umenu A.A. Jleonosa
(¢punuanx) MUUI AuK, k.3.H. N.0. Gamunus
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[Tpunoxxenue Ne 32
(myHkT 6.6.1)

®opma IIporokoaa Aupexropara TY um. A.A. Jleonosa (puaunana) MUUT'AuK

MUHHUCTEPCTBO HAYKH U BBICLLIEI'O OBPA3OBAHUSI POCCUNCKOWM ®EAEPALIVH

«TEXHOJOTI'MYECKWIHA YHUBEPCUTET UMEHHU
ABAXKIBI 'EPOSA COBETCKOTI'O COIO3A,
JIETUUKA-KOCMOHABTA A.A. JEOHOBA» -

OUITHATI PEJEPAJIBHOIO TOCY AAPCTBEHHOI'O BIOJPKETHOI'O OBPA3OBATEJIBHOI'O
YYPEXJIEHHWA BBICIIETO OBPA3OBAHKA
«MOCKOBCKWH r'OCYJAPCTBEHHbBIN YHUBEPCUTET I'EQJIE3VU U KAPTOTPA®WU»

TMMPOTOKOJ AUPEKTOPATA Ne
«Texnosornuecknii yaueepcuter nmenu aeaxapl ['epos Coeerckoro Coro3a,
JIeTIHKA-KOCMOHABTa A.A. JleoHOBa» - pininan ¢eaepaabHOro rocy1apcTBeHHOTO
010/IKETHOI'0 00Pa30BATEJILHOIO YUPCKICHHS BbICHIEro 00pa3oBaHust
«MockoBeKkHil TOCYIAPCTBEHHBII YHHBEPCHTET reoie3NH U KapTorpagpun»
(magee — @uanan)

JHara nposenenus: JAMMITIT.
Bpewms nposenenus:  .00.
Mecro nposegeuusi: MO, r.o. Koposes, yn. l'arapuna, a. 42, aya.113.

IIpucyrcTBOBaNM:
Damunus 1.0. — JIOJDKHOCTD
Gavmmms 1.0. — IOJDKHOCTE;
Damumus 11.0. — JIOJKHOCTD;
Damunus 1.0. — JIOJDKHOCTL
Damunus 11.0. — JOJDKHOCTB;
Oamummas 1.0. — JIOJDKHOCTH;
davunus K.0. — JIOJKHOCTD;
Damums 1.0. — JOJIKHOCTE;
Gamunus 1.0. — JOKHOCTS.

IloBecrka nus:
OG6cyxaeHne 1 pacupeieTieHne 3a1aH ...

ITOCTAHOBHWJIN:

1. JeSITeJILHOCTD.

1.1. ®amunng U.0., 10.KHOCTD, 00ECIICUUTS. . ..

CpOK UCIIOJTHEHUSA: 20 .

2 JAeSITEIbHOCTD.

2.1. ®@amunaus U.0., 10/KHOCTD, pa3padoTaTh .....

CpoOK UCTIOTHCHUSA: 20 1.

3. eI TeTbHOCTD.

3.1. ®amuaus U.0., 1015KHOCTS, TTOITOTOBHTE.. ..

CpoK UCTIONTHEHHSA: 20 1.
JloKHOCTD N.0. ®amuiius
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[Tpunoxxenue Ne 33
(mynkT 7.8.1)

®opma ucxoasmero 1okymenrta ¢ rpugom «JICII»

MIHHCTERCTRG HAYKI H BHCIIETD ORPASIRAHIA POCCHICKON OFIEPAIHI
«TEXHOJOTHYECKHH YHHBEPCHTET HMEHH
ABAKBI TEPOA COBETCKOT O COH)3A,
JETYUHKA-KOCMOHABTA A A, JIEOHOBAY -

PHNHAT PEJAEPANBHODC FOCY AP TRAEHHODO) BOTAETHOND OEPABOBATETBHCI
YUPEKIEHHA BRICIIETD OBFAIDBEATIFLA

«MOCKOBCKHH NOCYJIAPCTBEHHBIH
YHHUBEPCHTET FEOJE3HH H KAPTOI'PADHH»

141074, Mockoeckas ofnacts, r. Kopones, ya. Taropuea, 142 www.anitech-mo.m
Ten: +7{495)516-09-46; E-mail: fuleonovai@miigik.ru
KITT 5001843001
e Jna ey #efEOre NOIE3CEAHE
I3 Ne
Ha Mo om KOMY (mammeHOBaHHE OpraHH3alHE/

DHO ¢puzpaeckoro aHIa)

EVIA (veazamHe MOTHOTO MOTTOBOTO
ampeca)
Tema maceMa (o 7em7)

Veaxaemer Hva Orgectrol

«TexHomormaecksii yHHBepcHTeT HMeHH aeaxknel | epos Cosercroro Corosa,
meranka-KocMoHaETa A A Jleomopar - ¢HIHAIT (egepalsHOrO OCYIApCTEEHHOIO
DHIEETHOTO 00pa30BaTEIRHONO VIPEKISHHT BEICIIEro obpazoBamma «Mockoscrmi
TOCYOAPCTBEHHEIH VHHBEPCHTET TCe0fesHH H EKaprorpademm (mamee — Durmmam)
HEQOPMHPYET TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT
TEKCT TEKCT TEeKCT TeKCT TeKCT TeKCT TEeKCT TEKCT TeKCT TeKCT TeKCT TeKCT TeHCT TeKCT
TEKCT TEKCT TeKCT TEKCT TEKCT TeKCT TEKCT TeKCT TeKCT TEKCT TeHCT TeKCT.

