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g «TEXHONOTMYECKMNA YHUBEPCUTET UMEHW OBAXXAbl FEPOY
= COBETCKOIO COHO3A, NETYNKA-KOCMOHABTA A.A. JIEOHOBA»
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KO.]].]ICZ[)K KOCMHY€CKOIo MAaIIMHOCTPOCHUSA U TEXHOJOTIuH

PABOYAS ITIPOTPAMMA YYEBHOUM JUCIUILINHBI

OI1.06 JIOKYMEHTAIIMOHHOE OGECIIEYEHUE YIIPABJIEHUS

38.02.01 DxoHOMUKA U OyXTaNTepPCKUil ydeT (110 OTpaciisiMm)

Kopoues, 2023



ABTop/coctaButesab: @DemoroBa E.A. PabGouas mporpamma  y4eOHOI

mucuurumHbl OI1.06 JlokymenTanmonHoe obecnieuerne ymnpasienust — Kopoines MO: TY
M. A.A. JleonoBa, 2023 T.

PaGouass mporpamma ydeOHOW IUCITUIUIMHBI COCTaBJieHA B COOTBETCTBHUH C
TpeOoBanusiMu  DefepaabHOTO0 TOCYJIAPCTBEHHOTO 00pa30BaTeIbHOTO CTaHIapTa
cpennero npodeccuonaabHoro oopaszosanus (npanee - GI'OC CIIO) u yuebHOro miaHa
no crnenraibHocTH 38.02.01 DKOHOMMKA U OyXTalTepCKUid y4eT (10 OTpaciisim).

PaGouas mnporpamMma paccMOTpeHa M OJ00peHa Ha 3acelaHuu LHUKIOBOM
komuccun 38.02.01 DOkonommuka u Oyxrantepckuil yder (mo otpacisim) u OITJ]
(MEHEXKMEHT, HSKOHOMHUKA OpraHW3allid, OCHOBBI JKOHOMHUKH, 3(P(PEKTUBHOE

MOBEJICHHE Ha PBIHKE TPyJa, OCHOBBI MpeanpuHuMatenbcTBa) 12.05.2023r., mpoToko
Ne 06.

PabGouass mporpaMMa pekOMeHAOBaHA K pealHM3allid B y4eOHOM Ipoliecce Ha
3acefgaHuu yueOHo-meToauueckoro cosera 17.05.2023 r., mpotokos Ne 05.



COJEPKAHUE

. OBIIASA XAPAKTEPUCTHKA PABOYEW
MMPOT'PAMMBI YYEBHOU JUCIUATIIJINHBI

. CTPYKTYPA W  COJAEPXAHUE  YYEBHOW
JUCLHUTIJIMHBI

. YCJIOBUSA  PEAJIM3ALIAU IMTPOTPAMMBI
JACHUTIIAHBI

. KOHTPOJ/Ib U OLEHKA PE3YJIbTATOB OCBOEHHA
YYEBHOU JUCIIUITJIMHbI

CTp.
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1. OBIIASI XAPAKTEPUCTHKA PABOYEI ITPOTPAMMEI YYEBHOM
T CIUTIIAHBI

1.1. Ob61acTs npuMeHeHus1 padoveil MPOrpaMmbl

VYuebnas mucuurmummHa OIL06 «JlokymMeHTanmoHHOE OOecreueHHne YIpaBICHHs» SBISACTCS

00s13aTeNbHON YacThIO0 00IIEPO(ECCHOHATBHOTO IIMKJIAa OCHOBHOW 00pa30BaTeNbHON NPOrpaMMBbl B

cootBercTBUM ¢ PI'OC mno cneumanpHocTH 38.02.01 DOkoHOMHMKa M Oyxrajrepckuil yder (1o

OTpacysim).

Ocoboe 3HaueHKe TUCIUILUIMHA uMeeT npu popmupoBannu U pazsutur OK 02, OK 03, OK 05,

OK 09.

