‘G{:KH“ p ]'[](_')-',-'[FIDC']'BL'H”UC 65(?..‘[}!\".:7[‘11(.}@ (lﬁpil'itlliti‘i'cfl |"H(1L' }”lpc'th','ll:”“c RBICIHCTO i)apﬂ';oﬁilni”l
W Mockosckolt ofiucTh

.

TEXHOJOI'MYECKHUHA YHUBEPCUTET

N
L

yEXHG;

ot} UMN Wil

yqeﬁﬂo-ﬁ:

(PN ;

HHCTUTYT IPOEKTHOI'O MEHE/KMEHTA
N MH)KEHEPHOI'O BU3HECA

KA®EAPA YIIPABJIEHU S

IIPOTPAMMA MPON3BOJCTBEHHOM IIPAKTHKH
(ITPAKTHAKH IO MMOJYYEHHUIO MPO®ECCHOHAJBHBIX YMEHUH U
OIBITA IPO®ECCHOHAJIBHOU AEATEJIHOCTH
(B TOM YMCJIE TEXHOJIOTTYECKASI IIPAKTHKA))

Hanpaenenue nogroroekm: 38.03.04 «['ocymapcTBeHHOE M MYyHMIIHIIAIBHOE
yIpaBIcHUE»

IMpoduan: N'ocynapcreennas u MyHHLMIIAIbHAS CITy>k0a
Kpanndukauus (crenens) Boimycknuka: GakanaBp

Dopma obyuenus: ouHas, 3209Has

Kopones
2020



Aptoper: Iyroa T.B., Xopomasuna H.C. IIporpamma npomBﬁ,[[cme“Ho'-
NPAKTHKH (NPAKTHKH N0 TIOJIY4eHHI NpogeccHOHAILHBLIX YMEHHi u OllbIT
npo(eCCHOHANLHOMN JeATeIbHOCTH (B TOM 4HCJe TeXHOJOrHYecKas NpaKTaka))
Kopones MO: «Texnonoruuecknii yuusepcuren», 2020 r.

PenenseHT: K.3.H., JOLEHT Jlywaukas JLB.

Ilporpamma cocTaBleHa B COOTBETCTBHH C TpeboBaHHAME (eneparsaorg
TOCY/IapCTBEHHOTO 00pa3soBaTENbHOTO CTAaHAApTa BhicIUero obpasoBanus (IO
BO) no nanpasnenuro noxaroroku OaxanmaspoB 38.03.04 «['ocynapcreennoe
MYHHIUIIAIBHOE YIpaBlieHHe» M Y4yeOHOIo IUlaHa, YTBEPXKIEHHOTO Yvyenpy
COBETOM « I €XHOJIOTHYECKOTO YHUBEPCHTETa», MPoTokoa Ne 9 ot 28 ampens 2020 ¢,

IIporpamma paccMoTpeHa

3aBemyrommii kapenpoii | BeY
(®HO, yuenas cTeneHs,
3BAHME, MOAMHKCE)

og00peHa Ha 3aceJaHHH Kadeapsl:

Iog yTBepKaEHH 2020
(repeyTBepIKIEHH )
Howmep 1 gata mpoTokona Ne 10
3aceqaHus Kadeapst or 20.04.2020

IIporpaMmma pexkomMeHI0BaHa HA 3acenqannu YMC:

I'on yTBep:kIeHHA 2020
(nepeyTBepxACHHS)
Homep u nara npotoxona Ne 7
sacefanns YMC ot 28.04.2020




1. O0mue moJioKeHUs1

[IpousBoAcTBEeHHAsT MpakTUKa (MpaKTUKa MO MOJYYEHHUIO MpodhecCHOHaTbHBIX
YMEHUH U OMbITa MPOPECCUOHANTBHON ESITEILHOCTH (B TOM YHCII€ TEXHOJIOTHYECKas
IpakTHhKa)) (1Iajgee MpOW3BOACTBEHHAS IMPAKTHKA) SBISETCS 00s3aTEIbHOW YacThIO
y4eOHOTO Ipoliecca NOJAT0TOBKH KBATU(PUIIMPOBAHHOTO YIIPABIEHIA U MPECTABISET
coOolf BuA y4eOHBIX 3aHSATUH, HEMOCPEACTBEHHO OPUEHTHUPOBAHHBIX  Ha
npodeccuoHanbHO-MPAKTUYECKYIO MOJITOTOBKY 00YYaIOIUuXCsl.

Tun  OpoOW3BOJCTBEHHOM  MPAKTUKH  —  MPaKTUKA 1O  MOJYYECHUIO
npodeccHoHaNbHBIX YMEHUHN U OIBITa MPO(EeCCHOHABHOM e TEIHLHOCTH.

OCHOBHBIMM ~ TIPUHITUTIAMH  TIPOBEJICHUS  TPOW3BOJICTBEHHOW  MPAKTHKU
oOydaromuxcsi  ABIAIOTCA: HHTErpanusi TEOPeTHUYeCKO U mpodeccHoHalbHO-
MpPaKTUYECKOM,  y4eOHOM M HAyYHO-UCCIEIOBATEIbCKON  NIESITENIbHOCTH;
npuoOpeTeHue MNpPO(PECCUOHANBHBIX KOMIETEHIMH W HaBBIKOB PabOThl 1O
n30paHHOMY HaIPaBJICHUIO MOATOTOBKHU.

[IpousBoACTBEHHAss  MpaKTHKa  I[O3BOJISIET  CTyAeHTaM  c(HOpMHUpPOBATH
Ipe/icTaBlieHHe O paldoTe OpraHu3alud B Pa3IUYHBIX cdepax JaesiTeIbHOCTH,
O3HAKOMUTHCSI CO CHEHU(PUKON JEATEeIbHOCTH TpernojaBaTess CIeluaIbHbIX
JUCITUTUINH.

[Tpo10IKUTENEHOCTE paboyYero JAHS CTYJAEHTOB MPU MPOXOXKJIECHUU MPAKTUKU B
OpraHu3alMsIX COCTAaBJISIET JJIs CTYJICHTOB B Bo3pacTe oT 16 mo 18 mer He 6omnee 36
yacoB B Hejento (¢1.92 TK P®), B Bo3pacte ot 18 et u crapuie He 6onee 40 yacoB B
Henemo (ct.91 TK PD).

C MoOMeHTa 3a4yuClIE€HHMs CTYJIEHTOB B TNIEPUOJ TMPAKTHUKM B KayecTBE
MIPaKTUKAaHTOB Ha paboyKe MECTa Ha HUX PaCIpOCTPaHAIOTCS MpaBujIa OXpaHbl Tpyaa
Y TIpaBujia BHYTPEHHErO pacnopsijika, 1eUCTBYIOIIME B OpraHu3aliu.

2. [lepeyeHb IJIAHUPYEMBIX Pe3yJabTATOB 00y4eHHs P MPOXOKIEHUM
NMPAKTHKH, COOTHECEHHBIX € IIAHNPYeMbIMHU pe3yJabTaTamu ocBoenuss OIIOIT

Henvro npPoOU3800CMEEHHO npakmuku SIBJISIETCSI CUCTEMaTHU3ALUS
TEOPETUYECKUX 3HAHMM W OBNAJCHUE TMpUEeMaMH ¢ HaBBIKAMU BBIPAOOTKU
VIPABJICHUYECKUX PELIEHUN MpU pa3pabdoTKe MpoOJieM YNpaBieHUs B OpraHU3ALMH
(yupexxzieHun).

Jnst TOCTHO>KEHMsSI LeNM TPOM3BOJICTBEHHOW MPAKTUKH HEOOXOAMMO PEIIUThH
CIEYIOIINE 3a0auu:

—U3y4UTh OOIIME MOJOKEHUS EATETbHOCTH OpraHn3aluu (YUpexKIeHus);

—IMpOaHAJIU3UPOBATh  OPraHM3ALMOHHYI0 U  YNPABIECHYECKYIO CTPYKTYpBI
opraHu3anuii (yupexaeHus);

—IPOaHAJIU3UPOBATh OCHOBHBIE HAIIPABJIECHUS ACSITEIBHOCTH OpraHU3alllH;

—O03HAKOMUTBCA CO CTPYKTYpO#l yIpaBieHHUs (QUHAHCAMH, OXapaKTepU30BaTh
OCHOBHBIE [TOKA3aTeNIN AEATENbHOCTH OpraHnu3auu (YUpeKaeHus);

—HU3Y4YUTh KOHTPOJIb  JIEATEJILHOCTH  MOApA3ACIICHUHA, KomaHAa (Tpymm)
pabOTHUKOB;

—co0paTh JaHHbIE M TMPOBECTH aHaJU3 KaJIpOBOIO COCTaBa IO OCHOBHBIM
XapakTepucThKaMm (I10J1, BO3pPacT, ypOBEHb 00pa30BaHuUsl, CTaXK pabOThI);
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—TpOaHAJTU3UPOBATh OCHOBHBIC HamNpaBieHHWs pPabOTBI C TEPCOHAIOM B
OopraHu3aluu (CUCTeMbl TUIAHUPOBaHUSA, OTOOpa M HaiimMa pPaOOTHUKOB, aJaIlTallWH,
Pa3BUTHS, MOTUBAIIUU U CTUMYJHUPOBAHUS U JIP.);

—OBJQJACTh METOJAAMH  AHAJUTHYECKOM W  CaMOCTOSATEIbHOW  Hay4yHO-
HCCIIEIOBATEILCKOM  pabOThl IO  HM3YYCHHUIO TMPUHIMIIOB JICITCIBHOCTH W
SKOHOMMYECKOTO (DYHKIIMOHUPOBAHMS OpraHU3aIlni;

—O03HAKOMHUTCS C OTJAEJIbHBIMH acClleKTaMU TMeAarorudeckoi (oOpa3oBaTeIbHOM)
NESTETHHOCTH.

NunuBuayanbHOE 3aaHUe HA TIPOM3BOJICTBEHHYIO TTPAKTUKY BBIIACTCS CTYICHTY
PYKOBOJIHTEIIEM IIPAKTUKH OT BBIMTyCKaromeh Kadeapsl.