TercT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT
TEKCT TeKCT TEKCT TEKCT TeKCT TeKCT TeKCT TEKCT TeKCT TeKCT TeKCT TeKCT TeHCT TeKCT
TEKCT TEKCT TEKCT TEKCT TeKCT TEKCT TEKCT TEKCT TeKCT TEKCT TeKCT TEKCT TeHCT TEKCT
TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT TEKCT.

Ipanoxenne:

l. ITIncemoor ... Ne . «TemanHa2 1. B 1 3K3.;
2 Ilpukaz ot ... No . «Temaw ma S m e 1 axa.

JomrxHOCTE H.O. ®amuanna

Hemomswrens $HO
Temedom: +7 495 (316) 99-46 (gob. 0000) o )
00000001
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[Tpunoxenne Ne 34
(mynxkT 9.1.1)

dopma CBOAHOM HOMEHKJIATYPHI ae1 PuiinaJia

MuHHMCTEpCTBO HAYKH U BBICLIET0

odpazoBanusi Poccuiickoii ®exepanun

«TeXHOIOTUYECKUN YHUBEPCUTET UMCHHU JBAXKIbI
I'epost CoBerckoro Coro3a, IeTYNKa-KOCMOHABTA

A.A. JleonoBay - punmain enepanbHOTO
rOCyJapCTBEHHOTO OF0/HKETHOTO
00pa30BaTELHOTO YUPEHKICHUS BBICIIICTO

YTBEP/XKJIAIO

Hupexrop TY um. A.A. Jleonoa

(bummana) MUMUT AuK

/ N.0. Gamunus

oOpa3oBanus «MOCKOBCKUI TOCyapCTBEHHBIN _ 20 1.
YHHUBEPCUTET r€0JIe3UN U KapTorpapum»

HOMEHKIJIATYPA JIEJI

Ha 20 ron

Mnnexe Kout-Bo Cpox xpaHeHuUs
3aroJ10BoOK aeJ1 U Ne ctaTtbu IIpumeuyanue
aejgaa ael1
110 MePeYHIo
1 2 3 4 5

CTpyKTypHOE TIOJpa3ieICHUE

HMToronas 3amnucse o KaTCropuAax U KOJIN4YCCTBE ACJI, 3ABCACHHBIX B 2026 rogay B dunuane

ITo cpoxam xpaHeHUs

Bcero

B ToMm uncne

[Tepexonsamux

C oTMeTKO¥
«ITIK»

1

2

3

4

Ha OymakHOM HOcuTene

TlocTossHHOTO

Bpemennoro (cBbie 10 ger)

Bpewmenno (10 10 ner
BKJTFOUUTEITHHO)

OJEKTPOHHBIX

TlocTossHHOTO

Bpemennoro (cBbie 10 ger)

Bpemenno (mo 10 met
BKJIFOUHTEIIHHO)

HavansHuk 00111€TO OTAETIA

N.0. damunug

(monrmuce)

(pacmmdpoBKa MOIICH)
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[Tpunoxxenue Ne 35
(mynxkT 9.1.1)

@®opmMa onucH eI CTPYKTYPHOIO MoApasaeeHus JJ4 nepeaadun
B AapXUBHbIN oTae] PuiinaJja

MuUHHMCTEPCTBO HAYKHU M BbICIIET0 00pa3oBaHMs

Poccuiickoii Penepauuu

«TexHosornyeckuit yHUBEpPCUTET UMEHH ABAXbI [ epost
Coserckoro Coro3a, jieTunka-kocMoHaBTa A.A. JIeoHoBay
- (punman denepanbHOro rocy1apcTBEHHOTO OI0HKETHOTO