1.2. O0mue 1 npogeccuoHaIbHbIE KOMIIETEHIIMH, IIOJIy4YCHHbIE B pe3yJbTare
U3Y4YeHUA Y4eOHOU NUCHUIIIUHBI

B pamkax mnporpammbl y4eOHOM AMCHUIUIMHBI OOYYaIOIIMMHUCA OCBAaWBAIOTCS YMEHHUSA

Y 3HAHUS

Kon Ymenus 3HaHus
[IK, OK, JIP

OK 02. OCYLIECTBIIATD [TIOUCK, aHAIU3 U coJiepKaHue aKTyaJbHOM

OK 03 HCII0JIb30BaHUE HOPMATUBHO-TIPABOBBIX HOPMAaTHBHO-IIPABOBOH

OK 05 JIOKyMEHTOB B IIPUMEHEHMH K 3agadam JJOV; | AOKYMCHTALINM,

OK 09 COCTaBIIATh M ODOPMIISATH YIIPABICHYECKYIO OCHOBHBIC TOHATHA

JOKYMEHTAI[MOHHOTO  00ecreYeHHUs

K 1.1 U Tpo(heCcCHOHANBHYIO JOKYMEHTAITUIO B VIIPABJICHIS:;

K 2.7 COOTBETCTBUE C HOPMATUBHOI 0a30ii; knaccnuKanus — YIPaBICHYECKAX

JIP 2 UCIIOJIb30BaTh YHU(DUIIUPOBAHHEIE (POPMBI JIOKyMEHTOB;

JIP 3 JIOKYMEHTOB; IPaBHJIa COCTABJICHUS M OPOPMIICHUS

JIP 13 OCYIIECTBIISITh I€TIOBYIO IEPETIUCKY H YIOPaBICHYCCKUX  NOKYMCHTOB M

JIP 14 TIOIEPKUBATH DIIEKTPOHHBIE KOMMYHHUKanuy; | BEACHUA JIeTIOBOM TIEPETTHCKH;

MMPUMCHATE CPEACTBA I/IH(l)OpMaHI/IOHHBIX
TEXHOJIOTHH JIIsl co3/1aHus U 0(hOpMIICHUS
JIOKYMEHTOB;

pa3buparbcsi B CUCTEME BHYTPEHHETO
JIOKYMEHTO000pOTa OpraHu3aluy;
OCYIIECTBIATh XPaHEHHE U TIOUCK
JIOKYMEHTOB;

HCTIOJIB30BaTh COBPEMEHHOE POTPaMMHOE
o0ecrnievyeHre B AIEKTPOHHOM
JIOKYMEHTOO0O0POTE;

MMPOBEPATH HAJINIHNEC B ITPOU3BOJIBHBIX
HNEPBUYHBIX OYXTaJITEPCKUX TOKYMEHTaX
00s13aTeNIbHBIX PEKBU3UTOB;

pa3buparbcsi B HOMEHKIIAType JIed;

COCTaBJISITh AKTHI M CIIPABKH IO pe3yJibTaTaM
BHYTPEHHETO KOHTPOJIS;

(GhopMHUPOBATH MPOEKTHI MPUKA30B 10
MIPOBEJICHUIO BHYTPEHHETO KOHTPOJIS

COCTaB JIOKYMEHTOB CIICIIHATbHBIX
CHCTEM JOKyMEHTAIHH;
MpaBWiia OpPraHU3allMid BCEX JTaloB
paboTHI C JOKyMEHTaMH;
npuioxeHus nporpamMmer  Windows,

UCTIONB3YEMbIE U1l pealiu3aluu
3agad JIOVY;
COBpEMEHHBIE nH(pOpMaIlMOHHBIE

texHojoruu JJOY

NpaBUJIa U CPOKH XPaHEHUS
JIOKYMEHTOB,

(opMBbI IEPBUYHBIX OYXTalTePCKUX
JOKYMEHTOB, COJIEPKAIINX
00s13aTeNIbHBIE PEKBU3UTHI
MEPBUYHOTO YYETHOTO JOKYMEHTA;
mporenypa COCTaBJIECHUS akTa IO
pe3yabTatam WHBEHTApH3AIINH,
MIPOEKTOB IMPHUKA30B MO MPOBEACHUIO
KOHTPOJIBHBIX MTPOIEAYP




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JIUCHUATLTAHBI

2.1. O0bem yueOHOM TUCHUIJIMHBI H BU/IBI Y4eOHOH padoThl

Bua yueOHoii padboThl O0bem yacoB

O0bem o0pa3oBaTeIbHON NPOrpaMMbl y4eOHOM AU CHMIIIMHBI 58

B TOM YHCJIC:

TEOPETUIECKOe 00yUeHUE 36
MIPaKTUYECKHUE 3aHATHS 20
Camocmosmenvras paboma 2

HuddepennmpoBanHbIit

IIpomeskyTouHas aTTecTaums
3a4eT




2.2. TemaTuyecKkMid IJIAH U COEpPKAHNE YUeOHOM JUCUUILIMHBI «{OKyMeHTaMOHHOEe 0o0ecnevyeHue ynpaBJaeHu s

HaumeHnoBanue Copaepxxanue yueOHOro Mmarepuasa u GopmMbl OPraHU3aALMUM J1eSITeTbHOCTH O6bem uacos Koabl
pa3iesioB U TeM o0yyaromuxcst KOMIIeTeHI Ui,
(opmupoBanuio
KOTOPBIX
crocoo0cTByeT
3JIEMEHT
NPOrpaMMBblI
1 2 3 4
PA3JEJ 1. IOKYMEHTUPOBAHUE YIIPABJIEHYECKOM JESATEJBHOCTH 32
Tema 1.1 Conep:xanue yueOHOro MaTepuaJia OK 02., OK 03.,
Beenenue. 1. 3nauenue u cofepkaHue TUCHUILIMHBI «J{OKyMEeHTallMOHHOE 00ecIieueHUe YIpaBICHUS». OK 10,
JoxkyMeHT u [ToHsTHE TEPMUHOB: «TIOKYMEHT», «JIOKYMEHTUPOBAHUEY, «TOKYMEHTALIHOHHOE JIP 3, JIP 14
cucTremMa obecrieyeHue yrnpaBaeHUsI. 6
AOKYMEHTalluH 2 IlonATHE cuCTeM JOKYMEHTAMHU. Y HU(PHUKAIMS U CTAaHAAPTU3ALUS YITPABICHUECKUX
JIOKYMEHTOB.
3. HopmaruBHO-TIpaBoBas 0a3a opraHu3aIiy JOKYMEHTAIHOHHOTO 00eCTIeYeHHS
yIpaBiIeHUs
Tema 1.2. Coaep:xanue y1eOHOro MaTepuasa OK 03., OK 04.,
Cucrema 1. TOCTsl Ha OP. TpeboBaHust kK 0(OpMIIEHUIO TJOKYMEHTOB, TpeOOBaHUA K OJIaHKaM. OK 05., OK 09.,
OpPraHu3anfoOHHO- 2. OpraHu3alMOHHBIE JOKYMEHTBI: YCTaB, JAOJDKHOCTHas MHCTpyKuUus. PacnopsaurtenbHblie OK 10.
PacnoOpAAUTENbHON | TOKYMEHTHI: IPUKA3bl, PACHIOPSKEHHUSI. 6 MK 2.7.
AOKYMEHTALMHU 3. CpaBouHO-NH(OpPMAIIMOHHBIE JOKYMEHTHI: TOKJIQHAs 3aITUCKa, OOBSICHUTEIbHAS JIP 2, JIP 3,
3ammcKa, akT, CripaBka, ciyke0Hoe muchMo. CocTaB U 0COOEHHOCTH OOPMITCHUS JIP 14
JIOKYMEHTOB T10 JIMYHOMY COCTaBY
B ToM 4unciIe MPaKTHYECKHUX U JIA00PATOPHBIX 3aHATHI
1. Odopmienne JOKYMEHTOB ¢ MOMOIIbI0 TporpaMMbl Microsoft Word. Co3nanue mabnoHa 5
JOKYMEHTA.
2. CocraBieHue U opopmIIeHHE OTIEIbHBIX BUJIOB PaCOPSAIUTENbHBIX U CIIPAaBOYHO- 2
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MH(POPMALIMOHHBIX JTOKYMEHTOB.

3. CocraBienue u 0pOpMIICHHE OTJEIBHBIX BUI0B OPraHU3aMOHHBIX TOKYMEHTOB 2

4. JlokyMeHTHpOBaHUE TPYAOBBIX IPABOOTHOLICHUH. 2
Tema 1.3. Conep:kanue y4eOHOIro MaTepuaa OK 02.,0K 03.,
JeHexHblie u 1.0cobGennoctu cocraBieHuss M OGOPMIICHHUS JEHEXKHBIX U (UHAHCOBO-PACUYETHBIX 6 OK 05., OK 09.,
(punancoso- JOKYMEHTOB. OK 10, IIK 1.1.
pacueTHble B ToM uHciIe IPAKTHYeCKUX H JIA00PATOPHBIX 3aHATHIA
JOKYMEHTBI 1. OdopmieHHe MIATEKHBIX JOKYMEHTOB 2
Tema 1.4. Conep:kanue y4eOHOIro MaTepuaa OK 02., OK 04.,
JorosopHo- 1.ITonstue nporoBopa (koHTpakTa). TumoBas ¢opma moroBopa. OCHOBHBIE pa3/aembl 5 OK 05., OK 09.,
npaBoBas noroBopa. [IpaBuna opopmiieHUs MPETEH3MOHHBIX ITHCEM. OK 10., [IK 2.7.
AOKYMCHTallUsA B ToM yunciie MpaKTHYeCKUX U JJA00PATOPHBIX 3aHATHIA JIP 14