B pe3ynbrare mpoXoXAeHUSI MPAKTHKU CTYACHTBI 3AKPEeNnisiom meopemudecKue
3HAHUA'

* 00 OCHOBHBIX ITOJIOKEHHUSX DSKOHOMHUYECKOH TEOPHH, TEOpUSX B 00JIacTH
VIPABICHUYCCKUX U COITUATBHBIX HAYK;

* 0 CTPYKTypax U TEHACHIMSAX Pa3BUTHS POCCUUCKOW U MHUPOBOU HKOHOMUK,
MHOT000pa3uu 3KOHOMHYECKHX TMPOIECCOB M UX CBA3U C JPYTUMHU IPOIIECCaMH,
POUCXOIAIIMMHU B OOIIECTBE U HAa PHIHKE;

* TI0 3aKOHOMEPHOCTSIM (DYHKIIMOHUPOBAHUSI SKOHOMHUKH, BKIIIOYAsI MIEPEXOIHBIC
Y MTHHOBAITMOHHBIE MTPOIIECCHI;

* 0 3aKOHAaX Pa3BUTHUA U (PYHKIIMOHUPOBAHMS OpTraHU3aAIINN;

* 00 OCHOBHBIX W CHEIUAIBHBIX METOJIax aHanmu3a HHPopMmanuu B cdepe
poeCCHOHATTEHON ACSATEIHPHOCTH — YIIPaBJICHUS OpTraHU3AINCH;

* 0 TPUHIOWIAX, TEXHOJIOTHH pa3pabOTKH, TNPHHITHS € peaTu3anuu
YIIPaBJICHYECKUX PEUICHU;

* 0 METoJax OpraHU3aIMOHHO-DKOHOMHYECKOTO OOOCHOBAHHS  Pa3BUTHSA
OpraHU3allNH;

Gdopmupyrom u 3aKpenisitom yMeHus u HagblKu 6 001acmu:

* OCMBICIICHHSI B YCJIOBHSX MPAKTHUYECKOW JIESATEIbHOCTH COJEpXKAHUS
npodeCcCHOHAILHOTO 00pa3oBaHus B 001aCTH MEHEDKMEHTA,

* peanu3aly O0IIMX U CIICIUAIbHBIX (PYHKIIMH 0 YIIPaBIICHUIO OPTaHU3allNeH;

* Pa3BUTHS YNPABICHUYECKON KYJIbTYPhl MEHEKEPA,

* aHalM3a aKTyaJlbHbIX MpOOJieM W TPOILECCOB B CHUCTEMax YIpaBIICHUS,
UCIIOJIb30BAHUSI METOJIOB MEHEKMEHTa B Pa3IMUHBIX BUIaX NpodheccruoHaTbLHOM
NESTETPHOCTH MEHEDKEepa M0 OIEHKE PEe3yJbTaTOB JESITEIBHOCTH OpPTaHHU3allud |
yIpaBJICHUS €10, pacueTa MoKazaTeseH;

* MPOBECHUE TUATHOCTUKN CHCTEM YIPABIICHHUS B OPTaHU3aIlNH;

* HCIIOJIB30BAaHUS OPTaHU3AI[MOHHOW W KOMITBIOTCPHOH TEXHHUKH B PEKHUME
I0JIB30BATEIIS ISl PEIICHUs MPOGeCCHOHATBHBIX 3a/1a4;

* CaMOCTOSITEIBHOTO OBJIAJICHUS HOBBIMM 3HAHUSMH C HCIIOJIb30BAaHUEM
COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA;

* npodecCHOHATLHOW apryMEHTAIlMU TIPU pa30ope CTaHIAPTHBIX CHUTYyalluil B
cdepe yrpaBieHUsT OpraHU3aIeil U OTACIbHBIMU HAIIPABICHUSMU JIEATEILHOCTH;

* KOOTMEpalud CO CICNUATMCTAMA W OCYIIECTBICHHS KOMMYHUKAIM B
OpraHH3aIlHH.



B xome mnpoxokaeHuss MNPakTUKH Y CTyAeHTa—0akandaBpa JOJDKHBI OBITh

C(l)OpMHpOBaHLI CIICAYIOIINEC KOMIICTCHIINH:

(OK-3) — crmocoOHOCTBIO HCMONB30BaTh OCHOBBI DKOHOMHYECKUX 3HAHUH B
paznuYHbIX chepax nesiTeIbHOCTH;

(OIIK-6) — crmocoOHOCTBIO peliaTh CTaHAAPTHBIC 3a1aud MPOQPECCHOHATBLHON
JEeSTEeILHOCTH Ha OCHOBE MH(OpPMAIMOHHOW M OMOIMOTrpaduueckoil KyIbTyphl C
IpUMEHEHUEM HHPOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH U C y4eTOM
OCHOBHBIX TpeOOBaHUH MH(OPMAITMOHHON 0€30MaCHOCTH,

(TTK-6) — BajieHHeM HaBBIKAMH KOJIMYCCTBEHHOTO M KAYECTBCHHOTO aHaJIH3a MPH
OLICHKE COCTOSIHASI JKOHOMHYECKOM, COLIMAJIbHOW, TMOJUTUYECKOM CpPEBb,
NEATENbHOCTH OpPraHoOB rocyaapcrBeHHoW Biactu Poccuiickon ®enepanun,
OpraHoB TOCyJapCTBEHHOW BiacTu cyObekToB Poccuiickoit denepaiiu, OpraHos
MECTHOTO CaMOYIIPaBJIEHUS, TOCYTApCTBCHHBIX U MYHHUITUTIATBHBIX, TPEITPUATHI
U YYPSKICHHUM, TMOJIUTHYECKUMX  MapTUH,  OOLIECTBEHHO-TIOJIUTUYECKHUX,
KOMMEPYECKUX U HEKOMMEPUECKUX OpraHu3aIluii;

(TTIK-17) — BimajgeHWeM METOJaMH CaMOOPTraHM3aluud padodero BpPEMEHH,
pPalMOHANIBHOTO TPUMEHEHHSI PecypcoB U 3(PGHEKTUBHOTO B3aUMOJICHCTBOBATH C
JIPYTUMU UCTIOJIHUTEIISIMU.

3. MecTo npou3BOACTBEHHOM NPaKTUKHU B cTpyKType OIIOII
[Ipon3BOACTBEHHAs] NpPAaKTHKa OTHOCUTCA K BapuaTWBHOM dYactu bioka 2

«IIpaktukm» OIIOII BO mno HampaBneHuto moAroToBku OakamaBpoB 38.03.04
«[ocymapcTBeHHOE M MyHHIIMTIAJIGHOE YIIPaBICHHUE» M 0a3UPyeTcsl Ha paHee N3yUCHHBIX
JUCIUTUTHHAX ;
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Brenenue B mpodeccuio;

OCHOBBI TOCYJTAPCTBEHHOTO ¥ MYHHUIIMTIAIIBHOTO YIIPABJICHHUS,

Counonorus ynpaBieHUs;

OcCHOBBI MEHEI)KMEHTA,

DKOHOMUKA NPEANPUSITHS;

['ocynapcTBeHHOE perynrpoBaHUe SKOHOMUKH,

Ap.

3HaHUS W KOMIICTCHIIMH, TIOJYYCHHBIC TIPU OCBOCHUU TPOU3BOJICTBECHHON

MPaKTHUKH, SIBISAIOTCA O0a30BBIMA TIPH HM3YYCHHH psfa TMOCICAYIONUX TUCITUTIINH,
MPOXOXKJICHUH  TIPEAJWIUIOMHOW  TPAKTUKA W BBITIOJIHCHUH BBITTYCKHOM
KBaJTu(UKAIIMOHHON paboThl OakanaBpa.

4. CpokH U NPOAOIKUTEILHOCTD MPAKTUKH

B coorBerctBun ¢ ®I'OC BO mno wnampaBinenuto mnoarotoBku 38.03.04

«l"ocymapcTBEHHOE M MYHUIIMITAILHOE YIIPABJICHUE», YUSOHBIM TJIAHOM U TpaduKOM
y4eOHOro Tmporecca oO0mas TPYIOEMKOCTh TPAKTUKA COCTABIISET 3 3aueTHBIC
eauHauIlel, 108 yacos. [IpoaoKUTENBEHOCTD MPAKTUKKU — 2 HEACIH.

Crynentsl, oOyuaromecss 10  HampaBieHuto  noarotoBku — 38.03.04

«['ocynapcTBeHHOE M MYHHIIMIIATILHOE YIpaBieHHE» IO O4HON (opme oOyueHwus,



MIPOXOJST MPOU3BOJCTBEHHYIO MPAKTHKY Ha 3 Kypce nocie 6 cemectpa (Ha 4 Kypce
nocie 8 cemecTtpa Mo 3a04HOM (opMe OOy4yeHHs])) B COOTBETCTBMM C YUEOHBIM
IUIaHOM U rpadukoM yueOHoro mporiecca « TeXHOIOTHYeCKOr0 YHUBEPCUTETAy.

K mnpoxoxaeHuio MpOW3BOACTBEHHOW TMPAKTHKH JOMYCKAIOTCS CTYACHTHI,
npoleaAmne y4eOHyo MpakTUKy M MPOCTYIIABIINE TEOPETUUECKUN KypC, YCIICUTHO
CIaBIIME BCE MPEAyCMOTPEHHbIE Y4YEeOHBIM IUIAHOM (OPMBI HPOMEKYTOUHOTO
KOHTPOJIS (9K3aMEHBI, 3a4€Thl, KOHTPOJIbHBIE U KYpCOBBIE paOOTHI).

5. PyKOBO)ICTBO HpaKTI/IKOﬁ H COACPKAHUEC MIPAKTUKHA

5.1 PykoBoaCTBO NPaKTHKOM

VY4eOHO-METOIUYECKOE PYKOBOJCTBO MPaKTUKOU OCYUIECTBIISETCS
OpernojaBareNsiMu  Kadenpbl yOpaBlIE€HUS B COOTBETCTBUM C  HACTOSIIUMU
yKa3aHUSMHU.

[lepen Hauanom mpakTuku Kadempa pacmpenenser CTYIEHTOB  IIO
opraHuzanusM (y4pexaeHusiM) U TOTOBUT MPOEKT mpukasza. s cTyAaeHTOB —
IPAKTUKAHTOB Kadelpa MPOBOJUT OPraHU3AIMOHHOE COOpaHHE M0 Pa3bsCHEHHUIO
L[EJIeH, COIEPIKAHUS, ITOPSAIKA U KOHTPOJIS ITPOXOKACHUS IPAKTUKH.

3aBeyIomInii BHITYCKAIOIIEeH Kadeaphl:

— OCYLIECTBJIIET  OPTaHU3ALMOHHOE W  METOAUYECKOE  PYKOBOACTBO
MPOM3BOJCTBEHHON MPAKTUKOW CTYICHTOB U KOHTPOJIb 3a €€ MTPOBEICHUEM;

— o0ecrneuynBaeT BBIMOJHEHUE MOJATOTOBUTEIBLHOM M TEKyIIed paldOThl IO
OpraHu3alyi U NPOBEACHUIO MPAKTUKY;

— OpraHuszyer pa3pa0OTKy U COIJIacOBaHHUE MPOTPAMMbl TMPAKTUKUA C
MPEANPUATUSIMU U YUPEIKICHUIMU-0a3aMU TPAKTUKY;

— Ha3HayaeT U3 YHCJIa OMBITHBIX TMpernojaBareneil kadenpsl pyKoBOIUTENS
IIPOU3BOACTBEHHOU MPAKTUKOW;

—  pacrpenesnseT CTyASHTOB 10 MECTaM IIPAKTUKU;

— TOTOBUT M IIPOBOJUAT COBMECTHO C JEKAaHATOM OpraHU3alMOHHBIC
coOpaHusi CTyJICHTOB TIepe]] HauajJoM MPAKTUKH;

—  Opra’u3yeT KOHCYJbTAlWHU I CTYJIEHTOB B IEPUOJ ITPAKTUKH,

— opraHumzyeT Ha Kadelpe XpaHEHHE OTYETOB M JHEBHUKOB CTYJEHTOB IIO
MPAKTHUKE.

B o0a3annocmu pykosooumesnn npakmuku — npeocCmasume’is 8y3a 6xX00un:

— COBMECTHO€ C TMPAKTUKAHTOM COCTaBJIEHUE KAJICHAAPHOTO IUIaHA |
pOrpaMMbl MPOXOKISHUS TPAKTUKH;

— MPOBEJICHUE UHANBUIYATbHBIX KOHCYJIbTAIUH;

— KOHTPOJIb BBIIOJHEHUS CTYJICHTOM MPOTPaMMBbI PAKTUKHY;

— TIPOBEpPKa OTUETA CTYJICHTA O IPAKTHKE.