YTBEPXKIAIO
Hupexrop TY um. A.A. Jleonosa
(bummana) MUUT AuK

00pa30BaTENLHOTO YUPEKACHHS BBHICIIIETO 00pa30BaHUs

«MOCKOBCKHIA TOCYITapCTBEHHBIN YHUBEPCUTET ['€OJIC3UU U

/ N.0. Gamunus

KapTorpadum» _ 20 1.
CtpykTypHOE TIo/Ipa3iefieHue
OIINCDH Ne
JIeJ1 TIOCTOSIHHOTO cpoKa XpaHeHus 3a 202 1.
Wupeke . Kon-Bo
Ne m/mm 3aroJjoBOK Jena Kpaiinue natel [Ipumeuanue
Jciaa JINCTOB
1 2 3 4 5 6
B nanHyro onuce BHECEHO (mpomnmceio)aena, ¢ Ne 1 mo Ne , B TOM 4HCJIE: JINTEPHBIE HOMEpPA
JIUCTOB: (m. ), IPOMYyIIEHHbIe HOMepa JIUCTOB: (M. )
JlomKHOCTB N.0O. Gamunus
(moxnuck)
COI'JTACOBAHO
HauaneHuk apxuBHOTO OoTAEHA N.0. ®amunusa
(Tonuck)
Ilepenan (mpomucko) aena [Tpunsin (mpomuckio) aAena
JlomKkHOCTD N.0. Gamunus JomKkHOCTh N.0. Gamunus
(moxmuck) (moamnucek)
« » 20 T. « » 20 T.
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[Tpunoxxenue Ne 36
(myskT 9.1.6)

dopma BHIMUCKH U3 HOMEHKJIATYPHI A€l

MuHHCTEepPCTBO HAYKH H BbICIIEro 00pa3oBaHusA
Poccuiickoii @enepannn

«TexHoJIOTHYeCKN YHUBEPCUTET HMEHHU ABAMK/IbI
I'eposi CoBetrckoro Co1o3a, JieTYMKA-KOCMOHABTA
A.A. JleoHoBa» - puiuana genepaibLHOro
rocy1apCcTBEHHOr0 OIIKEeTHOT0 00pPa30BaTeIbHOI0
yupexIeHns Boiciiero oopazoBanust «MockoBcKHii
roCy/lapCcTBEHHBI YHMBEPCHTET reoie3nu U

KapTorpapum»

Bbinucka U3 HOMEHKJIATYPbI
(mpuka3 ot __.01.202__ Ne 01-01/__ )

Ne 01-38
r. Kopones
Ha 202 ropg
CTpyKTypHOe noapasjiejieHue
Cpox
Kon-Bo | xpaHenus u
Wunekc nena 3aroa0BOK Jeil IIpumeuanue
nen. No cratbu
110 NIEPEYHIO
1 3 4 5
CHuCcoOK COKpalleHHi:
CT.- CTaThi
JI3H — Jlo 3aMeHBI HOBBIMH;
JAMH - Jlo MuHOBaHUs HaJJOOHOCTH;
OIIK - OxcnepTHO-ITPOBEPOUYHAs KOMHUCCHSI.
HavansHuk ob1iero otaena (romacs) N.0. ®amunus
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[Tpunoxxenue Ne 37
(mynxt 10.3.7)

dopmMa KypHaAJIA yyeTa nevyarei ¥ mramMmnoB

MMHUCTEPCTBO HAYKH 1 BBICIIIETO OBPA3OBAHUS POCCUMCKOU ®EJEPALINA
«TEXHOJOIT'MYECKHI YHUBEPCUTET UMEHHU
ABAXK/BI 'EPOSI COBETCKOI'O COIO3A,
JIETYUKA-KOCMOHABTA A.A. JEOHOBA» -
OUIINAII PEJEPAJIBHOT'O 'OCYAAPCTBEHHOI'O BIYO/DKETHOI'O OBPA3OBATEJIBHOI'O

YYPEXJIEHM A BBICIHEI'O OBPA3OBAHUA

«MOCKOBCKHI I'OCYJAPCTBEHHBIA YHUBEPCUTET

I'EOJE3UU U KAPTOT'PA®UN»

KYPHAJI
yuyera nedarei ¥ IITAMIOB

Hauar: «_ »

20 I.

OKOHYEeH: «__ » 20 I.

Ha

______Jjmucrax
Cpok xpaHeHust

JleBas cTpanuna:

Brimaya B moap30BaHue
Ne HaumenoBanue OTTHCK TTeUaTu
/I nevaTu/mraMmna (mrramma) HonKkHOCTS, [Monmuce,
®OUO nonyvarens nara
1 2 3 5
[IpaBas cTpanuna:
Bosspar
OtmeTka
JoKHOCT®, [Moamnuce, [Ipumeuanue
00 YHUYTOKECHUH
OUO nonyyarens nara
6 7 8 9
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[Tpunoxxenue Ne 38
(mynxt 10.4.3)

IlepeyeHb BUIOB I0KYMEHTOB, Y10CTOBEPsSieMbIX rep00BoOii e4YaThI0

1) Axrsl (0 mprieMe paboT, BBITOJHEHHBIX 10 CPOYHOMY TPYIOBOMY JIOTOBODY,
BBITIOJIHEHHBIX ~ pa0OT/OKa3aHHBIX  yCIyr (32  HMCKIIOYEHHEM  IUIaTHBIX
00pa30BaTeNbHBIX YCIYT MO 00pa30BaTeNbHBIM MPOTrPAMMAaM BBICIIETO 0Opa30BaHUs
U 10 JIONMOJHHUTEIBHBIM  TPO(ECCHOHATBLHBIM  TPOrpaMMaM  TIOBBIMICHUS
KBUMPUKAIMA ©  NPOodEeCcCHOHANBHOW  TEPENOATOTOBKH), IMpHUEeMa-TIepeIadn
(mmst KoTophIX (HOPMOM MPETYCMOTPEHO MPOCTABIICHUE TePOOBOM IMMEeUaTH) W WHBIX,
dbopma KOTOPHIX TpeycCMaTPUBACT MECTO ISl TICUATH;