1 .CocraBnenue u opopmIICeHHE TPETEH3UOHHBIX ITHCEM. 2
PA3EJI 2 OPI'AHU3ALIUA PABOTHI C JOKYMEHTAMUA 24
Tema 2.1 Coaep:xanue yueOHOro MaTepuaJia OK 02., OK 03.,
Opranmn3zanus 1. CoctaB u yuer o0bemMa TIOKyMEHTO000poTa opranuzanuii. Opranuzaius padoTsl ¢ OK 09.
AOKYMEHT0000poTa, | TOKyMEHTalMeH, MOCTyMatoei B opranuzanuto. [lepegada 10KyMEeHTOB BHYTPH JIP 14
perucrpauus OpraHu3aIH 4
JAOKYMEHTOB, 2.Perucrpanus nokymeHTOB. KOHTpOJIb NCTIOMHEHUS TOKyMeHTOB. OpraHn3anus 1 TeXHUKa
HCIIOJIHEHHEe KOHTPOJISI HCTIONTHEHHS. THUITOBBIE M WHAWBHyAIbHBIE CPOKU UCTIOTHEHUS IOKYMEHTOB.
AOKYMEHTOB
Tema 2.2. Coaepixanue yueOHOro MaTepuaa 4 OK 04., OK 05.,
HNudopmanuonnnie | 1.Mcnonb3oBaHue IpOrpaMMHOro oOecrieueH st Ui pelieHns NpodecCHOHaIbHbBIX 3aa4 OK 09., OK 10.
TEXHOJIOTHH B B TOM 4mc/ie IPAKTHYECKUX U JA00PATOPHBIX 3AHATHI JIP 13, JIP 14
aejonpousBoiacrse | 1. OdopmiieHne TOKYMEHTOB C moMmomisio mnporpammbel Microsoft Word. PaGora c¢ )

ANEKTPOHHBIMU J0KyMeHTamu. PabGoTa ¢ 3ampocamu.

2. OteyecTBeHHBIE pa3paboTKy nporpamm apromatuzanuu JJ0OY u apxuBHOro nena. 2
Tema 2.3 Conep:xanue yueOHOro MaTepuaJa OK 03., OK 05.,
Opranuszanus 1. CucremaTu3zanus JOKyMEHTOB U UX XpaHEHUE. 6 OK 09.,
OIePaTHBHOIO U 2.Homenxknarypa nen. [IpuMepHbIe U THITOBBIE HOMEHKIIATYPHI JI€T1. K 1.1.
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JIP 14

apXMBHOI'O 3.TpeboBanus xk opopmiieHuto aen. [ToaroroBka u MOPSAOK MEepeaayu el B apXUB.

XpaHeHus B ToM 4nciie npakTHYECKUX 3AHATHIH U JJa00paTOPHBIX padoT

JOKYMEHTOB 4
1. CocraBnenue u opopmiIeHHE HOMEHKIATYPHI el
CamocTtosiTeqibHast pa00oTa CTYACHTOB:
[ToaroToBka k MpakTHYECKUM padoTaM, opopMIICHHE OTICTOB 2
HOBTOpCHI/Ie 0a30BbIX OHATHH 110 KOHCIICKTY.
HOﬂl"OTOBKa OTBCTOB Ha BONPOCHI, BEIAAHHBIC ITPCIIOAABATCIICM.

IIpomeskyTounas arrectauus B gopme JudepeHuNPOBAHHOIO 3a4eTa 2

58

Bcero:




3. YCJIOBUA PEAJIM3ALUU ITPOI'PAMMBI TUCHUITJIMHBI

3.1. lns peaau3anyu NporpaMmbl y4eOHOH THCIHHUIIMHBI J0JKHBI ObITH MPEAyCMOTPEHbI
cjeylolIUe crenuaabHble MOMelleHns:

JlaGoparopus JIOKYMEHTAI[MOHHOTO OOECIeueHUs] YIpaBJICHUs, OCHAIEHHAs HEOOXOAUMBIM
JUTSL pealli3aiiy MPOrpaMMbl YIeOHOM TUCIUTUTMHEI OCHOBHBIM 000pY/I0BaHUEM:

- II0CaJOYHbIE MECTa IO KOJMYECTBY OOYyYalOUIMXCS; CTAlMOHAPHBIE TEXHUUYECKHUE CPEACTBA
o0y4yeHus; pabodyee MECTO IMpENojaaBaTelis; M0CKa; MHTEPAKTUBHAS OCKA/IKpaH, MPOEKTOP,
KOMIIBIOTCP C BBIXOOOM B CCTh I/IHTepHeT;

- JINIIEH3WOHHBIC 0a30BbIC U MPOPECCHOHATBHBIC KOMIBIOTEPHBIE MPOTPAMMbI, HEOOXOIMMBIMU
JUIS BeJIeHUS] y4eOHO-TIPaKTUYECKOM 1eATeIbHOCTH;

- HarjJIsAHO-Pa3/IaTOYHBIN U yueOHO-TIPAKTHUECKU MaTepua;

- CpeACTBa MHOMUTEIbHOW  TEXHUKH (IPUHTEPHI, CKaHEpbl, MHOTO(YHKIIMOHAJIbHBIC
YCTPOICTBA, KOIMMPOBAJIBHBIC AIIIAPATHI).

Bcnomorarensnoe o0opynoBanue:
- MOOWJIbHBIC TEXHUYECKHE CPEICTBA OOYICHUSI.

3.2. UndopMmanoHHOe obecnedeHre peajn3alui NporpaMmmbl

s peanu3anuu nporpaMMbl 6MOnHoTeuHbli (hoHI 00pa3oBaTeIbHON OpraHU3aluu JOKEH
UMETh I[I€YaTHble W/WIM DHIEKTPOHHbIE O00pa3oBaTeibHble M HH(OPMALMOHHBIE PECypChl s
UCNOJIb30BaHUsI B oOpasoBarenbHOM mponecce. Ilpu ¢opmupoBanuu O6ubaMoTEyHOr0 (PoHAA
o0pa3oBaTeNbHON OpraHu3aluell BhIOMpaeTcs He MEHee OJJHOIO M3/aHus U3 MEepEeUYMCICHHBIX HUXKe
NEYaTHBIX U3JaHUM U (UIM) AJIEKTPOHHBIX M3JIaHUI B KAUECTBE OCHOBHOI'O, MIPU 3TOM CIIUCOK MOYKET
OBIThH JOMOJIHEH HOBBIMU U3JaHUSIMH.

3.2.1. OcHOBHBIE MeYaTHbIE U IJIeKTPOHHbIE H3IAHUA

1. Kopnees, U. K. [lokymeHTanmoHHoe oOecliedeHHe YIpPaBJICHUS : YU4EOHUK U MPAKTUKYM
JUTS CpPEIHETO npo¢ecCuoHaIbLHOIO oOpa3zoBaHus / H. K. KopHnees, A. B. ITenxo,
B. A. Mamrypues. — 2-e¢ u3a., mepepad. u jgom. — MockBa : W3parensctBo FOpaiit, 2022. —
384 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-05022-6. — TekcT : 37€KTPOHHBIN
// ObpazoBatenbHas mnatdopma IOpaiit [caiiT]. — URL: https://urait.ru/bcode/492541 (nmata
oOpatuenusi: 04.07.2022).

3.2.2. JlonoJIHUTEIbHbI€ HCTOYHUKH

1. Koncturynus Poccuiickoit denepannu ¢ MN3MEHEHUSIMHU.

2. 'paxxnanckwmii kogekce Poccuiickoit denepanyu (4acTh miepBasi) ¢ U3BMEHECHUSIMHU.

3. TpynoBoii konekc Poccuiickoit denepanuu ¢ H3MESHESHUSIMHI

4. ®enepanbublif 3akoH oT 02.07.2006 Ne 149-®3 (pen. ot 23.04.2018) «O6 unpopmanmu,
UHpOpPMATH3ALUY U 3alUTe HHPOPMALTUN.

5. @enepanbhblii 3akoH oT 06.12.2011 N 402-®3 (pen. ot 26.07.2019) «O OGyxrantepckom
yuere»

6. TOCT P 7.097-2016 "Cucrema cTaHmapToB MO HWHPOPMAIWH, OHOIMOTCYHOMY H
uznarensckomy aeny. OPJl. TpeboBanus k ohopMIICHHIO JOKYMEHTOB'" .

7. TOCT P.7.08-2013 «CUBUJ. [Henonpom3BOACTBO M apXWUBHOE J€7T0. TEepMUHBI U
OTIpeIeTICHUS.

8. IlpumepHass HMHCTPYKLHMS 10 JEJONPOU3BOACTBY B TOCYAAPCTBEHHBIX OpPraHMU3aLUAX
(yrBepxkneHa mpuka3zoM Pocapxusa ot 11.04.2018 Ned4).