CTyaeHTbl MMEIOT MPaBO NPOWUTH MPAKTUKY MO MECTy pabOThl WIM HAUTH
MECTO MPOXOXKACHUS MPAKTHUKKA CaMOCTOSITEIBHO (COIVIACOBAB €ro € BBIMTYCKAIOUIEH
Kadeapoi); IpOCUTh O TEPEHOCE CPOKOB MPOXOXKIEHUS MPAKTUKU TPU HATMYWU
YBXUTEIHHBIX TPUYUH (COCTOSIHUE 3I0POBBS, CEMEHHBIE 0OCTOSTENbCTBA U T.I1.).



Jlo Hayana MPaKTUKU CTYJIEHT COBMECTHO C PYKOBOJMTENIEM IPAKTHKU OT
YHUBEPCUTETA COCTABILIIOT B COOTBETCTBUM C IMPOTPAMMOM M € y4ETOM MecTa
OPOXOXKJIEHUS  NPAKTUKA  KaJCHAAPHBIA  IIAH  [POXOXKACHMS  IIPAKTUKHU.
KanenpapHelii  IU1aH  COCTaBJISETCA I KaXAOrO  CTYJIEHTAa  OTHEJBHO,
OPUMEHUTENBHO K KOHKPETHBIM YCIIOBUSIM padOThl M BKJIIOYAET BCE BHJbI PadoT,
KOTOPBIE HA/IJIEKUT BBIIIOJHUTD CTYJCHTY.

B nepuon MpakTHKM — PYKOBOAWTENb IPAKTHUKH OT  YHHBEPCHUTETA
KOHCYJIbTHPYET CTYAEHTa M0 BCEM BOIIPOCAM €€ OpPraHu3aluyd U IPOBEICHHUS, IO
WHJVBUyJIbHBIM 3a/IaHUSIM M cOOpY MaTEpHaJIOB JUIsl HOATOTOBKH OTYETA.

HemnocpenctBeHHOE  pyKOBOACTBO — pabOTOM  CTYAEHTOB  OCYILIECTBISET
PYKOBOJMTENb NPAKTUKH OT npeanpustvss. OH Ha3HAdaeTcsd NPUKa30M 110
opranuzanuu. B ero ¢pyHKIIMU BXOIUT:

— o0OecrieyeHHE YCIOBHM [JIsl BBINOJHEHUS CTYJIEHTOM WHANBUIYAIbHOTO
3ananus (npunoxenue b);

— KOHCYJBTHUPOBAHME I10 IPOU3BOJICTBEHHBIM BOIIPOCAM;

— OKa3aHuE€ METOAUYECKOM IIOMOIIM II0 BEJICHUIO JHEBHUKA IPAKTHKU
(npunoxenue B) u cocraBneHuIo oT4eTa 0 MPOU3BOJICTBEHHOM MPAKTUKE.

ITo OKOHYAaHHIO IPAKTUKHU PYKOBOAUTEND OT IMPEANPUATHS IPOBEPSAET JHEBHUK
M OTYET O MPAKTHUKE, MOCIIE Yero JIaeT CBOM OT3bIB (mpriioxenue I).

B o6azannocmu pyxosooumena npakmuku — npeocmagumesnii Op2aHu3ayuu
(yupeostcoenus) exooum:

— pacmpeneneHue CTYJEHTOB 10 pabOYUM MeCTaM;

— 3HAKOMCTBO C OpraHm3aIieil paboThl HA KOHKPETHOM pabodyeM MeECTe;

— OKa3aHWE TIOMOINM CTyJICHTAM-TIpaKTHKaHTaM B WX aJanTalud B
opraHu3anuu (y4pexIaeHuHn);

— KOHTPOJIb COOJIIOACHUS TPYAOBOM W MPOU3BOJACTBEHHOM JIUCIMILIAHBI
IpaKTHKAHTAMU;

— TIOMOIIb CTYJIGHTaM B MOJ0OpEe MaTepuaia JiJisi BBIMOJIHEHUS MPOTPaAMMBbI
IPAKTUKH, €0 aHAU3E;

— KOHTPOJIb BEJICHUS THEBHUKOB,;

— TIOMOIIIb B MOJTOTOBKE OTYETOB;

— TOATOTOBKA XapaKTEPHUCTUKHU U OT3bIBA HA CTY/ICHTA.

PykoBoguTenh TpakTUKA OT OpraHU3alMM MOXKET JaBaTh CTYICHTaM
CaMOCTOSTEIIbHBIC YITPaBICHUYCCKUE 3aJaHus, KOTOPHIE COOTBETCTBYIOT 3aJadyaM W
COJICPKaHUIO TTPAKTHK.

Ha xpymHOM TpeanpusTHyd pPyKOBOAUTENb TPAKTUKH — TPEICTABUTEIH
NPEANPUATAS MOXKET BO3JIOKHTh PYKOBOJICTBO TPAKTUKOH Ha pPabOTHUKOB
MoJipa3/ie/icHus, TJIe HEIMOCPEICTBEHHO paboTaeT cTymeHT. B asrom ciydae 3a
KaXKJIbIM PaOOTHUKOM — PYKOBOJIUTEJIEM MPAKTUKOW B MOIPA3CICHUH 3aKPETUIICTCS
He 0oJiee YeThIPEX-TIATU CTYICHTOB.

[To mToram NMpakTUKU PyKOBOJIUTEh MPAKTUKUA — MIPEACTABUTEND MPEITPUITHS
Y HETMOCPE/ICTBEHHBIE PYKOBOJIUTEH B TIOJIPA3/ICICHHUSIX TOTOBSIT MPON3BOICTBEHHYIO
XapaKTEPUCTUKY — OT3BIB OT MPEANPUATHS (OpPTaHU3AINH, YIPEIKICHU).

OT3bIB pyKOBOJUTESI TPAKTUKH MOXKET OTPAXKATh CIIEIYIONNE MOMEHTHI:



— XapakTepucThKa  0OakajmaBpa  Kak  CIEUMAJNCTa,  OBJIAJCBIIETO
OnpesieieHHbIM Ha0OpoM Mpo(ecCHOHATBHBIX KOMIIETEHUUH; CIIOCOOHOCTh K
OpPraHMU3aTOPCKOM M YNPAaBIEHYECKOW AEATEIbHOCTH, K TBOPUYECKOMY MBIIUICHUIO,
MHUIMATUBHOCTh U TUCUUIUIMHUPOBAHHOCTb;

— HampaBJeHUs AAJIBHEHIIEro COBEPILIEHCTBOBAHUS, HEOCTATKH U MPOOEIbI
B IIOJITOTOBKE CTYZCHTA;

— OLIEHKA BBINIOJHEHUS CTYAEHTOM padoT.

5.2 Conep:xxaHue NPpaKTUKHU

ConepxaHne TMPOU3BOACTBEHHOM MPAKTHKU  ONPENEISAETCSs C  Yy4ETOM
MHTEPECOB M BO3MOXHOCTEW TMOAPA3ACIICHUNA, B KOTOPBIX OHA MPOBOAMTCS.
[Iporpamma mpakTUKH IJIs KaKIOTO CTyJIEHTa - OakajgaBpa KOHKPETU3UPYETCS U
JOTIOJHSETCS B 3aBUCHUMOCTH OT CIELM(PUKA W XapaKTepa BBINOJHAEMON padOThI
(Tabnuna 2).

B xome mnpoxoxkAcHUS NPOU3BOJCTBEHHOW IPAKTHKU CTYJIEHT JOJDKEH
BBIIIOJIHUTD CJIEAYIOLINE 3a1aHUS:

v’ 1ath OOIIYyI0 XapaKTEPUCTUKY KOHKPETHOW OpraHu3aiuu (M OJHOTO W3
HoJpa3AesIeHui KpyITHOM OpraHu3alum);

v’ 03HaKOMHTHCS C OPTaHU3AIHOHHON CTPYKTYPOU MPEATIPUSITHS, OCHOBHBIMHE
(YHKIMAMHU yTIPaBICHUYECKUX MOJAPA3JCIICHUH, yUpEeIUTEIbHBIMU JOKYMEHTAMU U C
Y4ETOM 3TOr0 COCTABUTh KPATKUN OTUET O IEATEIbHOCTH NPEIPUSATHUS;

v [pOaHATU3MPOBaTh  OCHOBHBIE  JOKYMEHTBI,  pErIAMEHTHPYIOIIHE
JeSATEIbHOCTh OPraHru3alii U MepCcoHaa;

v’ cobpaTh JaHHBIE [0 OCHOBHBIM TIOKasaTeiasM (DUHAHCOBOW W
OyXTaJITepCKOM OTYETHOCTH, C(POPMHUPOBATH CBOJHYIO TaOJIMIly TOKa3aTeled u
MIPOBECTH UX aHAJIU3;

v\ U3yYdTh  MaTepUaJbHO-TEXHMYECKOE W  KaJpOoBOe  ObecricucHUe
OpraHu3aluy;

v/ HCCIIeIoBaTh MOJMTHKY OPTaHU3aIiH [0 paboTe ¢ MEPCOHAIIOM.

Taxke HEOOXOAMMO U3YYUTh MHCTPYKLIHMM, METOJWYECKUE YyKa3aHus,
HOPMATHBHBIE JIOKYMEHTBI, [TOCTAHOBJICHHUS, JACHCTBYIOIIME B HACTOSILEE BpPEMS U
peraameHTupyomue padboTy Gupm, opraHu3auuil U NpeaAnpUsTHIA.

Taduaunna 2 —YuyeOHO-TeMaTHUYECKHMI IJIAH IPOM3BOACTBEHHOM MPAKTUKHU
JTanbl NPOXO0KACHHUA NPAKTHKH

CormacoBaHue ¢ PYKOBOOUTCJICM IPAKTUKH OT aKaACMUH MHIWBUAYAJIBHOT'O 3aJIaHUSA

3HaKOMCTBO C OpraHu3alued, H3y4eHHEe M aHallu3 JOKYMEHTOB, XapaKTepU3YIOLINX
CUCTEMY YIIpaBJICHUs OpraHu3aluu (YUpeKIeHus)

O3HaKOMIICHHE C BUJaMH JCATCIIBHOCTH W OIIMCAaHUEC HpOI/ISBO,}]CTBeHHO-TGXHH‘—IGCKOﬁ (I/IJ'II/I
HerOHSBOHCTBCHHOﬁ) HOACHCTCMbI

I/I3y‘-ICHI/IC CHUCTCMEI YIIPABJICHUS IIEPCOHATIOM

3HAKOMCTBO M OIIHCAaHUE (I)HH&HCOBOIZ CUCTCMBI YIIPABJICHUA

N3yuenne napopManimoHHON CHCTEMBI YIIPABICHUS

N3ydenne koHKpeTHOMH cdepbl AeITeIbHOCTH OpraHU3aluu

O(bOpMJ'IeHI/Ie OT4ECTAa 110 HpOI/I3BO,[[CTBeHHOI71 IIPAaKTUKC




‘ 3amuTa oT4eTa Mo MPaKTUKE ‘

Kaxnapli ©3 2TanmoB NpakTUKKA (cM. Tabmmiyy 2) Tmpeamnosiaraetr coop
COOTBETCTBYIOIIEH HHGOPMAIIMK U JAHHBIX, HAPUMEDP IMaAn O03HAKOMIEHUA C
opeanuzayueil, uzyuyeHue U AHAIU3 OOKYMEHMO08, XAPAKMEPUIYIOWUX CUCHIEMY
ynpaenenusa opeanuzayuu (yupeicoenus) NpeanoaaraetT n3yyeHue:

— o0mmx cBeaeHWM 00 opraHu3anmuu (Ha3BaHWE, I1I€Tb  CO3JaHUS,
OpraHMU3aIMOHHO-TIPaBOBas popMa, MUCCHS OpTraHU3aI[UH, CTPATETHS €€ Pa3BUTHA);

—  OCHOBHBIX JOKYMEHTOB, PETJIaMEHTUPYIOIIUX IEATEIbHOCTh OpTraHU3ALNH
(yuapexaenus);

—  XapakTepa OpraHU3aIlMOHHO-TIPaBOBON U (HOPMbI COOCTBEHHOCTH;

—  XapaKTEepUCTUKHU OPraHu3allii C TOUYKU 3PEHUS MacIITa00B AESITEIbHOCTH,
YPOBH$ CIIELHATIN3ALINH;

— 3 PEeKTUBHOCTHU ACSITEIBHOCTH OpraHU3aLIH.