2) apXuBHBIC CIIPaBKU;

3) arTecTallMOHHBIC Jeja CcoMcKarelel (HampaBisieMble B BbICIIyio
aTTECTAllMOHHYIO KOMHUCCHIO);

4) BBITUCKYU M3 MPOTOKOJIOB 3aceaHnii YueHoro coBera dunuarna;

5) rapaHTHIHBIC TUCHMA,

6) 1moroBopbl W coriamieHus (IPaXkIaHCKO-TIPABOBBIC, O COTPYIHHYECCTBE,
apeH]Ibl TOMEIIEHUM, TPYJOBBIE U . );

7) MOKYMEHTBI O HAarpaKJICHWU W NPUCBOCHUM IIOYETHBIX 3BaHUM,
COOTBETCTBYIOILIME MPEACTABICHHS U XO/1aTaliCTBa;

8) 3akiIrOYCHMS M OT3BIBBI (Ha JUCCEPTAIlUH, aBTOpedepaThl, HalpaBIsIeMbIe
B BhICIIyIO aTTeCTallMOHHYI0 KOMHUCCHIO, MMPOEKThl IOKYMEHTOB U JIPYTHE HAy4YHBIC
paboThI);

9) 3asBku (Ha KOHKypc BbmoiHeHuss HUP, Ha ydactne B KOHKYPCHBIX
NpolLEeIypax Ha OKa3aHWE IUIATHBIX OOpa30oBaTEIbHBIX YCIYr, Ha MPOBEICHUE
MOBBINICHUS KBaduUKAIMKU, Ha 000pyJ0BaHUE, N300peTeHNe, MOJyuYeHue OMIETOB
JUTSL TIPOE3/1a Ha TPAHCIIOPTE, a TaKKe WMHBIE, NIl KOTOPhIX (POpMOI MpeaycMOTpEHO
pocTaBiieHuEe repOoBOM MeUaTh);

10) uacTpykmMu (10 TEXHHKE OE30MAaCHOCTH, TaK K€ HHbIC, JUISI KOTOPBIX
MPOCTaBJICHUE repOoBOit nevyaTu pEeAyCMOTPEHO benepanbHbIM
3aKOHOJATEIBLCTBOM);

11) kaneHaapHbIid rpaduK yaeOHOTo Mmpolecca Ha yueOHbIH ro/I;

12) xonuu JOKYMEHTOB, TPEOYIOIIHE 0COO0TO yIOCTOBEPEHUS UX MOTMHHOCTH
(YcraB YHuBepcutTeTa, U3MEHEHUS U JONOJHEHUS K Hemy, [lonoxenue o dunuane,
CBUIETENBCTBO O  TOCYJAPCTBEHHON  PEruCTpallMd  IOPUIUYECKOTrO  JIMIIA,
CBUJIETENBCTBO O IOCTAHOBKE HAa YYET B HAJIOTOBOM OPraHe U T. 11.);

13) mosioxkeHUsT O CTPYKTYPHBIX mojapaszieiacHusx duimana, JOHKHOCTHBIC
UHCTPYKITUU paOOTHUKOB;

14) monoxeHus, periaaMeHThbl, MHCTPYKIMH, MpaBHJIa U IPYyTHe JOKaJbHBIC
HOPMAaTHUBHBIC aKThl DuHaa;

15) mpeacTaBieHuss K HarpakJACHHUIO, HArpajHble JIUCTHI, YIOCTOBEPCHHS,
[Touetnast rpamoTa u 6;arogapHocTs Ounnana;

16) mpoToKoIIBI 3acenanuii YueHoro copera Oumana;
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17) cipaBkM W TIMChbMa I TMPEJAOCTABICHUS B OPTaHbl TOCYJIapCTBEHHOM
BJIACTH, OpPraHbl MECTHOTO CAMOYIIPaBJECHUs, B CyJeOHbIe, KOHTPOJIbHO-HAA30PHBIE,
IPaBOOXPAHUTEIIbHbIEC OPTaHbl;

18) cripaBkH 0 10X0/1aX;

19) cripaBku (DUHAHCOBOTO XapaKTepa;

20) crynenueckue OmeThl (JieBast 000pPOTHASI CTOPOHA);