9. CmpaBouno-mnpaBoBasi cuctema «Koncynprant Ilmocy» [Onekrponnsii pecypc]. URL:
http://www.consultant.ru



http://www.consultant.ru/

10. CnopaBouno-mpaBoBasi ~ cuctema  «[apant»  [Dnexktponsbiii  pecypc].  URL:
http://www.garant.ru

11. leno-Bex: Bce o aenonpousBoacTBe [Dnekrponnsiit pecypc]. URL: http://delo-ved.ru

12. lyeanosa H.H. JlokymMeHTanimoHHOE o0OecrieueHrne ypaBJICHHUs: yUeOHUK U MPAKTHUKYM /

[lysanoBa H.H. - M.: UznarensctBo IOpaiit, 2019 [Dnexrponnsii pecypc; Pexum pocryna
https://biblio-online.ru/bcode/433679] .

13. Ky3uenoBa, 1. B. JlokymeHTaIMOHHOE 00eCrieueHre yIpaBieHus : yueOHoe mocobue st
CIIO / M. B. Ky3nenosna, I'. A. Xauarpsn. — 2-e uzn. — Caparos : [IpodobpazoBanue, Aii ITu Dp
Menmma, 2019. — 166 c¢. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TekcT : 31EeKTPOHHBIH //
DNeKTpOoHHBIN pecypc mudpoBoit obpazoatenbHOU cpeapl CIIO PROFobOpazoanue : [caiiT]. —
URL.: https://profspo.ru/books/80326.html
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http://www.garant.ru/
https://biblio-online.ru/bcode/413825

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHMS
YYEBHOM TUCHUILINHBI

Pe3yabTarsl 00yyeHus

Kpurepun oneHku

MeToanbl OLIEHKH

IlepeueHb 3HaHUI, OCBAUBAEMBIX B
paMKax JUCLUUIUIMHBI:

coJlepiKaHue aKTyaJIbHOU
HOPMAaTUBHO-IIPABOBOU
JOKyMEHTalUH;

OCHOBHBIE MIOHATUSA
JOKYMEHTAIlMOHHOIO0  o0ecredyeHus
YIIPABJICHMUS;

KiIaccuukanus — yInpaBlI€HYECKUX
JIOKYMEHTOB;

IpaBHJIa COCTABICHUS U O(OPMIICHHS
YIPaBICHYECKUX  JIOKYMEHTOB U
BEJICHUS JICJIOBOM MEPEIUCKH;

COCTaB JIOKYMEHTOB CIEHUAIbHBIX
CHCTEM JJOKyMEHTAIIUH;

npaBuiia OpPraHU3aldk BCEX 3TarloB
paboThI C JOKYMEHTAMU;
npuiokeHus: nporpammbel  Windows,

UCTIONIB3YEMbIEC  UIS  pean3aluu
3agad JIOVY;
COBPEMEHHBIEC nH(OpMaOHHBIC

texnojoruu JIOY

MIOHSATHE MEPBUYHON OyXTaaTepCKoi
JIOKYMEHTAI1H;

(OpMBbI IEPBUYHBIX OyXTaNTEPCKUX
JIOKYMEHTOB, COZIep KaIUX
00s13aTeNIbHbIE PEKBU3UTHI
NEPBUYHOIO YYETHOTO IOKYMEHTA;
IIPABWJIA U CPOKU XPAHEHUS
NEPBUYHOI OyXrajiTepckoi
JIOKYMEHTaIUH;

npoueaypa COCTaBIEHMSI akTa IO
pe3ysbTaTamMm WHBEHTapHU3aluH,
IIPOEKTOB NPUKA30B MO IPOBEICHUIO
KOHTPOJIBHBIX ITPOLIEAYD

TectupoBanue.

«5» - 85-100% BEepHBIX OTBETOB
«4» - 70-84% BepHBIX OTBETOB
«3» - 51-69% BepHBIX OTBETOB
«2» - 50% u meHee

Omnpoc.

OneHka «5» - «OTIMYHO» CTaBUTCH,
eciii 00y4JaroLINiCs MOJTHO U3Jaraet
MaTepuai (0TBeYaeT Ha BOIIPOC), 1AaeT
IIPaBWJIBHOE OIPE/IETIEHNE OCHOBHBIX
MOHATHUI; 0OHAPY)KUBAET TOHUMAHNE
MaTepuaia.