[IpakTUKaHTy pPEKOMEHIYETCsI O3HAKOMUTBCA C JUTEPATYpPOd, B KOTOPOU
OCBEILIAETCsl HE TOJbKO OTEUECTBEHHBIH, HO M 3apyOEKHBII OMBIT NEATEIbHOCTH
bupm, opranuzanuii U IpeanpusTUin.

Ha 3akmrounTennbHOM 3Tamne MNPOU3BOJACTBEHHOM NPAKTHUKUA CTYJIEHT AOJKEH
0000IIHUTh MaTepual, cCOOpaHHBIA B MEPUOJ MPOXOKIACHUS MPAKTUKH, ONPEACIIUTh
€ro JOCTaTOYHOCTh M JIOCTOBEPHOCTh, OPOPMUTH OTYET MO MPAKTUKE U 3AIIUTUTH
ero.

[Io OKOHYAaHMM NTPAKTUKH OTUYET CHAETCA Ha MPOBEPKY PYKOBOIUTENIO OT
VYHuBepcutTera, KOTOPBIM NaeT peueH3ur0 Ha oTyeT (mpuioxkeHue JI), oneHuBaer
pe3ynbTaT padoThl NPAKTUKAHTA U YPOBEHb MOATOTOBKH CTYACHTA.

6. OdopmiieHne oTUeTA MO MPAKTHKE U €0 3al[UTA

[Io OKOHYaHMM TPAKTUKU KaXIbId CTYIECHT COCTaBJISET OTUYET, BKJIKOYAOLINAN
pe3yNbTaThl BBIIIOJIHEHHS] HHIMBUIYAIbHOTO 3aJaHUS.

MuHuManeHplii  00beM OTYETa N0 MPOM3BOACTBEHHOM MpakTuke 0€3
MIPUJIOKEHUH JOJIKEH COCTaBIIITh HE MEHEee 25 CTpaHuIl.

OTyeT JOJDKEH conepKaTh:

—  TUTYJbHBIN JUCT (IpUIOKEeHHE A);

—  3a/laHue€ Ha MPOU3BOJICTBEHHYIO NMPAKTUKY (MIpUiIokKeHue b);

—  JIHEBHUK II0 MPAKTHKE, 3aIlOJHSIBUIMICS CTYIEHTOM-IPAKTUKAHTOM BO
BpEMsI MPAKTUKU U 3aBEPEHHbIN MOANUCHI0O U NMEYaThbI0 PYKOBOAUTE/s1 0230BOH
OPraHM3alMu M0 NPaKTHKe (puioxeHue B);

—  OT3bIB PYKOBOJMTENS TNPAKTUKA OT OpraHu3allid Ha OT4YeT MO
IPOU3BOJICTBEHHOM MPAKTUKE, 3aBEPEHHBIN neuyathio (npuioxenue I');

—  peueH3us PYKOBOJIWTENS NPAKTUKH OT YHUBEpCUTETa Ha OTYET IO
npaktuke (npunoxenue J);

—  OIJIaBJICHHUE;

—  BBEJICHUE;

—  OCHOBHAsI 4aCTh B COOTBETCTBHUM C YTBEPKICHHBIM 33/IaHHEM;

—  3aKIIOYCHHUE,;



- CITMCOK HMCITIOJIb30BaAHHBIX HCTOYHHKOB,
- IMPUITOKCHUA.

6.1 IlpumepHoe coaep:kaHue pa3aesioB

Begeoenue

Bo 66edenuu crtygent o0s3aH 00OCHOBAaTh AaKTyaldbHOCTb H3y4aeMOM
npo0JieMaTUKK; TPOBECTH KpaTKUii 0030p HAyYHBIX HCTOYHUKOB (MyOJIMKAIIHiA,
y4eOHUKOB, MaTEpHalOB HCCICNOBAaHUN) W  YYCHBIX, 3aHUMAIOUIUXCA €€
UCCleIoOBaHNEeM; CHOPMYIUPOBATh 1EJdb MPOU3BOJCTBEHHOW MPAKTUKU U 3a/ayH,
pelniaemMble B paMKax €€ pealu3allud, a TakKe ONPENeIUTh MPeAMET U OOBEKT
uccienoBanus. llerecooOpazHo 0003HAYUTh METOAMKY aHAll3a OCHOBHBIX
nokasareyieidl JIeSITeIbHOCTU MPEANpUsITHs; yKa3aTh 00BbeM paboOThl, KOJIUYECTBO
coJiepKaluxcs Tabaul, rpaguKoB, CXeM, JTuarpamm H T.1.

Teopemuueckan  uacmb  JOJDKHA  BKJIIOYAThb  TEOPETHUECKHE  OCHOBBI
npoOsieMaTuku (ONPEAENAOTCS HAYYHBIM PYKOBOAMTEIEM OT YHHUBEPCUTETa IpH
BbI/Iaue 3aJJaHUsI Ha IPAKTHUKY ), KOTOPBIE COJIEPIKAT CIETYIOIINE DIIEMEHTHI:

*110[pOOHOE PACKPBITHE MOHITHIHO-KATETOPHAIFHOTO ammapaTa MpoOJieMaTHKH,
BCECTOPOHHEE PACCMOTPEHHUE €€ CYIIIHOCTH, U3YYEHHOCTH U OCOOEHHOCTEH;

®3apyOeKHBIN OTBIT IO TEME HCCIETOBAHNUS;

®OTHOLICHHE aBTOPA K U3YUEHHOMN U NMPEACTABIEHHON TeopeTniecko Oase;

®OIMCAaHNE OCHOBHBIX 3aKOHOJIATEIBHBIX U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
PETYIUPYIOIMINX TaHHYIO Chepy OTHOIICHUH;

©0000111at01IE BHIBOJIBI IO pa3feiy.

[Tpu HEOOXOAUMOCTH TEOPETUUYECKASI YACTh MOXKET OBITh CTPYKTYpHpOBaHa Ha 2-3
nojipaszzena.

AHnanumuueckasn yacmo OCHOBBIBAETCS Ha COOpaHHBIX  JIaHHBIX
(GyHKIIMOHUPOBAaHMS OpraHu3aluu. B 3Toil yacTu, B CyIIHOCTH, paccMaTpuBaeTcs U
aHAIM3UPYETCS JICSITENIbHOCTh MPEANPUITHS MO0 KOHKPETHBIM €ro JAaHHBIM, MPUYEM
0co00€ BHHMaHHUE CIEAYeT YACIUTh TIIATEIbHOMY aHaJM3y TEKYILEro COCTOSHUS
OpraHu3allid C LEeJbI0 JalbHEeWIed pa3paboTKH HEOOXOJUMBIX TMPEIOKEHUN U
PEKOMEHIAIU .

Xapakmepucmuxa opeanuzayuu 6xaOuaem. 1EIA W 3aJadyd  OpraHU3alNH;
MacmTad JeATeIbHOCTH; MHCCHS W HMHIDK OpraHM3alud;, HauMEHOBaHHE,
OpraHM3aloOHHO-TIpaBoBasi  ¢opMa, BUJI  JEATEIBHOCTH; KpaTKas  HUCTOPHS
OpraHM3aIlfH, YPOBEHb OPTAaHU3AIMOHHON KYJIbTYPhI; (OUIIHATBI U TTPEICTABUTEIBCTBA;
aHaJIU3 CUJIbHBIX U CJIa0bIX CTOPOH OpPraHu3alud | JIPYyroe.

Pe3ynbraTthl [EATENbHOCTH Jydllle OTpa3uTh B TaOJMLE B BHIE OCHOBHbIX
noxkazamenei OesamelvbHocmu, Kak ToOKazaHo B Tabmmme 3. Ilpuuem mnepeueHb
aHAJIM3UPYEMbIX TOKa3aTesled MOXKET BapbUpOBAThCS B 3aBUCUMOCTU OT CHEHUPUKU
OpraHH3aIiHy.

Tab6anua 3 —OcHOBHBIE OKA3ATeJH 1eSITeIbHOCTH OPraHU3aluu

En. Beanuuna
H3M-A nmoKasaress

HauMmeHnoBaHue mokasartesien N3MeHenus moka3zarejs




OTHOCHT.
20... 20... | a0couaroT.
OTKJIOHEHHE,
roj roj |0TKJIOHEHHE o
%
1 2 3 4 5 6
1. YucneHHoCTh NepcoHaa Yel.
2. CpennemecsiyHas 3apaboTHas 11aTa .
paboTarmux -
3. ®oHJ 3apabOTHOM TUTATHI TEpCOHATA T.p.
4.
5.
6.
7.
8.
9.
10.

AHanu3 JeATeNbHOCTH OpTraHM3alliy Mpeanojaraer o0paboTKy COOpaHHBIX
CTATUCTUYECKUX MATEPUAJIOB IO JIEITEIbHOCTH OpPTaHMU3aIlMU 3a TOCIeIHuE 2-5 JIeT.
AHanu3 u 00paboTky 1uppoBoil HHGOPMAITUU HEOOXOUMO MPOBOJIUTH C TTOMOIIBIO
COBPEMEHHBIX METOJOB SKOHOMHYECKOTO, COITMOJIOTMYECKOTO W CTAaTHCTHUYECKOTO
aHanau3a.

Otder 1O dTOMY pa3feny CTYIASHT JIOJDKCH JOIMOJIHUTh  CXEeMaMHu
OpP2aHU3AYUOHHBIX CMPYKMYp U CMPYKMYp YnpaeieHus TpeAnpudTHs, Ha 0aze
KOTOPOTO OH TPOXOJIUT IMPOM3BOACTBEHHYIO IMPAKTHUKY (IIPUMEP CTPYKTYpP CM. B
npunoxenue XX).

Xapaxmepucmuka Kaodpoeozo cocmasd: TPOBOAUTCS CTPYKTYPHBIM aHau3
NepcoHaja MO KaTeropusiM; MO YpPOBHIO 00pa3oBaHUsl; KBaJIU(UKAIMH, BO3PACTY;
CTaXy paboThl.  AHamuM3 OCHOBHBIX HalpaBJIeHUN B pabOTe C MEPCOHAIOM
nmpenanojaraeT HW3ydeHwe - moadopa M HalMa TepcoHasa; JBWKEHUS KaJpoB,
MOTHBAIIMU U CTUMYJIMPOBAHUS; OIICHKU U aTTECTAIlUU U JIp.

Ocoboe BHUMaHHE YICNSCTCA aHaIu3y HNpoOIeMHbIX ACHEKmMOo8 MmeMbl
uccne008anusi B COOTBETCTBUH C IMOCTABICHHBIMU IEISIMU U 3a1a4amMu. Heobxoaumo
oOpaTuTh BHUMAaHHE HE TOJHKO HAa BBIABICHHEC M aHAIN3 TIOJOXKUTEIBHBIX CTOPOH
yIpaBIEHYECKON ACSITENFHOCTH, HO W HA MMEIOIIMECS 3/1eCh HEAOCTaTKU C IIeNbIO
MTOCJICTYIONIETO U3BICKAHUS PE3EPBOB B MOBBIIICHUH Y((HEKTUBHOCTH OpTaHU3AINH U
(GYHKIIMOHUPOBAHUS CHCTEMBI YIPABICHUS B IIEJIOM M €€ OTACIBHBIX CTPYKTYP
(anemenToB). Jyis ycTaHOBIIEHHS] OOBEKTUBHBIX TEHACHIIUNA U 3aKOHOMEPHOCTEH BCE
JaHHbIE 00 YKa3aHHOM MpoOiieMe JOJKHBI OBITh IOCTOBEPHBIMU.