21) TpymoBast KHHXKKA pabOTHHKA,

22) yBeJOMJICHUE O 3aBEPIICHUM HJIU MPEKPAIICHHH OO0YYCHHS HHOCTPAHHOTO
rpaxaannHa (ouma 0e3 TpakaaHcTBa), OOydYaBIIETOCS Ha IMOATOTOBUTEIHLHOM
OTIEJICHUU WA  TMOATOTOBUTEIBHOM  (haKyJdbTETE IO  JOTOJHUTEIHHOU
o0mreoOpazoBaTenbHON MporpaMMe, O0ECIICUUBAOIICH IMOATOTOBKY HHOCTPAHHBIX
TpaXJIaH K OCBOCHHUIO OCHOBHBIX MPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPAMM
Ha PYCCKOM SI3bIKE, JINOO 110 OYHOU MIJTH OYHOM - 3a09HOM (popme mo oOpa3zoBaTeILHOM
porpamMme cpeHero npodeccuoHaIbHOTO 00pa3oBaHus, MporpaMMe OakajgaBpuara,
nporpaMme CHelUaInTeTa, MporpaMMe MarucTpaTryphl, MporpaMMme OpJIUHATYPHI,
nporpamme ACCUCTEHTYPBI-CTAKUPOBKH, UMEIOIIUM rocyJapCTBEHHYIO
aKKpEeIUTaIMIO, WU 110 MPOTpaMMe MOATOTOBKHU HAYYHBIX U HAYYHO - TIEJaroruaeckux
KaJIpOB B acnupaHtype (aabIOHKType), Ju0o 1Mo oO0pa30oBaTeIbHOM MporpaMme
B 00pa3zoBaTellbHOM mporpamMme B 00pa3oBaTENbHON OpraHu3aliu, BKIIOYCHHOU
B YCTaHOBJICHHBIN NIpaBUTENLCTBOM Poccuiickon denepanuu rnepeueHs;

23) yTBepiKIeHHas CBOJIHAs HOMEHKIIaTypa dunana;

24) yueOHbIe IIaHbI;

25) puHAHCOBBIC JOKYMEHTHI M OTYETHI, NpEJCTaBIsieMble B MHHHUCTEPCTBO
HayKd U Bblcuiero odpaszoBanus Poccuiickoit ®@enepannu, (GUHAHCOBBIE, HATOTOBBIE
U CTATUCTUYECKHUE OpTraHbl, (DOHIBI;

26) XapaKTepUCTUKA PAaOOTHHUKOB, TNPEJACTABISIEMBbIC JIJII  HarpakJIcHHUS
B CTOPOHHHUE OpraHU3aIINH;

27) xonaraiicTBa (0 BbIJaue paspelieHus Ha Bbe3/ B Poccuiickyto deneparinio,
O MPOJICHUHU yueOHOI/paboydeit BU3bI U 1Ip.);

28) uHbBIE JOKYMEHTBHI ISl YAOCTOBEPCHHS MOJIIMUCH OJHKHOCTHOTO JIUIIA,
MMEIOIIIETO TTPaBo JAeHCTBOBATh OT MMeHU Duinnaa, a Takke JOKYMEHTBI, TPEeOYIoIIHe
HaJIM4Msl OTTHCKAa TepOOBOM TMeyaTH B COOTBETCTBHUM C  JIEHCTBYIOIIUM
3aKOHOIaTeNnbCTBOM Poccuiickon denepannu.
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[Tpunoxxenue Ne 39
(mynxt 10.6.6)

dopma aKTa npueMa-nepeaavu neyarei ¥ LITaMmnoB

YTBEPXIAIO
Hupexkrop TY um. A.A. Jleonosa
(bummana) MUUT AuK
/MN.O. ®amumus
(moxnuce)
« » 20 T.
AKT
npueMa-nepeaavu nevyaTu u (MJim) WTaMIoB
20 1. Ne

MLI, HMKCIIOANMCAaBIINECCA,

(momkHOCTS, ojpasneneuue, ®UO)

nMenyemas «CropoHa 1», u

(momKHOCTS, ojpasneneuue, ®UO)

HMCHYCEMas «CTOpOHa 2» COCTaBUIIN HaACTOSIIUI aKT O HUKCCIICAYIOICM:

«CtopoHa 1» nepenaer «CTopoHe 2» MeYaTH/IITaMITBl B KOJIMISCTBE (mpornuckio) mTyK(a).
OcHoBanue — npuka3 aupekropa TY um. A.A. Jleonosa (punuana) MUUT' AuK ot « » 20 .
Ne

OTBETCTBEHHLIN 3a XPaHCHUC U UCITIOJIb30BAHUC rep60B0171 e€4aTu U MTaMIIOB:

(momxkHOCTB, oapasnenenue, GHUO)

OTTHCK TIepeaBaeMoii evaTu (ITamra):

I[aHHBIfI aKT COCTABJICH B IBYX 3K3CMILIIpax, 10 OAHOMY OK3CMIUIAPY JJIA KaXJa0H U3 CTOPOH.

[Iepenai: [Tpuns:
HN.0. damunusg N.0. ®amunug
(moanuce) (moxamyce)
« » 20 I. « » 20 I.