Onenka «4» - «XOpOILI0» CTABUTCH,
eciy 00ydaroluiics JaeT OTBeET,
YJIOBJIETBOPSIOIINNA TEM XKe
TpeOOBaHUAM, YTO U JUIs OLIEHKU
«OTIMYHOY, HO JOITycKaeT 1-2
OIIHOKH.

Onenka «3» - «y0BJIETBOPUTEIHHO»
CTaBUTCSI, €CIIU 00yJaroIuics
oOHapy’>KUBaeT 3HaHUE U IOHUMaHUE
OCHOBHBIX IOJIOKEHUN JaHHOU TEMBI,
HO M3JIaraeT MaTepHas HETOIHO U
HENOCJIEN0BATENbHO, I0ITyCKAET
HETOYHOCTHU U OUIMOKH B
ONPEAEICHUHN MOHITUI WU
(bopMyIMPOBKE MPaBUIL.

Onenka «2» -
«HEYAOBIETBOPUTEIILHO» CTaBUTCH,
ecii oOydaroluiics oOHapy>KUBaeT
He3HaHMe OoJbIIeH yacTu
COOTBETCTBYIOILIETO BOIIPOCa,
JIOITYCKaeT OLUIMOKHU B (OPMYIUPOBKE
ONpEETICHUIN U IPABUII,
HCKaXKalole UX CMbICI,
OecropsI04YHO U3J1araeT MaTepHuall.
HuddepenurpoBaHHbIil 3a4eT
Onenka «5» - «OTIINYHO»
BBICTABJISIETCS 00yJarOIEeMycsl, €CIIH
JEMOHCTPUPYETCS BCECTOPOHHEE,
CHCTEMaTHUYECKOE U ITyOOKOe 3HaHUE
y4ueOHOTro MPOrpaMMHOI0 MaTepuana,

TectupoBanue.

Y cTHBIN ompoc.
[TnceMeHHBIN ompoc.
HuddepenunpoBan-
HBII 3a4er.
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CaMOCTOSITENIbHO BBIITOJIHEHBI BCE
MPelyCMOTPEHHBIE TPOTrPaMMOi
3aJlaHusl, aKTUBHO paboTaBIIeMy Ha
MPAKTUYECKHUX 3aHATHUSAX,
MOKa3aBUIEMY CUCTEMATUYECKUI
XapakTep 3HaHWM, a TAKXKE
CIOCOOHOCTH K UX
CaMOCTOSITEIILHOMY TTOTIOJTHEHHIO.
OneHka «4» - «XOpouIo
BBICTaBIIIETCS 00yUaIOIIEMYCsl, €CIH
JEMOHCTPHUPYIOTCS TOCTATOYHO
MOJIHOE 3HAHHUE Y4EOHO-
MIPOrPaMMHOTO MaTepHUaa,
CaMOCTOSITEIILHO BBITTOJIHCHBI BCE
MIPEyCMOTPEHHBIE TIPOTPaAMMON
3aJJaHusl, OJHAKO JOMYIICHBI
HETOYHOCTH TPH UX BBINOJIHEHUH,
Onenka «3» - «yI0BIETBOPUTEIBHO
BBICTaBIIIETCS 00yUaIOIIEMYCsl, €CIH
JEMOHCTPHUPYIOTCS POOETBI B
3HaHHUSIX OCHOBHOTO yueOHO-
MIPOrPaMMHOTO MaTepHuaa,
CaMOCTOSITEIIEHO BBIITOJTHCHBI
OCHOBHBIC ITPETYCMOTPCHHBIC
IPOrPaMMOi 3a/IaHUS, OJTHAKO
JIOTTYIIEHBI OLTUOKY MPHU MX
BBITIOJTHEHUH.

OueHka«2» -
«HEYIOBIETBOPUTEIHHO)»
BBICTABJISIETCA 00YyYarolmeMycs, €CIH
00HapYKUBAIOTCS poOebI B
3HAHUSAX WM OTCYTCTBHE 3HAHWUU IO
3HAYUTEIBbHOU
yueOHOro
BBITIOJTHUBIIIEMY
MPeyCMOTPEHHbBIE

4aCTH  OCHOBHOTI'O
Marepuania, HE
CaMOCTOSTEIIEHO
IporpaMMmoin
3a/1aHus, JOITYyCTUBIIEMY
MPUHILIMITAATIbHBIE OIIUOKHU B
BBIITOJIHCHUH IIPENYCMOTPEHHBIX

IPOrpamMMoil 3aJaHuM.