B aHanmu3ze wucmonb3yeTcss MHOTO  Pa3IMYHBIX  CHOCOOOB  00paboOTKH
sKoHOMHUYEeCKON uH(Mopmaruu. Cpead HHUX MOXKHO BBIJICIUTH TPAIUIUOHHBIC
crocoObl W TpHUEeMbl aHaIMW3a, HAMpPUMEp, WCIONb30BaHWE AaOCOTIOTHBIX,
OTHOCUTEIIBHBIX M CPEJHUX BEIWYWH; NPUMEHEHHUS CpPAaBHECHHS, TPYIIUPOBKH,
0aaHCOBOIO METO/IA.

3axknrouenue




3nech crneayer CPOPMYIHPOBATH OCHOBHBIE BBIBOJBI W MPEAJIOKCHUS.
3aKiI0YeHue  JIOJDKHO — OTpaXkaTh — pe3ysbTaThl  MPAKTUYECKOM  3HAYUMOCTH
UCCJIeIOBAHUS, IYTU U JaJbHEHIIINE MepCreKTUBLI paboThl Haj mpobiemoil. O0bem
3aKJII0YEHUS JOJKEH cOCTaBIATh 10 10% oT o6miero oobemMa oryera.

Cnucoxk ucCnoIb306aHHBIX UCMOYHUKOE JOJKEH BKIIOYATh HE MeHee 15
HAUMEHOBAaHUW CO CpPOKOM u3laHus He Oonee 5 ner. OH cocTaBiseTcss B
CJIEIIOLIEN MOCIIEI0OBATENbHOCTH:

— 3aKOHOJATEJIbHBIE W HOPMATUBHBIE IPABOBBIE AKTHl PACIOJArarOTCs B
COOTBETCTBHUH C HX IOPUANYECKON CHIION:

®  MEXIYHapOJHbIE 3aKOHOAATEIIbHBIE aKThI;

Koncrurynus PO;
KOJEKCBI;

3aKOHbI PD;

ykassl [Ipesnnenra PO;
akTel [IpaBurenscrBa PO;

® aKThl MHUHHUCTEPCTB M BEJOMCTB B IIOCJIEIOBATEIBHOCTH — IIPHKA3bI,
MTOCTaHOBJICHHUSI, TIOJIOKEHUS, UHCTPYKIMM MUHUCTEPCTBA — MO al(aBUTy, aKThl —
10 XPOHOJIOTUU

— CTaTUCTUYECKHE COOPHUKH;

— CIeuuanbHas Hay4yHash OTEUeCTBeHHass U 3apyOekHas JuTepaTypa
(MoHOrpaduu, OpOLItOpPHI, HAYYHBIE CTAThU U T.II.) B AJI(P)ABUTHOM NOPSIAKeE;

— CTaTUCTUYECKHE, UHCTPYKTHBHBIE MU OTYETHBIE MaTEpHasIbl MPEINPUSTUH,
OpraHM3alNN U YUPEKICHUM;

— HHTtepHET-pecypchl.

bubnuorpaduueckoe onucanne UCTOYHUKOB HHGPOpMAIMK i1 OQopMIICHUS
CIIMCKA UCIIOJIB30BaHHOM JHUTEepaTyphl BeaeTcs: B coorBerctBuu ¢ 'OCT 7.82-2001
"bubnuorpaduueckoe omnucanue gokymeHTta. OOmme TpeOOBaHMS W TpaBHUIIA
COCTaBJICHHS "

Cenenust 0 kaurax (MoHorpaduu, y4eOHUKHU, CIIPABOYHUKHU U T.I1.) JOJDKHBI
BKJIIOYATh: (haMWJIMIO WM WHHULMAIBI aBTOpa (aBTOpPOB), Ha3BaHUE KHUTH, TOPOJ,
W3/1aTeNbCTBO, o u3ganus. [Ipu Hamuuum Tpex u Oosee aBTOPOB JOIMYCKAETCS
yKa3blBaTh (aMWIMIO W MHUIHUAIBl TOJIBKO IMEPBOrO0 M3 HUX M cjoBa "u ap.".
HanMeHnoBanue Mecta W3AaHMs HEOOXOAMMO MPUBOJIUTH IOJHOCTHIO B
UMEHUTEILHOM NaJIeXKe, T0MYyCKAETCA COKPAIlEHNE Ha3BaHUS TOJBKO JIBYX TOPOJIOB
— Mockga (M) u Cankrt-IlerepOypr (CII0).

CBeneHMst O CTaTb€ W3 MEPUOJMYECKOIO M3JAaHUS JIOJDKHBI BKJIKOYATh:
dbaMuUIMI0 W WHUIMAIBI aBTOpa, 3arjlaBU€ CTaThbd, HAUMEHOBAHHWE W3JIaHUS
(>KypHana), HaMMEHOBAaHHE CEPUH, I'OJi BBIITyCKa, TOM, HOMEp H3JaHus (KypHasa),
CTpaHUIIbI, HA KOTOPBIX TOMENIEHA CTAThSI.

Ipunoxenuss coiepkar JOMOJHUTEIBHYI0 HMH(POPMANMOHHYIO  0asy,
MOSICHEHUS, WJUTIOCTPATUBHBIE nonosiHeHuss W T.A. [lpunoxeHus cioyxat
NOJATBEPKIACHUEM WM JOIMOJHUTEIbHBIM apryMEHTOM NPHUBEACHHBIX B TEKCTE
JAHHBIX WM MaTepUasoB.



6.2 U3n0:xeHue TEKCTOBOIO MaTepuaJjia

Tekcr oTuera MO MPOU3BOACTBEHHOM MpaKTUKE OJDKEH ObITh OTIEYaTaH Ha
KOMITBIOTEPE Yepe3 MOJTOpa MEKCTPOUHBIX MHTEpBajia C MCIOJIb30BAaHUEM HIpUTa
Times New Roman 14.

PaccTostHue oT rpaHuibl IMcTa 10 TeKkcTa ciaeBa — 30 Mm, cpaBa — 10 MM, oT
BEPXHEW M HIKHEW CTPOK TEKCTa 10 IpaHullbl Jucta — 20 MM. AG3aibl B TEKCTE
cleAyeT HauMHaTh C OTCTyMa, paBHOro 1,25 cM. (pucyHok 1).

Hymepanuss CcTpaHWll HayuMHAeTCs CO CTPAaHULbl — OIJIABIIEGHHE - U
npousBoauTcs apadckumu mudpamu (mpudt 10) B BepxHel yacTu JucTa CIpasa.
TUTyNIbHBIM JUCT M JUCT C WHAUBUAYAIbHBIM 33JaHUEM BKJIIOYAIOTCS B OOINIYIO
HYMEPALHIO.

3aronoBku 1iaB (mpudt 16), moarnas (mpudt 14) ciaemyer 3anuchbiBaTh MO
IEHTPY ¢ 3aryiaBHOW OykBbl 0€3 TOUKM B KOHIIE, HE MOJYEPKUBAsA, >KUPHBIM
mpudtom. IlepeHockl crnoB B 3arosioBkax He aomyckarorcs. Ecnum 3aronoBok
COCTOMT M3 JBYX HPEIJIOKEHUN, UX PA3ICIAIOT TOUKOM.

r
T -5
MapaveTpel cTpaHmLg! ? S Assau
OTCTYNEl M MHTERBaNbL | MNonogeHwe Ha CTpaHULE |
Mona | Paamep Bymarn | Mcrounuk Gywari O
Mona BolpaBHWBaHWe D Izl
= = YpoBeHb: JCHOBHOM TEKCT Izl
Bepyree: 2o T HewHee: 2 =
Negoe: o = Tpasoe: ] = oTeTyn
- Cnesa: Ocm = nepsag CTPoKa: Ha:
Mepenner: (O +|  [onokedue nepenneta: | Cnega B
Copasa: Ocm = OTcryn E 1,25m =
ODMEHTELLMH SepKaneHeIe oTCT YNk
WMHTepean
Mepen: anT = MEHAYCTPOUYHEI: SHEYEHHE:
Mocne: onT = 1,5 cTpokm =
KHIDKHEA  anbOonHan El
= = | He pofaensaTe MHTEPEAN MEXLY ADZELUAMM 0OHOMD CTMAA

Pucynok 1 — ITapameTpbl U3J10:KeHUS TEKCTOBOT0 MATEPHAJIA

B Tekcre otuera moryt ObITh mepeuncieHus. llepen kaxmod Mo3UIUEH
NEPEUNCIICHUs CIEeIyeT CTaBUTh Jeprc Ui, Mpu HEOOXOTUMOCTH CCHUIKM Ha OJHO
U3 TIEPEUYUCIICHUN, CTPOUYHYIO OYKBY, MOCJIE KOTOPO# CTaBUTCS CKOOKa (0e3 TOUYKH).
Ecnin HeoOxommma nmanmpHEWIash JaeTamu3aiusl TEePEYHCIICHUM, HUCIOJIb3YIOT
apabckue 1UQPBI, TOCIe KOTOPBIX CTaBUTCS CKOOKAa, a 3aluCh MPOU3BOJMTCS C
a03alHOTO OTCTYIIA.

Kax11p1ii yHKT, MOAMYHKT U TICPEYUCIICHUE CICAYET 3alUChIBaTh ¢ a03aI[HOTO
OTCTyTA.

dopMyItbl, coAepIKalIuecss B OTYETE, PAcIojararoT Ha OTIEIBHBIX CTPOKaX,
HYMEPYIOT CKBO3HOHN HyMepanyel apabckumMu 1udpaMu, KOTOPHIE 3alMChIBAIOT HA
ypoBHE (OpMyIBI ClipaBa B KPYyribix ckoOkax. OmgHy dopmyny ob6osznadaroT (1).
HemnocpenctBenHo moa  ¢dopMmysoil MPUBOAUTCA paciuimdpoBKa CHUMBOJIOB U
YUCJIOBBIX KOY(DPUITMEHTOB, €ClTM OHM HEe ObUTH MOSICHEHBI paHee B TekcTe. [lepBas



CTpOKa pacmupOBKYA HAYMHAETCS CIIOBOM «TJIe» 0€3 TBOETOUHS Tociie Hero. Beiie
U HIDKE Kaxaou (opMyIbl TOHKHO OBITH OCTaBIEHO HE MEHEEe OJHOW CBOOOIHOM
CTPOKH.

®opMyIibl, MOMEIIAEMbIE B MPUIIOKEHHUAX, TOJDKHBI HYyMEPOBATHCS OTIEIBHOM
HyMmepanuen apaOckumu I1mdpaMu B Mpefenax KaxkIoro MpUIOKEHUS C
noOaBlieHHEeM TMepes KakIoi 1udpoil OyKBEHHOTO O00O3HAUEHUS MPUIIOKECHHS,
Harpumep: (B. 1).