Crpannna 134 u3 145



[Tpunoxxenue Ne 40
(mynxt 10.6.7)

dopma aKkTa 0 pe3yJbTATax NMPOBeAeHNUsI IPOBEPKH XPAHEHNUS H MCIIO0JIb30BAHUSA
neyare v LITaMIoB

VYTBEPXJAIO

Hupexrop TY um. A.A. Jleonoa

(bummana) MUMUT AuK

/N.0. Gamuinns

(moamucs)
« » 20 T.
AKT
No

0 pe3yJipTaTax POBEACHUSI IPOBEPKU XPAHEHUS U
WCIIOJIb30BaHU MeYaTei U MITaMIIOB

CornacHo npukasy aupektopa «TeXHOIOrMYecKOro yHUBEpPCUTETa MMEHM JBaxabl [epos
Coserckoro Coro3a, nerunka-kocMoHaBTa A.A. JleoHoBa» - ¢uuuana ¢enepanbHOro
rOCYyJapCTBEHHOTO  OIO/KETHOTO  00pa30BaTENIbHOTO  YYPEKICHHMS BBICIIErO  0Opa3oBaHUs
«MOCKOBCKHI T'OCYJIapCTBEHHBI YHHUBEPCUTET T€0Je3ud M Kaprorpagum» (nanee — Duiman)
OT « » 20 r. No KOMMCCHS B COCTaBE:

JIOJDKHOCTB, nozpasnenenue, ®.J1.0.
IIpoBECIa MPOBEPKY XPAHCHUSA U HUCIIOJIB30BAHHUA evyaTe M MITaMIIOB B Imoapa3aciICHUAX (DI/IJ'II/IaJla,
3apErUCTPUPOBAHHBIX B )KypHAJIE ydeTa Ieqared ¥ mramnos 1o Ne

YKa3bIBalOTCs TIOPSIKOBBIE HOMEpaA U3 XKypHasa
B axme nposepxu ykasvieaemcs xonuuecmeo nposepeHHbvIX noopazoeneHul, neuameti (Ux
KOIUYeCmaeo), umamnos, 8 coomeemcmeuu ¢ Kypnanom yyema neuameu u wmamnos, Haiuyue

DPACnOpAdCeHUll pYKO8oOumens, a makxdice GblAsleHHble (akmuvl ympamovl, XuwieHus uiu nopuu,
HapyuweHus nopsoKa UCNOIb308AHUS U XPAHEHUSL.

HOI[HI/ICI/I YICHOB KOMUCCHU.

MOIITHUCH N.0. damunus
MOIITHUCH N.0. damunus
MOJIUCH N.0. damuus
MOJIUCH N.0. damumus
MOJIUCH N.0. damuus
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[Tpunoxenue Ne 41
(mynxt 10.7.3)

®opma akTa 00 YHHUTOKEHHUHU MeYaTeid M TaMIIOB

YTBEPXIAIO

Hupexkrop TY um. A.A. Jleonosa

(bummana) MUUT AuK

/N.0. Gamuinns

(moxnuce)
« » 20 T.
AKT
Ne

00 YHUUYTOKEHHUH I1e4aTeil ¥ MITaMIIOB
«TexHonoruyeckoro ynusepcurera uMeHu aBaxbl ['epos CoBerckoro Coro3a, JeTunKa-
kocMoHaBTa A.A. JIeoHOBay - Gpuiinana ¢enepaabHOro roCyAapCTBEHHOr0 0I0KETHOTO
00pa30BaTENBFHOTO YUPEKICHHS BBICIIETO 00pa3oBaHus «MOCKOBCKHN TOCY/IapCTBEHHBIN
YHHUBEPCUTET I€0JIe3UN U KapTorpapum»

Komuccus B cocrase:

JOJDKHOCTB, niozpasaeieHue, ©.1.0.

Ha3HauYEHHasl MPUKA30M AUPEKTOpa puiamama oT «__ » 20 r. Ne [IO/ArOTOBUJIA
JUISL CIIMCAHUS U YHUYTOXKCHHSI HEUCIIOJIb3YEMbIE U YTPATUBILHE ITPAKTUYECKOE 3HAYCHUE 11€YaTH,

u wramiel noapasnenenuil TY um. A.A. Jleonosa (punnana) MUNUTI'AuK», yutennslie no xypHairy
ydeTa IeyaTer U mrammnoB noj Ne

YKa3bIBAIOTCS IMOPSIAKOBBIE HOMEPA U3 XKypHala

OTTUCKH CIIUCHIBAEMBIX H YHUYTOXKACMBIX IeJyaTei U IMTaMIIOB YKa3aHbI B HpI/IJ'IO)KeHI/IHX Nel-Ne...