IlepeueHb yMEHUM, OCBAMBAEMbIX B
paMKax TUCIUTUIAHEL:
OCYIIECTBIISATh TIOUCK, aHATH3 U
UCTIOJIb30BaHNE HOPMATHBHO-
MPABOBBIX TOKYMEHTOB B
npuMeHeHuu K 3aaadam [0V

Omenka «5» - «OTIIHIHOY
BBICTABIIICTCS, €CITU 00 yJarOIIUHACS
JEMOHCTPHUPYET TIIyOOKHE 3HAHUS
TEOPETHUUECKOTO U MPAKTUIECKOTO
MaTepuana 1o TeMe MpaKkTHIeCKOn
paboThl, TOKa3bIBaE€T YCBOCHUE

OueHka pe3yabTaToB
BBITIOJTHEHHUSI
[IPaKTUYECKOU
paboThI

DKcnepTHOe
HaOJIIoIeHue 3a
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COCTaBJISITH U OPOPMIISATH
yIPaBIECHYECKYIO U
npodecCuoHANBbHYIO TOKYMEHTALIUIO
B COOTBETCTBUE C HOPMATHUBHOI
Oasoi;

UCIIOJIb30BaTh YHU(DUIIMPOBAHHBIE
(GOpMBI TOKYyMEHTOB;

OCYIIECTBIISITh JICTIOBYIO MEPETHCKY
U TIOJIICPKUBATH SJICKTPOHHBIE
KOMMYHUKAIIHH;

MPUMEHSTh CPE/ICTBA
MH(GOPMALIMOHHBIX TEXHOJIOTHH [
co3maHust © OPOPMIICHHUS
JIOKYMEHTOB;

pa3oupaTbcs B CHCTEME BHYTPEHHETO
JIOKYMEHTO000pOTa OpraHU3aIli;
OCYILIECTBISITH XPAaHEHHE U MTOUCK
JIOKYMEHTOB;

pa3buparbcs B HOMEHKIIATYpE Aell;
UCIIOJIb30BaTh COBPEMEHHOE
porpaMmMHoOe 00ecrieyeHre B
AIIEKTPOHHOM JIOKyMEHTO000pOTE;
IPOBEPATH HATUYIKE B MPOU3BOJIBHBIX
MIEPBUYHBIX OYXTaITEPCKUX
JIOKYMEHTaX 0053aTeIbHBIX
PEKBU3HTOB;

COCTaBIISITh aKThI U CIIPABKH 110
pe3ynbTaTaM BHYTPEHHETO KOHTPOJIS;
(dbopMUpOBaTH MPOEKTHI MPUKA30B U
pacnopsKeHUH 10 TPOBEICHUIO
BHYTPEHHETO KOHTPOJIS.

OCHOBHBIX MOHSTHI, UCTIOJIb3YEMBIX B
pabote, 6€301MO0YHO U B TIOJTHOM
o0BbeMe BBITIOJIHSET 3aJlaHUE.

OneHka «4» - «XOpouIo
OOyuarouuiicss AEMOHCTPUPYET
3HaHUS Y4eOHOro Marepuaia o Teme
MPAKTUIECKON pabOTHI, TOMyCKast
HE3HAYUTEIIbHBIC HETOUHOCTHU TIPH
BBIMIOJTHEHUH 33/1aHUS TIPH
MIPaBUJILHOM BBIOOpE allrOpUTMa
pelieHus 3aJaHusl.

Onenka «3» - «y0BIECTBOPUTEIBHO
BBICTABIISICTCS, €CITU 00 yJaIOIIUICS B
IIEJIOM OCBOWJI MaTepHall
MIPAKTUIECKON pabOTHI, TOIMYCKAeT
OIIMOKY TIPH BBITIOJTHEHUH 3a/IaHUS,
BBIOOD aJropuTMa BHIMOJTHEHHS
3aJlaHusl BO3MOKEH MPU HABOASIINX
BOIpOCax IMpernoaBaTes.

OueHka «2» -
«HEYIOBJICTBOPUTEIHLHOY
BBICTABIISICTCS 00yYaIOMIEMYCsl, SCITH
OH MMEET CYIICCTBCHHBIC TIPOOECIIBI B
3HaHMUSX OCHOBHOTO y4€OHOTO
MaTepuaia MpakTHIeCKol paboThl,
JIOTTYCKaeT OUIMOKY MPH BBIMOJTHEHUN
3aJlaHusl, HETIPAaBUJIHHO BBIOMpAeT
aJrOPUTM JIEUCTBUMA.

XOJIOM BBITIOJTHEHUS
MPAKTUYECKOU
paboThI
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