Bce ucnonb3yemMbie B 0T4ETE MaTEpHaibl JAIOTCS €O CCHLIKOM HA MCTOYHUK:
B TEKCTE OTYETa MOCJC YINOMHHAHUS MaTepHhalia MPOCTABISIIOTCS B KBaJpaTHBIX
CKOOKax HOMEp, IMOJ, KOTOPhIM OH 3HAYUTCS B CIUCKE HCIOJIb30BAHHBIX
HMCTOYHHKOB, 1 HOMEp CTPaHHUILIbI, HAanpumep: |5, c. 42].

CchUlKM Ha pasfeibl, MYHKTHI, (GOPMYJIbI, TIEPEUNCICHUS CICTYEeT YKa3bIBaTh
UX TOPSIAKOBBIM HOMEPOM, HAIPUMEP: «... B pa3aene 4»,«... o 1. 3.3.4».

CokpailieHue CJlI0B B TEKCTE HE JOIycKaeTcs, KpoMme ycTaHoBiIeHHBIX ['OCT
I'OCT 7.12. TOCT 2.105-95 ECK 1. O6miue TpeboBaHMs K TEKCTOBBIM JJOKyMEHTaM
u 'OCT 2.106-96 ECK/I. TekcToBble JOKYMEHTHI.

VYcnoBHeie  OykBeHHbIe W Tpaduyeckue  OOO3HAYEHHS  JIOJDKHBI
cooTBeTCcTBOBaTh ycTaHOBIeHHBbIM cTaHmaptaM (I'OCT 2.105-95). Ob6o3HaueHus
eAVHUI] (PU3NYECKUX BETUYMH HEOOXOaUMO NMpuHUMATh B cooTBeTcTBUU ¢ ['OCT
8.417, CH 528.

Texcr momkeH OBITh KpaTKMM, YETKMM M HE JIOMYCKaTh Pa3IUYHBIX
TonkoBaHuil. [Ipu »TOM peKOMeHAyeTCsl UCTI0JIb30BaTh MTOBECTBOBATEIBbHYIO (DOpMY
M3JI0’KEHUSI TEKCTA IOKYMEHTA, HAIPUMEDP 'TIPUMEHSIOT", "'yKa3bpIBAIOT" U T.II.

B TekcTe He nomyckaercs:

* cokpamatb OOO3Ha4YeHUs €AUHUI] (PU3MYECKUX BEJIUYMH, €CIU OHU
ynotpeosisitorcss 6e3 1udp, 3a UCKIIOYECHUEM €IUHMI] (PU3UYECKUX BEIUYUH B
TabnMIax U B pacmudpoBKax OYKBEHHBIX 0003HAYEHHUH, BXOIANUX B (DOPMYIIBI U
PUCYHKHU;

* WUCIOJb30BaTh B TEKCT€ MaTeMaTUYECKHil 3HaK MuHyc (—) mnepen
OTpULIATEILHBIMH 3HAYCHUSIMU BeTu4YrH. HyXKHO mucath CIIOBO «MUHYCY;

* ynotpeOssTh 3Haku (<, >, Ne, %) 6e3 mudp.

UwucnoBble 3HaYEHUS BEJIMUUH C 0003HAYCHUEM €IMHUIL (PU3UUECKUX BEIIMYUH
U BCIIMYMH CYETa CIeAyeT NMucath nudpamu, a dyucio 0e3 0003HAYCHUN €IMHMI]
(U3UYECKUX BEIMYUH U CAMHMII] CUETa OT SIUHUIIBI 10 ACBSITH — CJIOBaMH.

Ecnmm B TekcTe oTyeTa MPHUBOIUTCS P YMCIOBBIX 3HAYCHHUH, BHIPAKEHHBIX B
OJIHOM W TOM K€ equHuIle PU3NUECKON BEIMYHMHBI, TO €€ YKa3bIBAIOT TOJBKO TOCIE
MOCJIETHETO YMCIIOBOrO 3HaUYeHusI, Harpumep: 1; 1,5; 2 .

B tekcre nepen o003HaueHHEM MapaMeTpa JaroT ero nosicieHue. Hampumep:
TeKy1as croumocTts C.

6.3 Odopmienue Tadaul, PUCYHKOB U MPUJIOKEHUI
Nnmroctpanmu  (potorpaduu, PUCYHKH, CXEMbI, TUarpaMmbl, rpaduKu u
apyroe) W TaOMUIBI CIIy)KaT IS HATJSAHOTO TPEICTaBICHHS B padboTe
XapaKTePUCTHK OOBEKTOB HCCIICIOBAHMS, IMOJYUYEHHBIX TCOPETHUSCKUX W (WIIN)



HKCIIEPUMEHTAJIbHBIX JAHHBIX U BBISIBICHHBIX 3aKoHOMepHOcTei. He momyckaercs
OJTHH U T€ K€ PE3yJIbTAThI IPEICTABIATH B BU/I€ WILTIOCTPAIIUH U TaOJIUIIBL.

Tabnuubl U pUCYHKH JODKHBI UMETh HAa3BaHUS M MOPSAKOBYIO HyMEpaIHIio.
[udposoii MaTepua, Kak MpaBuiIo, 0(GOpMIIIOT B BU/I€ TaOJIHII.

Tabnuybr TPUMEHSIIOT A JIyYIedl HarasiIHOCTH W yHoOCTBa CpaBHEHUS
nokaszaresneil. Ha3Banuwe TaOnMIBl AODKHO OTpakaThb €€ COJAep)KaHue, ObITh
TOYHBIM, KpaTkuM. Ha3Banue ciemyeT mnomemars Haja Ttabmuueil (mwpudrt 14,
KUPHBIN, 0€3 TOYEK).

[MudpoBoit Marepuan, Kak mpaBuwio, OGOPMISIOT B BUAe TaOIUI B
COOTBETCTBUU C PUCYHKOM 2.

Tabdaunma —

HOMCD Ha3BaHUC Ta6J'II/IIII)I

3aroJoBKH

rpad
10J13ar OJIOBKU

LIATIKA
TaOAULIBI

CTPOKH

Pucynok 2 — Ogopmiienne nuugpoBoro Marepuajia

Tabmuupl, 3a UCKIIOYEHHEM TaOJMUIl MPUIIOKEHHUH, CIIETyeT HYMEpPOBATh
apabckumu 1udpaMu CKBO3HOM HyMeparuel (Tabnuna 1, Tabnuma 2, ...).

Tabmunpl KaXAOro NPUIOKEHUS O0003HAYaIOT OTAEIBHOW HyMepaluei
apabckumu 1udpamu ¢ nobdasieHreM nepen 1udpoil 0003HAUYCHUS MPUIIOKEHUS.
Ecou B nokyMeHTe onHa Tabiuiia, oHa JOJDKHA ObITh 0O003HadyeHa "Tabmuma 1" wam
"Tabmuira B.1", eciiu oHa npuBeneHa B npuiokeHuu B.

Ha Bce Tabmuipl JOKYMEHTa JOJDKHBI OBITh HPUBEIEHBI CCBUIKH B TEKCTE
JOKYMEHTa, MPU CChUIKE CIEAYEeT MUcaTh CI0BO "Tabiuua" ¢ yka3aHueM ee HoMepa.

3aronoBku rpad ¥ CTpOK TaOJIMLBI CIEAyeT NMUCaTh C MPOMUCHOW OYKBBI, a
MO/A3arojoBKU rpad - €O CTPOYHOM OYKBBI, €CIIM OHH COCTaBISIOT OJIHO
MPEAJIOKEHUE C 3arojOoBKOM, WJIM C TMPONUCHOM OYKBBI, €CIM OHU HMEIOT
CaMOCTOSTENIbHOE 3HaueHHe. B KOHIE 3arojOBKOB M IMOA3arojJOBKOB TaOJUIl TOYKU
HE CTaBAT. 3aroJIOBKU U MOJ13aroJI0BKH Ipad yKa3bIBalOT B €UHCTBEHHOM YHCIIE.

3aronoBku rpad, Kak MpaBUjIO, 3alHMCHIBAIOT MapayieIbHO CTPOKaM TaOJUIIbI.
[Ipy HEOOXOIMMOCTH JOIMYCKAETCs MEPIEHIUKYJIIPHOE PACIOIOKEHHE 3aroJIOBKOB
rpad.

Tabnuiry, B 3aBUCUMOCTH OT €€ pa3Mepa, IOMEUIAl0T MO/ TEKCTOM, B KOTOPOM
BIIEPBBIE JJaHa CChUIKA Ha Hee, WM Ha CJIeAYIOIIel CTpaHulle, a IpU He0OXOIUMOCTH,
B IPUJIO’KEHUH K IOKYMEHTY.

JlomyckaeTcsi momemarh TaOJauily BAOJb JUIMHHOM CTOPOHBI JIMCTA JOKYMEHTa
(opueHTarus - anpbOOMHas).

Ecnu cTtpoku unu rpadsl TaONMIIbI BRIXOAT 3a (hopMaT CTpaHUIbl, €€ JeISIT Ha
YacTH, MOMeIas OJHY YacTh MOJ JAPYrod WM PSIAOM, MIPU 3TOM B KaXJIOW 4acTH
TaOJIUIBI TIOBTOPSIIOT €€ TOJIOBKY U OokoBuUK. IIpu neneHun Tabmuiel Ha YacTu



JIOITYCKAETCsl €€ TOJOBKY WM OOKOBHK 3aMEHSTh COOTBETCTBEHHO HOMEpPOM Tpad u
ctpok. [Ipu a3ToM HymMepyroT apabckumu mudpamu rpadsl U (M) CTPOKH MEPBOM
YaCTU TAOJIUIIBL.

CnoBo "tabnuia" v ee Ha3BaHHWE YKa3bIBAIOT OJWH pa3 HaJl MEPBOH YaCTHIO
TaONMIBI, HAX JAPYTMMH 4YacTsaMud TumyT cioBa "[Ipogomxkenue Ttabmuipl" c
yKazaHueM Homepa (00o3HaueHus) Tabmuibl. OOHako dcenamenvHo mabauybl Ha
opy2ylo cmpaHuyy He nepeHocums. JJi1 3TOTO MEPEHOCUTCS 4YacTh TEKCTa IOCIe
Ta0UIBI B TEKCT Tepes TaOnuIei, a cama Tabiuia mpu ITOM TepeMelaeTcs Ha
CIEAYIONIYIO CTPaHUILY.

Ecnmm Bce mokasarenu, nmpuBeeHHbBIE B Tpadax TabauIlbl, BEIPAKCHBI B OJHOU H
TOM XK€ enuHuIle (PU3NIECKOIN BEITMYHUHBI, TO €€ 0003HaUYeHNE HEOOXOAMMO TTOMENIATh
HaJ TabIuIel cripaBa, a MpU JEICHUH TaOIUIbl HA YaCTH — HaJ KaXJI0W €€ 9acThIO.

I'pady «Homep mo mopsiaky» B TaOnMIly BKJIOYaTh He jgomnyckaercs. [lpu
HEO0OXOIUMOCTH MOPSIIKOBbIE HOMEpA MOKa3aTeNIe YKa3bIBalOT B OOKOBUKE TaOJIHIIbI
nepe uX HauMEHOBaHUEM.

Ha Bce TaGnuiibl JOIKHBI OBITH JIaHBI CCBUTKH B TEKCTE TI0 TUITY «Ta0auIa ».

Pucynku  MoOryT OBITH pACMOJIOKEHBI KaK II0 TEKCTy OTYeTa, TaKk M B
MIPUIIOKECHUH.

[To TekcTy oT4yeTa MILTFOCTpAUU (YEPTEXH, TpadUKU, CXEMbI, KOMITBIOTEPHBIE
pacrieyaTku, AuarpaMmbl, POTOCHUMKH) CIEAYET pacrofiaraTb HEMOCPEICTBEHHO
MocJje TeKCTa, B KOTOPOM OHU YIIOMUHAIOTCS BIEPBBIE, WIIM HA CIICIYIOIICH
CTpaHuIIe.