[Tpunoxxenue Ne 1 Ha JIACTE C OTTUCKAMU TIPOCTHIX Mevateit’;
Bcero noanexuT yHUYTOKEHHUIO ( ) IPOCTHIX II€YaTEH, ( ) LITaMIIOB.
TIPONHUCHIO TIPONUCHIO

Iloanmcy 4I€HOB KOMHCCHH:

MOJIUCH N.0. damuus
MOJIUCH N.0. damuus
MOIITHUCH N.0. damunus
MOIIHACH N.0. damunus
MOIIHCH N.0. damunus

Cnoco6 yHUUYTOXKECHHS

" B NpUIOXKEHHAX YKa3hIBAKOTCS IyHKThl PEFMCTPALIMOHHBIX 5KyPHAIIOB BCEX MeyaTeil U ITaMIoB
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MecTo 1 BpeMsl YHUUTOKEHHS NIeYaTel U IITaAMIIOB

Ileuatu 1 mMITaMIIBI IMPUBCACHBI B COCTOSAHUC, UCKITHOYAIOIICC BO3MOKHOCTb UX BOCCTAHOBJICHUA
u naaneﬁmero HUCIIO0JIBb30BaHM.

dakT YHUUYTOXKCHUA IeyaTeil 1 IMITaMIIOB B MOEM MMPUCYTCTBUH ITOATBCPIKIALO:

HOI[HI/ICI/I YICHOB KOMUCCHHU.

MOJINKCH 1N.0. ®amunus
MOJINKCH 1N.0. ®amunus
MOJINKCH 1N.0. ®amunus
MOJINKCH 1N.0. ®amunus
MOJINKCH 1N.0. ®amunus

OTMeTKH B )KypHaJe ydeTa 00 yHHYTOXKEHUH IeYaTeil ¥ IITaMIIOB ITPOU3BEN paOOTHUK 00IIET0
oTzaelna

MOJIKCH 1.0. ®amunus

« » 20 T.

HpaBI/IHBHOCTB HIPpOU3BCACHHBIX OTMCTOK 00 YHUYTOXKCHUHA rneyateil v ITamMIIOB B YUYCTHBIX XXYpHaJIax
CBCPUJI HAYAJIbHUK 061_[[61"0 oTaciia

MOJIKCH 1.0. ®amunus

« » 20 T.
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[Tpunoxenue Ne 42
(mysxkt 10.6.7)

Oo0pasen npukasa o NpoBeJleHUU NPOBEPKH MeYaTeil i ITAMIIOB

MMHHCTEPCTBO HAVEH H BEICIIETC OBPAIOBAHNA POCCHIICKOH $EIEPAITHH

«TEXHOJIOTHYECKHHA YHABEPCHTET HMEHH
JABAK/IBI I'EPOA COBETCRKOI'O CORO3A,

JIETUHKA-KOCMOHABTA A A. TEOHOBA» -
AT $EJEPATBHOIO [OCYJAPCTEEHHOTO BIOEETHOIO OFPA3OBATENBHOIO
YYPERJEHHA BEICIIETQ OFPA3OBAHMA

«MOCKOBCKHH I'OCYJITAPCTBEHHLIH YVHHBEPCHTET
I'EOJE3HH H KAPTOI' PAPHH»

IIPHUKAS3

r KOPOTTEB M

O npoEeleHHH NPOEEDKH MedaTei
H DITAMIIOE

Pyrorogctevaces HEcTpyKUHeH N0 IeI0NpOHIEOACTEY « | eXHOIOTHISCKOTO
VHHEepCHTeTa HMeHH JBa#awl | epos Coeercroro Coloza, IeTIHEA-KOCMOHAETA
A A Jleomopa» - ¢EHmaza ¢egepalsHOTO TOCYIAPCTBEHHOTO OROIESTHOTO
Obpaz0BaTeNEHOTO  VUpeEIeHHA — BERICIero  obpazoeamma  «Mockopckmil
roCYIAPCTECHHEIH VHHESPCHTET TeofeswH H Kaprorpadmms: (mamee — Dummam),
VTBEPAEICHHOH IPHEAZOM JHPEKTOpa QHEANATLA OT «__ » 20 . Ne

E)

IIPHKA3SBIBAILO:

1. Cozgare KOMHCCHIO [0 NPOBSIEHHI0 NPOBEPKH COCTOAHHA VIETA, HAMHTHA
H HCIOOIB3OBAHHA  [edaTed  (MITaMmoB) B 2 [oOpasdelcHHAX — WHIHATA
(mamee — Kommiccua) B cocTage cormacHo [ [pHmose IO K HACTOAINEMY IPHKATY.

2. OTEeTCTESHHEBIM HIIAM 33 XpaHeHHs NedaTeH (IITaMIOE) B CTPVETYPHEIX

NoApazgelleHHAX B CPOK OO0 «_ % 20 r mnpenedBHTE I CESPHH
BCE HMEWIOHeCH NeYaTH H INTAMIIE] B 0OINHE oTden PHiHama.
3. Komuccun B cpok mo « » 20 [. IPOBECTH NPOBEPEY

COCTOAHHA V9ETa, (DAKTHISCKOTO HANHIHA H NOPAIKA HCIOALI0BAHHA IedaTed
H IITAMIIOE B CTPVETYPHBIX NogpasieleHuax Prmana.

4 KoMHCCHH B CpOK OO0 « » 20 I. TpeICTAEHTE
Ha paccCMOTPEeHHe H YVIBEpAJcHHe IHpekTopy PHmHaza nognHcaHHEI BeeMH
TIeHAMH KOMHCCHH aKT 0 pe3yIbTaTax NpoBeIeHHOH IPOBEPEH.