Nnnroctpauiii MOTYT OBITh B KOMITBIOTEPHOM HCIIOJHEHWU, B TOM YHCIIE U
IIBETHEHIC.

Ha Bce wutrocTpanuu J0JKHBI ObITh TaHBI CCHUITKH.

Nnntoctpaunu, 3a HCKIIOYEHHEM WIUIIOCTPALMU  NPWIOKEHUM, CIEAYeT
HyMepoBaTh apaOCKUMU Lu(paMu CKBO3HOM HyMmepanuen. Ecnu pucyHok oauH, TO
oH o0o3nauaerca «Pucynok 1». ClOBO «pPUCYHOK» UM €ro HaWMEHOBaHHE
pacnoJiararoT nocepeuHe CTpoKu (PUCYHOK 3).
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Pucynok 3 — /lunamMuka 1006141 He(PTH U 10X0AbI KOHCOJIHIMPOBAHHOTO
oromkera 3a 2000-2010 rr.
WnmrocTpanuy KaK0ro MPHIOKEHUST 0003HAYar0T OTAEIBbHON HyMeparuei
apabckumu 1udpamMu ¢ nobdaBieHreM nepen 1udpoil 0003HAUYCHUS MPUIIOKEHUS.
Hanpumep, Pucynox A.3.



[Ipn ccbikax Ha WUIIOCTPALIMM  CIEAYEeT NUCATh «... B COOTBETCTBUU C
PUCYHKOM 2.

Wnmoctpanyu, TaOaMIbl, TEKCT BCIIOMOTAaTENbHOTO XapaKTepa IOMyCKaeTcCs
JaBaTh B BUIE npunoxcenuii. [Ipunoxenue oGopMIsIIOT Kak MPOJOJIKEHUE OTYETA
Ha MOCJEAYIOIIUX ero JMcTax. B TekcTe mpoekTa Ha BCe MPHIIOKEHUS TOJKHBI OBIThH
JIaHBI CCBUIKHM, HAIIPUMED: «... B IPUJIOKEHUU By.

Kaxnoe npunoxkeHue cieayeT HayMHATh C HOBOW CTPAaHMIBI C YKa3aHHEM
HaBepxy mnocepeauHe cTpaHulpl cioBa «llpunoxkenune» u ero 0003HAYEHHUS.
[IpunoxxeHue MIOMKHO HMMETh 3arojOBOK, KOTOPBIM 3alUChIBAIOT CHUMMETPUYHO
OTHOCUTEJIBHO TEKCTA C MPONUCHOU OYKBBI OT/IETBHON CTPOKOM.

[Tpunoxennss 0003HAYAIOT 3ariaBHBIMU OyKBaMU PYCCKOTO aniaBUTa, HAYMHAS
c A, 3a UCKIIIOYECHUEM OYKB E, 3, 1, O, Y, b, b, b. [Tocie crosa «ITpunoxenue»
cieayet OykBa, 0003Ha4aroIas €ro MocyieI0BaTeIbHOCTD.

B cnydae monHOro HCMoiab30BaHUS OyKB PYCCKOTO andaBuTa JAOMYyCKAETCS
0003HauYaTh MPUIOKEHUS apabCKUMU U pamu.

Ecnu B paGote ogHO npuioxenue, oHo obo3Hauvaercs «lIpunoxenue Ay.

TekeT Kaxa0ro MpUIOKEeHHs, TP HEOOXOIUMOCTH, MOXKET ObITh pa3/ielieH Ha
paszaenbl, MOAPA3NENbl, IYHKTbI, MOJIMYHKTBI, KOTOpPbIE HYMEPYIOT B Hpeaenax
Kax0ro npuitockenus. [lepen HomMepoM cTaBUTCS 0003HAYEHHUE ITOTO TTPHIIOKECHUS.

6.4 IIpaBa 1 0013aHHOCTH CTY/ACHTOB B IIEPHO/J PAKTHUKH

[Tpu poX0KAECHUHU PAKTUKHA CTYACHTHI UMEIOT MPaBO:

—  MOJy4YaTh HEOOXOIMMYIO HWH(OpMAIUIO JiS BBINOJHEHUS 3aJaHusl Ha
MPaKTHKY;

—  TI0JIb30BaThCsl OMOIMOTEKON MpEeAnpUsTHS U C Pa3pelIeHUs TIJIaBHBIX
CHEIUAINCTOB M PYKOBOJUTENEH Tojpa3aeneHnii nHGOpMaIlMOHHBIMUA (POHIAMU U
TEXHUYECKUMU apXUBaMU TIPEIPUSATHUS;

—  TIOJIy4aTh KOMIETCHTHYIO KOHCYJIBTAIMIO CICIIUATUCTOB MPEANPUSTHS 110
BOIIPOCaM, MTPETYCMOTPEHHBIM 3a/IaHUEM Ha MPAKTHKY;

— C pa3pemieHus PYKOBOAUTENSI MPAKTHUKONW OT MPEANpUsITHS U
PYKOBOJIUTENS MOAPA3ACIICHUS TOJIB30BAThCSl BHIYMCIUTEILHON U OPTTEXHUKON IS
00paboTky HHGOPMAIIUU, CBA3aHHOM C BBITIOJIHCHUEM 3aJaHUs 110 TIPAKTHKE;

—  TOJB30BaTbCs, MO  COTJACOBAHMIO  PYKOBOJUTENS  MPAKTUKH €
AIMUHUCTPALIMEN NPEANPUATHS, YCIyraMyd MOAPA3ICICHUN HETPOU3BOACTBEHHOM
UH(PpaCTPYKTYphI NpeAnpUsITHS (CTOJIOBOU, Oy(PeTOM, CIOPTCOOPYKEHUSIMU U T. I1.).

B meproa npakTHKU CTYJAEHTHI 00S3aHBbI:

—  TIOJHOCTBIO M CaMOCTOSTEJIBHO BBHITIONHATH 3aJlaHUs, MPETyCMOTPEHHBIS
IIPOrPaMMON U KaJICHIAPHBIM IJIAHOM TIPAKTHKH;

—  OCYIIECTBUTH COOp, cHCTEMaTu3aIio, 00OpabOTKy U aHAIM3 MEPBUYHOMN
HSKOHOMUKO-YTPABIEHYECKON WHOOPMAIIMN W WLIIOCTPATUBHBIX MAaTEepUaOB TIO
3aJIaHUIO TIPAKTUKH;

—  obecreunTh HEOOXOAUMOE KayeCTBO W HECTH PaBHYIO CO IITATHBIMU
pabOTHUKAMU OTBETCTBEHHOCTH 32 BBITIOJIHSIEMYIO 10 TIJIaHy MoJipa3ieieHus: padbory,
U €€ PEe3yJbTaThl;

—  PeryJSIpHO BECTH B [JHEBHMKE TIPAaKTUKH 3allCH O XapakTepe



BBITIOJHAEMONW pabOThl M CBOEBPEMEHHO MPEJCTaBIATh JAHEBHHUK JUIsI KOHTPOJIS
PYKOBOJUTEISAM MPAKTUKH;

—  TMOJYUHATHCS NEWCTBYIOIIMM HAa MNPEANPUSATAA INpaBUJIaM BHYTPEHHETO
TPYJOBOTO paCIOpsiAKa, CTPOro COOJII0IATh MPaBUIIa OXPaHbl TPY/IA;

—  MPEICTaBUTh PYKOBOJUTENIO TMPAKTUKA OTYET O BBHIIOJIHEHUU BCEX
3aIaHUM U 3aLIUTHUTH €TO.

K cTyneHTy, He BBINOJHHUBUIEMY NPOrpaMMy TMPAaKTUKH M 33JaHUE B
YCTaHOBJICHHBI CpPOK, MOJYYMBIIEMY OTPHILATENIbHBIA OT3bIB PYKOBOAMUTENS WA
HEY/IOBJIETBOPUTENIBHYIO OIIEHKY MpPH 3allUTe, NPUMEHSIOTCS CaHKIHH Kak K
HEYCIEBAWOIIEMY CTYIAEHTY, BIUIOTb 10 OTYMCIECHUA U3 By3a. 3a CTYyJIECHTaMH,
3QUMCICHHBIMU Ha MEpUOJ MPAKTHKMA HA IITATHYIO OIUIAYMBAEMYIO JIOJDKHOCT,
coxpaHsiercs ctuneHausa. IIpu HapylleHHMM CTYJEHTOM TPYAOBOM IUCLUIUIMHBI U
MpaBUJ BHYTPEHHEIO PACMIOPSAKA MPEINPUSATUS MO MPEICTABICHUIO PYKOBOIMUTENS
HOJpa3Ae/ieHus] U PYKOBOJIUTENSI MPAKTUKUA OT MPEANPHUSATHS OH MOXET OBbITh
OTCTPaHEH OT NPOXOXKJCHUS MPAKTHKH, O YeM cOoOoOLIaeTcsl JeKaHy (akyiabTeTa U
3aBelylolleMy BbIMyckawoomeld kadenpoi. Ilo ux MNpeasokeHUI0 pPEKTOp MOXKET
paccMaTpuBaTh BONPOC 00 OTYUCICHUH CTY/I€HTA U3 BYy3a.

7/ ®OHIbI OLIECHOYHBIX CPEACTB

JJISl IPOBEICHUS TPOMEKYTOYHOM ATTEeCTAlUNHM 00y4YAIOIIUXCH M0 MPAKTHKE

@opMOr KOHTPOJIA ABJSIETCS MPOMEXKYTOUHAS aTTECTALMS B BUJIE 3a4€TA.

OcHoOBaHMEM U1 AOIyCKa CTYAEHTA K 3alIUTE OTYETA MO IMPAKTUKE SIBISIOTCS
MOJIHOCTBIO O(OPMJIEHHBIE OTYET, JHEBHUK W XapaKTEpUCTHKa C padodero mecra
MIPAKTUKH CTYAECHTA. 3aluTa OTYETa MO NPAKTUKE, KaK MPABUIIO, COCTOUT B KOPOTKOM
noknane (5-7 MUHYT) CTyJIEHTa U B OTBETaX Ha BOMPOCHI MO CYLIECTBY OTYETA.

[Ipn olleHKE YYHUTHIBAIOTCS COAEpPKAHUE U MPABHIBHOCTH O(OPMIICHHUS
CTYIEHTOM [HEBHUKA M OTYETA II0 MPAKTUKE; OT3bIB PYKOBOIUTEINA IPAKTUKUA OT
OpraHu3alMK; OTBETHI HA BOMPOCHI B X0J1€ 3alIUThI oTyeTa. OLEeHKa MpOCTaBIsAETCS B
BEIOMOCTD U 3a4ETHYIO0 KHUXKKY CTYZCHTA.

Ilo pesympraram 3amuThl OTYETA II0 INPOU3BOACTBEHHOW IPAKTUKE CTYIEHT
NIOJIYYAET «3a4UMeHO» WU «He 3aUmeHO.

Kpumepuu oyenku no npakmuxke:

«3aumeno» — conepxxaHue U oPOpMIICHHE OTYETa MO MPAKTUKE M JHEBHUKA
MPOXO0KJICHUS MPAKTUKU MOJTHOCTBIO COOTBETCTBYIOT MPEIBSABISIEMbIM TPEOOBAHUSIM,
XapaKTEpUCTUKN CTYAEHTA ITOJOKUTENIbHBIE, OTBETHI HAa BONPOCHI KOMHCCHHU IIO
IpOrpaMMe IMPAKTHKU MOJIHBIE W TOYHBIC; JOIYCKAIOTCS HAJMYME HECYIIECTBEHHBIX
3aMEYaHMid O CcoJepKaHu U (GopMaM OTYeTa U JHEBHUKA W OIpE/eNICHHBIE
HETOYHOCTH B OTBETAX HA BOIPOCHI.

«He 3aumeno» — d>Ta OLIEHKA BBICTABIICTCS CTYAEHTY, €CIM B OTYETE
OCBEILEHBI HE BCE pa3zeiibl IPOrpaMMbl IPAKTUKHU, HA BOIPOCHI KOMUCCHUU CTYJIEHT
HE JaeT YIOBJIETBOPUTEIbHBIX OTBETOB, HE HMEET YETKOIO NPEACTaBICHUS O
(GYHKIMAX CITy>KO OpraHU3alluy yIpaBiIeHUs, HE BIaJeeT NMPAaKTUUECKUMHU HaBbIKaMU
aHaJIM3a U OLICHKU YPOBHS OPraHU3allM YIIPABIICHHUS.

CTyneHT, He BBIIIOJHUBLINM MPOrpaMMy MPaKTUKH 0€3 YBaKUTEIbHOW MPUYHUHBI
WIM TOJyYMBIIUN OTPULIATEIbHBIA OT3BIB O PabOTE, MOXKET OBITh OTYUCIECH 3a



aKaIEeMUYECKYI0 3aJ0JDKEHHOCTb. B cilyyae yBa)KMTEIbHOM NPUYMHBI CTYACHT
HaIpaBJIseTCs HAa IPAKTUKY BTOPUYHO, B CBOOOJHOE OT y4eObl BpeMsl.

8 IlepeueHn yueoHoii JJuTepaTypshl U pecypcoB cetu « UHTEepHETY,
HEO0XO0AMMBIX Il IPOBeIeHUS MPAKTUKH
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2. Illamaposa, .M. OCHOBBI TOCYJapCTBEHHOTO W MYHHIIMITAJILHOTO YIPABJICHHUS
yueOHuk / [''M. lllamapoBa. - M. : MoOCKOBCKHIl (PUHAHCOBO-NPOMBILIIECHHBIN
yauBepcuteT «Cuneprusi», 2013. - 320 c. : wun., Tabn., cxemsl - (YHUBEpPCUTETCKAs
cepusi). - bubmauorp. B kH. - ISBN 978-5-4257-0098-8 ; To »xe [DnexkTpoHHBII pecypc].
- URL: http://biblioclub.ru/index.php?page=book&id=252956

O¢unuanbHbie 1 NpogeccCuoHATbHBIE CANTHI:

http://Www.goVv.ru — cepBep OpraHoB rocy1apCTBEeHHOM Biactu PO;

http://pravo.gov.ru/ — odpunuansHbI HHTEPHET-TIOPTAT IPABOBOM MH(POPMAIIHH;

www.biblioclub.ru — JaexkTponno-o6udanoTeynass cucrema IBC «oubamoreka
OHJIAMH))

WWW.zZnanium.com — JJiekTpoHHast ouémoreka ZNANIUM.COM

www.e.lanbook.com — DJIeKTpOHHO-OMOJIMOTEeYHasi CHCTEMAa H31aTeIbCTBA
«JIaHb»

www.rucont.ru — HauuonaabHblil nugposou pecypc «PYKOHT»

www.polpred.ru — Bcemupnasi cnpaBouHasn cay:x6a Polpred.com

www.window.edu.ru — ba3a gaHHbIx MmuHHCTEPCTBa 00pa30BaHUS M HAYKH.
Nudopmanuonnass cucrema «EaumHoe OKHO Joctyna K 00pa3oBaTeibHbIM
pecypcam»



http://biblioclub.ru/index.php?page=book&id=252944
http://biblioclub.ru/index.php?page=book&id=117910
http://biblioclub.ru/index.php?page=book&id=117765
http://www.znanium.com/catalog.php?bookinfo=428644
http://biblioclub.ru/index.php?page=book&id=252956
http://www.gov.ru/
http://pravo.gov.ru/
http://www.biblioclub.ru/
http://www.znanium.com/
http://www.e.lanbook.com/
http://www.rucont.ru/
http://www.polpred.ru/
http://www.window.edu.ru/

9.11epevyenb MHGOPMAIIHOHHBIX TEXHOJIOTHH, HCIIOJIb3yeMbIX IIPH
NPOBEACHNH NMPAKTHKHU
Ilepeyenr mnporpammuoro oodecneuenusi: Microsoft Office Power Point,
Microsoft Office Word, Microsoft Office Excel.

NudopMmanuoHHbIe CIPABOYHbIC CUCTEMbI:
- Koncynbrant [nroc;

- ["apanT.

10.0nmncanne MaTeprajibHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOM ISt
NMPOBeeHUS NMPAKTUKH
MarepuanbHO-TEXHUYECKOE  O0ECleYeHHE  MPOU3BOACTBEHHOM  MPAKTUKHU
BKJIIOYAET B Ce€Os: MyJIbTUMEIUNHYIO ayJAUTOPUIO ISl BBICTYIUICHUS C JOKJIagaMu,
[IOArOTOBJIEHHBIX ¢ ucnoib3oBanueM Microsoft Office Power Point, Microsoft Office
Word, a Taxke JOCTYHNHBIM JUII CTYAEHTAa BbIXOJ B VHTEpHET C IIENBIO IMOHCKA
COBPEMEHHOM yIIpaBJIEHUECKON HHGOPMAIIUH.




Hpuaoxenne A

06[)336]1 TUTYJbHOI'O JJUCTA Otuera no HpOI/I3BOI[CTBeHHOﬁ NMpaKTUKe

o ., locynapersenHoe GropkeTHOE 00pa30BATENBHOE YUPEKIEHHE BRICILErO 0Dpa3oBaHus
_::«‘(\ ."’/4 MockoBckoil obnacTH
$ 2, -
= [ Tasgans . TEXHOJOI'MYECKHHU YHUBEPCHUTET
= Lmm neiis in o
L el

NHCTUTYT NPOEKTHOr0 MeHEI)KMEHTA U HH:KEHEPHOro Ou3Heca

Kadeapa ynpasiaenus

OTYET O MPOU3BOJCTBEHHOM NPAKTUKE
(MPAKTHUKE 110 TOJYYEHUIO TIPO®ECCUOHAJBHBIX YMEHUHA U
OIIBITA MPO®ECCUOHAJILHOM JEATEJBHOCTH
(B TOM YUCJIE TEXHOJIOI'NYECKAS TIPAKTUKA))

Ha/B

(HaMMEHOBaHUE MPEANPUATHUS )

Crynenra (ku) Kypca

PYMIIbI

(pamunus, ums, OTYECTBO)

(Tema uccieoBaHusl)

Koposes
20






Ipunoxenue b

baank HHAUBHUAYAJIBHO 3a/1aHUSA

1~|L:‘('I\LJ:Iﬁ Y, |.LJC}','IEIDC']'BUH][{!1.: OHykeTHOE UGHE!'{UHEI]'EJ] BHOE YHPERICHHE BRICHICTO ﬂﬁﬂﬂ'iﬂl-!il“liﬂ
/,

A

ﬂé MockoBCKOH 00nacTH

L TEXHOJIOT'MYECKUMW YHUBEPCUTET

o mndis in fataio

et MOVMNCVITEEs

%

{EXHO, 1o
Lainod®

2

NHCTUTYT NPOEKTHOr0 MeHEI)KMEHTA U HH:KEHEPHOro Ou3Heca

Kadenpa ynpasiienus

3AJJAHUE
HA MPOU3BOJICTBEHHYIO MPAKTUKY

BBIJIAHO CTYJICHTY (K€)

(®.1.0., xypc, Tpymma)

PABOYAJ ITPOTPAMMA ITPAKTUKU
B/Ha

(HaMMeHOBaHWE OPTaHU3AIINN)

1. Benenue u opopMieHue THEBHUKA MPAKTHKU.
2. CocraBnenue u ohopMIeHHE OTYETA IO MPAKTHUKE.
3. HMupnuBuayaibHOE 3aaHUE:

Hauano npaktvikn «  » 20 T

Konen npaktukn  «  » 20 T

3aaHue BeIIAN

(moamuce) (P.M.O. pykoBoauTesst OT Y HUBEPCUTETA)
3aaHue TPUHSLI

(monmucey) (P.U.O. crynenra)






Ipunoxenue B

baank AHEBHHUHKA NMPAKTHKH

SECKHI loveynapereentoe OHUEKETHOE 00pPA3OBATENBHOE YHPEKIESHHE BRICIIETO 0Dpai0oBaHUA
_;:'.* -f’q. Mockorckoii obnactH
S W - "
£ Ttigii: = TEXHOJOI'MYECKUU YHUBEPCUTET
] L meia in Jutarn =
- -

ot MOMNCVIT s>

NHCTUTYT NPOEKTHOI0 MeHEI)KMEHTA U HHKEHEPHOro Ou3Heca

Kadeapa ynpasiaenus

JTHEBHMK
MPOXOKJIEHMS MPOU3BOJCTBEHHOM

MNPAKTUKU

Crygnenra (kn) Kypca IPYIIIbI

(bamumus, UMs, 0OTYECTBO)

MecTo npakTuKu

PykoBoautenns npakTUKu
OT OpraHU3AUU

(pamunusi, ©Ms1, OTUECTBO)



. Iognucek
Mecsn u IHoapa3nenenune Kparkoe onucanue BbINOJTHEHHOH
PYKOBOIMTEIA
4YHCJI0 NpeANpUATHS padoThI
NPAKTHKHU
1 2 3 4
Hauano npaktukn Konen npaktrku

[Toanuce mpakTUKaHTA

Coneprxanue 1 00beM BBITIOJIHEHHBIX padOT MOATBEPKIAL0.

PykoBoauTens NpakTUKU OT OpraHu3aluu
(OonxxcHocmy) (noonucs) (D.1.0.)
MLIL




Hpunoxenue I

BJaHk oT3BIBA

(Ha OJIaHKE OpTraHU3aIIN)

OT3bIB

Ha OTYCT 110 HpOH3BOZICTBeHHOI71 IIPaAKTHKE

CTyJeHTa (K1) Kypca TpYIIIbI

(®.J.0.)

Mecto MMPOXOKACHUS ITPAKTUKH:

PykoBoaurens npakTuku

OT NPEINPUATHS

(noonuco) (®.1.0.)
M.IIL.



Hpunoxenue /1

baank PECUECH3UHU HA OTUYET

QS CKHI ¥, loveynapereentoe OHUEKETHOE 00pPA3OBATENBHOE YHPEKIESHHE BRICIIETO 0Dpai0oBaHUA
_::fl‘ .’4’/4, Mockorckoii obnacTu
S y
;? iz 2 TEXHOJTOI'MYECKHUHA YHUBEPCUTET
= L meia in Jutarn =
- S~

ot MOMNCVIT s>

NHCTUTYT NPOEKTHOr0 MeHEI)KMEHTA U HH:KEHEPHOro Ou3Heca

Kadenpa ynpasiienus

PELHEH3UA

Ha OTYET O IlpOI/BBOZICTBeHHOﬁ IIPAKTHKE

Crygnenra (kn) Kypca TpYIIIbI

(®.11.0.)

Mecto IMPOXOKACHUSA ITPAKTHKU:

PykoBoauTens npakTuku

OT YHHUBEPCUTETA

(monmucs) (®.1.0.)