5. KoHTpoas 3a HCIIOMTHEHHEM HACTOAIIETO NPHKA3A OCTABJIAK 3a CODOH.

Jdapextop dmamana H.O. @amuaan

Crpazsma 1 =3 2
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) OpOBETEsIG MDOESPEH TETATEH H MTIMII0E

[Ipatomenne
K OpHKA3Y 0T «__» W2 r
Ne

COCTAB
KOMHCCHH 10 IPOBEIEHHIO IPOBEPEH COCTOAHHEA YVIETA, HATHIHA
H HCIIONTE30BAHHA NedaTed ([ITAMIOE) B DIOJpa3IeeHHIT
« [ eXHOIOTHIeCKOT 0 YHHBEPCHTETA HMeHH JBaa el [ epoa Cosercroro Coroza,
TMeTIHEA-KEOCMOHAETA A A JleoHoBa» - QEIHATA deIepansHOro TOCYIAPCTECHEOTD
OHIHETHOTO 0DPA0BATENEHOIO VIPEAISHHA BEICIIETD 00pAZ0BAHHEA
«MocKoBCKHE rocyIApCTECHHEIH VHEESPCHTET Te0Ie3HH H KapTorpadmms:

I[Lf?u SHO MomsH0CTE

1. Pavumag H.O. — JOTXHOCTE, OpelceIaTels KOMHECCHH.
2. Pavmmag H.O. —  IOOTHEHOCTE, WISH KOMHECCHH.

3. Favamar H.O. — OOCHEHOCTE, WIEH KOMHECCHH.

4. Pavumag H.O. —  IOIAHHOCTE, WIeH KOMHCCHH.

5. Favmms H.O. — OODEHOCTE, CEKPETAPE KOMHCCHHE.

Crpassrons 2 a3 2
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JIUCT corytacoBaHUs

COTJIACOBAHO:

’)/T
COBETHHK IUPEKTOPa %&‘/ o

«30 WZM/ 2073K I

HavanpHUK I0pUIHIECKOTO
oTAena

—

HauganpHUK 00IIETO OTAEA

G gﬁ}{g& 20{6'r.

HauanbsHuK Ofﬂena )//

CTaTUCTUKHU U MOHHUTOpPHHTA

NesATENBbHOCTH (GuInaa I [2/;/?,:,0; 2044 T
i *Zali Cva & : ol = .
7
Cnenuamuct no YMP 1 /
kateropuu Otaena ASreo— B
CTATUCTHKHA U MOHUTOPHHTA i

nesTeTbHOCTH huiIraa

% ﬁ/mf 202¢T.

GO» arnhece 207 T,

A.B. bymuHa

M.B. Tapacos

H.J. Koponésa

N.A. KpacHobaea

H.IO. ConomatoBa
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JIuCT 03HAKOMJIEHUS C MHCTPYKLIHMEN 110 AEIONPOU3BOICTBY
«Texnonornueckoro ynupepcurera uMeHu 1Baxsl ['epos Coserckoro Coro3sa,
JeTunKa-KkocMoHaBTa A.A. JleoHoBay - punmana deaepanbHOro rocyaapCTBEHHOTO
O10/KETHOTO 00pa30BaTEIbHOTO YUPEKICHUS BBICIIETO 00pa30BaHUs
«MOCKOBCKUI TOCYAapCTBEHHBI YHUBEPCUTET I€0A€3UU U KapTorpadum»

PUO

JlosxHOCTH

NOANHUCH

Jara

10.

11.

12,

13.
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14,

15.

16.

17.

18.

19.

20.

21.

22,

23.

24,

25.

26.

217,

28.

29.
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30.

31.

32.

33.

34,

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.
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46.

47.

48.

49.

50.

ol

92.

53.

o4,

55.

56.

S7.

58.

99.

60.
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Jluct peructpaunn U3MEHEHUN

Howmep
HU3MEHE
HUs

Howmep nucra

HU3MCHEC
HHOI'O

HOBOI'O

HU3BATOTO

Jlata
BHECEHUS
W3MEHEHUs

OcHoOBaHHE JJ11 BHCCCHUA
HU3MCHCHHS

Bcero
JINCTOB B
JIOKYMEHTE

Ilognuce
OTBETCTBEHHOI'O
3a BHECCHHE
U3MEHCHUM

Crpannna 145 u3 145




	b7f71ccdb358a763fad169740e0c109d80298bac41d9382493c8e119a9559ab3.pdf
	41e5e11cbf2537ae6aaac3ea8f5961a7c7dbe0fc4e997679ec4a6030d99108b5.pdf
	b7f71ccdb358a763fad169740e0c109d80298bac41d9382493c8e119a9559ab3.pdf
	41e5e11cbf2537ae6aaac3ea8f5961a7c7dbe0fc4e997679ec4a6030d99108b5.pdf

